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Tokai National Higher Education and Research System Detailed Rules on the Payment of Employee Base Pay
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(THERS Detailed Rule No. 24 of April 1, 2020)
e
Revisions
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THERS Detailed Rule No. 10 of March 9, 2022
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THERS Detailed Rule No. 2 of August 3, 2023
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(Purpose)
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Article 1 Matters regarding the payment of employee base pay, etc., shall be governed by these Detailed Rules.
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(Payment by Bank Transfer)
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Article 2 (1) The “separately prescribed criteria” provided for in Article 2, paragraph (2) of the Tokai National
Higher Education and Research System Employee Pay Rules (THERS Rule No. 54 of 2020; hereinafter referred to
as “Employee Pay Rules”) are as follows:
—  PRATTEREENE, FREENIREERE (LU TR Svw o) BERE LR TH L Z L,
(i) the financial institution from which the bank transfer originates is a financial institution selected by the Tokai

National Higher Education and Research System (hereinafter referred to as “THERS”);
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(ii) the financial institution receiving the bank transfer is a financial institution that can receive a bank transfer from
THERS; and
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(iii) the bank account receiving the bank transfer is a savings account or checking account, etc. in the employee’s
name.
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(2) The application specified in Article 2, paragraph (2) of the Employee Pay Rules is to be submitted to the
Chancellor in writing, and the same applies for changes made to the application.
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(3) The application referred to in the preceding paragraph must include information about the checking or savings
account to receive the bank transfer and other information necessary to make the bank transfer (if making changes
to the application, the information being changed).

(KRAGDIHR)
(Payment of Base Pay)
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Article 3 If any of the following items becomes applicable to an employee partway through a pay period, that
employee’s base pay will be paid pro rata for that pay period:
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(i) if the employee is placed on administrative leave (meaning an employee placed on administrative leave for any
of the reasons provided for in Article 15 of the Tokai National Higher Education and Research System Employee
Work Rules (THERS Rule No. 1 of 2020; hereinafter referred to as the “Employee Work Rules™)) or returns to
work upon the conclusion of a leave of absence;
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(i1) if the employee begins childcare leave pursuant to the provisions of the Tokai National Higher Education and
Research System Employee Childcare Leave Rules (THERS Rule No. 36 of 2020; hereinafter referred to as
“Childcare Leave Rules”) or returns to work upon the conclusion of childcare leave;
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(iii) if the employee begins spouse accompaniment leave pursuant to the provisions of the Tokai National Higher

Education and Research System Rules on Employee Spouse Accompaniment Leave (THERS Rule No. 40 of 2020;



hereinafter referred to as “Spouse Accompaniment Leave Rules”) or returns to work upon the conclusion of spouse
accompaniment leave; or
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(iv) if the employee is suspended from work (meaning an employee to whom Article 46, paragraph (1), item (iii) of
the Employee Work Rules applies) or returns to work upon the conclusion of a suspension.
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(Payment of Managerial Duties Allowance, Presidential Adviser, etc. Allowance, Additional Work Allowance, and
Health and Safety Service Allowance)
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Article 4 Managerial duties allowance, Presidential Advisor, etc. allowance, additional work allowance, and health
and safety service allowance shall be paid in the same manner as base pay.

(RAGOFEEE, MUY, RIREETFY, FHESFU%, ERHETY, BBATHRERNF
W, HOEAEAE, HERY, T, FEMERMEFY, e X TRA U P AV FFREROE
FENR AR T2 D SHR)
(Payment of Base Pay Adjustments, Regional Allowance, Long-Distance Transfer Allowance, Special Area Work
Allowance, Starting Pay Adjustment Allowance, Compulsory Education Faculty Special Allowance, Teaching
Adjustments, Specialist Allowance, Cold District Allowance, Deputy Director of Nursing Allowance, Cross-
Appointment Allowance, and Nursing Adjustment Allowance)
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Article 5 (1) Base pay adjustments, regional allowance, long-distance transfer allowance, special area work
allowance, starting pay adjustment allowance, compulsory education faculty special allowance, teaching allowance,
specialist allowance, Deputy Director of Nursing allowance, cross-appointment allowance, and nursing adjustment
allowance shall be paid in the same manner as base pay.
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(2) Cold district allowance shall be paid every month from November to March of the following year on the base
pay payment date.
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(Payment of Dependent Allowance, Housing Allowance, Commuting Allowance, and Unaccompanied Posting
Allowance)
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Article 6 (1) Dependent allowance, housing allowance, commuting allowance, and unaccompanied posting

allowance shall be paid in the same manner as base pay; provided, however, that if a payment cannot be made on



the base pay payment date due to reasons such as inability to verify facts related to the payment of that allowance
by that date, the payment may be made at a later date.
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(2) Notwithstanding the provisions of the preceding paragraph, if an event listed in the items of Article (3) occurs,
the employee’s commuting allowance shall be paid until the month containing the day on which that event occurs
(if that day is the first day of the month, until the month preceding the month containing that day) and from the
month following the month containing the day that employee is reinstated or returns to work (if the day of
reinstatement or return to work is the first day of the month, from the month containing that day).
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(Payment of Special Duties Allowance, Overtime Allowance, Holiday Pay, Night Shift Allowance, Night and Day
Shift Allowance, Managerial Personnel Special Duties Allowance, Head Instructor Allowance, Thesis Review
Allowance, Entrance Examination Allowance, and Teacher License Renewal Lecture Allowance)
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Article 7 (1) Special duties allowance, overtime allowance, holiday pay, night shift allowance, night and day shift
allowance, managerial personnel special duties allowance, head instructor allowance, thesis review allowance, and
teacher license renewal lecture allowance for a given pay period shall be paid on the base pay payment date of the
next pay period.
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(2) Entrance examination allowance shall be paid on the base pay payment date of the month following the month
containing the day on which the entrance examination results are announced (for the Common Test for University
Admissions, the Law School Aptitude Test, the Nagoya University Affiliated Lower Secondary School Aptitude
Test, the Nagoya University Affiliated Upper Secondary School Entrance Examination, and the Nagoya University
Affiliated Upper Secondary School Special Entrance Examination, the day on which that examination is held).
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(3) Notwithstanding the provisions of the preceding two paragraphs, if a payment cannot be made on the base pay
payment date due to reasons such as a report of work hours as prescribed in the following Article being delayed due

to unavoidable circumstances, the payment shall be made after that payment date.
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(Reporting Work Hours)
8K HBIFMEREIL, BNTED D HIEICLVRET D,
Article 8 Work hours shall be reported as separately prescribed.
(R 72 FE D & 256 OB Y)
(Handling in Special Circumstances)
FOK FEMRIL, ZoOMANIED L FHTROFEN D 556121%, T OMAIOHIE & 52722 % ik
WETLHIENTED,
Article 9 If there arise special circumstances in the matters prescribed by these Detailed Rules, the Chancellor may
make exceptions to the provisions of these Detailed Rules.
(HER)
(Miscellaneous Provisions)
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Article 10 Beyond what is provided for in these Detailed Rules, other necessary matters regarding the payment of
base pay, etc. shall be determined by the Chancellor.
B Al
Supplementary Provisions
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(Effective Date)
1 ZoOMHANE, FF244 0 1 A1 5,
(1) These Detailed Rules shall come into effect from April 1, 2020.
(et )
(Transitional Measures)
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(2) If, on the day of the establishment of THERS (hereinafter referred to as “Day of Establishment”), a person who
was an employee of National University Corporation Gifu University or Nagoya University and subsequently
became an employee of THERS and who, as of the day before the Day of Establishment, was paid via bank transfer
as provided for in the Detailed Rules on Bank Deposit Payments to Gifu University Employees (Detailed Rule No.
33 0f 2007) or the Detailed Rules on the Payment of Nagoya University Employees’ Base Pay (Detailed Rule No.
42 0f 2004) (hereinafter referred to as “prior bank transfer”), does not on the Day of Establishment submit an
application for change as prescribed in Article 2, paragraph (2), it shall be deemed that an application containing
the same information used for the prior bank transfer was submitted as prescribed in Article 2, paragraph (2) on the

Day of Establishment.
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Supplementary Provisions (THERS Detailed Rule No. 10 of March 9, 2022)

ZOMANE, FMAFEIA 9 BNLHATL, FM4E2A 1 EPLEMT 5,

These Detailed Rules shall come into effect from March 9, 2022, and shall apply form February 1, 2022.
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Supplementary Provisions (THERS Detailed Rule No. 2 of August 3, 2023)
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These Detailed Rules shall come into effect from October 1, 2023.



