PAGRDAda A A gD (ke
ARLET, BFEPOOEKBIZE SN TEIYEF — L THR L2 D TH D | KFDK
R EXCETRWZENHVET, ZoZ LicZEEDO L, HRO2ZLE LT
AL 2SN, B « IERSCEDLERG G, LT ZOXELZEHL TWLHHEY
RIS L TAFLTLIIEE N,
This document has been translated by the English Translation Team at the request of a
University member. This translation may not be a current or official University document and is
intended for reference purposes only. If you require the most recent or the official version of a
document, please inquire of and obtain from the department responsible for managing the
document.
YACa Dk et daindad e
O EINL R PR SO Bt 28R (BE - S 74 3 H 5 HEMERIRIGE 1 55)
Tokai National Higher Education and Research System Contract Employee Work Rules (Revision:
THERS Rule No. 15 of March 5, 2025)
BRREEA R . S T7THE9H 25 H
Translation Date: September 25, 2025
R[] N7 RSB SR TR 2 st SE R
Tokai National Higher Education and Research System Contract Employee Work Rules
(FA244 7 1 BRI 3 5)
(THERS Rule No. 3 of April 1, 2020)
Wk
Revision
TM3LE6 A 1 6 HHERIIE 2 5
THERS Rule No. 2 of June 16, 2021
643 H 5 HHsEHAI 3 5
THERS Rule No. 3 of March 5, 2024
TR 6 43 H 6 HHsEHAI 8 &
THERS Rule No. 8 of March 6, 2024
TR 6 46 H 5 HHsEHAI 3 5
THERS Rule No. 3 of June 5, 2024
TG LE8 A 7 AHEMERIRIZE 1 05
THERS Rule No. 10 of August 7, 2024
TR TAE3 A 5 AHEMERIRIZE 1 55
THERS Rule No. 15 of March 5, 2025
Hx

Contents



FHIE BRI B1X-%55)
Chapter 1 General Provisions (Articles 1 through 5)
2w ANF (FH6EK-H13%)
Chapter 2 Personnel (Articles 6 through 13)
FHIE MEHEHE (BH14%-5H265)
Chapter 3 Pay, etc. (Articles 14 through 26)
Ham B B27%&-H28%)
Chapter 4 Code of Conduct (Articles 27 and 28)
F 5T EpESHERE], KA, KRS (B2 9%K—5H3 75)
Chapter 5 Working Hours, Holidays, Leave, etc. (Articles 29 through 37)
FHew HAl (3 8%)
Chapter 6 Miscellaneous Provisions (Article 38)
BiF R
Supplementary Provisions
F1E KRl
Chapter 1 General Provisions

(BR &)
(Purpose)
F1 4 RMEENL R E R A (5 2 FEERE R 15, UUT TIERLER
HIL &vv9,) 525008 1 HOMEIE S  RBENZ R (LT TR 2vo,) (2
JEA SN 22 KE OBZEICRET 2 F I, ZostZESAl (BUF THAL &vwo,) oF
WHEZAIZED,
Article 1 All matters relating to the work of the Contract Employees employed by the Tokai National
Higher Education and Research System (hereinafter referred to as “THERS”) under the provisions of
Article 2, Paragraph (1) of the Tokai National Higher Education and Research System Employee
Work Rules (THERS Rule No. 1 of 2020; hereinafter referred to as the “Employee Work Rules”)
shall be as set forth in these Work Rules (hereinafter referred to as these “Rules”).

(7%
(Definitions)
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Article 2 As used in these Rules, “Contract Employee” shall mean a person employed under a fixed-
term employment contract and working for thirty-eight hours and forty-five minutes per week and
seven hours and forty-five minutes per day (including employees whose employment has been
converted to an indefinite-term employment contract (hereinafter referred to as an “indefinite-term
contract”) in accordance with the provisions of Article 8 hereof and excluding employees defined in
Article 2 of the Tokai National Higher Education and Research System Rules on the Terms of
Appointment of Employees (THERS Rule No. 43 of 2020), Rehired Employees defined in Article 19
of the Employee Work Rules, Medical Personnel (Interns), Foreign Visiting Faculty Members and
G30 Faculty Members).

(HEFRDZAT)
(Delegation of Authority)
F34& HHERIT, ZoOBRHNCED DHRO -HELHEFET MOBEICEET 52 &0
TE 2,
Article 3 The Chancellor may delegate part of his/her authority set forth herein to Trustees or other
employees.

(B4 L ORfR)
(Relevant Laws and Regulations)
FA% ZOHANIEDDRWEIHIZOWTIE, FrEEMEE (B2 2 548 4 95,
LIF T97dkikl v 9,) TOMBRIEST R OGERREDOED H L ZAHIZX D,
Article 4 All matters not provided for in these Rules shall be as set forth in the Labor Standards Act
(Act No. 49 of 1947; hereinafter referred to as the “Labor Standards Act”) and other relevant laws
and regulations and rules.

(ESFIZAT)
(Compliance)
5%k WKL ORKNIREIL, TNENONE THEICZOMAIZETL, £DOFITICE
DT TR B,
Article 5 THERS and Contract Employees must play their respective part to earnestly comply with
these Rules and endeavor to carry them out.
LI AN
Chapter 2 Personnel

(EH)
(Hiring)
F6 5% EMBEORMIL, ®EIZLD,
Article 6 (1) Contract Employees shall be selected through employment screening.
2 BRI, SBRBEOTRMICEL TE, SRAL LY ET28BEICHL, H61nT
O, WOFHAZLH LZ3GE (LT IH@RFEmE) Lvo,) 223 5b0e7
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(2) The Chancellor shall, when hiring a Contract Employee, provide in advance the employee with a
document (hereinafter referred to as the “Notice of Employment Conditions”) stating the following
matters:

— R OIHFNCET 2 FE (CHRERA OB O T #2381 2 M%K% D BT
DHER OFEHT 556 OEAECT 250 (BRZOWIH COrB2RKaE CER1 9 1%
MH128%5) 1 8KHE 1 HIBET 2 EHEROHIHEZ N 9,) UTHEHEED LRZ
aie,) EEle,)

(i) Matters regarding the term of the employment contract (including whether or not the contract
may be renewed at the expiration of the term and the criteria for renewal if such a contract is to be
renewed (total contract period (meaning the total contract period as provided for in Article 18
Paragraph (1) of the Labor Contract Act (Act No. 128 0f2007))) or the maximum number of
renewals);

= BREOGFT M ORI EBICE T 5 HE BEEOLGIT M O RS EHOLE
D#iPHZE T, )

(i1) Matters regarding the place of work and the work to be performed (including the scope of
possible changes to the place of work and work to be performed);

= MEMOKEORZ, FrEd @i a8z 2978 oA 8, IREFFFNE ON st R
(e S R 2

(1ii) Matters regarding the starting and finishing times, whether there will be work in excess of
prescribed working hours, break times, and shift changes;

LV NIE Nl PSR 51

(iv) Matters regarding holidays;

T ARIRIZBI S 5 FH

(v) Matters regarding leaves;

NOKEICBET 5 HEHE

(vi) Matters regarding pay; and

t BB 2 HE (BEOFEHAEET,)

(vii) Matters regarding resignation/retirement (including grounds for dismissal).

3 BRI, JrBEK O WIS AR B 3 B SRANESR 1 8 & 1 HOW M 22T %
IR ORERE DO HIAZ (LLUF TEHEHEIAL] WD ,) 2T52 &R TELI L L
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(3) When signing an employment contract with a fixed term (hereinafter referred to as a "fixed-term
contract") which stipulates a period during which a Contract Employee may request conversion to an
indefinite-term contract (hereinafter referred to as an “application for conversion to an indefinite-
term contract”) which is covered by Article 18, Paragraph (1) of the Labor Contract Act, in addition
to what is provided for in the preceding paragraph, the Chancellor shall provide the contract
employee in advance with a Notice of Employment Conditions that includes the matters related to
the application for conversion to an indefinite-term contract as well as those items set forth in the
preceding paragraph that are to be applied to the employment conditions for the indefinite-term
contract of the application in question.

(Je FH 911AT)
(Employment Term)
B4 FNOMEORAYIMIL SELBARVLDLET D,
Article 7 (1) The term of employment of a Contract Employee shall not exceed five years;
erEl, HREEFE1ALE 1 HIZED 2B OREL B 0D & T 5,
Provided, however, that such term shall not exceed the maximum term of a contract set forth in
Article 14, Paragraph (1) of the Labor Standards Act.
2 BRBEOREMHIMIL, LEIISCTERTLIILENRTELbDE L, FHOREIL
RicHGTHEB0 LT 5,
(2) The employment term of a Contract Employee may be renewed as necessary, within the limits
specified below:
— HBEWETn Y= FEFEFEOIZDIEM SN D HBERAFGR I YT 5 R0 E
YT n Y7 MEMET D5 ETOME (—EOHEE OMTE®) [ zlirab
HTHETDH10F% LRETHYZE T o=y NMEBK T T HETCOHMEET,)
(1) A Contract Employee employed under the Educational Personnel Base Pay Scale for any
educational and research project or the like: the period until completion of such project or the like
(including, for projects established using a series of (externally funded) research grants in
combination, the period until the project is completed, up to a maximum of 10 years);
= HiEUAOBENE T v Y = NEBFEOLLOICEM SN ORMBE ST Y
7 RS T 9D £ TOHIML,
(i1) A Contract Employee employed for work for any educational and research project or the like
other than those set forth in the preceding item: the period until completion of such project or the
like;
2L, SHIORMBMO AN 54 BMEPLELRBOL5EITIT1 04F) 2B
WbDET D,
Provided, however, that such period shall not exceed five years (or 10 years if the Chancellor deems

necessary) from the first day of the original employment;



= HI2 5USAOKIE  UYIOREMBRMD BN D 54

(ii1) A Contract Employee other than those prescribed in the preceding two items: five years from the
first day of original employment.

3 HIHEE 3 TOMEICI»DLLT, F1 1RE2HATIHET 2ROMED S H, H#
HER DRI L3R 58 DEMBIFIL, SWOREMBMGO AG 54 L3 5 MBI O
REZEBX TEHRTLZLENTE D,

(3) Notwithstanding the provisions of Item (iii) of the preceding paragraph, a term of employment of
a Contract Employee recognized by the Chancellor to be especially necessary among those set forth
in each of the items of Article 11, Paragraph (2) hereof may be renewed beyond the prescribed
maximum period of five years from the commencing date of such original employment.

4 BEIZBWTHBIRK Z R L T2 0 b ol e & KR & 72 o 72 F I T4R D AiE
DOREAIIFE O FH ORI, YZEMRR Z A L TWicE & LTORMMIR (B
e A7 =3 VAOEMBICB T 2 IE# (PRl 2 OFERHEE 6 3 5. LIT TR
JANEMARIE] VDo) BT 5RO 25 1 HE 1 5 UL 2 S5 ITR Y T SRR L
STZHITOWTIE, BEENRES 2 ENLRPAT/ES L T DB I81T 2 e IR & Bk
<o) BZHAT D,

(4) The maximum period of renewal of a term of employment as set forth in the preceding paragraph
for a person who has signed a fixed-term contract with THERS and becomes a Contract Employee
after such fixed term, shall include the period of employment when such person was signed as an
employee under such an employment contract (for a person becoming a Contract Employee falling
under Article 15-2, Paragraph (1), Item (i) or (ii) of the Act for the Promotion of Science,
Technology and Innovation (Act No. 63 of 2008; hereinafter referred to as “Science, Technology and
Innovation Promotion Act”), a term of employment during a period enrolled in a national university
established by THERS shall be excluded).

ZOBETENT, BABMKT LIER L ZOROBEHAOYIH & ORICHEMICEMN ST
ROHIE (LU TZEE8IR) &vo,) 236 AU EH 25G1%, ik B ik A5
@A L,

In such case, when a period of non-employment by THERS is not less than six months between the
last day of the previous employment and the first day of the next employment (hereinafter referred to
as a “blank period”), the period of employment before the blank period in question shall not be
included.

5 HIHOHEIZ»D LT, ZZAHIHA 6 HARN T, HazzE AIFaToRHSM (2L
LORAHIFENH 256 T, RHELOARHEOBIEIZ LY, Y%k 2K o R A I I
WRINZ2NBDZER,) 731 0 HUTDBEIZHOWTIL, BIROZLEMOZE 3 B #TD
JE MBI DO X3 2IGE Ul A 022 A 2 7= 358 R Y, 43%2E B IR Al o0 FE F 1]
[TRA L2,



(5) Notwithstanding the provisions of the preceding paragraph, when a blank period is less than six
months and a period of employment immediately before the blank period in question (in cases where
two or more periods of employment are involved, any period of employment not to be included in
the next period of employment pursuant to the provisions of this paragraph and the preceding
paragraph shall be excluded) is not more than ten months, the period of employment immediately
before the blank period in question shall not be included only when it falls under the blank period
shown on the right column of the Appended Table hereof that corresponds to the classification of the
term of employment before the blank period shown on the left column of such table.
6 HHERIE, EHZEN AYORMRBEORNGERL T1HFE4 B2 TlkEE L Twv
DHEIHRDBDIZIRY, HOENPCOYFRNEZEH LRV ERHRENTHD bOEERS,
10K 2HICBO TR L) 28 LAVEAITE, P &b uim Ao T
THHD30AAETIS, TOEZYHENMEICTH LTI S0,
(6) The Chancellor shall, when not renewing the employment contract of a Contract Employee
(limited to employment contracts for employees who have worked continuously for more than one
year from the commencing date of the original employment, and excluding contracts that explicitly
state in advance that such contracts will not be renewed; the same shall apply to Article 10,
Paragraph (2) hereof), notify the employee of such an intention in advance no later than 30 days
before the expiration date of the employee’s term of employment.

(HEHITLR) ~ D HiR )
(Conversion to an Indefinite-Term Contract)
84 MRRZFEIZBWTEE T 2HOMED, BT 2 AR % 2 BILL B
L, FHZRK oWz Uik OrERF0ESE 1 8 &H 2 HOMEICL W EA LN
B ZR<,) 254 (B 7 ~IEMARIESS 1 550 255 1 T 1 53U 2 512344
TOHIT1 04 (BEHEOHRET 2 EN RKFIT/ET L TV 2 HIFIZ I T 5 K IR 4 B
o)) B2 2%E, BHHHRBIALZT 5 Z LIk, BUTHHR L TW D HHZRKD
WM T35 B OEH O IR 5,
Article 8 (1) When a Contract Employee working at Gifu University has signed a fixed-term contract
twice or more with THERS and the total of terms of fixed-term contracts (excluding the period not
to be included in accordance with the provisions of Article 18, Paragraph (2) of the Labor Contract
Act) exceeds five years (or 10 years for a person falling under Article 15-2, Paragraph (1), Item (1)
or (2) of the Science, Technology and Innovation Promotion Act (excluding the term of contract
during the period enrolled in a national university established by THERS)), the contract shall be
converted to an indefinite-term contract on the day immediately following the expiration date of the
currently effective fixed-term contract by making an application for conversion to an indefinite-term

contract.

2 WOBZITHIT H2H1E, HBESFITED L HIH, AHEOEYREF AL 2§25 2 &3



T&Ew,
(2) A person falling under any of the following items may not make an application for conversion to
an indefinite-term contract as provided for in the preceding paragraph during the period set forth in
the respective items:
— MRS AT oA HIE N A BT o R EE (CEA 2 6 I 1 3
77, WAlZBWT TRFE] LW D) H2RM3EHE 1 5%l ¥ 58  FPIAm
FalBETHEETTETOHM CY%HMN 1 0OFZBALHAICH-TIE, 10
)
(i) A person falling under Article 2, Paragraph (3), Item (1) of the Act on Special Measures
Concering Fixed-Term Employees with Expert Knowledge and Skills (Act No. 137 of 2014;
referred to as the “Special Measures Act” in the following item): During the period until the
completion of the work requiring the expert knowledge, etc. (or 10 years if such period exceeds 10
years).
TORHHEE 2B 3T 2 SIS T B 1 1 AR 1 HITE YD D AR TE I IE
L7ZRL%ED 3 H 3 1 HEEGI &k TEH S T2 i
(i1) A person falling under Article 2, Paragraph (3), Item (2) of the Special Measures Act: During the
period of continuous employment after March 31 immediately following the date when they reach
the maximum employment age set forth in Article 11, Paragraph (1) hereof.
3 HKBREDE 1 HOMBMEIA R IALZAT O HalE, FUIHERE L T 5 A 85K D Wi H]
Pl T35 2RD3 0 AATETIZ, BICEDDHFMmICEY A LIAERITHIER S0,
(3) When a Contract Employee intends to make an application for conversion to an indefinite-term
contract set forth in Paragraph (1) above, they shall submit a written request using a format
prescribed separately, no later than 30 days before the expiration date of a fixed-term contract which
is valid and effective at that time.
4 BERIE, ATHOREICL DAL ZZHE L GE, S%EOEICK L, BIZED
LEMEZMNT LD ET D,
(4) When the Chancellor accepts a request made in accordance with the provisions of the preceding
paragraph, they shall issue a written notice prescribed separately to the Contract Employee.
5 ISR HERHER DT B O I BISMEIE, BUIHE L TV 2 F K 0 Jr @Sk
(RFHIE 2 BR< ) ERI—& L, AiZOHEZRE, FANTEDD EZAIZL D,
(5) Work conditions of a Contract Employee after conversion to an indefinite-term contract shall be
the same as those provided for in a fixed-term contract which is valid and effective at that time
(except the term of the contract) and shall be in accordance with the provisions of these Rules except
those of the preceding article.
(P 2 )

(Reassignment)



FOK HMMEIL EFLOWARICIVEERZMELND ZLDBDH D,
Article 9 A Contract Employee may be reassigned due to work-related circumstances.

(@ 1D DFE DO H7R)
(Disclosure of Grounds for Termination of Employment)
F10%k HBTRECHDLEIIREWT, MERIE, BOBENEMRKNE LR
LT DM OWTIEAFLZFER Lz L &1x, Bl ZhaefH7T 5,
Article 10 (1) In the case set forth in Article 7, Paragraph (6) hereof, when a Contract Employee
requests a written certificate stating the grounds for the decision to not renew his/her employment
contract, the Chancellor shall issue a certificate without delay.
2 ERRRIBPEHINR T HE BT, BERIL, EHRNRER IRl
BHWNHEH LR T2 HICHOWTREFEZFR Lz & &, B Zhae 15,
(2) In the case of the non-renewal of an employment contract, when a person for whom an
employment contract has not been renewed requests a written certificate stating the grounds for non-
renewal, the Chancellor shall issue such a certificate without delay.

(BT F i)
(Maximum Employment Age)
F1 1% RNMEORBMICY > TiE, YURERAREN 6 5k L7z A LR ORd)
D3IHA31THEZBATERLZNbDET D,
Article 11 (1) When employing a Contract Employee, THERS shall not employ them for a period
after March 31 immediately following the date on which they reach 65 years of age.
2 FEEOHECPOLT, WIZEIT2HE, fECHET 228X TEMNTLZ L
NTEDLHDET D,
(2) Notwithstanding the provisions of the preceding paragraph, the following persons may be
employed after the date set forth in the preceding paragraph:
— IRVAPIRNCHFETTND LRBOOLNDHE, FHIH TRENE LITEREEL AT
% LR BN D H UTEBE DT 5 IMTE @ 2 115G LIZATEREKEF T, 2o, HEN
FERCE IR T D@MVEREHTLEHED O L, EENPLELR DA
(i) Persons recognized by the Chancellor to be necessary among those recognized to possess
excellent management capabilities, especially excellent engineers, or those recognized to possess
especially excellent skills, or leading researchers, etc. having acquired external funds for several
years as well as possessing significant willingness to devote themselves to education, research and
work;
T T OMBERER DRSS L RO T
(i1) Other persons recognized by the Chancellor to be especially necessary.

(BT

(Resignation)



F125% EHMENROBZOWNTNMNIEEYE LIEHEITIE, 1BRRIC L0 EZE & L
TOHGERD,
Article 12 (1) When a Contract Employee falls under any of the following items, the Contract
Employee shall leave office and lose his or her Contract Employee status:
— MRS T L2
(i) When the employment term has expired,
— HCHEAIC K VIR E RV 25 E
(i) When the employee tenders his or her resignation for personal reasons;
= B8 ROHUEDEM & 52 1) T KIR B 2 iR Al 12 L2 6
(i) When a Contract Employee to whom the provisions of Article 8 hereof are applied reaches the
maximum employment age; or
W FECLISE
(iv) When the employee has died.

(A CHAIC L 2R T6)
(Procedures for Resignation for Personal Reasons)
#135% HMMEIE, ACOWMEICIVIBMLES L4 5LxE, BETETL2HD
14 AT (AJREZRFRY 3 0 HAT) F£TIT, MMRIBBREZEZH LRTER56720n,
Article 13 (1) When a Contract Employee intends to resign for a personal reason, they shall submit a
letter of resignation to the Chancellor no later than 14 days before the intended termination date (30
days in advance whenever possible).
2 HRMEZ, BEBREORE RS, BT S A ETOMIL, EROMEICIEE LRI
ESANCYANAN
(2) Even after submitting a letter of resignation, a Contract Employee must continue to engage in
their duties until the day of termination of employment.
I fahE
Chapter 3 Pay, etc.

(k6 - O FEHH)
(Types of Pay)
145k REIHETHERGNRAMER22KBE CLT THAGHEAZROBRE] &
WO, ) DR, FEARRS, BTN, @R, ETEEFY, BB TN, R
BFYUE, B8 FY, KEFY, HEFY, BatFy, PRFLULROEHBFE LT
2
Article 14 (1) The pay for Contract Employees whose base pay is calculated as a daily wage as set
forth in Article 15 hereof (hereinafter referred to as “Daily Wage Contract Employees™) shall consist

of base pay, housing allowance, commuting allowance, work-from-home allowance, special duties



allowance, special area work allowance, etc., overtime allowance, night shift allowance, overnight
duty allowance, cold region allowance, half-yearly bonus and diligence allowance.
2 WRRITHET DEARRGDFEEL 2280 E (UUT TEEHEAROE] Lv
Do) DFaEIE, HAL, WETY, ETEHFY, BBEEFY, KEFY M OFERK
HEFYH LT D,
(2) The pay for Contract Employees whose base pay is calculated as an annual salary as set forth in
Article 15 hereof (hereinafter referred to as “Annual Salary Contract Employees™) shall consist of
base pay, commuting allowance, work-from-home allowance, overtime allowance, night shift
allowance, and nursing adjustment allowance.

(FAAR)
(Base Pay)
#5155 TRMBOEARRIE, BHEXIIEHELT D,
Article 15 (1) The base pay for a Contract Employee shall be calculated as either a daily wage or an
annual salary.
2 KA O R ARSUTHEE ORIETTECE LGB FIHIZOWTE, BNSTE D 5 HifEE
SERIFEHEAORRR, ~— b A LZEBHE, ER, EA WHERE) KO EEEMEO
GBI o MRE (D 2 RSB BIRRSE 5 8 05, DIT TEMB SRR v
9.) IZ& D,
(2) All matters required for the calculation method of daily wages or annual salaries of Contract
Employees shall be governed by the separately prescribed Tokai National Higher Education and
Research System Pay Rules for Contract Employees, Part-Time Employees, Medical Personnel
(including Interns), Part-Time Lecturers, etc. (THERS Rule No. 58 of 2020; hereinafter referred to
as the “Contract Employee, etc. Pay Rules”).

(EEFH)
(Housing Allowance)
F1 65 EEFUIE, HNIED D HMEE NS A 5 (D 2 £ RS
W5 4R, DLF TRERGHE] 2Wo,) 1 7408EICHELTHRT 5,
Article 16 A housing allowance shall be paid in accordance with the provisions of Article 17 of the
separately prescribed Tokai National Higher Education and Research System Employee Pay Rules
(THERS Rule No. 54 of 2020; hereinafter referred to as the "Employee Pay Rules") as laid out
separately.

(B EF=H)
(Commuting Allowance)
F1 TSR EEFUIE, BMERGHEE 1 8KOBEICHEL THMT D,
Article 17 A commuting allowance shall be paid in accordance with the provisions of Article 18 of

the Employee Pay Rules.



(FEEHBTFH)
(Work-from-Home Allowance)
F1T7THRO2 EEEHHEFHIL, BMEMREGHEE 1 950 2 OBEICHE L THHRT 5,
Article 17-2 A work-from-home allowance shall be paid in accordance with the provisions of Article
19-2 of the Employee Pay Rules.

(FrikEh s F249)
(Special Duties Allowance)
185k FHREBF UL, MEMGHET 2 0ROBEICHEL T T %,
Article 18 A special duties allowance shall be paid in accordance with the provisions of Article 20 of
the Employee Pay Rules.

(Rt EhE F 24 %)
(Special Area Work Allowance, etc.)
1 9% FrHEBFYEIL, BERGHER 2 1 RNOHE 2 2 ROBEITHEL THET
2
Article 19 A special area work allowance, etc. shall be paid in accordance with the provisions of
Articles 21 and 22 of the Employee Pay Rules.

(HEmEBFY, KEYHFYMOEETY)
(Overtime Allowance, Night Shift Allowance and Overnight Duty Allowance)
#5205 RAiafhEHROBREOBIEREEFY, WKEFYLOEEFSIE, BERSHE
F2 3%, H25RKAVE2 7TROBEICHEL TXHRT D,
Article 20 (1) An overtime allowance, a night shift allowance and an overnight duty allowance to be
paid to a Daily Wage Contract Employee shall be paid in accordance with the provisions of Articles
23, 25 and 27 of the Employee Pay Rules.
2 EAEHE S B O BEEE T4 R O TR 5 1TRFRRS 72 0 ofs 5%, Afa
DEZEED B 1 B OEFREHE (7R 4 553) TERLU THRZEAL ML LTHEEL
THET D,
(2) The hourly rate for overtime allowance and night shift allowance for Daily Wage Contract
Employees shall be calculated based on the amount obtained by dividing the daily wage by the
prescribed number of working hours per day (seven hours and forty-five minutes).
3 IR IR TENE § 2 sl AR O B 724 L OB F 413, A
T GBI 2 35K U 2 5 5ROBUEICHEL TIMT 5,
(3) An overtime allowance and a night shift allowance to be paid to an Annual Salary Contract
Employee working at Gifu University shall be paid in accordance with the provisions of Articles 23
and 25 of the Employee Pay Rules.
4 Al BRIV TENE I 5 F A E S0 B Ofm B F 4 M OEE 413, R
M E LR PR A R R R HE B AR S8 (PRl 1 7THEREH 1 145, LT



G RARTFAEERR B GRE] L Do0) 1 0RO 1 2 ROMEICHE L TG
ERAR
(4) An overtime allowance and a night shift allowance to be paid to an Annual Salary Contract
Employee working at Nagoya University shall be paid in accordance with the provisions of Articles
10 and 12 of the Tokai National Higher Education and Research System Nagoya University Pay
Rules for Employees Covered Under Annual Salary System (Rule No. 114 of 2005; hereinafter
referred to as the “Nagoya University Annual Salary Employee Pay Rules”).

(G I F2)
(Cold Region Allowance)
2154 FmMFAIL, BEAAGEER 3 3 ROMEICHEL THIET 4,
Article 21 A cold region allowance shall be paid in accordance with the provisions of Article 33 of
the Employee Pay Rules.

(HIRF 4 KOS F24)
(Half-Yearly Bonuses and Diligence Allowance)
#2 2% WRFHROEMTEEL, BMEMGGHEE 3 4 KLV 3 5 XOMEICHEL T
Xitad Do
Article 22 A half-yearly bonus and a diligence allowance shall be paid in accordance with the
provisions of Articles 34 and 35 of the Employee Pay Rules.

(CF RN F24)
(Nursing Adjustment Allowance)
F2 2502 FEBHRETFLE, RROBESHEEGHES 280 1HE 1 051280 FE
HARETDMED O D, HEREM, FHihh M OBREMIZSHRT 2,
Article 22-2 (1) A nursing adjustment allowance shall be paid to Associate Nurses, Nurses and
Midwives among the employees whose annual salary is determined pursuant to Article 2, Paragraph
(1), Item (x) of the Contract Employee, etc. Pay Rules.
2 FHilEWHEFAOHETE, 8, 400MET D,
(2) The monthly nursing adjustment allowance shall be 8,400 yen.

(R FHRETH)
(Medical Worker Adjustment Allowance)
F22%03 HAME646H1ANLAFTHE3H 3 1 HECTOHMITI T 5 FHaikliE
ZHIWEE OFa 5%, H 1 ARFE 2HOBEICH P LT, FRMEICHET 265 K OERE
FEREFH LT D,
Article 22-3 (1) Notwithstanding the provisions of Article 14, paragraph (2), the salary of an Annual
Salary Contract Employee for the period from June 1, 2024 to March 31, 2025 shall be the salary set
forth in the same paragraph and the medical worker adjustment allowance.
2 BEREEATET AT, BOBE SRS 2 &0 1 EHE 1 5= 3UIFES 1 0%



WX VEREHAZRET DMED O b, WIZEIT 2H ISR T %,

(2) The medical worker adjustment allowance shall be paid to the following employees whose
annual salary is determined pursuant to Article 2, Paragraph (1), Item (i)-(d) or (x) of the Contract
Employee, etc. Pay Rules:

—  IRRZPEEHWMEREE N2 2 — 2 T — 7 ICEE T L FEHiER

(i) Administrative Assistants working in the Doctor’s Clerk Department at the Gifu University
Hospital

= ABRREBEESKERBCE I BB T L i B GERERTER SUIRE LB
EHTHHICIRD,)

(i1) Technical Assistants working in the Department of Nursing at the Nagoya University Hospital
(limited to those with a nurse license or a nursery teacher license)

= ARWBEEFERICEE L, EAESIEEMIES T 2 F B MR

(1ii) Administrative Assistants working in the Medical Affairs Division at the Nagoya University
Hospital and engaged in supporting doctors’ administrative works

W 4 BRAE AR WL E5  2 HA L 27 > b

(iv) Resident Pharmacists working at the Nagoya University Hospital

3 EEMEFEETETFAOAEE, 5, 000HET D,

(3) The monthly medical worker adjustment allowance shall be 5,000 yen.

4 EFRIEEA R YD 50 S D IR RSV TENE 3 2 45 il FH 22 B O 7
2 0 &5 STHOBLEI X 0 YEFI T DI Eda 5 2 34K U 2 5 ROMEICES< [
BIREEE 2 6 ROMEDTMICHOWTIL, FERFE 1HEY [ROF#ERREFY] LHDH0
1, T, BT N OERICEE T Y] LT D,

(4) For Annual Salary Contract Employees working at Gifu University who receive a medical
worker adjustment allowance, the provisions of Articles 23 and 25 of the Employee Pay Rules shall
apply mutatis mutandis pursuant to the provisions of Article 20, Paragraph (3), and based on these
provisions, Article 26 of the same Rules shall also apply, with the phrase "and nursing adjustment
allowance" in Paragraph (1) of the same article being read as ", nursing adjustment allowance and
medical worker adjustment allowance."

5 ERUEFHEFET YNNI S ND4 R RFAITI W TENE ¥ 2 A Bl H 5205 E o
%52 0 KW AHOBEIZ L W T 24 5 B RAEERIRERSHES 1 0RXKTH 1 2
ROBUEITIED [FBHES 2 5 ROMEDOHEMIZ OV TE, FSEFE 1HET [ RO EME
FFEY D0, T, REMESFEFYLRVEREEEREFY) LT5,

(5) For Annual Salary Contract Employees working at Nagoya University who receive a medical
worker adjustment allowance, the provisions of Articles 10 and 12 of the Nagoya University Annual
Salary Employee Pay Rules shall apply mutatis mutandis pursuant to the provisions of Article 20,
Paragraph (4), and based on these provisions, Article 25 of the same Rules shall also apply, with the



phrase "and the presidential advisor, etc. allowance" in Paragraph (1) of the same article being read
as ", the presidential advisor, etc. allowance, and the medical worker adjustment allowance."

(k6 5-D3HE)
(Methods of Payment)
#235% HMMEOKEIE, TORMAZEET, BRI bOET 5,
Article 23 (1) The pay for Contract Employees shall be made in cash, directly and in full.
2L, EREICESE, BB OGN OEERTREREND L2 HEITE, Z0EK
BREIZSH ) REBHOREEN O T OBHEYER L TSI D LT 5,
Provided, however, that when there is an amount to be deducted from a Contract Employee’s pay
pursuant to laws and regulations, the payment shall be made after the amount has been deducted
from the pay for the Contract Employee.
2 FRIE G E ORI IO E H COHE XITATe~DIRIAZ 2 B L5 E
i, ZOHBEIZEL>THILD ZENTE D,
(2) When a Contract Employee has requested payment of some or all of his or her pay to be made by
bank transfer to the Contract Employee’s checking or savings account, the payment may be made by
bank transfer.

(fa5DXAEH)
(Pay Dates)
B2 4%k BOWEOMEE, FH21R (ZORMKASE (BHER, TR SUIMKRE %2
W, LUTFRIC,) 28725 & &%, TOEAMOIKRAFETRWA) I35 T 5,
Article 24 (1) The pay for Contract Employees shall be paid on the 21st of the following month (if
this day falls on a holiday (Sunday, Saturday or holiday; the same applies below), the immediately
preceding day that is not a holiday).
2 HERFHERVEMFHIT, 6 A30OALT12H10H (ZOHEIIBWT, X4
Hl &W9,) ITXHT D,
(2) The half-yearly bonuses and diligence allowances shall be paid on June 30 and December 10 (in
this paragraph referred to as the “payment date™).
272L, XKAMNAMERICYZS & XIS A ORI % A, ZXHANTERICSTZD L&
1X3HE B ORTHIZSHRT 5,
Provided, however, that when a payment date falls on a Sunday, the payment shall be made two days
before the payment date; and when a payment date falls on a Saturday, the payment shall be made on
the day before the payment date.

(k6 5D HIf)
(Pay Period)
2 5% fMEGOREMEIL, ZXPLHAORADOHMANORAETET D,



Article 25 The pay calculation period shall be from the first day to the last day of the month
preceding the payment month.
(RITF 2 D AR3HR)
(Nonpayment of Retirement/Resignation/Severance Allowance)
265 MBI, BMFYUEE LR,
Article 26 No retirement/resignation/severance allowance shall be paid to any Contract Employee.
FHaE B
Chapter 4 Code of Conduct
(F5 8675 M O EFH)
(Work Obligations and Good Faith Obligations)
2 TR BBEIE, EMELROLEEORTR - maaesry, BB LoREzAERL,
ENORIEICBEZBITT 5 & & b, EEORT OHEFHZZE DR ITIER B0,

Article 27 A Contract Employee must strive to observe all instructions and orders given by the

|

1|

A

Chancellor and his/her superiors, be aware of his/her responsibility for work, fulfill his/her duties
sincerely and fairly and maintain order at THERS.

(55 1B #2715 50 BRIy
(Periods of Exemption from Work Obligations)
F2 8% FMIEIL, ROEBEZOWTINLOHIMIZOWTIE, FBREL RIS,
Article 28 Contract Employees shall be exempted from their work obligations during periods falling
under any of the following items:
— EBREENL 7 U — g SIS E R S LT I
(i) Periods when participation in recreational activities during working hours has been approved,
Z BEBRREINICHEA I SINT 5 2 L KRR S LT B
(i1) Periods when participation in union negotiations during working hours has been approved;
= EHOZEICERT DB L OB ELEE M OB OMREICET 5154 (LIT 1155
Bl L)) 1 2ROBEICESE, EFRFRNICRMERRE IMEREZ EE2 %I 5 2
& AR S T I
(iii) Periods when receiving health guidance or medical examinations during working hours has been
approved pursuant to the provisions of Article 12 of the Act on Securing, etc. of Equal Opportunity
and Treatment between Men and Women in Employment (hereinafter referred to as the “Equal
Opportunity Act”);
WU 5L 1 SROBUEICESE, WEREM, (KESUIMBICIVEHE LI LK
T S AT ]
(iv) Periods when a Contract Employee is permitted not to be working for the purposes of flexible
commuting times, taking a break, or taking a supplementary diet under the provisions of Article 13

of the Equal Opportunity Act;



T BEBRFRINICR AR ERZ A2 2T D 2 L 2R S - B
(v) Periods when a Contract Employee is permitted to take a comprehensive medical examination
implemented during his/her working hours; and
N T OMBEHERIZ X0 RFRNCENE L 2 & /KRR S T B
(vi) Other periods when the Chancellor otherwise approves of an employee’s absence.
H5E E)ESHFR], IKH, (KIS
Chapter 5 Working Hours, Holidays, Leave, etc.

(B F(H])
(Working Hours)
F2 9% HRMEBEOEBIMIL, KERHAZRE, 1 RY7Z0 7TH/M4 54, 1HHHY
720 3 8] 4 54y L L, ARZERFRH M OWERFRIICOWTIE, kD LBV &2,
Article 29 Contract Employee working hours shall be seven hours and 45 minutes per day and 38
hours and 45 minutes per week, excluding break times. The starting and finishing times shall be as
follows:
—  hRZERFME] PRTSHE3 04y
(i) Starting time: 8:30 am
L OMASERFH] FIRSEFL 547
(i) Finishing time: 5:15 pm

(PRFEFH])
(Break Times)
#305% HRBMBOKRBERHIZ, FROFNPLFRIKETET D,
Article 30 The break time for Contract Employees shall be from 12 pm to 1 pm.
el2L, EBORG EULER S D LR L5A1E, IRKERFHRZHINCRIVIRD Z & 03H D,
Provided, however, that the break time may be reassigned when it is deemed as operationally
required.

(Rrill DTZRBIZ X 0 B854 2 2RI B O BB RFE] O EFIHR V 5)
(Assignment of Working Hours to Contract Employees who Work under Special Arrangements)
315 HMOEE LOEFICTLY, #2 ROBEIT LD EHOIKIRE R O B R K O
RERIFRNIC DWW T, SRHEE SR A SR B O BB ], IRIRSEICBI 28R (hfn
2EEHAEHIRSE 3 2 5, LT TBEEBRHARE] Lvwo,) IZh %, BEIZL
(2B, FESRFRMEFICL Y Zha @y 5,
Article 31 The working hours and break time of Contract Employees for whom it is difficult to
follow the provisions of the preceding two articles due to operational situations at THERS shall be
prescribed for each employee in accordance with the Tokai National Higher Education and Research

System Contract Employee Working Hours and Leave Rules (THERS Rule No. 32 of 2020;



hereinafter referred to as the “Contract Employee Working Hours Rules”) and notified to such
employees with a Notice of Employment Conditions.

GLIZNED
(Weekly Holidays)
324 HKMAOEMKHEIL, HEAKRCLHALT D,
Article 32 Weekly holidays for Contract Employees shall be Saturdays and Sundays.
¥, FIHNEH 3 DRICED DIEEIRAIZAMER & T 5,
The statutory holidays set forth in Article 35 of the Labor Standards Act shall be Sundays.

(kH)
(Holidays)
3 3% BHNMBEOIKRBEIZ, koLEY LT5,
Article 33 (1) The holidays for Contract Employees shall be as follows:
— EROMBICET A4 (B2 3FIAMEE 1 7 85) ICHET LKA
(1) The holidays provided for in the Act on National Holidays (Act No. 178 of 1948); and
TOEREM (12H29BLEETHIHETOH, #IFICHEET HIKH ZRL,)
(i1) The Year-end and New Year holidays (from December 29 through January 3 of the following
year; excluding holidays falling under the preceding item).
2 HIEICHET D RIE, FCBBLaEonEZRE, EROPBHBERHICEVNTHE)
BT LaBmELAR,
(2) Contract Employees are not required to work even during the regular working hours on the days
set forth in the preceding paragraph except those specially ordered to work on such days.

(IR DFEAH)
(Types of Leave)
F3 4% BB ORIRIL, FRAMRIKE, Rk OCERIRIRE T 5,
Article 34 Types of leave for Contract Employees shall be annual paid leave, special leave and
unpaid leave.

(BB R Z B9 5 M A HIH)
(Necessary Matters Regarding Working Hours)
F35% H2IRNOLAIRETITEDD bDODIEN, KB OB, KA, kiR
IOV TR E R BIHT, RIS BB BIRIC L D,
Article 35 In addition to what is prescribed in Articles 29 through 34, necessary matters regarding
the working hours, holidays, leave, etc. of Contract Employees shall be governed by the Contract
Employee Working Hours Rules.

(R IRIRES)
(Childcare Leave)
%3 6% EFEEOBVURESITOWVTIE, BINTE D D HHGFE ST RS E
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I oM (R 2 R RIREEE 3 6 95) I2& D,
Article 36 Childcare leave, etc. for Contract Employees shall be governed by the separately
prescribed Tokai National Higher Education and Research System Employee Childcare Leave Rules
(THERS Rule No. 36 of 2020).

(IR ES)
(Family Care Leave)
H3 7% FRMBEONMEIREZEICONTIE, BNCED D M E TR AR S O #ER
EEICHT oM (R 2 R RIREEE 3 7 5) [2& D,
Article 37 Family care leave, etc. for Contract Employees shall be governed by the separately
prescribed Tokai National Higher Education and Research System Employee Family Care Leave
Rules (THERS Rule No. 37 of 2020).
#5653 HMER
Chapter 6 Miscellaneous Provisions

(i Bt SRR D HEHT)
(Application of Employee Work Rules with Necessary Changes)
#38% WEMFEHMAIOS B, %205 (E), H2 1% RERIR), F2 2% (F
JETE), %235 GREBOER), 6245 GREGENER OREEHGENE), #2
84 (E~rHIH), H2 9% MEOME), H3 0Kk NTRAAL MIETLHE), H
3 15 GEEXRUVIHIROHIIR), %3 2% CNEETAHE), 4 35 WHE), H4 4%

(£#), H45% (M), 4 6% RBEORE - WA, F4 75 GIES), 48
G (HEFHE), H4 9% (BFEB), H£505 (RefEEMH), £5 15 (Rt
BH), B5 25 (RF/EICHT 2METHE), $5 3% ([EHZE), $£545% (k%
ZEik), W5 55 (REMAICHETLHFH), 5 6% (HR), #5 7% (i), #H57
&2 (EEHH), H£5 9% CEHBLOKEME), 6 0% (MEhRLIE) KUH6
14 (SCEMEICRET 2 FE) OBEL, BOBEICHERT 5,
Article 38 The provisions set forth in Article 20 (Dismissal), Article 21 (Restriction on Dismissal),
Article 22 (Prior Notice of Dismissal), Article 23 (Obligations after Resignation), Article 24
(Certificate of Resignation/Retirement and Certificate of Grounds for Dismissal), Article 28 (Rules
to be Observed), Article 29 (Employee Ethics), Article 30 (Measures against Harassment), Article 31
(Restriction on Additional Occupations and Positions), Article 32 (Intellectual Property Rights),
Article 43 (Training), Article 44 (Commendation), Article 45 (Disciplinary Action), Article 46
(Types and Details of Disciplinary Action), Article 47 (Admonishment), Article 48 (Compensation
for Damages), Article 49 (Duty of Cooperation), Article 50 (Safety and Health Management), Article
51 (Safety and Health Education), Article 52 (Safety and Health Compliance), Article 53 (Medical
Examination), Article 54 (Prohibition of Work), Article 55 (Safety and Health Matters), Article 56
(Business Trip), Article 57 (Travel Allowance), Article 57-2 (Work-from-Home), Article 59 (Work-



Related Accident Compensation), Article 60 (Commuting Accidents) and Article 61 (Accident
Compensation Matters) of the Employee Work Rules shall be applied mutatis mutandis to Contract
Employees.
22U, #3154 GREEXRUFRROHIIR) OWEMICOWTIE, HEITEH OB KR IR
LHDLT D,
Provided, however, that Article 31 (Restriction on Additional Occupations and Positions) thereof
shall be applied mutatis mutandis only to those working under the discretionary labor system.
BiF R
Supplementary Provisions
1 ZoOMANZ, Sf2F4H 1 P LT 5,
(1) These Rules shall come into effect on April 1, 2020.
2 B DR OBRBUCE N RFE NI R REOZKINRE (1 HE OEBRH 2 3 0 KFH]
PINO#FE ZFR< ) Th > TESLRFIE NG ER PR E RS O 1 6 4RI
H6 35) HT7ERD2H 1 HOBEDMEM 22T T2 FH K OTEMHIM O 725244 A
1 RUETHLEICH > T, Bl EamamEZ 32 SHRWIRY , B ORSZO B
IZBWT, HMORKAR L2 bD ET 5,
(2) A person who is a Contract Employee of National University Corporation Gifu University at the
time of the establishment of THERS (excluding those working for not more than 30 hours per week)
to whom the provisions of Article 7-2, Paragraph (1) of the National University Corporation Gifu
University Contract Employee Work Rules (Rule No. 63 of 2004) apply or whose term of
employment expires on or after April 1, 2020 shall each become a Contract Employee of THERS on
the day of the establishment thereof unless given alternative Notice of Employment Conditions.
3 ZOHAOHATANZ W T, R IA R FORMYIM HROEDRH 5
JEAMIRT, k2 5447 1 AU%O R ZEMHBIFOMA & T2 bDIZRD, LT Tt
ABRIORMMM] Eno,) AT 2EN, ZORAOEHAEZTAZ L ERD5E5DE
T ROBEDEMIZHOWTIL, HAEATOREMBFEZHEE T SEMIF L 272 LT,
ROBEZWEHT DD LTS,
(3) When a person employed under a term of employment at Gifu University or Nagoya University
before these Rules come into force (limited to fixed terms of employment, the first day of which
being April 1, 2013 or any later date; hereinafter referred to as the “Term of Employment before
Integration”) becomes subject to these Rules, the provisions of Article 7 hereof shall be applied by
deeming the Term of Employment before Integration to be the term of employment at THERS.
ZOHEITRENT, FRF4ET BEMARET DESLRE] LdH DD, TRERFEX
A EERS] LHAEALbD LT D,
In such cases, “a national university established by THERS” set forth in Paragraph (4) of such article

shall be read as “Gifu University or Nagoya University”.



4 ZORAIORATENCIB W T, ERARFAIIRIT DHaaioREMEEEZ AT 2H o0 T
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FOBREIZB T 5] &35,

(4) Regarding the application of the provisions of Article 8, Paragraph (1) hereof to a person with a
Term of Employment before Integration at Gifu University before these Rules come into force, “with
THERS?” in such paragraph shall be read as “with Gifu University or THERS”.

Bt B (B34 6 A 1 6 AN 2 )

Supplementary Provisions (THERS Rule No. 2 of June 16, 2021)

ZOBANE, FM346H 16 ANLHEITT 2,

These Rules shall come into effect as of June 16, 2021.

R (Fn 6 4R 3 A 5 AERELIIEE 3 75)

Supplementary Provisions (THERS Rule No. 3 of March 5, 2024)

ZORANT, FM643H 5 HLHTY %,

These Rules shall come into effect as of March 5, 2024.

BRI (A6 4R 3 A 6 AERELIIIES 8 75)

Supplementary Provisions (THERS Rule No. 8 of March 6, 2024)

CORANT, FM64E4H 1 HOLHEATT 2.

These Rules shall come into effect as of April 1, 2024.

R (A6 4E6 A 5 AERELIIE 3 75)

Supplementary Provisions (THERS Rule No. 3 of June 5, 2024)

CORANE, FME6ETH 1 HLLHATT %,

These Rules shall come into effect as of July 1, 2024.

Bt A (BFn6 48 A 7 AEEMERINIZE 1 0 %)

Supplementary Provisions (THERS Rule No. 10 of August 7, 2024)
ZORANE, BME6EL 2 A 1 ANDIITT D,

These Rules shall come into effect as of December 1, 2024.

Bt B (BFn 7423 A 5 AEEMEEIRIGE 1 5 %)

Supplementary Provisions (THERS Rule No. 15 of March 5, 2025)

ZOBANE, SMT7THEIHSHALITL, FM64F6H 1 ArbEHT 5,

These Rules shall come into effect as of March 5, 2025, and shall apply from June 1, 2024.

HiF (3 7 455 5 HHEAR)

Appended Table (relating to Article 7, Paragraph (5))
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6 2 HE~87HLLT 47 HLLE
8 A~ 1 0/ HLELF 57 ALLE
Period of Employment before Blank Period Blank Period

[Not more than 2 months

Not less than 1 month

More than 2 months but not more than 4 months

(Not less than 2 months

More than 4 months but not more than 6 months

(Not less than 3 months

More than 6 months but not more than 8 months

(Not less than 4 months

More than 8 months but not more than 10 months

(Not less than 5 months




