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Tokai National Higher Education and Research System Rules on Employee Family Care Leave
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(THERS Rule No. 37 of April 1, 2020)

GER &)
(Purpose)
14k REBENKEHEE (UUT T Svwo, ) ICHBETLIHREONERESFICEL T
X, BYRIREE, NHERESE R UIRENELT O FEE ORI 2EME CERL 3 FiEHE
BT 65) TOMBRESTROFHRR (LT TR - MEAREEE] L), ) KTEDDLILD
DIED, ZORBOEDD L ZAHITLD,
Article 1. Matters related to family care leave, etc. for employees working at the Tokai National
Higher Education and Research System (hereinafter referred to as “THERS”) shall be governed
by these Rules, in addition to the provisions of the Act on Childcare Leave, Caregiver Leave,
and Other Measures for the Welfare of Workers Caring for Children or Other Family Members
(Act No. 76 of 1991) and the provisions of other relevant legislation and rules (hereinafter
referred to as the “Act on Child Care and Family Care Leave, etc.”).
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Article 2. In these Rules, “family care leave” means leave granted for the purpose of caring for

a covered family member under a condition requiring full-time care by an employee for a period

of two or more weeks as a result of injury, illness, or physical or mental disability.
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(Persons Ineligible for Family Care Leave)

F3%k N#REZTHZENTERWVIREIL, HMERCIRE OB CHET 278460

oo LT IXETOIEHMEE XITE R THET 2 TEMEE N RV e S TMBOEERERERT D

FLoMTREINZHEICEIY, EARNAE SNEHE LTS,

Article 3. Employees who may not take family care leave shall be persons ineligible under an

agreement entered into between the Chancellor and a labor union when there is a labor union

comprising a majority of employees, or between the Chancellor and a person who represents a

majority of employees when there is no labor union comprising a majority of the employees.
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(Requests for Family Care Leave)
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Article 4 (1) Employees who intend to take family care leave must submit a request to the

Chancellor clearly stating the first day (hereinafter referred to as “Planned Starting Date for

Family Care Leave”) and the last day (hereinafter referred to as “Planned Finishing Date for

Family Care Leave”) of a period of family care leave at least one week before the Planned

Starting Date for Family Care Leave.
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(2) Where the Planned Starting Date for Family Care Leave under the preceding paragraph is

earlier than one week after the day on which a request was made for family care leave, the

Chancellor may specify any date between the requested Planned Starting Date for Family Care

Leave and the day on which one week has passed after the request was made as the Planned

Starting Date for Family Care Leave.
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(3) Where a request under the provisions of Paragraph (1) has been made, the Chancellor must

issue a written notice to the employee who made the request for family care leave by the day

listed below:
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(i) Where a request for family care leave is made more than one week before the Planned
Starting Date for Family Care Leave: two days before the Planned Starting Date for Family Care
Leave; and
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(i) Where the Planned Starting Date for Family Care Leave is specified under the provisions of
Paragraph (2): the day on which three days have passed from the day after the request for family
care leave was made (or where the day falls after the Planned Starting Date for Family Care
Leave relating to the request for family care leave, the Planned Starting Date for Family Care
Leave).
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(Family Care Leave Periods and Requirements for Application)
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Article 5 (1) The period for which family care leave can be taken shall be a requested period of
a total of 186 days for each covered family member (for employees employed for a fixed term,
93 days; the same applies hereinafter).
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(2) Employees employed for a fixed term may take family care leave provided that they fall
under both of the following items at the time of request:
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(i) Persons employed by THERS for a continuous period of at least one year; and
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(ii) Persons whose employment contract (where the employment contract is to be renewed, the
renewed contract) is not expected to expire within six months after the day on which 93 days
have passed from the Planned Starting Date for Family Care Leave.
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(3) Notwithstanding the provisions of the preceding two paragraphs, employees who have taken
family care leave shall not take family care leave for the covered family member where any of

the following items apply:
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(i) Where family care leave has been taken three times for the covered family member
(However, regarding the designated employees, the family care leave taken when they were
fixed term employees shall be counted as one of the three times); or
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(i) Where the number of days for family care leave taken for the covered family member (the
number of calendar days from the day on which family care leave started to the day on which
the family care leave ended; if family care leave has been taken more than two times, the
number of days obtained by totaling the number of calendar days from the day on which the
family care leave started to the day on which the family care leave ended for each family care
leave taken) has reached 186 days.
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(4) If any of the following items apply, they should not be included in the number of family care
leave taken under the provisions of Item (i) of the preceding paragraph:
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(i) When a person who is to be employed as a designated employee is on family care leave with
the Planned Finishing Date for Family Care Leave falling on the last day of the employment
contract term and requests family care leave for the covered family member relating to that
family care leave by specifying the Planned Starting Date for Family Care Leave on the first day
of the employment as a designated employee; or
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(ii) If a person who is employed for a fixed term is on family care leave with the Planned
Finishing Date for Family Care Leave falling on the last day of their employment term and
requests family care leave for the covered family member relating to that family care leave by
specifying the Planned Starting Date for Family Care Leave on the first day of the renewed
employment period upon renewal of the employment term.
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(5) Notwithstanding the provisions of Paragraphs (1) and (2), for persons employed for a fixed
term who are covered by the Tokai National Higher Education and Research System Employee
Work Rules (THERS Rule No. 1 of 2020) and the Tokai National Higher Education and
Research System Rehired Employees Work Rules (THERS Rule No. 8 of 2020) (excluding
rehired part-time employees), they may request family care leave for a period up to a total of
186 days, limited to the cases where they are expected to remain employed for a continuous
period of more than six months after the Planned Starting Date for Family Care Leave
(excluding the cases where the term of employment is scheduled to expire within one year after
six months pass from the Planned Starting Date for Family Care Leave and where it is clear that
the employment term will not be renewed).
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(6) Employees are able to postpone the Planned Finishing Date for Family Care Leave, within
the period specified in Paragraph (1) of the preceding paragraph, by submitting a request at least
one week before the Planned Finishing Date for Family Care Leave.
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(7) Employees who requested family care leave may, where the change has no adverse effects on
the replacement worker, etc. specified in Article 8, and the Chancellor deems it necessary,
change the Planned Finishing Date for Family Care Leave, limited to one time per request, to an
earlier date by making a request to the Chancellor.
ZOHBEICEWNT, YEH L, ZERONEREKTTFTERO 1THMATORETITLRTN
T 6720,
In this case, the relevant request must be made at least one week before the changed Planned
Finishing Date for Family Care Leave.
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(End of Family Care Leave Periods)
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Article 6 (1) Where an employee on family care leave falls under any of the following items,
family care leave shall end on the day (or on the previous day for Items (iv) and (v)) on which
the circumstances arise:
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(i) When the covered family member relating to the family care leave has died;
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(ii) When a family relationship ends between the employee and the covered family member
relating to the family care leave requested by the employee due to divorce, annulment of
marriage, or dissolution of the relationship, etc.;
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(iii) When employees themselves become unable to care for the covered family member because
they become physically disabled as prescribed in Article 4 of the Act for the Welfare of Persons
with Physical Disabilities (Act No. 283 of 1949) or mentally disabled to the same extent and
restricted in daily life, or become unable to care for the covered family member within six
months pass from the Planned Starting Date for Family Care Leave because of injury, illness, or
physical or mental disability;
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(iv) When employees on family care leave takes any of the following leave:
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a) Article 25, Paragraph (1), Item (vi) or (vii) of the Tokai National Higher Education and
Research System Employee Working Hours and Leave Rules (THERS Rule No. 30 of 2020;
hereinafter referred to as the “Employee Working Hours Rules”);
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b) Article 20, Paragraph (1), Item (i) or (ii) of the Tokai National Higher Education and
Research System Contract Employee Working Hours and Leave Rules (THERS Rule No. 32 of
2020; hereinafter referred to as the “Contract Employee Working Hours Rules”); or
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c) Article 19, Paragraph (1), Item (i) or (ii) of the Tokai National Higher Education and
Research System Part-Time Employee Working Hours and Leave Rules (THERS Rule No. 33 of
2020; hereinafter referred to as the “Part-Time Employee Working Hours Rules”)
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(v) When an employee on family care leave newly takes family care leave or childcare leave in
accordance with the Tokai National Higher Education and Research System Employee Childcare
Leave Rules (THERS Rule No. 36 of 2020).
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(2) When the provisions of the preceding paragraph become applicable, employees must submit
a notification to the Chancellor without delay.
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(3) The Chancellor must issue a written notice to the employee who has submitted a notification
under the preceding paragraph.
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(Status During Family Care Leave)
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Article 7. An employee on family care leave will retain their status as an employee (including
the job title as of the family care leave request, provided that where the job title has been
changed after such request is made, the changed job title).
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However, the employee will not engage in their duties.
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(Replacement Workers for Employees on Family Care Leave)
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Article 8 (1) Where it is deemed difficult to handle the work of an employee on family care
leave, the Chancellor may employ a fixed term employee in accordance with the provisions of
the Tokai National Higher Education and Research System Rules on the Terms of Appointment
of Employees (THERS Rule No. 43 of 2020).
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(2) The employment procedures of the preceding paragraph shall be governed by the Tokai
National Higher Education and Research System Employee Hiring Rules (THERS Rule No. 41 of
2020).
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(Expiration of Family Care Leave Period)
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Article 9 (1) When an employee’s requested family care leave period expires, the employee must
submit a notification to the Chancellor.
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(2) The Chancellor must issue a written notice to the employee who has submitted a notification
under the preceding paragraph.
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(Returning to Work)
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Article 10. Employees shall return to work when the family care leave has ended in accordance
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with the provisions of any of the items of Article 6, Paragraph (1), or when the family care
leave period has expired.

(IR ZE H H oo i Ie] 5
(Withdrawal of Family Care Leave Requests)
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Article 11 (1) An employee who has requested family care leave may withdraw the family care
leave request by making a request by the day before the Planned Starting Date for Family Care
Leave (where the Chancellor has specified the Planned Starting Date for Family Care Leave in
accordance with the provisions of Article 4, Paragraph (2), the specified Planned Starting Date
for Family Care Leave).
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(2) When a family care leave request has been withdrawn in accordance with the provisions of
the preceding paragraph, and another family care leave request for the covered family member
made after the withdrawal has also been withdrawn, the Chancellor may refuse an additional

family care leave request made thereafter for the covered family member.
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(3) When, after a family care leave request was made, the covered family member relating to the
request has died or similar circumstances have arisen by the day before the Planned Starting
Date for Family Care Leave, the request for family care leave shall be deemed not to have been
made.
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(4) When the provisions of the preceding paragraph become applicable, employees must submit
a notification to the Chancellor without delay.

(I o Ik 2E)
(Partial Family Care Leave)
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Article 12 (1) In these Rules, “partial family care leave” means leave taken in units of one hour
as needed by an employee for family care for at most four consecutive hours from the starting
time or to the finishing time of the employee’s prescribed working hours in a single day.
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(2) The provisions of the preceding paragraph shall not apply when the daily working hours of
designated employees (part-time), part-time employees, rehired employees, medical personnel,
or part-time lecturers are six hours or less.
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(Application with the Necessary Changes)
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Article 13. The provisions of Article 3 (Persons Ineligible for Family Care Leave), Paragraph
(1) and Paragraph (2) of Article 4 (Requests for Family Care Leave), Paragraph (3), Item (i) and
Paragraph (4) of Article 5 (Family Care Leave Periods and Application Requirements), Article 6
(End of Family Care Leave Periods), and Article 11 (Withdrawal of Family Care Leave
Requests) shall apply with the necessary changes to partial family care leave.

(I 50 Sy IR ZE D EUH)
(Cancellation of Partial Family Care Leave)
Bl 4% WAL, NMEBSKREORRICBNT, KOFZOWNTNOKRERZ ETH, XX
HRTDGEIE, NEHOKRELZRVEIRTNIE RO,



Article 14 (1) When an employee requests any of the following leaves , before or after partial
family care leave, the employee must cancel the partial family care leave:
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i) Annual paid leave, sick leave, or special leave as prescribed in the Employee Working Hours
Rules;
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ii) Annual paid leave, special leave, or unpaid leave as prescribed in the Contract Employee
Working Hours Rules; or
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iii) Annual paid leave, special leave, or unpaid leave as prescribed in the Part-time Employee
Working Hours Rules.
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(Partial Family Care Leave Periods)
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Article 15. The period for which partial family care leave may be taken shall be the period
necessary for the relevant family care from the planned starting date for partial family care
leave to the day on which three years pass.

(REF DA 5)

(Pay During Leave)

Fl 6% NERERONETSKREL TODIEMIICONTIX, TOEHE LA 1 ERICS
&, HVEESLRTEEEI B AR G HRE (BT 2 R HIREEE 5 405, LT TIREK G5 HR &
WD), SRR E ST R SR AR IR R OR SR A R R B AR B (0 2 AR EEAEA AR EE S 5 5
7o LAF Tl BRZAAEGREMB BRG] &), ), BMEE SR SRR I B S 4R R
BT B GHE (2 FEEEEHRE S5 6 5, LT NR KPERBBITIHER S HE
EW o, ), RIEENLRAEES TERRFICEMN S D #R, WER, A, BB LU FIC
£ 2 FEHIE N Z B A GHR CE2 6 FEHRTE 3 95, LUT T4l BRI I ARk
BEMBHE] Lo, ), REENRKHEELS TR EEEGNENZAERGHRE (CFlk3 0
FEERRE 13 15, T A EBRRPEERETEERGHRE] &), ), RIEELRY
Pems 4 B R AR E R EAS 5 PRkl 7HREEREH 1 1 475, LT A B RFE
Rl EA R L), ) ITHRMESL K PEEROBE, ~— M A 288BBE, &=
8, BB (WHEE) ROEFEHHMEOKGICHT 28R (B2 FERERRES 85, U
T IRKBEFGEHE] Lo, ) CHET 288 1 MY OREGHEZBET 5,
Article 16 (1) The pay during family care leave or partial family care leave shall be reduced for
each hour employees do not work by the hourly rate of pay pursuant to the provisions of the
Tokai National Higher Education and Research System Employee Pay Rules (THERS Rule No.
54 of 2020; hereinafter referred to as the “Employee Pay Rules”), Tokai National Higher



Education and Research System Gifu University Pay Rules for Employees Covered by the
Annual Salary System (THERS Rule No. 55 of 2020; hereinafter referred to as “Gifu University
Pay Rules for Employees Covered by the Annual Salary System”), Tokai National Education
Gifu University Pay Rules for Employees Converted to the Annual Salary System (THERS Rule
No. 56 of 2020; hereinafter referred to as “Gifu University Pay Rules for Employees Converted
to the Annual Salary System”), the Pay Rules for Faculty Members Covered by the Annual
Salary System including Professors, Associate Professors, Lecturers, Assistant Professors and
Research Associates Employed by Tokai National Higher Education and Research System
Nagoya University (Rule No. 39 of 2014; hereinafter referred to as the “Nagoya University Pay
Rules for Annual Salary SHOKEI Faculty Members”), Tokai National Higher Education and
Research System Nagoya University Pay Rules for Faculty Members Covered by the Annual
Salary System (Rule No. 131 of 2018; hereinafter referred to as the “Nagoya University Pay
Rules for Annual Salary Faculty Members”), the Tokai National Higher Education and Research
System Nagoya University Pay Rules for Employees Covered by the Annual Salary System (Rule
No. 114 of 2005; hereinafter referred to as the “Nagoya University Pay Rules for Annual Salary
Employees™), and the Tokai National Higher Education and Research System Pay Rules for
Contract Employees, Part-Time Employees, Medical Personnel, Medical Personnel (including
Interns), and Part-Time Lecturers (THERS Rule No.58 of 2020; hereinafter referred to as “Pay
Rules for Contract Employees, etc.”).
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(2) In addition to the provisions of the preceding paragraph, the handling of pay for employees
on family care leave or partial family care leave shall be governed by the Employee Pay Rules,
the Gifu University Pay Rules for Employees Covered by the Annual Salary System, the Gifu
University Pay Rules for Employees Converted to the Annual Salary System, the Nagoya
University Pay Rules for Annual Salary SHOKEI Faculty Members, the Nagoya University Pay
Rules for Annual Salary Faculty Members, the Nagoya University Pay Rules for Annual Salary
Employees, or the Pay Rules for Contract Employees, etc.
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(Prohibition Against Disadvantageous Treatment)
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Article 17 No employee shall be dismissed or otherwise treated disadvantageously for reasons
related to family care leave or partial family care leave.
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(Employment Management Measures on Problems Caused by Speech or Conduct Relating to
Family Care Leave)
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Article 18 The Chancellor must respond to consultations from employees and establish systems
and take employment management measures that are necessary not to harm the work
environment of the relevant employees due to speech or conduct relating to taking family care
leave.

(HEAI)
(Miscellaneous Provision)
F19% ZOBRRBICEDDLODIEN, MEONHEKREFICEHLLELRFHRIL, FHR - r#E
WREEFEDOEDD E ALY, BEENED D
Article 19 In addition to the provisions of these Rules, other necessary matters regarding
employees’ family care leave, etc. shall be determined by the Chancellor pursuant to the
provisions of the Act on Child Care and Family Care Leave, etc.
b A
Supplementary Provisions

1 ZOHRRIE, FM2F4H0 1 A6 HITT 5,
(1) These Rules shall come into effect on April 1, 2020.

2 ZOBBRORATOBRIICESERFEENERRZBEOFR - M#IRESFICET 28R (OF
1 9FEERBEE 1 6%5) IL4ATRRKFERBONHERESICHET 2R CFAR1 6 FEEHRE
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EXINERDREL TVWDIME & AT,
(2) Upon these Rules coming into effect, employees on family care leave or partial family care
leave pursuant to the National University Corporation Gifu University Employee Childcare and
Family Care Leave Rules (Rule No. 16 of 2007) or the Nagoya University Rules on Employee
Family Care Leave (Rule No. 58 of 2004) shall be deemed to be employees on family care leave

or partial family care leave under these Rules.



