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Supplementary Provisions
H1E A
Chapter 1 General Rules
(B )
(Purpose)
14 ZoghERAN (LI DHRAL &vwoo) 1F, s (R 2 245 MH 4 95, BT 19
L] L o,) B8 IRDHEICL Y, ENRFAENRIEESL AN (LLT THiE] Luvo,) 128)
BT oWEOBREICELT, LERFHEZEDLHD LT D,
Article 1 These Work Rules (hereinafter referred to as the “Rules)” prescribe necessary matters regarding the work
performed by the employees of the National University Corporation Tokai National Higher Education and Research
System (hereinafter referred to as “THERS”) under the provisions of Article 89 of the Labor Standards Act (Act
No. 49 of 1947; hereinafter referred to as the “Labor Standards Act”).
(G A #tipH)



(Scope of Application)
F2k ZoHANE, WRICETDBEIZENT S,
Article 2 (1) These Rules shall apply to the following employees.
L, REME, ROE, ~— A 2EBHE, BEE, B WHEE), HEFEMEME, 519
REB1HOBEIC L 2HEMNBE, FEMERMEERE, SMEAEEBEKXRVG 3 0 AEDORHEICHS
WTIE, BIZED D,
Provided, however, that work performed by designated employees, contract employees, part-time employees,
medical personnel (including interns), part-time lecturers, etc., rehired employees and rehired part-time employees
under the provisions of Article 19, Paragraph (1), foreign visiting faculty and G30 faculty members shall be
separately prescribed.
— R¥HEB
(i) University faculty members;
= MR EE
(i1) Teachers of affiliated schools;
= Hi2 LIS ORICH D
(iii) Employees in positions other than those in the preceding two items.
2 HIHHOEED S 5, EH2f L TEMN S DBE OEHICET 2 5L, HICED D,
(2) Matters relating to the terms of employees who have been hired for a fixed term of employment shall be
separately prescribed.

(HEFR D ZAT)
(Delegation of Authority)
H35% BEMRIT, ZOBANHET DHERDO Mz B SUIMORREICRIET 5 Z &N TE %,
Article 3 The Chancellor may delegate in part the authority provided for in these Rules to trustees or other
employees.

(S & OBfR)
(Relevant Laws and Regulations)
FHak ZOBANZEDDORWERIZOWTIL, FHEEZ OMBERIET R ORERREOED D L ZAHICX
Do
Article 4 Matters not provided for in these Rules shall be governed by the provisions of the Labor Standards Act,
relevant laws and regulations, and other relevant rules.

(BT 4T)
(Compliance)
5% WHKOMAIL, ZNZhOSSTIORAEZREITHETL, TOFTICEDRTTRER
[
Article 5 THERS and its employees must play their respective part to earnestly comply with these Rules and
endeavor to carry them out.
B2E AH
Chapter 2 Personnel



HHE PR
Section 1 Hiring
()
(Hiring)
Fek WEOBRML, BFRBSUIREIZL D,
Article 6 (1) Employees shall be hired based on competitive examination results or screening.
2 AFRIZEDDLHODIED, BREOEMCOWTHERFIHIE, BINTIED 2 HHE LR PRI B £
MBRE (B0 2 AEEEHERIRE R 4 175, DLT TEMBIRR) Lvo,) 12k D,
(2) In addition to the provisions of this Article, other necessary matters relating to the hiring of employees shall be
governed by the separately prescribed Tokai National Higher Education and Research System Employee Hiring
Rules (THERS Rule No. 41 of 2020; hereinafter referred to as the “Hiring Rules”).
(7B DBIR)
(Notice of Employment Conditions)
B4 OHERIE BMEBOBRAICEL T, BHLL ET2BEICHL, &0 TH, ROFHAEF
WLlEFE2ZNTLbDLT 5,
Article 7 When hiring an employee, the Chancellor shall, in advance, issue a document stating the following
matters to the employee to be hired:
— RO T 5 FE (EHEA L TEASNIBEIZSH > TE, SZEHOW THIZIH T
L YHER OB OF LT, )
(i) Matters regarding the term of the employment contract (for employees hired with a fixed employment term,
including whether or not the employment may be renewed at the expiration of the term);
1 IO I 40N = A WA SN pAR
(i1) Matters regarding the place of work and the work to be performed;
= REROWEORRZ, PrEdr BNz 82 5 5B OA %, RERFRE QNS gt R B9 5 H1H
(ii1) Matters regarding the starting and finishing times, whether there will be work in excess of prescribed working
hours, break times, and shift changes;
ma ARRIZET 54
(iv) Matters regarding holidays;
T RERICBE T 5 R
(v) Matters regarding leave;
N KRBT L HHE
(vi) Matters regarding pay; and
£ BBICBT 9 (BEOFHREET,)
(vii) Matters regarding resignation/retirement (including grounds for dismissal).
G EEIE)
(Probationary Periods)
F8& MELLTHMENLHIL, WHOEND 6 AORMMMIMEZRT 5,
Article 8 (1) All persons hired as employees shall be subject to a probationary period of six months from the day of



hiring.
ZiZL, H, H5BERASIE ZICHES D BAMREEBE OB b 5 S R S B ORKE L i > e H IOV T
%, ZORY TR,
Provided, however, that this shall not apply to persons who continue as employees of THERS after being employed
by the national government, a local government, or a similar relevant body.
2 ARAHIRHICBE & LT, UIRARBIRE TR IEROBE &35 IR 2 Y TRV EFED T
EEIT, METDHI LD D,
(2) When the Chancellor finds an employee unsuitable for employment during the employee’s probationary period,
or finds them unsuitable for being made a regular employee at the expiration of the probationary period, the
employee may be dismissed.
3 RMAHIMZ, BFERicmET 2,
(3) Probationary periods shall be included in the calculation of years of service.
F2H AR ORE
Section 2 Promotions and Demotions

(A1)
(Promotions)
HIK MEOHMET, EEIZLD,
Article 9 (1) Employee promotions shall be determined by screening.
2 HIEOESL, TORBBORES, EIEFICESWTT I,
(2) The screening in the preceding paragraph shall be based on factors such as the performance and aptitude of the
employee.
3 HIHHOHEZ DL T, RFPEBEDOFEORZIZOWTIIERMRRS 4 550 2H, F3HKUEH
S5IHIT, MEFREE DFAMEDES IOV TR MBS 5 &% 2 THITE » 5 B O 3E O Bl M2
ERAR
(3) Notwithstanding the provisions of the preceding paragraph, University faculty members shall be screened for
promotion in accordance with the handling of employment screening prescribed in Article 4, Paragraphs (2), (3)
and (5) of the Hiring Rules, and teachers of affiliated schools shall be screened for promotion in accordance with
handling of employment screening prescribed in Article 5, Paragraph (2) of the Hiring Rules.
4 HiSHOEEICHID BT, B2 588 1 HE 2 5 R OHE 3 5OREICONTIE, 6 0O AR )
SRIBLMEICB T 2RO 4 A 1 HETOME (LIT TREEFE &vo,) g, AMESELZ &R
T&ERR,
(4) Notwithstanding the provisions of Paragraph (3), employees specified in Article 2 Paragraph (1) Items (ii) and
(iii) cannot be promoted after the period from their 60th birthday to the first April 1st following their 60th birthday
(hereinafter referred to as “Transfer Period”.)

(FAE)
(Demotions)
1 05% BENPROBZONTINCHELET 25AI00E, BESEDLIZENTE D,
Article 10 (1) When an employee falls under any of the following items, the employee may be demoted:



— BBEEP I RVGE
(1) When the employee shows poor performance;
= LB OMEEDIZORE OBITICKENH Y, T U WA
(i1) When the performing of duties by the employee is impeded, or impossible, due to physical or mental
impairment;
= T OMBEREMN KL< SGE
(iii) When the employee otherwise lacks the required aptitude.
2 HREIX, MICEDLIEBERDOHEERD Z L3, ZORICK LU THEESILD Z ST,
(2) No employee shall be demoted against their will without going through deliberations by the Board of Trustees
as separately prescribed.
3 HI2HEIZEDDHODIED, MENE GRETEZ R LINGEIE, ZhEEKRL, BESE52E
NTE D,
(3) In addition to the provisions of the preceding two paragraphs, if an employee requests for a demotion at their
own will, this may be granted, and the employee demoted.
4 HI3HITEDDHSDODIEN, H 255 1HE 2 5 RO 3 5ORE O 5 b AUEE N KPR S 45
HHRE (50 2 R RIREEE 6 4750 DU TIREMGHIE] o) 1 25858 1 HAUIHIEY
pF (LUF MEHEEES] & )H,) iIZonTid, REHRIC, RE20OMERL ZLnl, BHEE
FHUA ORI BT S, FHEEEDUAOFIZOWNTE, BREMRIIC, RESO#EEZRDLZ L2, B
ESEHZENRTED,
(4) In addition to the provisions of the preceding three paragraphs, among employees specified in Article 2,
Paragraph (1), Items (ii) and (iii), those specified in the main clause of Article 12, Paragraph (1) (hereinafter
referred to as “Supervisors”) of the Tokai National Higher Education and Research System Employee Pay Rules
(THERS Rule No. 54 of 2020; hereinafter referred to as “Employee Pay Rules”) may be demoted to a position
other than Supervisor without deliberation by the Board of Trustees during the Transfer Period, and employees
other than Supervisors may be demoted without deliberation by the Board of Trustees during the Transfer Period.
5 HIHOBEIZE 2 FHIL, HICED D,
(5) Matters concerning the demotion of the preceding paragraph are prescribed separately.
o5 3 HN HE)
Section 3 Transfers

(B EHA K Ofes)
(Reassignments and Concurrent Posts)
F115% WAL, B LoFBBICLVEERIIFHFBELMEONDLZ E03H 5,
Article 11 (1) Employees may be reassigned or hold concurrent posts by order, according to operational
requirements.
2 HHEICHET 2REZMmEONIIEIR, ESREENRRVRY ZnEEZ & TE RN,
(2) An employee who has been given a transfer order provided for in the preceding paragraph may not refuse such
an order without reasonable grounds.

3 RFHEIL, HICEDLIBRERO#HAZRD Z &<, ZORIIK L TERERIND Z L1320,



(3) No University faculty member shall be reassigned against their will without going through deliberations by the
Board of Trustees as separately prescribed.
(Hira)
(Secondments)
F124% WA, EBLUELEDLNLIELE, HmzmEondZendbbd,
Article 12 (1) Employees may be ordered to take a secondment, when it is regarded as operationally required.
2 BEOHMIZHOWTHERFEHL, BIIED D HEE N AR S H R (R 2 RS
B 45%5) 2L,
(2) Matters necessary for the secondment of employees shall be governed by the separately prescribed Tokai
National Higher Education and Research System Employee Secondment Rules (THERS Rule No. 45 of 2020).
(/mA - THRALFALD)
(Cross-Appointment)
H13% RFAHBER, ¥(BLXELROLNDLSGE, MBS OMOBKE (LIT ZoHEIZEWT i
R L o,) LOWEICIESE, HIEORFHE KO OBEFEDONT D5 5y LIRH bk
R OMBERADEH 21725 2 & (T2, B3 1 RICHETIHIHEICIDbDZFRS, T 71X -
THRARAYBL LW0D) BRTELHDET D,
Article 13 (1) University faculty members shall, if deemed necessary for work-related purposes and based on
agreements with institutions other than THERS (hereinafter referred to as “other institutions” in this paragraph), be
able to conduct operations of both THERS and other institutions while holding appointments as both a THERS
University faculty member and an employee of the other institutions (provided, however, that additional
occupations prescribed in Article 31 shall be excluded; hereinafter referred to as “Cross-Appointment”).
2 B THRALFAL FOFRNICOWTRERFIE, HNIE D D FMEE LA 7 v 2 -
TAA > b A MBI R (B 2 FEERIRARE S 25) XD,
(2) Matters necessary for the handling of Cross Appointment shall be governed by the Tokai National Higher
Education and Research System Rules on the Cross-Appointment System (THERS Rule No. 52 of 2020) prescribed
separately.
GEMT)
(New Posting)
F1 4% HMEOMBELZTTEREX, BESOBRND, WITHEIT 2 BB EIZEME L 22 g iuds
SYANAR
Article 14 Employees who are ordered to assume a new post must transfer to the new post within the periods listed
below from the day on which the order is given.
772 L, RUEERVEBIC LD YFEHBNICEMECE Zen & 2L, #ifTtho ERIOAREZ SR IT R
IRBIR,
However, if for unavoidable reasons the transfer cannot be completed within the period specified, approval of the
supervisor at the new post must be obtained:
— FEEBEZEDRVWEMEDSS BIE

(i) If the new posting does not involve relocation of residence: the same day;



= EEBRAEAOMEDEE 7T HUA
(ii) If the new posting involves relocation of residence: within seven days.
A R
Section 4 Administrative Leave
(TR
(Administrative Leave)
B15% BMENKROEFEZOWTNNCHEET 25E01F, WkETD5ZL18TES,
Article 15 (1) When an employee falls under any of the following items, the employee may be put on
administrative leave:
— ¥EBLOFERICERTHIAEUIFERICLY, RIOEELZET 54
(1) When the employee requires a long period to recuperate due to injury or illness due to a work-related cause;
¥ OFERICERT 2AEIERICL Y, RIIOEELZET 54
(i) When the employee requires a long period to recuperate due to an injury or illness due to a cause not related to
work;
= HFEFFCE LER SIS E
(iil) When the employee is prosecuted in a criminal case;
a7k, BFGEAT, BT OMBRE MR E T D sk iZ BV T, E OB ORREICBER & 5 LR b
LB 2 FHEOFMA, M L ITFREICHEF L, XIIHEHEE T 2 EERSE O &S O35
(T 55
(iv) When the employee is to engage in an academic investigation, research, or instruction related to the employee's
duties at a school, research institute, hospital, or other facility specified by THERS, or in an international
investigation, etc., specified by THERS;
T BHEAEAIC B 5 R RAFE R O REZEICR 5 E55 T > T, TOMBEORE IZBEEN H 5 L7
LIS b DT, RS IZHT 2 Mia SIS MEZAT TR B LR E T D i iZ B W\ TIER T 556
(v) When the employee is to engage in work related to joint research and contract research concerning science and
technology that is recognized as being related to the employee’s duties, at the facilities listed in the preceding item
or a facility specified by THERS in regard to the research;
N ORIEERL R PR B R O B OFE - HIRICBIT 28R (0 2 R RRE AR 2 4 75, DLT
[ - ) & D,) BE5RE 2 SICHET 2HMERCRTE e EORE BAEKEZRS,), @
M IFEEEE (UUF RBE%] L)) DMAZRNPLHEIZRNT, 1L L THEKEFEORE IZ1E
FTLOUENRDY, WEOBBICERFTL22LNTERNERDLND & &,
(vi) When the employee holds a concurrent post as an officer (excluding auditor), advisor, or trustee (hereinafter
referred to as “Officer, etc.”) at a business that utilizes research results provided for in Article 5, Item (ii) of the
Tokai National Higher Education and Research System Rules on Additional Occupations and Additional Positions
by Officers and Employees (THERS Rule No. 24 of 2020; hereinafter referred to as the “Additional
Occupations/Positions Rules”), and it is deemed necessary for the employee to engage primarily in those duties as
an Officer, etc., and therefore unable to perform the employee's duties at THERS;
£ FWAEPIEE LT D EERR, AEBIFORE% D OEFBEICE SV TIRE 2 IRIET 256



(vii) When the employee is dispatched at the request of an institution such as an international institution that Japan
is a member of, or a foreign government institution, etc.;

I\ THERLE B T 55
(viii) When the employee is to engage in labor union work full-time;

U A, MR OAGEZZIT TRY: EHIRFEERE, RKPAICRE SN D HER L OCRFE 2 S
12,) ORI ZNGITHE T 2HEDORFORIEICET: L TEORRLIBET H5E8I12BWT, #
WOMBIERET L ENTERNERDLND & &,

(ix) When the employee is to enroll in and pursue a course at a university (excluding a junior college, but including
university level non-degree programs for graduates and graduate schools) or at an equivalent course at a foreign
university with the approval of the Chancellor, and the employee is deemed unable to engage in the employee's
duties at THERS;

+ K, KKEOMOKFIZLY, AFEARPSUIFIERY & 72> 723556
(x) When the employee's fate or whereabouts is unknown due to a flood, fire, or other disaster;

T ZOMEFRIOFEHIZIY, REHZT D Z @Y LBD LN HE
(xi) When putting the employee on administrative leave is regarded as appropriate due to other special
circumstances.

2 AP OREEIZOWTIE, RIEOBEEZEA LR,

(2) The provisions of the preceding paragraph shall not apply to employees during probationary periods.

3 B, BICEDORBERO#HEEMD Z L7, TORBIIKLTRBEZMEOND Z &1d720,
(3) No employee shall be ordered to take administrative leave against their will without going through deliberations
by the Board of Trustees as separately prescribed.

4 AREIZEDDHODIED, BEDOKRIRIZ OV THERFEL, BIZED 2D B E N K FHEERRE R
WERRE (5 2 FEREREIE IR 2 555) I2H D,

(4) In addition to the provisions of this article, necessary matters relating to administrative leave for employees
shall be governed by the Tokai National Higher Education and Research System Employee Administrative Leave
Rules (THERS Rule No. 25 of 2020) prescribed separately.

o5 5 HN RN ORE

Section 5 Resignation and Dismissal
(EH#%)
(Retirement)

F16% WAL ROFZOVTANIEETLHEE, BkE L, BELLToHSEKRD,
Article 16 When an employee falls under any of the following items, the employee shall leave office and lose
his/her status as an employee:

— Bz ZSE
(i) When the employee tenders his/her resignation;
= EEICELEES
(i) When the employee reaches mandatory retirement age;

= HMzED TREMSN TV LHAT, ToOMMzm T Lizs &,



(iii)) When the employee is hired for a fixed employment term, and the term has expired;
M RIS 1 (B 1 5&2R<,) (ZED DKM T L, IREFhR 2 26l Elcsi
WSS
(iv) When a period of leave prescribed in Paragraph (1) of the preceding Article (excluding Item (i)) expires but the
grounds for leave are unresolved, and the employee is unable to return to work;
T LSS
(v) When the employee has died.

(H AT L 2R FHi)
(Procedures for Resignation for Personal Reasons)
B174% WAIE, ACOMECEIVIBHLLS &3 2L &3, BlE TETL2HD 1 4 HAET (FTREZR
RV 30 HAD F£TIZ, MHERIEREZ R L2T TR b2,
Article 17 (1) When an employee intends to leave his/her employment for personal reasons, the employee must
submit a letter of resignation to the Chancellor at least 14 days (so far as is possible, 30 days) before the intended
date of termination of employment.
2 WEX, BBREORMNE S, BT 5 HECTOMIE, EROBFIZHESE LTIz oo,
(2) Even after submitting a letter of resignation, the employee must continue to engage in his/her duties as before
until the day of termination of employment.

(E4)
(Mandatory Retirement Age)
B18% MEAIX, THEIGELEZLEXIE, THEICELEZAURICBIZRMIO3H 31 H LIF EFE
BEH T Evo,) BT b D LT %,
Article 18 (1) When an employee reaches mandatory retirement age, the employee shall leave office on the first
March 31 after the day on which the employee reaches mandatory retirement age (hereinafter referred to as the
“Mandatory Retirement Date”).
2 HIEOEFL, il6 5me T 5,
(2) The mandatory retirement age provided under the preceding paragraph shall be 65 years of age.
3 HIHHOHEZ DL T, FRICKLELRD LN LB OEFIZHONTIE, HICED D Z &R TE
Do
(3) Notwithstanding the provisions of the preceding paragraph, the mandatory retirement age of employees for
whom it is regarded as particularly necessary may be separately prescribed.
4 KFIZEDDHODIED, BEDOEFIZOWTLERFEL, HICE D 2 B E L KRR S &
R (5 2 FFERERRRE 4 6 5, LIT DEFMRE] LWvwo,) 1I2X5,
(4) In addition to the provisions of this article, other necessary matters relating to the mandatory retirement age of
employees shall be governed by the separately prescribed Tokai National Higher Education and Research System
Employee Mandatory Retirement Age Rules (THERS Rule No. 46 of 2020; hereinafter referred to as the
“Mandatory Retirement Age Rules”).

(A M)
(Rehiring)



F19% 60k (rfl, KEHEOBRMR, EMEFOXFGIUESLME LUT FEERE] Lv
90) IZH-TIL, 6 37) ICELIZHUBRORYIO3H 3 1T HURICH 1 6 KH 1 50 bH3FET
OHEIZL VIR L7ZIRE (RPFHELAOEHFE Y —F - 7T FI=A bL—%—%R<,) XIIEFH
REES 2 5000 1 RO 2 HOBUEIZ K 0 85 LRI L 7B 28, BlSRicEBameEL, kEFE1
HEZOWTIUTHZE LN E XL, 1EZBARWEHNTENZED, Y%E L HENKE, &
JE AR ESIRE, ROME I S— M2 A 2EFEBE L L TREMT 22 &R TE 5.

Article 19 (1) An employee who has retired in accordance with the provisions of Article 16, Items (i) through (iii)
after the first March 31 after reaching 60 years of age (63 years of age, for those engaged in work such as
gatekeeping, patrolling, surveillance, and guard duties (hereinafter referred to as “Guard, etc. Employees”)
(excluding university faculty members and the Principal Research Administrator); or an employee who has retired
under the provisions of Article 2 Paragraphs (1) and (2) of the Mandatory Retirement Rules and wishes to continue
working and does not fall under any item listed in following Article, Paragraph (1), may be hired as a rehired
employee, designated teacher, contract employee or part-time employee, with a prescribed employment term not
exceeding one year.

ZDOHEICBNT, KNHES OGBS EE LI LIEOFEOREMIOWTIL, mFimE % ORH
DL TEFZPE T DIEHO— M2 SOET DA (PR 2 4 FFIEHEE 7 8 75) RIS 3 IHICK S S ki /)
EHTHZ L L SNDBERDEERE SO OZES T LIEE (B4 6 F1E4E6 8 5)
9K 2HUICHAS S TERHE BN TEBE SN A ELRI-T D LT D,

In such cases, the rehiring of employee who has reached the age of eligibility for public pension benefits shall
fulfill the requirements agreed under a labor-management agreement pursuant to Article 9, Paragraph (2) of the
former Act on Stabilization of Employment for Elderly Persons (Act No. 68 of 1971), which remains effective
under Paragraph (3) of the Supplementary Provisions of the Act to Partially Revise the Act on Stabilization of
Employment for Elderly Persons (Act No. 78 of 2012).

2 OB SHERUADOENRFENTE (LI ZOHEICBNT MLRFSE] &v),) OFFRE
WEBEIEH S e (ZOMIAUCHET 28 TR D LE LRBOIZHEEZET,) O HIRFSE
TEFIRRE L2, TOBRBOER (MRF% T EREMN S S IR TR 2 5T,) 12
WHETOI SRS BT EREL, 1o, MRFFOHHEICENT, KEE 1HSZOWTIIHEY Lk
WeE XX, 1THEEZBARVEMENTENZED, YikdzmENRE, FEMNERHEESEBRE, LR
BXIN—r2 A 2EFEHRE L LTUEMT L2281 TE 5,

(2) When a former THERS employee who had been appointed as an employee at the level of director/manager at a
national university corporation, etc., other than THERS (hereinafter referred to as “other University”) (or an
employee with an equivalent status and when deemed necessary by the Chancellor) retires from employment at the
other University, wishes to continue working at THERS immediately following their retirement (including after the
termination of their term if rehired by the other University) and does not fall under any of the items prescribed in
Article 20, Paragraph (1) during their employment at the other University, the employee may be hired as a rehired
employee, rehired part-time employee, contract employee or part-time employee, with a prescribed employment
term not exceeding one year.

(ftJeE)



(Dismissals)

B2 0% WMENKOBESOWT NS T 25HE81E, METL2ZLNTE D,

Article 20 (1) When an employee falls under any of the following items, the employee may be dismissed:

— HBRUPEFELIART, WEORIALNRL, BA L L TOBEL R LERWES

(1) When the employee's work attitude is extremely poor, improvement is not expected, and their responsibilities as
an employee are not being carried out;

= EBEGREUIER RN E LS AR T, M EDRIAZN R, MOMBHIZ & T & WV SRR
LRSS/ Foy

(i) When the employee’s work performance or work efficiency is extremely poor, improvement is not expected,
and the employee cannot be moved to other positions or is otherwise unfit for work;

= DEOMEED IO OBTICE L XERH Y, ISR 2V EE

(i) When the execution of the employee's duties is significantly impeded, or impossible, due to a physical or
mental impairment;

WU /i 3 FICHET AHEDIED, FORBICnEREELZE LKL L&,

(iv) When, in addition to the provisions of the preceding three items, the employee significantly lacks an aptitude
required for the employee's duties;

o OFHEEDHOMNMNILVREEZECTESGE

(v) When there is a surplus of personnel due to a reduction in operational activities;
ROANBESEOZ AR T T vy =7 NEESOEFOKET, M/IEFEOFRICEY, EBKTESD
ERRVGE

(vi) When it becomes unavoidable to end the work due to reasons such as the discontinuation of external funding or
completion of or reduction in project-related work;

t BBERLREREEA R T =27 M7y ZHNCET o8 CEA2 6 FEERREE45) $10
FEAHIZYT D56 (CEL, 7=a27 b7y 7HIC KV ERAT 2 RFBEOEH TOERNS
1VHEZRELE LT, FEM#EHE LTEAINEGAIZBWTL, 20N T Lz X))

(vii) When the provisions of Article 10, Paragraph (4) of the Tokai National Higher Education and Research System
Nagoya University Rules on the Tenure Track System (Rule No. 4 of 2014) apply (for a University faculty member
hired as a Designated Assistant Professor for a term of up to one year from the day following the date of expiration
of their term as a tenure-track faculty member, when their term as a Designated Assistant Professor expires);

N REFEZ DML 2 G2 WFHBIZ L O FE S A rTiE L o 1256

(viii) When it becomes impossible to continue the operation of THERS due to a natural disaster or other
unavoidable circumstances;

L oz (B2 5HERH 1 0 07%5) HB3RICHET DARICHIEL, EHEOZRTHE LM
EINLIBENDOH 56

(ix) When the employee assumes a public office provided for in Article 3 of the Public Office Election Act (Act No.
100 of 1950), and there is a risk that the execution of the employee's work will be significantly impeded.

2 HIEICERY LI2SE, BAER, MICEDLIBRAEROELZHL 2L, TORICKLTHESNLD
T &iFRn,



(2) When an employee falls under the preceding paragraph, he/she shall never be dismissed against their will
without going through deliberations by the Board of Trustees as separately prescribed.
(Fe P I PR)
(Restrictions on Dismissal)
F2 1% HIROBHEZ»DPOLT, ROKEOWTINIELL T 5 WIRITARRE L722,
Article 21 (1) Notwithstanding the provisions of the preceding article, no employee shall be dismissed during
periods falling under any of the following items.
2L, 1 50%EICR W TURERKE 3F 4/ LT AEXITERRMIREE T LR 8 140
BUEIC XV FTUIMIE 2 340 5 & =, B L IXF@E KEMERREE (2 24FE8H5 05, T
P9 RBRIE] L D,) 1 9ROBEIC L VITUIMiEZ ZHh o 7o b D L s b & &, ITRK
FEZ DML G720 WVEH O 72 DI FEOMREA R ATEE & 72 o T 6 TRl 7 @) R ER B B R 0 E
B lo e XL, ZORY TR,
Provided, however, that this shall not apply to cases in Item (i) when the injury or illness has not been cured even
after three years have passed from the start of recuperation and compensation for termination is paid under the
provisions of Article 81 of the Labor Standards Act, or when compensation for termination is deemed to have been
paid under the provisions of Article 19 of the Workers' Accident Compensation Insurance Act (Act No. 50 of 1947;
hereinafter referred to as the “Workers’ Compensation Act”), or when the continuation of operations has become
impossible due to a natural disaster or other unavoidable circumstances and the approval of the competent Labor
Standards Inspection Office Chief is obtained.
— EFLABGL, XTHEBINYREEOT-ORET W L TZ D% 3 0 AIH
(1) The period during which an employee is on leave to recover from a work-related injury or illness, and the
subsequent 30 days;
= PERMPES OLMERRE DN, BITE D 2 BEE ST E O B R, RSB o8 (B
2EEERHIREE 3 0 5, LUT THRBEIGRFHIBIRE] L ),) 2 5RE 1HE 6 5RO 75128
TET D RRIRIROHF K O D% 3 0 HH
(i1) The period during which a female employee who is expecting or has given birth is on special leave under the
provisions of Article 25, Paragraph (1), Items (vi) and (vii) of the separately prescribed Tokai National Higher
Education and Research System Employee Working Hours and Leave Rules (THERS Rule No. 30 of 2020;
hereinafter referred to as the “Employee Working Hours Rules”), and the subsequent 30 days.
(T 5)
(Prior Notice of Dismissal)
225 WBMEEZMETLHEIE, ROFFONTANIZEYT D L EzlkRs, P& 30 HAEN
RNCTEET DD, XITFEHEED 3 0 B Ll EOMERETEF L2349,
Article 22 When an employee is to be dismissed, at least 30 days advance notice shall be provided, or an allowance
equivalent to the average wages for a period of no less than 30 days shall be paid in lieu of such notice, except for
when any of the following items apply.
ZOHEEITRNT, PEOHEIL, 1 HICHOWTENESZ b7 &, TOHBE/EMT LI L
NTE D,



When this applies, the number of days of advance notice may be reduced by the number of days for which average
wages are paid:
— AHIEPORE (1448 TIEmEEMN INEZRL,)
(1) Employees on probation (excluding employees who continue to be employed after 14 days of probationary
period);
A6 RE1IHES BIIED LRBHME LT O 5A T, IETBAEEEERORELZITILSGE
(i1)) When an employee is subject to the disciplinary dismissal prescribed in Article 46, Paragraph (1), Item (v) and
the approval of the competent Labor Standards Inspection Office Chief is obtained,;
= RRFEZOMPLERRNERHOIZOFEEONEDN N ARE L 72> 126 T, FTis Iy B A e B2
FORELZ T & &,
(iii) When the continuation of operations has become impossible due to natural disaster or other unavoidable
circumstances and the approval of the competent Labor Standards Inspection Office Chief is obtained.

ORItz D)
(Obligations after Resignation)
H2 354 BEOUIME S EFE, ERPICE D BB 2 MICR S L TER b0,
Article 23 Employees who left office or were dismissed may not disclose to third parties any secrets obtained
during their employment.

QRIGEI 5 & OV e PRI GER )
(Certificate of Resignation/Retirement and Certificate of Grounds for Dismissal)
F2 4% BRI, BBCUIME SN ED, BEGEREOZMN 2R LIHE1E, Bind Zhz
AT %,
Article 24 (1) When requested by a person who has left office or who has been dismissed, the Chancellor shall
issue a certificate of resignation/retirement without delay.
2 AIHOIEAEFICE#ET S FHIT, ROLBY &5,
(2) The matters stated in the certificate in the preceding paragraph shall be as follows:
—  JE I
(1) The employment term,;

SR OFEEA

(i1) The type of work performed;
= ZTOFEFEIIBIT LM
(ii1) The position held at work;

LR
(iv) The pay;

T BBl (BEOS AL, T ORH)

(v) The reasons for leaving office (in the case of dismissal, the grounds for dismissal).

3 B, B2 2ROMEOTENSNIZANGMED HE TOMIZEBNT, YEMREOBHRIZ OV
TREHFEZF R L2681, BERITER 2 a4 5,

(3) The Chancellor shall issue a certificate stating the grounds for dismissal without delay when an employee



requests such certificate during the period from the day on which the employee was given the notice of dismissal in
Article 22 until the day of dismissal.
ZIZL, RIEDTED ST HURRICRE DS SR E LS OFHIC L VB L2558 W T Z OR
D TR,
Provided, however, that this shall not apply when the employee leaves office for reasons other than the dismissal
after the day on which the notice of dismissal was given.
4 GEBFEICIE, B L, L <IRE SN E SUIE 2 75 SHCRE 2V R L7 IHO & GiE Y
TLHDET D,
(4) The certificate shall certify only the matters requested by the resigned/retired or dismissed employee, or the
employee who has been notified of their dismissal.
H3E 5
Chapter 3 Pay

(f5 5
(Salary)
F25% b, ARAOHEFLETD,
Article 25 (1) Pay shall consist of base pay and allowances.
2 HHEIZED D HODIEN, BEOKGICE LLERFHIZ, JNIED DMER SRR, HEER
SRR IR RO SEAE R RIE H E AR 5HRRE (5 2 SRR IRAESE 5 575), HUEE LR AR Ik R
FERBATIRER SRR (B2 FEMEHRES 6 ), HEBEN KA TRRFICEHIND
Bz, WeHdR, EAD, BB OB TR L FEEHENZER SRR (P2 6 FERRESE 3 975), K
TEIE SR RS B AR R HIE 2B A 5 CER 3 OFEERIREE 1 3 175) XIIREENL KT
e R ETHE I B A 5 (PRl 7HRERRE 1 145) Ik D,
(2) In addition to the provisions of the preceding paragraph, necessary matters regarding employees’ pay shall be
governed by the separately prescribed Employee Pay Rules, Tokai National Higher Education and Research System
Gifu University Pay Rules for Employees Covered by the Annual Salary System (THERS Rule No. 55 of 2020),
Tokai National Higher Education and Research System Gifu University Pay Rules for Employees Converted to the
Annual Salary System (THERS Rule No. 56 of 2020), Tokai National Higher Education and Research System Pay
Rules for Faculty Members Covered by the Annual Salary System including Professors, Associate Professors,
Lecturers, Assistant Professors and Research Associates employed by Nagoya University (Rule No. 39 of 2014),
Tokai National Higher Education and Research System Nagoya University Pay Rules for Faculty Members
Covered by the Annual Salary System (Rule No. 131 of 2018) and Tokai National Higher Education and Research
System Nagoya University Pay Rules for Employees Covered by the Annual Salary System (Rule No. 114 of
2005).
FaE R
Chapter 4 Code of Conduct

(726 75 Je U E 25
(Work Obligations and Good Faith Obligations)
H2 6% WET BMRAOLEREORRMGTETY, B LOBEEEZAR L,
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BT D L &b, DR OHERHIES DR T IT e 7w,
Article 26 Employees must strive to observe the instructions and orders of the Chancellor and other superiors, to be
aware of the responsibilities of their office, to perform their work faithfully and fairly, and to maintain order at
THERS.

(T 825 50 BRI
(Periods of Exemption from Work Obligations)
2 7% BAZ, ROEBEOWTRNOHMIZOWTIE, HEESEE2eRIND,
Article 27 Employees shall be exempted from the obligation to work during the periods falling under any of the
following items:
— EEEEREINL 7 U m— 3 VTSN E AR ST I
(1) Periods when participation in recreational activities during working hours has been approved;
Z EBRFEIPNICHEE SUNI SN D 2 & KGR S AT I
(i1) Periods when participation in union negotiations during working hours has been approved;
= JEROREIZRT DB LOYFELREE M OFRBOMRSFIZET 51EH (B4 74ER%E1 13
e LAIF L] L)) B 1 2ROMEICHESE, PBRHMNICRMEIRESOIRRZEZZIT 5
Z & 2R S Ui
(iii) Periods during which receiving health guidance or medical examination during working hours is approved
pursuant to the provisions of Article 12 of the Act on Securing, etc. of Equal Opportunity and Treatment between
Men and Women in Employment (Act No.113 of 1972; hereinafter referred to as the “Equal Opportunity Act”);
M BEEE 1 3ROMEICESE, WEREMN, KRESUIMEIC LD EIE LRV 2 & 27K S v B
(iv) Periods during which employee’s absence has been approved for the purpose of flexible commuting times,
breaks, or supplementary meals pursuant to the provisions of Article 13 of the Equal Opportunity Act;
T BBRFEINICR AR ERZEZ 2T 2 2 & 2K S v i
(v) Periods during which receiving a comprehensive medical examination during working hours is approved;
N ZOMBEERHNZED 288 L2 L 278 S v B
(vi) Other periods when the Chancellor otherwise approves of an employee’s absence.

(BT IH)
(Rules to be Observed)
F2 85 WAL, WOFHZTLRTNITRERN,
Article 28 Employees must observe the following rules:
— WHOMFEREFL, EWICH L TEORBE 23T LARTFIER RN L,
(i) Employees must maintain order in the workplace and mutually cooperate in the execution of their duties;
= BHORNAERDT, BEOEMEGOT, TofEEEL, IBBEEEROARLELRD L O
TRELTIRERNI &,
(i) Employees may not commit an act likely to discredit THERS, harm its interests, or discredit its employees as a
whole, irrespective of whether at or outside the workplace;
= WS EmML 2 LoTEIEMEAMICIHDS LTI bRn T L

(iii) Employees may not disclose to third parties any secrets they were able to obtain in the course of their duties;



WU FIZAFAORZB BN L, & ORRESCHIAL 2 FAFIH O T2 DICHW T b n 2 &,
(iv) Employees must always distinguish clearly between public and private matters, and may not use their jobs or
positions for personal purposes;
T BREOB N O (LUF THENI & o,) T, 1EEE, ZOMoRkr - Bic2 178 % L
TIERbRnZ &,
(v) Employees may not commit acts that disturb or otherwise disrupt order and discipline on the property of or
within the facilities of THERS (hereinafter referred to as "on THERS property");
NOEERNTENEZ RN E T 28M0REEZ L, WinDREZIT O BEIE, FRNIFFAI 2R T iE
LRNZ Lk,
(vi) Employees must obtain permission in advance when employees are to borrow/lend money or goods, or buy/sell
goods, for profit on THERS property.

(BB DO f )
(Employee Ethics)
2 9% WA WHOBTICY > T, WHEOPITICH D LRBEMOREEZH Lo iTa %
1T TR B 7RV,
Article 29 (1) Employees may not, in the execution of their duties, commit acts that would invite doubt or mistrust
in regard to the execution of their duties.
2 BB OMPUCE LT, #ETI N EMES LR D BRI L QMR BE O PRFF 2 [ 5 72 DI LB AR S IHIZ O
WTHE, BNSE D D HHEE RSP B O A M BRRE (50 2 RIS IRAE S 2 3755) (2K D,
(2) With regards to employees’ ethics, job-related ethical principles that are to be observed and matters necessary
for the maintenance of ethical standards shall be governed by the separately prescribed Tokai National Higher
Education and Research System Officer and Employee Ethics Rules (THERS Rule No. 23 of 2020).

(NTF AR M S HEE)
(Measures against Harassment)
#5305 WEIE, AWVITHEMOMEEOAHEUHANZEELH O L LI, HEOATHHERED
RN 2R LT, HRORRRE O NS R UMM ZRET 21728 217> TR b7y,
Article 30 (1) Employees shall mutually respect the freedoms and rights of those who make up THERS, and may
not abuse their authority or influence to compromise the integrity or violate the rights of those who make up
THERS.
2 HIEIZED D HODIEN, NTAALY FOPIEICET S REIC OV TREREIIT, HITED D,
(2) In addition to the provisions of the preceding paragraph, necessary measures to prevent harassment shall be
prescribed separately.

(HEZE K Ol o> il )
(Restriction on Additional Occupations and Positions)
H3 14 WA, BMEOF A4S TR, s LI ¥EBICIEEL, XIH
HEFEELE A TIER LR,
Article 31 (1) Employees may not engage in additional occupations or hold an additional position, or personally run

a for-profit company, except when the Chancellor's permission has been obtained.



2 HPHIZED D bODIED, BEDHEL OISOV THEREIHL, HE - FBIHRIC X D,
(2) In addition to the provisions of the preceding paragraph, other necessary matters relating to the additional
occupations and additional positions of employees shall be governed by the Additional Occupations/Positions
Rules.

%O R FRETAHE
Chapter 5 Intellectual Property Rights

GRRIPT A HE)

(Intellectual Property Rights)

%325 FMPTAHEZOW TCREREIT, HITED D HEE N KR N EIRBERE (B 2 4
JEREREHIIRSE 7 6 5) Ik D,

Article 32 Necessary matters relating to intellectual property rights shall be governed by the separately prescribed
Rules on the Handling of Inventions, etc. at the Tokai National Higher Education and Research System (THERS
Rule No. 76 of 2020).

eI EESIERE], KA, IKIRSE

Chapter 6 Working Hours, Holidays, and Leave
(B D)

(Working Hours)
¥ 3 3% WMBOEBRHIL, RERHZERE, 1HEEY7ZY 3 8I#4 545475,

Article 33 (1) Employee working hours shall be 38 hours and 45 minutes per week, excluding break time.

2 1 HO®EWBERIL, 74 50 E7 %,

(2) Working hours for one day shall be seven hours and 45 minutes.
(43, HEFEDEFL)
(Starting and Finishing Times)
#5345 BEOBREMOKEORZNL, ROLBY LT 5,
Article 34 The starting and finishing times for employees shall be as follows:

—  ASERERH FRISEE3 047
(i) Starting time: 8:30 am;

T KRCERF[] PR 5HF1 54
(i1) Finishing time: 5:15 pm.

(PRFHIER)
(Break Time)

#5355 WEOIRERHIL, FROKNLFR 1IRETET D,

Article 35 The break time for employees shall be from 12 noon to 1 pm.
(EKH)
(Weekly Holidays)

#3645 BEOBEMKAE, AEAROCLREALT,

Article 36 The weekly holidays for employees shall be Saturdays and Sundays.

¥, TRIEH 3 SRICED DIEERAIL, ARER LT 5,



The statutory holidays prescribed in Article 35 of the Labor Standards Act shall be Sundays.

(R H)
(Holidays)
H3 7% WMEOKRAE, RICETLHETD,
Article 37 (1) The holidays for employees shall be as follows:
— EROMBICET 24 (W2 SHEERFE1 7 8%) ITHET HIKA
(1) National holidays established by the Act on National Holidays (Act No. 178 of 1948);
TR (12H29AMNGRETHAIHETOR, HIFICHET KA ZER<.)
(i1) The Year-end and New Year’s holidays (from December 29 until January 3 of the following year, excluding
holidays falling under the preceding item).
2 FHEICHET 2 HIE, BICEBEzmEONELRE, EROYHEREHMICBOWTHLEBE T L%
ZLR,
(2) Employees are not required to work on the days provided for in the preceding paragraph, even during regular
working hours, except those specially ordered to work on such days.

(FERIDOTEREIZ L » TEE T 2 HR)
(Employees Working under Special Arrangements)
H38% HI33IRMOLEIGKRE TOREICHNDLT, BEIOEE LoFEIC X0 &85, el
B, 7L w7 274 LHIFEORRIOIEREIZ K > TEFH T 5 LB D & DIk E O BB RFHRFIZ OV T,
Ik B B R R B IC & D,
Article 38 Notwithstanding the provisions of Article 33 through the preceding Article, matters including working
hours for employees who need to work under special arrangements, such as shift work, discretionary labor system
or variable working hours system due to the operational requirements of THERS, shall be governed by the
Employee Working Hours Rules.

(BB IS (2B 2 e R IH)
(Necessary Matters regarding Working Hours, etc.)
F395% F33IEMOLAIKETITEDD bODIEN, BEOEBRM, (KB, KIERZEIZOWTHLER
HIHT, BMEBBRRBRICL S,
Article 39 In addition to what is prescribed in Articles 33 through the preceding Article, necessary matters
including those regarding employees' working hours, holidays, and leave shall be governed by the Employee
Working Hours Rules.

(B IRZES)
(Childcare Leave)
F40% MEOSDH, 3MITHLRLNFORFTELLELT 5 H01E, BERICH LT TERKEDH
MEzib5Z LN TED,
Article 40 (1) Employees who are responsible for raising a child under three years of age shall be eligible for
Childcare Leave on making a request to the Chancellor.
2 WEDOID, M1 0MICETSHUBOREYNO3A3 1 HETOTORETELELTHHLOIE, #
HERICP L CERAESREOHEHEZZ1T 52 LN TE D,



(2) Employees responsible for raising a child during the period up to the first March 31 after the child reaches ten
years of age shall be eligible for Partial Childcare Leave on making a request to the Chancellor.
3 BEDIL, M6mIZETDAURORNOIA31IAETOTFORFTEZLELT L b0, HF
RICH L THERERMESEOEMN 252172 Z N TE D,
(3) Employees responsible for raising a child during the period up to the first March 31 after the child reaches six
years of age shall be eligible for Childcare-track Part-time Work on making a request to the Chancellor.
4 AKFIEDDHHODIED, BRAREFIZOWTRHERFIL, BINIE D 2 BVEE N KPR S O
BRREFICE T oHRE (B 2 FEEERESE 3 6 5) 20X 5,
(4) In addition to the provisions of this Article, necessary matters including those in relation to childcare leave shall
be governed by the separately prescribed Tokai National Higher Education and Research System Employee
Childcare Leave Rules (THERS Rule No. 36 of 2020).

(IriIk3EE)
(Family Care Leave)
Fa415% BEBOFRETEROLONELZET L2EDV D581, WERICH U T #IKRETNE
WA REDEM 22T 5 Z ENTE D,
Article 41 (1) When an employee needs to take care of a family member due to an injury or illness, the employee
shall be eligible to receive Family Care Leave or Partial Family Care Leave on submitting a request to the
Chancellor.
2 AFRIZEDDHODIED, NMH#REFIC OV THEREIL, BINED D HEE LR EHEER R o
ITEAREFICET 28 (B 2 FEEIERRRE 3 7 5) 12X D,
(2) In addition to the provisions of this Article, necessary matters including those relating to family care leave shall
be governed by the separately prescribed Tokai National Higher Education and Research System Employee Family
Care Leave Rules (THERS Rule No. 37 of 2020).

(BLABE RATIRZE)
(Spouse Accompaniment Leave)
4 2% SMNETOHBEFEOFRIC LV AEI LR IIETTZ E D THTET 5% ORkE ORRZE & 4%
FEFTSUTEATICRB W TAEFE Z I D 2 & 2T 5 b0, BRICH U CTRBERITIREDEEH 2
ZTHIENTE D,
Article 42 (1) An employee who needs to accompany his or her spouse who domiciles or takes up residence in a
country outside Japan for reasons such as an overseas posting to live with the spouse at the overseas residence shall
be eligible for Spouse Accompaniment Leave upon making a request to the Chancellor.
2 AREIZEDDHHLODIED, FEBERITREIC OV CTHERFIEL, B E D 5 HHEE T R ARSI
B ORMEE FATIREICE T 28 (5 2 MRS 4 095) 12X 2,
(2) In addition to the provisions of this Article, necessary matters in relation to Spouse Accompaniment Leave shall
be governed by the separately prescribed Tokai National Higher Education and Research System Employee Spouse
Accompaniment Leave Rules (THERS Rule No. 40 of 2020).
BTE HE
Chapter 7 Training



(WHE)
(Training)
4 3% WAIE, EHICETLILERMMMEOHEREEZ M LSS0, @ATIHEICE DD L b
2, BHEIZZINT 2 Z L amE b HalllE, SIHE 23T 2T TR 5720,
Article 43 (1) Employees must, in order to improve the knowledge and skills required for work, strive to continue
learning at all times and must receive training when ordered to participate in the training.
2 BRI, BEOHERZORMIED LI LD LT 5,
(2) The Chancellor shall strive to provide training opportunities for employees.
3 AFRIZEDDHODIED, FBREDOYHEIZ DWW THEZRFIHIE, BT IE D 2 HUHE LK A I B
ERRR (B2 EEBRRE 3 4 5) 12X 25,
(3) In addition to the provisions of this Article, necessary matters relating to employee training shall be governed by
the separately prescribed Tokai National Higher Education and Research System Employee Training Rules
(THERS Rule No. 34 of 2020).
HeE  HE
Chapter 8 Awards and Disciplinary Actions

(FE)
(Commendation)
Fa4 45 BERIT BENEEOEGICEL, FICHERdH o THOREHE L 51280 2RO HN
HEEIF, ZhERET D,
Article 44 When an employee is recognized as having given particularly meritorious service that serves as a model
to others in regard to his or her duties at THERS, the Chancellor shall commend the employee.

(f7H0)
(Disciplinary Action)
F4 5% WEN, ROBZONTINTHEYT L5613, FrEOFHE DL, BELS%E1T I,
Article 45 (1) Employees who fall under any of the following items will be subject to disciplinary measures after
designated procedures are followed:
— W LoORBISEX LTSS
(i) When the employee has violated their professional duties;
TOMETERERIC LV EICEE A B A TG E
(i) When the employee has caused damage to THERS, either willfully or due to gross negligence;
= IEYNBEREE LhE
(iii) When the employee has been absent from work without reasonable grounds;
M0 IEM B R <Y IR LEL, RBT5%FEBE2R8 1256
(iv) When the employee repeatedly arrives late, departs early or otherwise neglects their duties without reasonable
grounds;
T ERAE EOFRICEE T 2178400 T hd
(v) When the employee has engaged in acts constituting a serious criminal offence;

N ERRIEERE LSS



(vi) When the employee has seriously misrepresented their professional background;
£t ZOHAIZOMBEED E O L RERRICER L2 5E
(vi) When the employee has infringed these Rules or other rules prescribed by THERS; or
N RIS SICET DT RN D 1256
(viii) When the employee has engaged in conduct corresponding to any of the preceding items.
2 BB, RESOMEEHD L, By 22T 52 Lidu,
(2) No employee shall be subject to disciplinary actions without going through deliberations by the Board of
Trustees.

(R DOTEEH « NE)
(Types and Details of Disciplinary Action)
B46% HEOMEKONEL ROLEY LTD,
Article 46 (1) The types and details of disciplinary action shall be as follows:

S WREFEZRHSE, ke s Z L,

(i) Reprimand: the employee is made to submit a letter of apology and a warning is issued;
s MAREEZRNSYE, REEEETL L,
(i1) Pay reduction: the employee is made to submit a letter of apology and the employee's pay is reduced;
= HEFl BARELZRHIE21E2, 6 AUNOHIMZED THE ZEIL L, BItsFs T,
ZOMOIGEITIHG L RN &,
(iii) Suspension: the employee is made to submit a letter of apology, suspended from work for a prescribed period
of no longer than six months, prohibited from engaging in their duties, and is not paid for that period;
Mu G ERE R AEIE TS 2L,
(iv) Suggested resignation: the employee is requested to resign;
T BRRE BIRRCME S D Z &
(v) Disciplinary dismissal: the employee is immediately dismissed.
2 R 2 5 OHAICEWT, A, 1RIOFTFHEEDO I HSD25501, 17 AOHE, 4
FH O ERBED 1 050 1 OFPHET 5,
(2) In cases under Item (ii) of the preceding paragraph, the amount of the reduction shall be no more than half of
average daily wages for a one-time reduction, and no more than one-tenth of total monthly wages for a one-month
reduction.
3 B1EHFBAFOLEIIBNT, #FIUSURNE &L, F1HES SORBMEL T2,
(3) In cases under Paragraph (1) Item (iv), when the employee does not respond to the request, the employee shall
be subject to the disciplinary dismissal in Paragraph (1), Item (v).
4 HIEAOARSFIZED D HODIEH, BEOEHIZHOWTRERFIEIE, BNIE D D FEE TR
HEIE SRR (D 2 AR FERRERIRRZR 2 6 &) I X D,
(4) In addition to the provisions of the preceding Article and this Article, necessary matters relating to disciplinary
action against employees shall be separately prescribed in the Tokai National Higher Education and Research
System Employee Disciplinary Action Rules (THERS Rule No. 26 of 2020).

(&%)



(Admonishment)
FATHR FBASFICLDIBHALGOLENRRNEIZONTYH, REZEIEICL, HAEZRFTHHME
DD EEE, MIZEDD EZAICKY, G UIHEREEZ CEUIABICLVITO 22 03H D,
Article 47 When it is necessary to ensure a person adheres strictly to the code of conduct and upholds the rules even
though the disciplinary action under Article 45 is not necessary, a written or verbal admonishment or strict warning
may be given, in accordance with separate provisions.
(R EHEE)
(Compensation for Damages)
F4 8% MANKMEXITHERRBEIZE > TEEICIHEZ G A 75E61E, F4 6 XUIRTROHEIZ
K DI HEZAT D 1ED, TORFOLH T —HEHESEL LB 5,
Article 48 When an employee has caused THERS damage, either willfully or due to gross negligence, the employee
may be made to compensate all or part of the loss, in addition to being subject to disciplinary action, etc., under the
provisions of Articles 46 and 47.
HOTE Lefit
Chapter 9 Safety and Health
(i 11 655)
(Duty of Cooperation)
B4 95 WEIL, L8, WAEROREBMERICONT, SFieefidl: Bid 78EHEES 75) &
O DMBHRIETDED D5 HDDITD, HEROIRZ TS L L BT, BENT O Zaf/EICET o8
BT L nidze by,
Article 49 Employees must cooperate with the safety and health measures carried out by THERS in regard to the
maintenance of health and safety and ensuring employees' well-being, and must also observe the provisions of the
Labor Safety and Health Act (Act No. 57 of 1972), other relevant laws and regulations, and instructions given by
the Chancellor.
(ZZaf/EE )
(Safety and Health Management)
#5505 BHERIT, BEOREOMHERMN OB O RFHHEEI LB HE 25 R0 e 57w,
Article 50 The Chancellor must take measures necessary for securing and promoting employee health and safety.
(L2 EHE)
(Safety and Health Education)
5 15 WAL, BENT O ZRFAICET 2HEROFIBAZZ T 20T s,
Article 51 Employees must participate in safety and health-related education and training carried out at THERS.
(LRI BT % # T IH)
(Safety and Health Compliance)
525 WAL, WOFHEABETF LRTHTRS R0,
Article 52 Employees must comply with the following rules:
— BEROEECOWTHEMEOMT, HRFEETY, #7752 L,

(i) To observe and carry out the Chancellor's orders and instructions, etc., in relation to safety and health;



OIS BB, B K ONHIRIZES O, KEPIE R QA O BIZE DD Z L,
(ii) To strive to maintain the orderliness, neatness and cleanliness of the workplace at all times, to prevent disasters,
and to improve hygiene;
= CRERVEIEE, KRR, BERE, T OMERILEO IO O iR 2 B FIC B L2 Y, FFAT
AR T3 15 ANAVA Y N SF A ANy
(iii) To not move health and safety equipment, fire extinguishers, sanitary equipment, or any other equipment
required for preventing hazard, etc., or enter into relevant areas without permission.

(BEFE2 W)
(Medical Examination)
5 3% WAL, BHEEICSUIERIIAT O REZE 252 1 2 iF e b,
Article 53 (1) Employees must undergo the medical examinations carried out on a routine basis each year, or as
necessary on an ad-hoc basis.
2 BRI, RTEORBEZWORER, BMEOREZRFTT 570N ENH D RO D & X1, ZORK
BOSRZEE LT, BERITOLNE, FEFOwH, BERR ORI O LB RHE 25 U2 0 i3z
SYANAR
(2) The Chancellor must, when it is regarded as necessary for the maintenance of health of an employee based on
the results of the medical examination in the preceding paragraph, take necessary measures considering the actual
circumstances of that employee, including changing the employee's work location or work and shortening the
employee's working hours.

(BEeZEIE)
(Prohibition of Work)
545 BERIE, TEIMRMEOLF L0, B, W5OBIE TEE O OIREREET S
BENDRH DL EROD L XL, FEEEZOMEMOEMOERZBWT, BEOEIEMLELRE L5
C2RTHITR B0,
Article 54 When an employee has a contagious disease, or an ailment of the heart, kidneys or lungs, etc. and the
employee's condition is regarded as at risk of worsening due to working, the Chancellor must listen to the opinion
of an industrial physical or other medical expert, and take measures to prohibit the employee from working or other
necessary measures.

(ZZaf/EIC B 2 90H)
(Safety and Health Matters)
B55% HAIENDAIGFETILEDD bODITN, MEOREFAEIZ OV TULELRFEIL, HNE
¥ 2 SR [E N R B b 2 e AR A BURRR. (R0 2 R RRFEE 9 0 5) 12X D,
Article 55 In addition to the provisions of Articles 49 through 54, necessary matters in relation to the health and
safety of employees shall be governed by the separately prescribed Tokai National Higher Education and Research
System Environmental Safety and Health Management Rules (THERS Rule No. 90 of 2020).
B1OE HER
Chapter 10 Business Trips

(H38)



(Business Trips)
H56% WAL #FLLEFROHLIHEIE, HEZMELND I ERH D,
Article 56 (1) Employees may be ordered to take business trips when operationally necessary.
2 HRZMELNIIBENRE L& EE, O, BRICEM LRTHER 5720,
(2) When an employee who has been ordered on a business trip returns to work, the employee must promptly report
to the Chancellor on the business trip.

(fc#)
(Travel Allowance)
H5 TR HIROHRICES DB IOV TLERFHL, BIIED 2 BBEN A RE SRR (&
2 RS ARRE SR 6 35) 12X D,
Article 57 Necessary matters relating to travel expenses required for the business travel in the preceding Article
shall be governed by the separately prescribed Tokai National Higher Education and Research System Travel
Allowance Rules (THERS Rule No. 63 0f2020).
H11E - JFE
Chapter 11 Welfare Entitlements

(i &A1 FH AL )
(Housing Use Standards)
%5 8% WMBOHEEDOHMHITOWTHERERE, HITED D REEN R FHEESHE (B2 4
FERSEHIRREEE 6 4 7)) 12X D,
Article 58 Necessary matters relating to the use of housing by employees shall be governed by the separately
prescribed Tokai National Higher Education and Research System Housing Rules (THERS Rule No. 64 of 2020).
Bl 2m SCEME
Chapter 12 Accident Compensation

CGEB Lo SEEAE)
(Work-related Accident Compensation)
5 9% MEOEE LOKFIIOWTL, FEE HRERRIEFOED D L ALY, FAIEOAH
EBrzitobDET 5,
Article 59 Employees who suffer from a work-related accident shall receive the compensation in each of the Labor
Standards Act, the Workers' Compensation Act and other legislation, in accordance with the provisions of that
legislation.

(il #hif b 5EH)
(Commuting Accident)
#6 0% MEBEOBEH®RLIZHIT2KFICONTL, FRIRBRIEEDOEDD L ALY, FEOKK
Mz ob0ld 2%,
Article 60 Employees who suffer accidents while commuting shall receive the compensation in each of the
Workers' Compensation Act and other legislation, in accordance with the provisions of that legislation.

(S EME B9 5 F1H)

(Accident Compensation Matters)



6 15 Hi2RICEDDBODITEN, BEOHGBIKEFEDOMEII SOV THEREEL, HITED DK
T E LR ARG B SCERTE R (B 2 SR EHBRESE 6 0 5) 12X %,
Article 61 In addition to the provisions of the preceding two articles, necessary matters in relation to employee
compensation for work-related accidents, etc., shall be governed by the separately prescribed Tokai National
Higher Education and Research System Employee Accident Compensation Rules (THERS Rule No. 60 of 2020).
%1 3FE BT

Chapter 13 Severance/Retirement/Resignation/ Allowance

QBR%F4)

(Severance/Retirement/Resignation Allowance)

6 25 BTN, BENSBRL, SUIMESNIZGAICSHT 0, 72120, BEDNROEFON
FTNNITEY T 255G, BT 33 L,

Article 62 (1) Severance/retirement/resignation allowance shall be paid when an employee resigns, retires, or is
dismissed. Provided, however, that severance/retirement/resignation allowance shall not be paid when an employee
falls under any of the following items:

—  Epiee 6 HARNM TR L7256 (BN, JECFIC X 2B R<,)

(i) When the employee has resigned after less than six months of continuous service (except for resignation due to
injury, illness, or death, etc.); or

T4 6 &H 1 HE 5 BOMEIC L W BEME S I EE

(i) When the employee has been subject to disciplinary dismissal under the provisions of Article 46, Paragraph (1),
Item (v).

2 ARRIHETD2HODIED, BEOIREF LI OWTHRERFHIL, BINIED 2 HEE LK P
Tk EERT L R CFEK 1 6 4EERRE 7 05) 12k 5,

(2) In addition to the provisions of this Article, necessary matters relating to severance/retirement/resignation
allowance for employees shall be governed by the separately prescribed Tokai National Higher Education and
Research System Employee Severance/Retirement/Resignation Allowance Rules (Rule No. 70 of 2004).

il

Supplementary Provisions

1 ZoORANE, SM2E4 01 BT 5,

(1) These Rules shall come into effect from April 1, 2020.

2 B DR OBRBUCE SR FE NIRRT E SR A ANA TR RFAORE TH 281X, BN
TINRWIRY, BEORN.ORIZHENT, OB LR b0 LT 5,

(2) Individuals who are employees of National University Corporation Gifu University or National University
Corporation Nagoya University at the time of establishment of THERS shall become employees of THERS on the
day of establishment of THERS, unless separately appointed.

3 ZOHBAIORATANICIWT, ENRFPENE R E AR CER 1 6 FEHAIKE 6 25, L
T THBCRHER L o,) FAEERZREREEMRA (k1 6 FERAIE 175, LIT THA KM
Al Evd,) ICKRSSERMSH, SISHESHEOIRE L7 > T2 THR D 5 8 SRITHIET 2 RUH IR
OWTIE, YaZ B 05k v OWIF 2B 1T 2RI &5,



(3) In relation to a person who has been hired under the provisions of the National University Corporation Gifu

University Employee Work Rules (Rule No. 62 of 2004; hereinafter referred to as the “former Gifu University

Rules”) or Nagoya University Employee Work Rules (Rule No. 1 of 2004; hereinafter referred to as the “former

Nagoya University Rules”) before these Rules came into effect and who continue as a THERS employee, the

probationary period at THERS as provided for in Article 8 shall be the remainder of the probationary period.

4 ZOBRAIORATENC W T, (R RIRRISUTIAA KRN IS S EFERE L 72 H IOV TOHE 1 9

KB 1 HOHEDEMIZHOWTE, [FHESD THIZGROBEIC L VIR LA (RIS 2 THH 1 51280

LF xRS, ) & HDDIE TIHBRHAISUTIBA KBNS L0 E4ERE LR (R R FEEMRE
(MEFRBEZRL,), A HBRRERFHEMOAERRFER )V —F - 7T FI=X b b—F—%

Br<o) ) &9 %,

(4) For the application of the provisions of Article 19, Paragraph (1) to individuals who have retired under the

provisions of the former Gifu University Rules or former Nagoya University Rules before these Rules came into

effect, “an employee who has retired under the provisions of the preceding Article (excluding employees listed in

Paragraph (2), Item (i) of the preceding Article)” in the same Paragraph shall be “an employee who has retired

under the former Gifu University Rules or former Nagoya University Rules (excluding Gifu University faculty

members (excluding teachers of affiliated schools), Nagoya University faculty members and Nagoya University

chief research administrators)”.

5 ZOHAIOHATRNIIWT, [HERRAISUIIAA RFROwEH 252 1 TW 2B T, PO E

PRI BN SIIZBICHOWT O 1 9RE 2HDOBEDETIZHOWTIL, FIEP HEEORE] L&

L DE T BRZEIATERFOREA] &, BEUNAD] LH D01 MRS 34 B REU

No) L3,

(5) For the application of the provisions of Article 19, Paragraph (2) to individuals who were subject to the former

Gifu University Rules or former Nagoya University Rules before these Rules came into effect and have been

appointed as an employee at the level of director/manager at another university, “THERS employee” in the same

Paragraph shall be “Gifu University or Nagoya University employee”, and “other than THERS” shall be “other

than Gifu University or Nagoya University”.

B (AR5 4R 2 A 1 7 BEEHLAIZE 3 75)

Supplementary Provisions (THERS Rule No. 3 of February 17, 2023)

1 ZoHANE, FR544 0 1 BolifTd %,

(1) These Rules shall come into effect from April 1, 2023.

2 SMSHFEAA1IANLAML 343H 31 HETOMIBITLIRFHERVEHE) —F - 7 F3

= b L—=Z =W ONTFEFRRE DA ORREITET 25 1 8 &0 2 HOME DM I OWTIE, ROFE

O LIS DHH O XIS T, FET 16 5% &H2DDITZNLNIRERD THIHEIT 550 &4
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(2) Regarding the application of the provisions specified in Article 18, Paragraph (2) for employees other than

university faculty members, Chief Research Administrators, and Guard, etc. Employees during the period of April

1, 2023 to March 31, 2031, the term “65 years of age” will be replaced with the terms in the bottom row of the

following table according to the classification of the period listed in the upper row of the same table.



BSRM5HFE4A4H 1 AN
M7THE3H31HET

SMTHEAH1THENOS
MI9E3IH31HET

BROFE4H 1AM
M114E3H31HET

Sf1144H 1215
Sf1343H31RF

April 1, 2023 to March 31, |April 1, 2026 to March 31,|April 1, 2027 to March 31,| T

2025 2027 2029 April 1, 2029 to March 31,
2031

6 1% 6 2% 6 3% 6 4 7%

61 years of age

62 years of age

63 years of age

64 years of age

3 BMEEAH1IENLGESM1I 3E3H3 1 BETOMICBITATMEREICKT 591 85KLFE 2H
DREDEBAIZONWTIE, ROED EMICIBIT 2HIMOXZTGETE, FREF 16 55 &HDHDILEN

ENFAEDO T IBT 5 7m &+ 2,
(3) Regarding the application of the provisions specified in Article 18, Paragraph (2) for Guard, etc. Employees

during the period of April 1, 2023 to March 31, 2031, the term “65 years of age” will be replaced with the terms in

the bottom row of the following table according to the classification of the period listed in the upper row of the

same table.

BSMEFEA4A1IHIPLSFT 1HE3HA31IHET
April 1, 2023 to March 31, 2029

SFM11FE4H 1P 34FE3H31HET
April 1, 2029 to March 31, 2031

6 3%
63 years of age

6 4%
64 years of age

BRI (5Fn54E3 A 2 3 HEEMERIAIZE 4 5)
Supplementary Provision (THERS Rule No. 4 of March 23, 2023)
ZORANE, S5FE4 A 1 BT 5,

These Rules shall come into effect from April 1, 2023.




