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(Purpose)
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Article 1 Matters related to the handling of the Tokai National Higher Education and
Research System Employee Working Hours and Leave Rules (THERS Rule No. 30 of
2020; hereinafter referred to as the “Employee Working Hours Rules”) shall be governed
by these Detailed Rules.
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(Departments, Etc. That Separately Determine Working Hours)
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Article 2 (1) Working hours and break times for employees to whom it is difficult to
apply the provisions of Article 5, Paragraph (1) of the Employee Working Hours Rules
due to THERS’s operational circumstances as described under Paragraph (2) of the same
Article shall follow the hours set out in Appended Table 1.
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(2) On days when the employees described under the preceding paragraph do not work in
accordance with Appended Table 1, the working hours, starting and finishing times and
break times of such employees shall follow those set out under Article 5, Paragraph (1) of
the Employee Working Hours Rules.
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(Non-Application of the Discretionary Work System, Irregular Work Hours System, and
Flextime System)
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Article 3 In the case that any of the following items becomes applicable to employees
working under the discretionary work system, irregular work hours system, or flextime
system in accordance with the provisions of Article 6, Article 7, Article 8, or Article 9 of
the Employee Working Hours Rules, the discretionary work system, irregular work hours
system, and flextime system shall not apply for the duration of the period set out under
each item:
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(1) if leave is granted as provided for in Article 15, Paragraph (1), Item (i) or Item (ii) of
the Tokai National Higher Education and Research System Employee Work Rules
(THERS Rule No. 1 of 2020; hereinafter referred to as “Employee Work Rules”): the
duration of that leave;
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(ii) if sick leave has been approved for a consecutive period of more than 30 days

(including weekly holidays and holidays): the duration of that sick leave;
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(ii1) if work restrictions are imposed on an employee after a medical examination as
provided for in Article 27 of the Gifu University Employee Safety and Health
Management Rules (Rule No. 19 of 2007): the duration of those work restrictions;
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(iv) if work restrictions are imposed due to subsequent measures as provided for in
Article 4 of the Nagoya University Detailed Rules on Measures after Medical
Examinations, Etc. for Employees (Detailed Rule No. 29 of 2005): the duration of those
work restrictions; and
T HREESLR MR OF RIREFICHE T OHE (Ff 2 FEEMRETR 3 6 5,
T IERARERRE] Lo, ) B1L3FHF1IHICHET2HERMOKERLITH 2 55
51 SIS HUE 9 D B A R A B 5 ST SR [ NL KA AT B o0 TR IR I B D R

(B2 FEAERREE 3 75, UIT TBRERRE] Lo, ) B1 2581 HIIHE
TONEMKREOHEM A2 T 256 Mkl %<7 2 HH
(v) if an employee is eligible for partial childcare leave as provided for in Article 18,
Paragraph (1) of the Tokai National Higher Education and Research System Employee
Childcare Leave Rules (THERS Rule No. 36 of 2020; herinafter referred to as “Childcare
Leave Rules”) or childcare part-time hours as provided for in Article 25, Paragraph (1) of
the same Rules, or partial family care leave as provided for in Article 12, Paragraph (1)
of the Tokai National Higher Education and Research System Employee Family Care
Leave Rules (THERS Rule No. 37 of 2020; hereinafter referred to as “Family Care Leave
Rules”) : the duration those provisions are applicable.
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(Changes to Working Hours Through a Request from University Faculty, Etc.)
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Article 4 When a request to change working hours is made by university faculty members,
employees specified by the Gifu University Hospital Director, employees specified by the

Nagoya University Hospital Director, or employees specified by the Director of the



Nagoya University Synchrotron Radiation Research Center working under the provisions
of Article 8 of the Employee Working Hours Rules, such changes may be made only when
the average weekly working hours over a four-week period do not exceed 38 hours and 45
minutes per week.
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(Irregular Work Hours System Work Schedule)
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Article 5 If both of the following items are applicable, employees may be exempt from
being notified about work schedules as defined under the provisions of Article 8,
Paragraph (2) of the Employee Working Hours Rules for those irregular work periods.
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(i) The allocation of working hours for each workday during that period is as defined in
Article 5, Paragraph (1) of the Employee Working Hours Rules.
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(ii) Weekly holidays during that period are as defined in Article 10, Paragraph (1) of the
Employee Working Hours Rules.
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(Employees Eligible for Flextime System and Flextime Work Schedule)
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Article 6 (1) Employees separately specified by the Chancellor under the provisions of
Article 9, Paragraph (1) of the Employee Working Hours Rules shall be research
administrators affiliated with the Nagoya University Academic Research and Industry-
Academia-Government Collaboration who wish to work under the flextime system
(excluding employees covered by the Childcare Leave Rules and the Family Care Leave
Rules).
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(2) Total working hours, overtime allowance, holiday pay, etc. for employees who are
under the flextime system as defined under the provisions of Article 9, Paragraph (5) of
the Employee Working Hours Rules shall be managed by the flextime work schedule.
(EE EoHEFICLDEKA)
(Weekly Holidays Due to Operational Circumstances)
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Article 7 The Chancellor shall determine, as necessary, weekly holidays for employees to
whom the provisions of Article 10, Paragraph (1) of the Employee Working Hours Rules
are difficult to apply due to THERS’ operational circumstances as described in Parrgraph
(2) of the same Article.
GAAR B D3R K ORIK B R E D FHi)
(Procedures for the Substitution of Weekly Holidays and Designation of Substitute
Holidays)
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Article 8 (1) Substitution of weekly holidays and designation of substitute holidays as
provided for in Article 11 and Article 13 of the Employee Working Hours Rules shall be
conducted via the Weekly Holiday Substitution Log Book/ Substitute Holiday
Designation Log Book, etc., and the substitution and designation of those holidays shall
accord with the employee’s wishes whenever possible.
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(2) The “same one-week period” as described under Article 11, Paragraph (1) of the
Employee Working Hours Rules shall mean Sunday to Saturday.
(EZABEFICHYT DH)
(Qualification as a National Public Officer, Etc.)
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Article 9 A national public officer, etc. as described under Article 21, Paragraph (1),
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Items (iii) and (iv) shall mean the following persons, in addition to national public
officers (including national public officers with special roles):
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(i) Employees of an agency engaged in administrative execution;
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(ii) Employees to whom the Act on Special Measures Concerning Remuneration, etc. of
Officials who Work for a Corporation Operated by the State (Act No. 141 of 1954) is
applicable;
= #ERBE
(iii) Local public officials;
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(iv) Employees of the Okinawa Development Finance Corporation as provided for under
Article 1 of the Act on Budget and Account Settlement of the Okinawa Development
Finance Corporation (Act No. 99 of 1951);
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(v) Employees of an agency the work of which is closely related to central government
administration or business and listed under the items of Article 9-2 of the National Public
Officers’ Retirement Allowance Act Enforcement Orders.
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(Matters Related to Annual Paid Leave)
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Article 10 For employees for whom the “number of days of leave equivalent to the annual
paid leave used by that person” as referred to in Article 21, Paragraph (1), Items (iii) and
(iv) of the Employee Working Hours Rules is not clear, the number of days of annual paid
leave shall be handled as follows: the employee shall be deemed to have used leave
equivalent to the number of days of annual paid leave listed in the Number of days
column of Appended Table 2 of the Employee Working Hours Rules that corresponds to
that period during which the number of days of leave equivalent to that used annual paid
leave cannot be ascertained, or that remaining number of days that cannot be ascertained
shall be deemed to be 20 days, and it shall be the number of days obtained by applying
Items (iii) and (iv) of that paragraph, respectively.

(FERA KRR OBk L)

(Carryover of Annual Paid Leave)
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Article 11 When annual paid leave is to be carried over under the provisions of Article 22
of the Employee Working Hours Rules, fractions of less than one day shall be carried
over.

(R A A RIR O Ja H)
(Notification of Annual Paid Leave)
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Article 12 (1) When an employee takes annual paid leave, he or she must notify the
Chancellor in advance via the leave log book (annual paid leave log book).
L, RUEHBRVWERICED, HONPUOBITHLIZ ENTERVWEAICIE, FHE#
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However, if it is not possible to provide notification in advance for unavoidable reasons,
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prompt notification must be given afterwards.
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(2) When notification of annual paid leave is made by employees who possess carried-
over leave, such notification shall be applied to carried-over leave first of all.

(5 A e IR IR D BLAL)
(Annual Paid Leave Units)
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Article 13 (1) The units for annual paid leave shall be one day or half day units.
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However, one hour units may be used when deemed particularly necessary, and when
annual paid leave granted in one hour units is converted into days, eight hours shall be
equivalent to one day.
2 HIEOBREC 16T, BMESHRMBEE 6 RXOBEIC L 2BRETBHICLVE
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(2) Notwithstanding the provisions of the preceding paragraph, the units for annual paid
leave for any university faculty member who works under the discretionary work system
as defined by Article 6 of the Employee Working Hours Rules shall be one day units.
3 FH1IHOHBEC»NDLT, FRAEMHRBICLYFRERHEEZ L TV LA (U
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(3) Notwithstanding the provisions of Paragraph (1), the units for annual paid leave for
any employee working childcare part-time hours (hereinafter referred to as “Childcare-
Track Part-Time Employee”) shall be one day or half day units.
2L, FICKHELEDL LT 1IRHZHEMETLIZENTEL DL L, 1HHZH
e LTHEADNTERAMRKRE AICHET 25813, ROEZSITHIT 58HEOIRED
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However, one hour units may be used when deemed particularly necessary, and when
annual paid leave granted in one hour units is converted into days, the following numbers
of hours shall be calculated as one day, in accordance with the work format specified
respectively in those items:
— TBRAEHERE2SXRFE1IEHE LS 4 KFH
(1) Article 25, Paragraph (1), Item (i) of the Childcare Leave Rules - 4 hours;
T OHRAREHEE255E1IHE 2S5 KM
(ii) Article 25, Paragraph (1), Item (ii) of the Childcare Leave Rules - 5 hours;
= BRWREHARFE25XFE1IHEI S 6 FH
(ii1) Article 25, Paragraph (1), Item (iii) of the Childcare Leave Rules - 6 hours;
b FRARERBRE25KFB1HFE 4 5 IHES 5 8 HFH
(iv) Article 25, Paragraph (1), Item (iv) or (v) of the Childcare Leave Rules - 8 hours;
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(4) Annual paid leave granted in half day units may be used when, during working hours
assigned in a single work session, an employee either does not work any working hours
before a break or does not work any working hours after a break.

(3 SRARBER (2 B 9~ % 7 1H)
(Matters Related to Sick Leave)
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Article 14 (1) A markedly high temperature, etc. resulting from a vaccination injection or
inoculation shall be included in the meaning of “illness”, and undergoing rehabilitation to
return to a full role in society after recovering from injury or illness shall be included in
the meaning of “recuperate”, as used under Article 24, Paragraph (1) of the Employee

Working Hours Rules.
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(2) “Work” as used under Article 24, Paragraph (3) of the Employee Working Hours
Rules, shall mean actual attendance at the workplace and execution of responsibilities,
and shall not include leave provided for in Article 20 of the Employee Working Hours
Rules and periods of exemption from work obligations provided for in Article 27 of the
Employee Work Rules.

(Bt = 3R & 2 M sk
(Facilities Approved by the Chancellor)
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Article 15 A “facility that has been approved by the Chancellor” as used under Article 25,
Paragraph (1), Item (iv)(b) of the Employee Working Hours Rules shall mean the
following facilities:
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(1) Support facilities for persons with disabilities as used under Article 5, Paragraph (11)
of the Act on the Comprehensive Support for the Daily and Social Life of Persons with
Disabilities (Act No. 123 of 2005) and facilities that provide other welfare service for
persons with disabilities as described under Article 5, Paragraph (1) of the same act
(excluding the facilities described under Items (iii) and (vii)), local activity support
centers as described under Article 5, Paragraph (25) of the same act, and welfare homes
as described under Article 5, Paragraph (26) of the same act;
T R EEmaE (B2 AFEEE283%5) HHLH 1 HEICHET 2 HIKRESE
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(i1) Welfare facilities for physically disabled people, prosthetics-manufacturing facilities,
guide dog training facilities, and facilities that provided information to people with
visual and hearing disabilities, as provided for under Article 5, Paragraph (1) of the Act
on Welfare of Physically Disabled Persons (Act No. 283 of 1949);
= REfpakik (B2 24EERE 16 45) 87 58% 1HICHET 5 REEHE A,
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(ii1) Facilities for children with disabilities, child development support centers, and
short-term therapeutic facilities for emotionally disturbed children as used under Article
7, Paragraph (1) of the Child Welfare Act (Act No. 164 of 1947) and facilities other than
child development support centers as provided for under Article 6-2, Paragraph (2) and
Paragraph (4) of the same act;
o EAmALE (B3 8FEEMEE 133 %) HOERDIITHETL2EAT AV —E Xk
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(iv) Elderly daycare centers, short-term in-patient facilities for the elderly, nursing
homes for the elderly, and intensive care homes for the elderly, as used under Article 5-3
of the Act on Social Welfare for the Elderly (Act No. 133 of 1963);
T ATEPRAEE (HEFD 2 SEEEMEH 1 4 45) H 3 8&H 1 HICHET 2 B, HA
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(v) Relief facilities, rehabilitation facilities and medical facilities for persons requiring
public assistance, as used under Article 38, Paragraph (1) of the Public Assistance Act
(Act No. 144 of 1950);
N IrERRE CER O FIEHEB 1 2 37%5) B8RE 2 7T HICHET 2 /ri#E N
(vi) Long-term care health facilities, as used under Article 8, Paragraph (27) of the Long-
Term Care Insurance Act (Act No. 123 of 1997);
t ERE (B2 3FEREFE2055) H1HROLH 1HICHET D
(vii) Hospitals, as used under Article 1-5, Paragraph (1) of the Medical Care Act (Act No.
205 of 1948);
N FRHBEE (B2 248 ERE 2 6 5) 8B 1 5ICHET R SR
(viii) Special needs schools, as used under Article 1 of the School Education Act (Act
No. 26 of 1947);
L RIS SIS OE, ZAGICHET DR T, BENIC, o, wzERn
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(ix) In addition to the facilities described above, any equivalent facilities that the
Chancellor deems to be appropriate for carrying out activities that contribute to society
voluntarily as well as without profit.

(I3 SR BB K OV IR B 0D HELAVE )
(Sick Leave and Special Leave Units)
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Article 16 (1) Sick leave and special leave shall be handled using units of one day, one

hour or one minute, as necessary.
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(2) When converting special leave and sick leave granted in units of one hour or one
minute into days, 7 hours and 45 minutes shall be calculated as one day.
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(3) Notwithstanding the provisions of the previous paragraph, when converting special
leave and sick leave granted to Childcare-Track Part-Time Employees in units of one
hour or one minute into days, the following numbers of hours shall be calculated as one
day, in accordance with the work format specified respectively in those items:

— ARAREHEBE2SHFBIEHE 1S 3HMS559

(1) Article 25, Paragraph (1), Item (i) of the Childcare Leave Rules - 3 hours, 55 minutes;
= ARAREREE2SRBIEE2S  4WM S 54

(ii) Article 25, Paragraph (1), Item (ii) of the Childcare Leave Rules - 4 hours, 55
minutes;

= ARAREREE2S5RXRH1IEE IS SHMS 54

(iii) Article 25, Paragraph (1), Item (iii) of the Childcare Leave Rules - 5 hours, 55
minutes;

W FRRERRE 2 5RH 1B 4 5 XIH5 5 T4 559

(iv) Article 25, Paragraph (1), Items (iv) and (v) of the Childcare Leave Rules - 7 hours,
45 minutes;
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(4) Notwithstanding the provisions of Paragraph (1), leave provided for in Article 25,
Paragraph (1), Items (iv), (v), (xii), (xiv), and (xv) of the Employee Working Hours Rules
shall be handled in units of one day, and leave provided for in Items (ix), (x), (xi) and
(xviii) of the same paragraph shall be handled in units of one day and one hour.

5 HEOBEIC,»»DLT, 1 HEXE1REMZEME T HERBOERAROT X TEHE
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(5) Notwithstanding the provisions of the previous paragraph, when all the remaining
leave days, calculated in units of one day or one hour, are to be used, if they include

fractions of less than one hour, all of those remaining leave days may be used.
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(Matters Related to Exemption from Obligation to Work)
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Article 17 “Periods when the Chancellor otherwise approves of an employee’s absence”,
as used under Article 27, Item (vi) of the Employee Work Rules shall means periods when
it is not necessary to carry out responsibilities as a G30 designated professor, G30
designated associate professor, G30 designated lecturer or G30 designated assistant
professor, as provided for under the Guidelines for the Employment of International
Faculty in the International Programs of Nagoya University (Guideline No. 7 of 2010).
(F7 2675 D SaBR, 95 SRR K OVRe BIAR AR O 5 3R 55)
(Claiming Sick Leave, Special Leave and Exemption from Obligation to Work)
1 8% WAL, BB EMAIE 2 7 RICHRET 29775 DR, IR & ORI
IRIRZJE I L, XIEFRT 25612013, BRI UFRTICIRIRE (R URIR - Rk
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Article 18 (1) When an employee gives notification of or applies for sick leave, special
leave or exemption from the obligation to work under the provisions of Article 27 of the
Employee Work Rules, he or she must give such notification or make such claim in
advance to the Chancellor via the leave log book (the sick leave and special leave log
book).
L, RUEHRVERIZEY, o COmMITHL, XIFERT LI LA TERVWE
AT, FRESLPICHITHL, XFFERTL2b0ET 5,
However, if it is not possible to provide notification or make a claim in advance for
unavoidable reasons, such notification must be given or such claim must be made
promptly afterwards.
2 BB, 1THEME (KR AR EZET, TOHIZBWTRELE, ) 2@ 2 HHOR
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(2) When an employee claims sick leave for a period that is longer than one week
(including weekly holidays and holidays; the same shall apply hereinafter in this
paragraph), he or she must promptly submit a physician’s written diagnosis clearly
stating the reasons why recuperation is necessary and specifying the period of

recuperation.
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However, even when an employee claims sick leave for a period of one week or less, the
Chancellor may demand the submission of a physician’s written diagnosis, etc. from the
employee in question, if the Chancellor deems this to be necessary.
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(3) Upon returning to work after a period of recuperation for which a fixed period has
been approved based on the submission of a physician’s written diagnosis in which a
period of recuperation has been specified in accordance with the provisions of the
preceding paragraph, the employee in question must submit a physician’s written
diagnosis listing any matters deemed necessary by the Chancellor.
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Supplementary Provision
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These Detailed Rules shall come into effect from April 1, 2020.
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Employee categories Working hours Break time

I B RZICE BT 2B O 5 HHEEOEM
N, Yiring M The )~ 4y = P, . ~
W, HITHEOEBICHEFT DA K9 45~/ | TR0 D00~

Employees who work at Gifu #%1:00
. . ) 6 :30 ; )
University and who are engaged in . . 0:00 pm to 1:00
. 9:45 am to 6:30 pm
work such as closing classroom pm

windows, turning off lights, etc.

. B Bi11:45~
FRIT 45~ R

4:30 Lo e
7:45 am to 4:30 pm 0:45 pm

I B KT T A N %y L SR EE T D 12 00~7F

THTO @ 2 5~

I B 6:10 #%2:00
Employees who work at Gifu o ) 1:00 pm to 2:00
. . . 9:25 am to 6:10 pm
University Satellite Campus pm
44 Y f(ﬁ4 4 5~
F#%O : 45~F% T , ¥
%5 :45
9:30 4:45 pm to 5:45
0:45 pm to 9:30 pm | > P '
pm
MRt R DR 7 [ R B R 9 ot S S T 1R R K O KR8 - 30 ~'TiR FHI11 : 45~
ERXERICEETOMED Y L, BED i F#% 0 : 45

= fe W ok - o = 5 :15
ST HEEBICHEET A 8:30 am to 5:15 oy | L1745 am to
Employees who work at the Medical ) ) b 0:45 pm




Affairs Division and Medical
Service Support Division, Hospital
Administration Office at Gifu
University Hospital, who are
engaged in patient reception
services

LB RFHEHETEE CEGRICEE T
LB (BEAFEOFHHEY)
Employees who work at the Education
Planning Division, Education &
International Affairs Department at
Nagoya University (in charge of
administration of the Institute of
Liberal Arts & Sciences)

FRIT8 -
5:15
8:30 am to 5:15 pm

3 0 ~Ff&

FH0 1 5~F
#%1:15
0:15 pm to 1:15
pm

FH8
5:15
8:30 am to 5:15 pm

30 ~4F%

T 0 45~F
%1 :45

0:45 pm to 1:45
pm

FRITO -
6 : 15
9:30 am to 6:15 pm

3 0 ~Ff&

£ 0 0 30~
#%1:30

0:30 pm to 1:30
pm

Al B R E D - ESRAFIER R SE X
FEERERICEHE T IHA

Employees who work at the Daiko
Campus General Administration
Office, Nagoya University School of
Medicine / Graduate School of
Medicine

30 ~4F%
15

FRT9
6
9:30 am to 6:15 pm

F1:00~F
#%2:00

1:00 pm to 2:00
pm

KBRS + B AT PR A
MICEHBTBME (EReiEE s 27 o
)

Employees who work at the FHIT @ 45 ~F% :Eiué ? 6 8 0~
Management Planning Division, 4 :30 11?20 ém to
Nagoya University School of 7:45 am to 4:30 pm 0:00 pm
Medicine / Graduate School of

Medicine (in charge of medical

information systems)
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B %6 : 45 #%2:30

Employees who work at the Nagoya
University Hospital Center for
Community Liaison and Patient
Consultations as social workers

10:00 am to 6:45
pm

1:30 pm to 2:30
pm
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Employees who work at the Nagoya
University Hospital Clinical
Nutrition

30 ~4F%
15

ZFRT9
6
9:30 am to 6:15 pm

Fth1 000~
#%2:00

1:00 pm to 2:00
pm
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Employees who work at the Health 6:15 %2 :00

Administration Office at Nagoya . . 1:00 pm to 2:00
. . 9:30 am to 6:15 pm

University Research Center of pm

Health, Physical Fitness and Sports




