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Detailed Rules on the Handling of the Tokai National Higher Education and Research
System Employee Working Hours and Leave Rules

TRI2E4E4 0 1 BT 1 35)
(THERS Detailed Rule No. 13 of April 1, 2020)

(i =)
(Purpose)
14 REENREEEIRE O SRR, KIRFEICET 28R (5 2 FEEEREE
30%, UT MEEEBHMHE] Lo, ) OBRBWICHONTIE, ZoMANCED S &
ATk B,
Article 1 Matters related to the handling of the Tokai National Higher Education and
Research System Employee Working Hours and Leave Rules (THERS Rule No. 30 of
2020; hereinafter referred to as the “Employee Working Hours Rules”) shall be governed
by these Detailed Rules.

(5 I ) & BT 8 8D D 8 3545
(Departments, Etc. That Separately Determine Working Hours)
B2k WEEHRHEMERT 6 LW 2 HOMMOEE LOFEFICL U FETE 1 HOREID
0 EEVIRE OB RER R OYREERERNE, BIRFB LICED D B &7 25,



Article 2 (1) Working hours and break times for employees to whom it is difficult to
apply the provisions of Article 5, Paragraph (1) of the Employee Working Hours Rules
due to THERS’s operational circumstances as described under Paragraph (2) of the same
Article shall follow the hours set out in Appended Table 1.

2 AIEOBENHES LICEVEHBE LRVWHEIZOW T, BEEBERHBRRSE 5 &5 1
HOEG R, 6% - KERFZ L OREARHRICEIVEFE T2 b0 LT 5,
(2) On days when the employees described under the preceding paragraph do not work in
accordance with Appended Table 1, the working hours, starting and finishing times and
break times of such employees shall follow those set out under Article 5, Paragraph (1) of
the Employee Working Hours Rules.

(FE@HH, ERTEHEMELEOT Ly 7 22 A Al O H o fiEER)
(Non-Application of the Discretionary Work System, Irregular Work Hours System, and
Flextime System)
H34%k MEEBREBREREG6R, B7HR HERNITHBIROREITESTHETH
i, ERm@EEGXIET Ly 7 AZ A LGS XV EBETLIBEDN, ROKE5EOWTh
ICHEET 5L Lo GEICE, SRS FICEDDHIMIZHONT, HETBHE, BB
BRFRH T 7 Ly 7 ZZ A L EZER L2V SD LT 5,
Article 3 In the case that any of the following items becomes applicable to employees
working under the discretionary work system, irregular work hours system, or flextime
system in accordance with the provisions of Article 6, Article 7, Article 8, or Article 9 of
the Employee Working Hours Rules, the discretionary work system, irregular work hours
system, and flextime system shall not apply for the duration of the period set out under
each item:
—  RUEENL ORI S LA (B 2 EERER AN 1 5. LUT TIEE kR A
WO, ) BILSERFEIHEFE1IFNIE 2 FITHET LR E ool HiZikikoH
[]
(i) if leave is granted as provided for in Article 15, Paragraph (1), Item (i) or Item (ii) of
the Tokai National Higher Education and Research System Employee Work Rules
(THERS Rule No. 1 of 2020; hereinafter referred to as “Employee Work Rules”): the
duration of that leave;
— 30H (ARHEWMKRBEZGET, ) ZHx 2HMICH 0 BT 55 KURER 2 7&K 7
Nl a MmO B
(ii) if sick leave has been approved for a consecutive period of more than 30 days

(including weekly holidays and holidays): the duration of that sick leave;
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(iii) if work restrictions are imposed on an employee after a medical examination as
provided for in Article 27 of the Gifu University Employee Safety and Health
Management Rules (Rule No. 19 of 2007): the duration of those work restrictions;
M 4 BRI B OREFRZE SO RO EICE T 2MA CER1 7EEMAIE 2 9
7)) BARICHET 2 FEBRIEEICL D HBICHIREZMA N5 E HaZE5 I HIR 2
z BV B
(iv) if work restrictions are imposed due to subsequent measures as provided for in
Article 4 of the Nagoya University Detailed Rules on Measures after Medical
Examinations, Etc. for Employees (Detailed Rule No. 29 of 2005): the duration of those
work restrictions; and
T REENRFREIE OF RIRESFEICET R (B2 EERERRE3 65, U
T ITEREKERR 2o, ) B1I8LRB1IHICHET 2FRMOKERLITHE2 5%
51 HIZHE T 2 F VIR ) ) 5 S R [E] SR SRR R B D R E I BT o B

(B2 FEMEBRE S 75, LT RERARE] &vwo, ) F1 25881 HICHE
TOHNEHSREOEM 22T 256 Mkl 257 25 HIH
(v) if an employee is eligible for partial childcare leave as provided for in Article 18,
Paragraph (1) of the Tokai National Higher Education and Research System Employee
Childcare Leave Rules (THERS Rule No. 36 of 2020; herinafter referred to as “Childcare
Leave Rules”( or childcare part-time hours as provided for in Article 25, Paragraph (1) of
the same Rules, or partial family care leave as provided for in Article 12, Paragraph (1)
of the Tokai National Higher Education and Research System Employee Family Care
Leave Rules (THERS Rule No. 37 of 2020; hereinafter referred to as “Family Care Leave
Rules”( : the duration those provisions are applicable.

(RFHBHENOGOH LIIZ X 285 RH D& HE)
(Changes to Working Hours Through a Request from University Faculty, Etc.)
HASk BEEBERHAERET S RICIV BB T L RFAHME, BB RFEELIHIERG R
RETHHE, 4 HBRFEFLBMBRIEENEET 2MEIATRRY: 70 ba
YHATERE X RV ETOWME N CHEREOLEDOR LHNH -5 AL, 48
MOMEZEE LT, 1HEMS7ZD OBBRFFN 3 8K 4 5 0 2B A 2WIHGIZIRY,
INEEETLHIENTE D,
Article 4 When a request to change working hours is made by university faculty members,
employees specified by the Gifu University Hospital Director, employees specified by the

Nagoya University Hospital Director, or employees specified by the Director of the



Nagoya University Synchrotron Radiation Research Center working under the provisions
of Article 8 of the Employee Working Hours Rules, such changes may be made only when
the average weekly working hours over a four-week period do not exceed 38 hours and 45
minutes per week.
(22T 57 1 e Fe) ) oD 8 5 2% )

(Irregular Work Hours System Work Schedule)
BoSk BMEEBERMRABRESRKE 2HIIRET 2HHRFHEIT, ROZFZOVTHITE
FUT AL, YHERBEHHMICOVWTHRAE~OBMAEEKT L LN TE S,
Article 5 If both of the following items are applicable, employees may be exempt from
being notified about work schedules as defined under the provisions of Article 8,
Paragraph (2) of the Employee Working Hours Rules for those irregular work periods.
— UEARHIEOGEA Z L OEBRHOER Y 23Tk S 85 R B 5 558 1 HICH
ETDHLDOTHDHZ &
(i) The allocation of working hours for each workday during that period is as defined in
Article 5, Paragraph (1) of the Employee Working Hours Rules.

YRS RN T DK A N ESHRMBEE 1L ORBLIEHIIHET 2D TH
HZk
(ii) Weekly holidays during that period are as defined in Article 10, Paragraph (1) of the
Employee Working Hours Rules.

(Z Ly 7 224 Ll @A+ 2BELR T T Ly 7 2 F A4 LEHR)

(Employees Eligible for Flextime System and Flextime Work Schedule)
ek BEEBERMBRET IRE 1 HOMMEPINIZED DAL, 4l ERFAiMr
7 - EFEEEHERBICHTBET VY —F - T FI=A L —F—D5L, 7Ly 72X
A LHIOBENEZRLT 28 (FRRERERONMERESROBE N Z 2T 28A % Ik
<o ) &T %,
Article 6 (1) Employees separately specified by the Chancellor under the provisions of
Article 9, Paragraph (1) of the Employee Working Hours Rules shall be research
administrators affiliated with the Nagoya University Academic Research and Industry-
Academia-Government Collaboration who wish to work under the flextime system
(excluding employees covered by the Childcare Leave Rules and the Family Care Leave
Rules).
2 WEBHERFREEIRESHOBREICLD 7Ly 7 A7 A Ml &3 1+ 58 Ok
R, R E ST, KA D
T 5,



(2) Total working hours, overtime allowance, holiday pay, etc. for employees who are
under the flextime system as defined under the provisions of Article 9, Paragraph (5) of
the Employee Working Hours Rules shall be managed by the flextime work schedule.
(EE EoFEFICL2BEIKA)
(Weekly Holidays Due to Operational Circumstances)
TR MMEEBIFHERET 1 ORE 2HOBMMOEE LORFIZIVFRSE 1 HOBRE
RV ECERBOBEKA L, HEZISUTEBEENED D,
Article 7 The Chancellor shall determine, as necessary, weekly holidays for employees to
whom the provisions of Article 10, Paragraph (1) of the Employee Working Hours Rules
are difficult to apply due to THERS’ operational circumstances as described in Parrgraph
(2) of the same Article.
GE AR B O K ORIK B 8 E D F5¢)
(Procedures for the Substitution of Weekly Holidays and Designation of Substitute
Holidays)
B84k WMEHBHRHMMEBAEE 1 15KVHE 1 350BIKE ORE R OIKB OMRIKE OFEE
X, R A OREE - RIKABRREEFICLVITI>bDE L, ZORBELCREIZOWT
X, TEHRMVBEHOERIZHI> bDLT D,
Article 8 (1) Substitution of weekly holidays and designation of substitute holidays as
provided for in Article 11 and Article 13 of the Employee Working Hours Rules shall be
conducted via the Weekly Holiday Substitution Log Book/ Substitute Holiday
Designation Log Book, etc., and the substitution and designation of those holidays shall
accord with the employee’s wishes whenever possible.
2 WEHHRMAEREL IRXE1IHD F—@E) L%, ABErLEBAETEZN I,
(2) The “same one-week period” as described under Article 11, Paragraph (1) of the
Employee Working Hours Rules shall mean Sunday to Saturday.
(EEABEFICHYTLHE)
(Qualification as a National Public Officer, Etc.)
FHoSK WMEHBRHEBEEE2 IXFE1HEISLOE4 5OEFABES LIX, H
BE (FhRCET2H 20, ) 00, RICBFLIHZ I,
Article 9 A national public officer, etc. as described under Article 21, Paragraph (1),

X
5>

Items (iii) and (iv) shall mean the following persons, in addition to national public
officers (including national public officers with special roles):

— ATEHITIEANDER

(i) Employees of an agency engaged in administrative execution;

Z EHoRETLIEECHBET OB OGS FEICEAT OREIE (B2 9FERE1 41
) DEMEZT LA



(ii) Employees to whom the Act on Special Measures Concerning Remuneration, etc. of
Officials who Work for a Corporation Operated by the State (Act No. 141 of 1954) is
applicable;
= HWAHABE
(iii) Local public officials;
P HHRIRBBR R AR O PR E OREICET 23S (B2 6 FEEEHEI9E) H1
RITHUET D A OH%H
(iv) Employees of the Okinawa Development Finance Corporation as provided for under
Article 1 of the Act on Budget and Account Settlement of the Okinawa Development
Finance Corporation (Act No. 99 of 1951);
T EBPEOREXITFRLBEELEEZA T 2EAND D BIEZRAY BOREF S IERT
THIKD 2K 51T 2iENDIKE
(v) Employees of an agency the work of which is closely related to central government
administration or business and listed under the items of Article 9-2 of the National Public
Officers’ Retirement Allowance Act Enforcement Orders.

(IR FaRBRAZ B3 5 S )
(Matters Related to Annual Paid Leave)
10k MBHFEHHARE2 1XFE1HESFROEL GO [ LZERAKIRER
(A S DRI D B 238 52 TRWE OERFFEIRRO A O BR WL, L% M L
TR A AGIRIRIZHE Y T~ 2 IR D B #4& #4e T & 2 W I B W T IR IS U CTH R
R ERRRIRE 2 O B EMRICHE T 2 B B OERARIRIRICH Y T 2 RRZEH L7
DEAHIL, NIFYZITETERWEARAZ 208 AR LT, ZRENREE 3 F LW
FASOREZHEMLIEEAICHELOND HEE T 5,
Article 10 For employees for whom the “number of days of leave equivalent to the annual
paid leave used by that person” as referred to in Article 21, Paragraph (1), Items (iii) and
(iv) of the Employee Working Hours Rules is not clear, the number of days of annual paid
leave shall be handled as follows: the employee shall be deemed to have used leave
equivalent to the number of days of annual paid leave listed in the Number of days
column of Appended Table 2 of the Employee Working Hours Rules that corresponds to
that period during which the number of days of leave equivalent to that used annual paid
leave cannot be ascertained, or that remaining number of days that cannot be ascertained
shall be deemed to be 20 days, and it shall be the number of days obtained by applying
Items (iii) and (iv) of that paragraph, respectively.

(5 R A A R IR 0 ik L)

(Carryover of Annual Paid Leave)



115 WBSERFHARE 2 2RICIVERABKRBRZEYBETHEICENT, 1A
REOWMBRH D L EIL, ZnzRoBETLOLT 5,
Article 11 When annual paid leave is to be carried over under the provisions of Article 22
of the Employee Working Hours Rules, fractions of less than one day shall be carried
over.

(A AR O Je H1)
(Notification of Annual Paid Leave)
F1 2% WA, FRABKRZBGT 2561208, BRI LFANICRRE (FiR
ARRIEA) X0 mTH2RTIE R SR,
Article 12 (1) When an employee takes annual paid leave, he or she must notify the
Chancellor in advance via the leave log book (annual paid leave log book).
L, RE/RVERICLY, HOUOEITHL I ENTERVWEAIZIE, FHE
RPITE T H R T IE R B R0,
However, if it is not possible to provide notification in advance for unavoidable reasons,
prompt notification must be given afterwards.

2 MOBINTEFERAEMBRIEBELRD2WMENOBITH D 725613, MO BITZFER
AR LRI Do b DL LTRYEI D ET S,
(2) When notification of annual paid leave is made by employees who possess carried-
over leave, such notification shall be applied to carried-over leave first of all.

(R A A R BR 0 BAAL)
(Annual Paid Leave Units)
Bl 34 FRAMKROBAL, 1HAXTH¥HELT D,
Article 13 (1) The units for annual paid leave shall be one day or half day units.
2L, FICKHELEDD LT IRHZEMET LR TE2b0E L, 1RHZE
firl LTHEAONTEFERAMKERZ 1 HICHES 25613, 8RMEb-T1HET D,
However, one hour units may be used when deemed particularly necessary, and when
annual paid leave granted in one hour units is converted into days, eight hours shall be
equivalent to one day.

2 HEHOBREIC»»DLT, BEBHRMBEEE 6 XOMEICLL2EETBHHICLVE
BT 5 RFBEOERABRKBROBAIL, 1HETD,
(2) Notwithstanding the provisions of the preceding paragraph, the units for annual paid
leave for any university faculty member who works under the discretionary work system
as defined by Article 6 of the Employee Working Hours Rules shall be one day units.

3 HIHOBEZ»»DOOT, FRAERRICLY FRERHESEZ L TV 2IE (L
T TERERMESE®E] L\WvWo., ) OERAGHRIKIROBEAIL, 1 HIFHE LT D,



(3) Notwithstanding the provisions of Paragraph (1), the units for annual paid leave for

any employee working childcare part-time hours (hereinafter referred to as “Childcare-

Track Part-Time Employee”) shall be one day or half day units.

L, MICKHELEDD LT IRHZEMETLIIEATEL b0 L, 1RHEAZH

L& LTHEADNIZFERAMKIEREZ FICHET 55813, KOXF5ITHIT 29HBOBED

KIS T, BEAEFTICED LR EEZ - T1HET D,

However, one hour units may be used when deemed particularly necessary, and when

annual paid leave granted in one hour units is converted into days, the following numbers

of hours shall be calculated as one day, in accordance with the work format specified

respectively in those items:

— BRAREHBRE25LXFE1IHE 1S 4KH

(i) Article 25, Paragraph (1), Item (i) of the Childcare Leave Rules - 4 hours;
BRREBRBE25KF1HFE 2S5 S5MH

(ii) Article 25, Paragraph (1), Item (ii) of the Childcare Leave Rules - 5 hours;

= BRWAREHBRE25FFE1HE IS 6 KH

(iii) Article 25, Paragraph (1), Item (iii) of the Childcare Leave Rules - 6 hours;

W BRRERRE 2 55F 1HE 45 UIHES 5 8HEH

(iv) Article 25, Paragraph (1), Item (iv) or (v) of the Childcare Leave Rules - 8 hours;

4 FHZHEAETLERAHREIL, 1 ROEHICEH YIRS 72 85 RV TRE

R ORIEOWT NN —HFOEBERHOT X TEEE LR SIENTEL 0L T

Do

(4) Annual paid leave granted in half day units may be used when, during working hours

assigned in a single work session, an employee either does not work any working hours

before a break or does not work any working hours after a break.

(3 SARBRIC B 9~ 2% g5 2H)

(Matters Related to Sick Leave)

1 4% TRBEHERRARE 2 458 1HO RF 121, POHER I PHEMEIC X

L& LWREE)R, DRET D] IZEF, AGIRERAPRTLRICESEROTZD I Y

V7T —varaz2ibo5a%RaEnsb0Ld 5,

Article 14 (1) A markedly high temperature, etc. resulting from a vaccination injection or

inoculation shall be included in the meaning of “illness”, and undergoing rehabilitation to

return to a full role in society after recovering from injury or illness shall be included in

the meaning of “recuperate”, as used under Article 24, Paragraph (1) of the Employee

Working Hours Rules.



2 WEEBRHAEE2 4AREIHO THE] &%, EERICHE L TREICHEFLEZ
ExRV, TREEBRFBRES 2 0 RICHET 2R ML OB EH A 2 7 RICHET
LIMEGERBRSINDHBITEZD VD ET D,
(2) “Work” as used under Article 24, Paragraph (3) of the Employee Working Hours
Rules, shall mean actual attendance at the workplace and execution of responsibilities,
and shall not include leave provided for in Article 20 of the Employee Working Hours
Rules and periods of exemption from work obligations provided for in Article 27 of the
Employee Work Rules.

(B R 338 & L i ik
(Facilities Approved by the Chancellor)
B155% MEYHREHEE25RXF1IHBEASIIEDD HEERNRBO M) &
X, wiIZBT R E T 5,
Article 15 A “facility that has been approved by the Chancellor” as used under Article 25,
Paragraph (1), Item (iv)(b) of the Employee Working Hours Rules shall mean the
following facilities:
— EEHZOAFEEROCHESAEEEZREGMICET 20 0mEE (CFRlk 1 7FERFE 1
23%5) HBOH5LRE 1 THICKHET DEEL ER LTS ORIET 1 HICHET S
EEEAEY— 22T O ek (B35 APETHIZH T M ZkR<, ), FFKEFE2 5H
CHLET D HIRTE B KB v ¥ — W NS A H 2 6 HICHET D kA — A
(i) Support facilities for persons with disabilities as used under Article 5, Paragraph (11)
of the Act on the Comprehensive Support for the Daily and Social Life of Persons with
Disabilities (Act No. 123 of 2005) and facilities that provide other welfare service for
persons with disabilities as described under Article 5, Paragraph (1) of the same act
(excluding the facilities described under Items (iii) and (vii)), local activity support
centers as described under Article 5, Paragraph (25) of the same act, and welfare homes
as described under Article 5, Paragraph (26) of the same act;
o giREEEEAE (B2 4AFEEE 283 %) HHLE 1HEICHET 2 HKEE
fEakt 2 —, L BRI, B8 RN R & OV T 5 2 1 e it e 5%
(ii) Welfare facilities for physically disabled people, prosthetics-manufacturing facilities,
guide dog training facilities, and facilities that provided information to people with
visual and hearing disabilities, as provided for under Article 5, Paragraph (1) of the Act
on Welfare of Physically Disabled Persons (Act No. 283 of 1949);
= REfEAbE (B2 248E#E1 6 45) $758E 1 HICHET 2 EF R AT,
VS8 2 SR T v F — RO e B R R R e Sl NS IR R E SR v v 2 — LA D[]
EH6KD20 25 2HKOH 4 HICHET 2IRAETTEE S TED D i



(iii) Facilities for children with disabilities, child development support centers, and
short-term therapeutic facilities for emotionally disturbed children as used under Article
7, Paragraph (1) of the Child Welfare Act (Act No. 164 of 1947) and facilities other than
child development support centers as provided for under Article 6-2, Paragraph (2) and
Paragraph (4) of the same act;
b AfEakiE (A3 8FE/RF 133 %) FEERDIITHET LEAT A —E XL
YH =, ENFMIAFTER, FEE NN — L ROFRRIEEE N R — L
(iv) Elderly daycare centers, short-term in-patient facilities for the elderly, nursing
homes for the elderly, and intensive care homes for the elderly, as used under Article 5-3
of the Act on Social Welfare for the Elderly (Act No. 133 of 1963);
o ETEREE (B2 5FEMRFE1445) H3 84H 1 HICHET 2RGEMmEER, T4
il 55 Mo OF [ 95 £ 5 i ¢
(v) Relief facilities, rehabilitation facilities and medical facilities for persons requiring
public assistance, as used under Article 38, Paragraph (1) of the Public Assistance Act
(Act No. 144 of 1950);
N IriERbRE CERR 9 EIERHE 1 2 3 5) B8 RE 2 THICHIET 2 i & Nr sk
(vi) Long-term care health facilities, as used under Article 8, Paragraph (27) of the Long-
Term Care Insurance Act (Act No. 123 of 1997);
t ERE (M2 3FERFE205%) F150O5F 1 HICHET M
(vii) Hospitals, as used under Article 1-5, Paragraph (1) of the Medical Care Act (Act No.
205 of 1948);
N FEREEE (B2 24EEEE 2 65) 1 KICHET 2 FBI R FKR
(viii) Special needs schools, as used under Article 1 of the School Education Act (Act
No. 26 of 1947);
L BRI D D1ED, ZHDHICET ST, BIEMIC, 220, HlzsERn
THRICERT 2IEE 2T 21253 b L & E DR 7 M i
(ix) In addition to the facilities described above, any equivalent facilities that the
Chancellor deems to be appropriate for carrying out activities that contribute to society
voluntarily as well as without profit.

(I3 SR BB K O IR B 0D BLATE )
(Sick Leave and Special Leave Units)
B16% IRRIRIB L O BRIRIL, HEIIGCTLH, 1TREMXIT 1 %R E LTl
DS bDELET D,
Article 16 (1) Sick leave and special leave shall be handled using units of one day, one

hour or one minute, as necessary.



2 1REMIE 1 A AL E L TH 2 bz Rl IR & OYR SRR 2 H IR 9 5 561
X, TEHEA4S5DEL - T1IHET D,

(2) When converting special leave and sick leave granted in units of one hour or one
minute into days, 7 hours and 45 minutes shall be calculated as one day.

3 HIEEOBREIC»»OLT, FRERHESBHRED 1B UI1 5028 LTERZD
AT R RIIRIR K OV RARIR 2 B ICHE T 556818, KOS S ICHIT 28BOTERED X552
GL, UESFICEDLIRHEEE LTI HET D,

(3) Notwithstanding the provisions of the previous paragraph, when converting special
leave and sick leave granted to Childcare-Track Part-Time Employees in units of one
hour or one minute into days, the following numbers of hours shall be calculated as one
day, in accordance with the work format specified respectively in those items:

— FBRAREHRB25XF1IHFELS 3FM554

(i) Article 25, Paragraph (1), Item (i) of the Childcare Leave Rules - 3 hours, 55 minutes;
— BRARERBRE25XF1IHEE2S 4KFH5 50

(ii) Article 25, Paragraph (1), Item (ii) of the Childcare Leave Rules - 4 hours, 55
minutes;

= FRAEHABRE25XF1IHEI S 5KH5 545

(iii) Article 25, Paragraph (1), Item (iii) of the Childcare Leave Rules - 5 hours, 55
minutes;

M FRARERBRE25RXRF1HEEA S IIES S THMH4 559

(iv) Article 25, Paragraph (1), Items (iv) and (v) of the Childcare Leave Rules - 7 hours,
45 minutes;

4 BLIEHOBREZ»»DLT, BMEESBRFMABRE25RXF1HE4 S, H55, F1
25, F1AFKOEL 5 FICHETIRBICONTIE, 1 HEZHEAME LT, FIEEIE
MHHE L 1H5ETKROHE L 8 FITHET HIRRICONTIE, 1 HXIF1RRZEAME LT
BOHH> D LT D,

(4) Notwithstanding the provisions of Paragraph (1), leave provided for in Article 25,
Paragraph (1), Items (iv), (v), (xii), (xiv), and (xv) of the Employee Working Hours Rules
shall be handled in units of one day, and leave provided for in Items (ix), (x), (xi) and
(xviii) of the same paragraph shall be handled in units of one day and one hour.

5 HIEHOBREZRPDLLT, 1 A% 1 BpfE 2 BAL & § 2 IRIR D5 H B O F T a2l
HALEI ETHHAICBNT, YR BEIC 1 RFMRBOmMB I H 5 & &1k, Sk
DFRTEMEHT LB TELHDLET D,

(5) Notwithstanding the provisions of the previous paragraph, when all the remaining
leave days, calculated in units of one day or one hour, are to be used, if they include

fractions of less than one hour, all of those remaining leave days may be used.



(J5 By 25 D RBRICB 5 )
(Matters Related to Exemption from Obligation to Work)
B1T7THR BEBESAE2 7TREEC SO EEENMICEDLEBE LW &2 AR
W) LE, A ERRFPOEET v 7T AR T 25 EANOHE OERICET 51
WHEIE PRk 2 2EEEIEE 7 5) ICEDDHG 3 0R{LHIE, G 3 0RfLHeHE, G30
FHALEER AL VG 3 O B B o8B~ L 2 WHIHZ WD,
Article 17 “Periods when the Chancellor otherwise approves of an employee’s absence”,
as used under Article 27, Item (vi) of the Employee Work Rules shall means periods when
it is not necessary to carry out responsibilities as a G30 designated professor, G30
designated associate professor, G30 designated lecturer or G30 designated assistant
professor, as provided for under the Guidelines for the Employment of International
Faculty in the International Programs of Nagoya University (Guideline No. 7 of 2010).
(B DO RBR, 7RI K OVREBIRIR O 75K %)
(Claiming Sick Leave, Special Leave and Exemption from Obligation to Work)
H1 84 WA, WBMEMAE 2 7 RICHET DRGSO, JHRIKRIER K ORI
KRB Z Jm i L, UFFERT 2561003, BRI USEancRIRE OF<URIR - Rk
) X0 miTH L, EFER LR TIE R B R0,
Article 18 (1) When an employee gives notification of or applies for sick leave, special
leave or exemption from the obligation to work under the provisions of Article 27 of the
Employee Work Rules, he or she must give such notification or make such claim in
advance to the Chancellor via the leave log book (the sick leave and special leave log
book).
L, RUEHBRVEHRICLY, borUOmBITHL, XITFERT LI ENTERVWG
HIE, FHRELHICHTEL, XEFHFEKRTL D ET D,
However, if it is not possible to provide notification or make a claim in advance for
unavoidable reasons, such notification must be given or such claim must be made
promptly afterwards.
2 BB, 1#EME GERALRCIKRBZET, ZOHIZEBWTHLE, ) 28225 MO
KRR ZFERTL258101%, REALELT2FH, BEEYHMEPHLINZEMODE
EBEHEOIZIRH LT X2 67200,
(2) When an employee claims sick leave for a period that is longer than one week
(including weekly holidays and holidays; the same shall apply hereinafter in this
paragraph), he or she must promptly submit a physician’s written diagnosis clearly
stating the reasons why recuperation is necessary and specifying the period of

recuperation.



L, AN 1EBUANOHBORKKIREZGFHERLIEGEIZBN TS, BERIT, 4%
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However, even when an employee claims sick leave for a period of one week or less, the
Chancellor may demand the submission of a physician’s written diagnosis, etc. from the
employee in question, if the Chancellor deems this to be necessary.
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(3) Upon returning to work after a period of recuperation for which a fixed period has
been approved based on the submission of a physician’s written diagnosis in which a
period of recuperation has been specified in accordance with the provisions of the
preceding paragraph, the employee in question must submit a physician’s written
diagnosis listing any matters deemed necessary by the Chancellor.
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Supplementary Provision
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These Detailed Rules shall come into effect from April 1, 2020.
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Employee categories Working hours Break time

I BRZAICEE T OB D 5 HEED RN
N A M A2 )~ £ A=l 7Y . ~
O, HITHEOEBICHEET DA FH 9 - 4 5 ~lris %0 : 00~

Employees who work at Gifu #%1:00
. . . 6 : 30
University and who are engaged in . . 0:00 pm to 1:00
. 9:45 am to 6:30 pm
work such as closing classroom pm

windows, turning off lights, etc.

o " Bil1l:45~
FRIT - 45~k Al

4: 30 L
7:45 am to 4:30 pm 0:45 pm
RKFEVT T4 FX v N RIZEHET D s e %1 :00~
% B 610 %2 :00
Employees who work at Gifu o . 1:00 pm to 2:00
. . . 9:25 am to 6:10 pm
University Satellite Campus pm
24 24 'f( 4 45~
F1% 0 : 45~ fﬁ, *
%5 :45
9:30 4:45 pm to 5:45
0:45 pm to 9:30 pm | =P '
pm
MRty B R 25 12 2 S AT R 9 [ = 485 500 = R e O FEi8 - 80~ FRI1 1 : 45~
IR XERICEHE T OMED S L, BED : F#% 0 : 45

< SNy 2h ) - e 5:15 ]
AT EEB IR T HE _ , 11:45 am to
. 8:30 am to 5:15 pm .
Employees who work at the Medical 0:45 pm




Affairs Division and Medical
Hospital
Administration Office at Gifu

Service Support Division,
University Hospital, who are
engaged in patient reception
services

A HBRFPHEHETBE CERICEHE T
LB (BEABHEOFHHY)
Employees who work at the Education
Planning Division, Education &
International Affairs Department at
Nagoya University (in charge of
administration of the Institute of
Liberal Arts & Sciences)

3 0~F1%
15

PRI 8 -
5
8:30 am to 5:15 pm

F#% O . 15~
#%1:15
0:15 pm to 1:15
pm

30 ~4%
15

8
5
8:30 am to 5:15 pm

F#% O : 45~
#%1:45

0:45 pm to 1:45
pm

3 0~F1%
: 15

FRTO -
6
9:30 am to 6:15 pm

P00 30~
#%1:30

0:30 pm to 1:30
pm

Al B RFE S - B RAPIER R X
EEHERICHE T A

Employees who work at the Daiko
Campus General Administration
Office, Nagoya University School of
Medicine / Graduate School of
Medicine

30 ~4%
15

FRITO -
6
9:30 am to 6:15 pm

FH1l 00~
#%2:00

1:00 pm to 2:00
pm

Al BRREE T - EFSR A SE RN A
RICEBT oA (ERE®RS 27 L
=)

Employees who work at the FHIT @ 4 5~ 22EJ1 ? - 00~
Management Planning Division, 4 :30 11?%8 émosz
Nagoya University School of 7:45 am to 4:30 pm 0:00 pm
Medicine / Graduate School of

Medicine (in charge of medical

information systems)

Al B K IR S B R e e M s - R

Rt 2 —ICEBET L MED Y H, YV —

YHANT =N —E L COMBICEHE T O | FAT10 00~ | FHE1 30~
= %6 :45 #%2:30

Employees who work at the Nagoya
University Hospital Center for
Community Liaison and Patient
Consultations as social workers

10:00 am to 6:45
pm

1:30 pm to 2:30
pm

i BB R IR R B T I SR 28 A B A
BT 2 E

Employees who work at the Nagoya
University Hospital Clinical
Nutrition

FHTO
6 : 15
9:30 am to 6:15 pm

3 0 ~Fi%

P10 00~
#%2:00

1:00 pm to 2:00
pm




LB RFRERBIRER ' o2 — Rt
EHEIZEET oA L . #%1:00~
B BHT 5N RO ;30 ~lE iFTﬁ‘ T
Employees who work at the Health 6:15 %2 :00
Administration Office at Nagoya . . 1:00 pm to 2:00
. . 9:30 am to 6:15 pm
University Research Center of pm
Health, Physical Fitness and Sports




