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(Purpose)
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Article 1 These Detailed Rules prescribe the handling of the Tokai National Higher Education and Research System
Rules on Employee Spouse Accompaniment Leave (THERS Rule No. 40 of 2020; hereinafter referred to as the
“Spouse Accompaniment Leave Rules”).
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(Definitions)
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Article 2 (1) The term “employment in a foreign country” in Article 3, Item (i) of the Spouse Accompaniment
Leave Rules means engagement by the spouse in work abroad while belonging to a corporation or other entity, with

or without compensation.
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(2) The term “business activities carried out by an individual” in Article 3, Item (ii) of the Spouse Accompaniment
Leave Rules shall include the following activities:
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(i) activities in business requiring specialized knowledge or skills, such as in law, medicine, etc.;
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(i1) news coverage and other journalistic activities conducted based on a contract with a media organization; and
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(ii1) activities in music, art, or literature, or other activities in the arts.
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(Approval for Spouse Accompaniment Leave)
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Article 3 (1) Requests for spouse accompaniment leave referred to Article 4 of the Spouse Accompaniment Leave
Rules shall be made using the Request Form for Spouse Accompaniment Leave (Appended Form 1).
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(2) When determining if the leave would impede “business operations” as referred to in Article 5 of the Spouse
Accompaniment Leave Rules, take into consideration of the duties and workload of the employee requesting
spouse accompaniment leave, and comprehensively consider measures to be taken to handle that employee’s work
responsibilities, such as any changes in the division of duties, personnel transfers, hiring of substitute employees
under Article 11 of the Spouse Accompaniment Leave Rules, and others.
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(3) When considering the “employee’s work performance” as referred to in Article 5 of the Spouse Accompaniment
Leave Rules, the assessment must be based on facts deemed sufficient to judge the work performance of the
employee requesting spouse accompaniment leave.
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(4) The “other circumstances” as referred to in Article 5 of the Spouse Accompaniment Leave Rules shall include
whether, at the time the request for spouse accompaniment leave is made, the employee is expected to be employed
for a period of time after returning to work duties and intends to continue working.
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(5) If an employee on spouse accompaniment leave requests a repeat extension of the period of spouse
accompaniment leave due to “extraordinary circumstances” pursuant to Article 6, Paragraph (2) of the Spouse
Accompaniment Leave Rules, the employee must apply using the Request Form for Spouse Accompaniment Leave
and include documents deemed necessary for the Chancellor to assess the “extraordinary circumstances.”
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(6) If there are changes to any of the following items during the period of an approved spouse accompaniment leave
(including a leave for which an extension of period has been approved), the employee on spouse accompaniment
leave must promptly report the change to the Chancellor:
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(i) the spouse’s reason for living abroad;
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(i1) if the period of spouse accompaniment leave has been extended multiple times, the extraordinary circumstances
referred to in Article 6, Paragraph (2) of the Spouse Accompaniment Leave Rules;
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(ii1) the start and end dates of the period that the reason referred to in Item (i) or the circumstance referred to in the
preceding item is expected to continue;
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(iv) the foreign address or place of residence of the employee on spouse accompaniment leave and that employee’s
spouse;
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(v) the spouse’s name and employment.
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(7) If there is a change to Item (i) of the preceding paragraph and the spouse’s reason for living abroad after the
change no longer falls under any of those specified in Article 3 of the Spouse Accompaniment Leave Rules, or if
there is a change to Item (ii) of the preceding paragraph and the Chancellor does not acknowledge those changed
circumstances as “extraordinary circumstances,” the Chancellor shall revoke that spouse accompaniment leave as
of the time of that change, pursuant to Article 8, Paragraph (2), Item (ii) of the Spouse Accompaniment Leave
Rules.
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(Invalidation or Revocation of Spouse Accompaniment Leave Approval)
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Article 4 (1) The term “ceases to be that employee’s spouse” in Article 8, Paragraph (1), Item (ii) of the Spouse
Accompaniment Leave Rules means that the employee and the spouse divorced (if they are in a de facto spousal
relationship, it means that the relationship was dissolved).
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(2) The term “ceases to live with the spouse” in Article 8, Paragraph (2), Item (i) of the Spouse Accompaniment
Leave Rules means, for example, that the employee and spouse live apart and expect to continue to do so for an
extended period of time.
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These Detailed Rules shall come into effect from April 1, 2020.
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Supplementary Provision (THERS Rule No. 197 of March 31, 2021)
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These Detailed Rules shall come into effect from March 31, 2021.
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Appended Form 1 (Related to Article 3, Paragraph (1))

Request Form for Spouse Accompaniment Leave

Request Date: [Year] [Month] [Day]
To: The Chancellor of the Tokai National Higher Education and Research System
Applicant’s Department:
Job Title:
Name:

I hereby request Spouse Accompaniment Leave/Extension of Period of Leave as follows:

1. Request Category 0 Spouse Accompaniment Leave (fill in Sections 2, 3, and 4 below)
0 Extension of Period of Leave (fill in Sections 2, 3, and 5 below)

(o Repeat Extension)

2. Name
Spouse Occupation
Information

Name of Workplace/

Affiliated Organization

at Time of Request

(Location) ( )
Reason for Living Abroad ( )
Name of Workplace/
Affiliated Organization
While Abroad
(Location) ( )
Period of Time the
Reason for Living From [Year] [Month]  [Day]
Abroad Will Continue to [Year] [Month]  [Day]
3. Employee and Spouse’s Address (Place
of Residence) While Abroad
4. Requested Leave Period From [Year] [Month]  [Day]
to [Year] [Month]  [Day]
5. Period of Extension From [Year] [Month]  [Day]
to [Year] [Month]  [Day]
Period Already Spenton | From | [Year] _ [Month] __ [Day]
Spouse Accompaniment to [Year] [Month]  [Day]
Leave If the period of leave has already been extended,

the original period of spouse accompaniment leave:

to [Year] [Month] [Day]




6. Notes

(Notes) 1) When submitting this form, please include documents verifying your spouse’s reason for living abroad and
period of time living abroad.

2) If requesting a repeat extension of the period of leave, please fill in the reason the extension is necessary in the
parentheses in the “Reason for Living Abroad” box in Section 2: “Spouse Information.”

3) In Section 3: “Employee and Spouse’s Address (Place of Residence) While Abroad,” if you do not yet know
the address at the time of application, please fill in “TBD.” Please determine and report your address (place of
residence) while abroad by the day before the first day of the requested leave period.

4) In Section 6: “Notes,” please include details regarding spouse accompaniment leave (spouse’s reason for
living abroad and leave period) if you were previously on spouse accompaniment leave, details regarding the
reason for the extension request if you are requesting an extension of the period of spouse accompaniment
leave for the first time, and other information necessary for the appointer to decide whether to approve the
request.

5) Please check the appropriate boxes ().

*For Office Use Only

Date of Receipt [Year] [Month]  [Day] o Approved o Denied

Date of Authorization [Year]  [Month]  [Day]




