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Tokai National Higher Education and Research System Detailed Rules on the Handling of
Employee Personnel Affairs Rules

T2 4 ] 1 BRI 2 35)
(THERS Detailed Rules No. 23 of April 1, 2020)

(i =)
(Purpose)
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Article 1 These Detailed Rules prescribe the handling of matters regarding employee
personnel affairs under the provisions of Article 19 of the Tokai National Higher
Education and Research System Employee Personnel Affairs Rules (THERS Rule No. 44
of 2020; hereinafter referred to as the "Personnel Rules").

(MEFESE D X 57)
(Job Categories)



F2k ANFHEE2RICHRET DBE ORME, A KO, IEE1ICEDDL LR
nET 5,
Article 2 The job categories, titles, and ranks specified in Article 2 of the Personnel
Rules are set forth in Appended Table 1.

C-3  ESLSEPIEY)
(Notice of Conditions of Employment)
F34& ANFHEEBIRIHRET @R EL, K E1ICL2bDLT 5,
Article 3 The Notice of Conditions of Employment specified in Article 3 of the Personnel
Rules shall follow the format set forth in Appended Form 1.

(IR H )
(Request for Resignation)
H4 Sk HMEENL R E R R (B 2 FEEAERRIE 1 5, DIT T E M
i) w9, ) 1 7TRELIHEICHET 28MEIL, BEMRHIOb0 L L, BEBAEA N
AXPIZRHRASHTEZE D ET 5D,
Article 4 The Request for Resignation specified in Article 17, Paragraph (1) of the Tokai
National Higher Education and Research System Employee Work Rules (THERS Rule No.
1 of 2020; hereinafter referred to as “Employee Work Rules”) must be written and
signed/sealed by the employee, and the main body of the request must include the
requested resignation date.

(@ EnE O£
(Notice Form)
Bok ANFHRBRE16RICHET I ANFRB@ME (LT NEamE] Lwvo, ) i, il
LBk 2 itk b D ET 5,
Article 5 The Notice of Personnel Change (hereinafter referred to as the “Notice”)
specified in Article 16 of the Personnel Rules shall follow the format of Appended Form
2.

(3 Jn & O FE AR S TH K OVRE A\ 5H)
(Notice Content and Instructions)
F6Hk BMEFOLMFHLPLAZEBEICONWTL, KIZEDDLE ZAITED,
Article 6(1) The content and instructions for a Notice shall be as follows.
—  TRA] MiciE, AFRBEE1I6RESXIIFE L TREF BT L2H5EICEETLHF
F(LLF TRB) 2vwH, ) TRLIBMEBORAEZTATL L,
(i) Under “Name,” fill in the name of the employee to whom any item listed under Article

16 or Article 17 of the Personnel Rules (hereinafter referred to as “Change”) applies.



2L, SORROREITFES RN L,
Furigana do not need to be listed.
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(i1) Under “Current Position,” fill in the employee’s institution, affiliation, job title as
listed in Appended Table 1, and job grade (to be listed as “Designated Position” for
employees covered by the Specially Designated Personnel Base Pay Scale) as listed in the
Tokai National Higher Education and Research System Employee Pay Rules (THERS Rule
No. 54 of 2020).

=  TE#HARE] WML, RBoOoNEL TREBNAMEZE ] G XV ATD
N

(ii1) Under “Change Details,” fill in the details regarding the Change as described in
“Examples of Status Change Details” (Attachment).

b TEMROEEESA ] WICE, R8H2RESLEFEA R OIRHLAEAELZEAR (U
T IFEFA] Lo, ) AL, ERHIZMITZ &,

(iv) Under “Date and Chancellor Seal,” fill in the date the Change was ordered or took
effect and append the Chancellor’s seal.

2L, WEBERRE 1 8 RH 1 HIZHIE SN 5 EFIBB KL ORI 71X BT 5
BHEITBRMo BT 2 &,

However, if the employee resigns due to the conclusion of the term of employment or
retires due to reaching mandatory retirement age as prescribed in Article 18, Paragraph
(1) of the Employee Work Rules, the date of resignation or retirement shall be listed.

2 RIEFE2HICHET IUHBEOTRBIL, ROEKEFITEITH2YEBEOXIIZIET,
VA TIEDD L ZAITED,

(2) The employee affiliation referred to in Item (ii) of the previous paragraph shall be
specified in the following list in accordance with the category the employee's has been
assigned to.
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(i) University Faculty Members (excluding individuals employed on a fixed term
(hereinafter referred to as “Fixed-Term Faculty Members”) as defined in Paragraph (2),
Item (i) of the Tokai National Higher Education and Research System Rules on the Terms
of Appointment of Faculty Members (THERS Rule No. 42 of 2020; hereinafter referred to
as “University Faculty Term Rules”)), Affiliated School Teachers, Specialists, and
Research Administrators; Audit Office, Development Office, or an organization specified
in the Tokai National Higher Education and Research System Administration Support
Organization Rules (THERS Rule No. 6 of 2020), Tokai National Higher Education and
Research System Education and Research Promotion Organization Rules (THERS Rule
No. 7 of 2020), Tokai National Higher Education and Research System Gifu University
Organization Operation Rules (Gifu University Rule No. 1 of 2020; hereinafter referred
to as “Organization Operation Rules”), Nagoya University Administration Support
Organization Rules (Rule No. 102 of 2005) or Nagoya University Education and Research
Organization Rules (Rule No. 1 of 2004; hereinafter referred to as “Education and
Research Organization Rules™).
AR REFEHE REHBEMEBRRE 28RO S 6 [H, FEIE, WH7EMM%E]
(ZRUE T D MRS
(ii) Fixed-Term Faculty Members; an organization listed under “department, course,
research division, etc.” in the Appended Table in Article 2 of the University Faculty
Term Rules
= FHERBE, WMESRENEE, MNEREE, HKERBENOABHRE FHMERRRE
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(iii) Administrative Staff, Facilities Technical Staff, Library Staff, Technical Staff, and
Education Associates; Information Promotion Department at Information &
Communications, Audit Office, Development Office, or an organization specified in the
Administration Organization Rules (“Administration Organization Rules” means the
Tokai National Higher Education and Research System Administration Organization
Rules (THERS Rule No. 8 of 2020), Tokai National Higher Education and Research



System Gifu University Administration Organization Rules (THERS Rule No. 9 of 2020),
and Tokai National Higher Education and Research System Nagoya University
Administration Organization Rules (THERS Rule No. 10 of 2020); hereinafter the same)
M0 HE NSRRI E B RFEmEI IR 2 H i o7 — A (5Fn 2 4
HIZE1 6 0%) , A EBRFRTFENE 2 —Hf PRl 6 FERBRE 3 375) TF
5 REL G B R L BLE T 2 ALK
(iv) Education and Research Support Technical Staff; an organization specified in the
Gifu University Institute for Advanced Research Technical Center Detailed Rules
(Detailed Rule No. 160 of 2020), Nagoya University Technical Center Rules (Rule No. 33
of 2004), or Administration Organization Rules
OB ERESRE, ERREITIE X VEERE  BE AR, MEEE B
2, I BORFESEM EmEE AR CER 1 9FEBRREE 1 0 15) X4 HERFEFE
PP B (CFRk 1 6 SEEEHFEEE 1 3 6 75) ICHIET 2 Mk
(v) Hospital and Medical Administrative Staff, Medical Technical Staff and Nursing
Staff; an organization specified in Education and Research Organization Rules,
Organization Operation Rules, Gifu University Hospital Rules (Rule No. 101 of 2007), or
Nagoya University Hospital Rules (Rule No. 136 of 2004)
3 HIHEFE I FEVEASICHET 2MMED O L, FER, FHEBERNEBEEDOLFRY,
FER, FEBEOCEFEIL, BHELTRILT 5,
(3) Among organizations specified in Items (iii) and (iv) of the previous paragraph,
regarding the organizations with the name of Administration Services, Administration
Department or Administration Office, these names shall be omitted from description.
(ZPL b R8I AR D@ E)
(Notices Involving Multiple Status Changes)
FTR —ANOBMBICRLIESHZE UL T2 U EOREIZOWTIE, [FC@MEICEX
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Article 7 (1) If multiple status changes are issued to a single employee on the same day,
they may be combined into a single Notice.
2 HIEHOLEIZE, ZALD0RBONEZE [REBNE] MICHETCRRATLI LD LT
5o
(2) If the preceding paragraph applies, all status changes must be listed under “Status
Change Details.”
(BMFED AT 2 AW Lo 6 O
(Handling Procedures When a Notice Is Not Issued)
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Article 8 (1) When deemed necessary under the provisions of Article 18, paragraph (1),
item (iv) of the Personnel Rules, a Notice may be issued after the fact.

By A

Supplementary Provisions

ZOMANT, FM2E4A 1 HNLIEITT D,

These Detailed Rules shall come into effect from April 1, 2020.
MIEHE 1 (5 2 ZRBE1R)

Appended Table 1 (related to Article 2)
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Job Category Job Title and Job Rank

%

Professor

VEE Zh 13

Associate Professor

G il
Lecturer

B 2

Assistant Professor

B
Research Associate

o [oe 2152

. — Clinical Professor
RKFEHE

University Faculty s [ E v
Associate Clinical Professor

07 (52w Fili

Clinical Lecturer

o7 (e h 24

Assistant Clinical Professor

(SRR €S

Designated Professor

RF AT e g

Designated Associate Professor

(SRER A

Designated Lecturer




ISRERUESS

Designated Assistant Professor

i 5t B
Researcher

G 3 0 FHrE#Hu%
G30 Designated Professor

G 3 O FR{LuE 2z

G30 Designated Associate Professor

G 3 O FrfLG b
G30 Designated Lecturer

G 3 0 FrfEBh %
G30 Designated Assistant Professor

NS E e
Affiliated

School Teachers

(U3

Principal

ElksEss

\Vice Principal

P

Assistant Principal

B G
Supervising Teacher

R
Mentoring Teacher

am RAEAGE SRR G

Teacher, Nurse Teacher, Dietic Nutrition Teacher

IR G IR €

Assistant Teacher, Assistant Nurse Teacher

B 1k

Specialists

i T A

Senior Academic Specialist

ERE AL ER e A

\Academic Specialists |Lead Academic Specialist

CRE AL

Academic Specialist

e S E - WAL NN
e 55 2 S o P Senior Disability Support Specialist
Disability Support

Specialists i 5 4 4 A
Lead Disability Support Specialist




e T A 5 B
Disability Support Specialist

ENEET
Fft R BV R B R RE Veterinarian

Animal Medical Center
Support Specialists ) ) & Rl
Veterinary Nurse

U¥—F -7 KFI=}F
L= =
Research Administrators

HE )Y —F « T RI=A ML —H —
Chief Research Administrator

F ) —F - T FI=A L —HF—
Supervising Research Administrator

T Y)Y —F - T RI=A ML —HF—
Lead Research Administrator

J¥—F 7 FI=A L —F—
Research Administrator

FEREE
Administrative Staff

ESRE O EERE
Executive Director of Administration

R ks —k eWEE MEBERE PAESRE
Director, Planning Director, Financial Director, Student Support
Director

S

Assistant Director

BRE wHER FHI®

Manager

FREME FHERME HMAE ER
Deputy Manager, Senior Specialist

R REMREE

Section Head, Specialist

AT
Leader

Ewe =]
Administrative Staff

ARy = F Y =]
Hospital Administrative
Staff

thamak L B REEEL Fy ALK F47 - ATy Y
Z b R (Shk) 7T —2 FERE L EREREINRE
b R 0 B L

Certified Social Worker, Psychiatric Social Worker, Child Life
Specialist, Ward/Outpatient Medical Clerk, Ward Nursery
Teacher, Medical Information Technical Staff, Clinical
Psychologis




i 55 5% £ A ik B

Facilities Technical

Staff

R MRk ES
Director, Facilities Director

PR e e

Manager, Facilities Management Supervisor

FREMiE HME
Deputy Manager, Senior Specialist

R BMEA

Section Head, Specialist

AT
Leader

it 55 B 987 ik B
Facilities Technical Staff

B W IE B R BN B
Education and Research
Support Technical Staff

3 i £ Fifi
Chief Technologist

AL B LEE T e 7T A Eh T 4 Y —
Lead Technologist, Lead Technologist and Program Officer

Feffi BT w77 54T 0 Y —
Technologist, Technologist and Program Officer

I RIEET e 7T AT 4 —
\Vice Technologist, Vice Technologist and Program Officer

Tk B
Technical Staff

B 1=
Library Staff

HIES

Director

GRS

Assistant Director

5353

Manager

RREAME HME
Deputy Manager, Senior Specialist

R REMREE

Section Head, Specialist

AT
Leader

Ewa =]
Administrative Staff

H B fi s T L S

Chauffeurs Garage Manager




Designated Skilled Work
Staff

] H i R
\Vice Garage Manager
H &) #E iR T
Chauffeur

(i B2 A

Chef

AP O ST L

Machine Maintainer

Bk B E B

Machine Operator

G T

Maintenance Repairer

SR F

Laboratory Aide
B A1 B T
Pharmacy Aide
it kB
Radiology Aide
oK 2 B T
Dietary Aide
IR i A B F
Clinical Laboratory Aide
ity A A AL B

5% 5 e i B Medical Laboratory Aide

Medical Technolo .

Aides Vi
Physical Therapy Aide
(EE RIS
Occupational Therapy Aide
3 BE Al 1 £ 767 B
Pathological & Bacterial Technology Aide
B T -
Dental Technology Aide
B IR 5B

Clinical Engineering Aide




S AL BT
Senior Nursing Aide

)T
Nursing Aides e e
Nursing Aide
s
ST Security Services Chief
Guards e 75 31

Security Services Captain

= 7 R B AT 2
Medical Technical Staff

=B (F#)

Medical Personnel (Full-Time)

il AR 5=
\Vice Director of Pharmacy &
Pharmaceuticals

R Al Bl e
: P A1 31T
Pharmacists Lead Pharmacist
R Al Bl
Pharmacist
72 95 BT MR A il =
Head Radiological Technologist
N ) il 72 I A5 T
ﬁé’%m%ﬁ&% Vice Head Radiological Technologist
Radiological

Technologists

E AT AR A R

Lead Radiological Technologist

F2 5 TS o 5 il
Radiological Technologist

CEEE S =
Registered Dietitians

REFBIAIE REEHER
Vice Director of Dietary Management,
Office Manager of Dietary Management
Division

TARE PR L
Lead Registered Dietitian

CEEE S =m
Registered Dietitian

ceE+
Dietitian




PR o A Xl
Clinical Laboratory
Technologists

DR A A BBl =
Head Clinical Laboratory Technologist

I B A e A Al R
\Vice Head Clinical Laboratory
Technologist

AT B PR A A 5
Lead Clinical Laboratory Technologist

i R R AT £ B

Clinical Laboratory Technologist

i ZE 1o A5 B A

Medical Laboratory Technologist

FAEBL R L
Lead Physical Therapist

H R A
Physical Therapists B i 1 -
Physical Therapist
\ LA
(B -Srmm Lead Occupational Therapist
Occupational —
Therapists (3 F=n
Occupational Therapist
AW R T
R T+ Lead Dental Technologist
Dental Technologists SR T
Dental Technologist
EERER PR Rt
Rl 4 A Lead Dental Hygienist
Dental Hygienists b Bl A A+

Dental Hygienist

IR Lo+
Clinical Engineering
Technologists

BRIR L d R
Head Clinical Engineering Technologist

ARG IR T+
Lead Clinical Engineering Technologist

FiR IR Top st

Clinical Engineering Technologist




AL AR RE I L

T RE B R+ Lead Orthoptist
Orthoptists PE——
Orthoptist

EESEHREE -

B e Lead Speech-Language-Hearing Therapist
Speech-Language-
Hearing Therapists = 25 i -

Speech-Language-Hearing Therapist

e IR

Director of Nursing

Bl SHIES

Vlce Director of Nursing
o il =
FHEE Head Nurse
Nursing Staff | 2 T
\Vice Head Nurse

EREAD  BhPERD  PREEAD
Nurse, Midwife, Public Health Nurse

e FE Al
Associate Nurse
BB G T B
Education Associates [Education Associate
k=
Notes

1 K x ORFEMICLR D B4 OWONE (B2 D FAL~) I, BEZz =T b0 LT 5,

(1) The job titles listed under “Job Category” shall be listed by rank in descending order.
2 HERME, fisRidiriE, MERBEE (LT HEERBES] &), ) 09
b, Wk, B2 —REROKREOHA L, FHMEMRRICHET 52 9%BEOITET 2
NFEBHOLHDORICKIT O LD LT D,

(2) Within the categories of administrative staff, facilities technical staff, and library
staff (hereinafter referred to as “Administrative Staff, etc.”), the job titles of Director and
Assistant Director shall be listed following the name of the employee’s department or
administration department as prescribed in the Administration Organization Rules.
2L, BEETLEMSIE, TO—HEEKT 5,



However, if any portions overlap, the doubled portion shall be omitted.

BlIR) BEBEE, EYE - B RUEREEHRE

Ex) General Affairs Department Director; School of Medicine / Graduate School of
Medicine Administration Department Assistant Director

3 FHERBEEDYL, BE, BEMENIZEOMA X, FHEMEBRARICHET Y
FZMEBOHET 5 XITEOLAHOKZICHR T D bD LT D,

(3) Within the category of Administrative Staff, etc., the job titles of Manager and
Deputy Manager shall be listed following the name of the employee’s division or office
as prescribed in the Administration Organization Rules.

=L, EETLIHSIE, TO—HEEKT S,

However, if any portions overlap, the doubled portion shall be omitted.

BlR) MBRE, ANFEREEMLE

Ex) General Affairs Division Manager; Personnel Affairs Division Deputy Manager

4 FHERBEDO I L, FHERKLOCEFSREMEOTAL 1T, FHMEBBIIRICHET 2 L%
BOFMBT2HGHOLHRORIIHITDL D LT D,

(4) Within the category of Administrative Staff, the job titles of Manager and Deputy
Manager (of administration departments) shall be listed following the name of the
employee’s administration department as prescribed in the Administration Organization
Rules.

2L, EETLMSIE, TO—HEEAKL, FHEBOLT, TFEH) ITEKT D,
However, if any portions overlap, the doubled portion shall be omitted, and
“Administration Department” shall be omitted from the name of the administration
department.

BoR) BLEED - HAATZER - ZOon BB AT ER R, R - Am BRI R EE R
Al e

Ex) School of Science / Graduate School of Science / Graduate School of Mathematics
Manager; School of Agricultural Sciences / Graduate School of Bioagricultural Sciences
Deputy Manager

5 FHERMEFOO L, REMOEMSE (NFAEBERMNZR, ) 04T, HEBE O
TR 268D DRZRITHIT DD LT 5,

(5) Within the category of Administration Staff, etc., the job titles of Section Head and
Leader (except in the Personnel Division) shall be listed following the name of the

employee’s section as prescribed in the Administration Organization Rules.

2L, BEEHTLESIE, TO—HaEKT 5,



However, if any portions overlap, the doubled portion shall be omitted.
BIR) WA E, ERAEE

Ex) General Affairs Section Head; Laws & Regulations Section Leader
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Job Category Job Title and Job Rank

EEERS

Professor

HE 2%
Associate Professor

il

Lecturer

B 2

Assistant Professor

B F
Research Associate

I [oe 2152

Clinical Professor

o [ 1 21

Associate Clinical Professor

0P [ s Bl

Clinical Lecturer

CRERE g
University Faculty  JAssistant Clinical Professor

(BREREZEP3

Designated Professor

RF AT HE 2t

Designated Associate Professor

(RRERTA]

Designated Lecturer

(SRERIES

Designated Assistant Professor

it B
Researcher

G 3 0 Fr{E#U%
G30 Designated Professor

G 3 O FpfLuE 4z

G30 Designated Associate Professor

G 3 O ¥pfEzfkm
G30 Designated Lecturer




G 3 0 FrfEBh %
G30 Designated Assistant Professor

(UEES

Principal

BIEEES

\Vice Principal

P

Assistant Principal

ligERE I E = . -
Affiliated - i
School Teachers Supervising Teacher

R R

Mentoring Teacher

i R AERGE R TR G

Teacher, Nurse Teacher, Dietic Nutrition Teacher

BhZem AR Bh 2

Assistant Teacher, Assistant Nurse Teacher
AT R P
Senior Academic Specialist

ERIE AL N T AT S P

\Academic Specialists |Lead Academic Specialist
AT R P IRk
Academic Specialist
bes T 2 S b R P

5 1 i ) ) Senior Disability Support Specialist
Specialists i 5 S B o P I

Disability Support b 75 B S % AT R P Tk

Specialists Lead Disability Support Specialist
s T 2 S 4 P
Disability Support Specialist

R
b 2 B BB M Veterinarian

Animal Medical Center
Support Specialists i)Y i Al

Veterinary Nurse

Y y—F - T FI=Rh
L— 4 —

HEVY—F T FI=A ML —H—
Chief Research Administrator




Research Administrators

T Y —F - T RI=A L —F—
Supervising Research Administrator

T Y)Y —F - T RI=A ML —HF—
Lead Research Administrator

VY —F « 7T RI=A ML —F—
Research Administrator

FEREE
Administrative Staff

EERE EERE
Executive Director of Administration

R bry—RK fmEE MEE PAKEE
Director, Planning Director, Financial Director, Student Support
Director

K R
Assistant Director

ME FEE FEIE®
Manager

FREMiE FHERAME HME EE
Deputy Manager, Senior Specialist

R REMREE

Section Head, Specialist

AT
Leader

Ew =]
Administrative Staff

I3 I 22 9 55 SR ik B
Hospital Administrative
Staff

thatmuk L FREEEL Fry AV R T4 7 - ATy Y
Z bR (Ahk) 7T =7 JEBRE L EIREREINE S
fife PR 0o B 1

Certified Social Worker, Psychiatric Social Worker, Child Life
Specialist, Ward/Outpatient Medical Clerk, Ward Nursery
Teacher, Medical Information Technical Staff, Clinical
Psychologis

i 7% S Bk B
Facilities Technical
Staff

IS T=d
Director, Facilities Director

PR Mk 3k
Manager, Facilities Management Supervisor

REEME HME
Deputy Manager, Senior Specialist

R RMEA

Section Head, Specialist




AT
Leader

Vit ¢ £ 9 ik B
Facilities Technical Staff

B WFSE B RN B
Education and Research
Support Technical Staff

EsiEs 3
Chief Technologist

AL BT e 7T AA T 4 Y —
Lead Technologist, Lead Technologist and Program Officer

Feffi R e 7T LA T 4 —
Technologist, Technologist and Program Officer

IR BT e T A4 T Y —
\Vice Technologist, Vice Technologist and Program Officer

2 i ik B
Technical Staff

X E R B
Library Staff

HIESS

Director

W E=s
Assistant Director

R
Manager

PR HME
Deputy Manager, Senior Specialist

Rk HEMEE

Section Head, Specialist

R R B
Designated Skilled Work
Staff

EEYE=

Leader

55 Tk B

Administrative Staff
L
Garage Manager

H &) #E R ] EL i

Chauffeurs \Vice Garage Manager
H &) 3@ iR T
Chauffeur

A B i
[;:hef




I A R 5T 1
Machine Maintainer

T R 1 B

Machine Operator

= i T
Maintenance Repairer

ESAIER
Laboratory Aide

= 94 SR Bl B
Medical Technology
Aides

B 71 B) T
Pharmacy Aide

5 R B
Radiology Aide

oK 2 B
Dietary Aide

R Fr A )
Clinical Laboratory Aide

i B iR A B
Medical Laboratory Aide

P15 B T
Physical Therapy Aide

E2E LB F
Occupational Therapy Aide

3 BE Al 1 £ 767 B
Pathological & Bacterial Technology Aide

B T8
Dental Technology Aide

IR LB+
Clinical Engineering Aide

F e B F
Nursing Aides

UnEEE S JUES

Senior Nursing Aide

R IES
Nursing Aide

T fHT
Guards

s 5

Security Services Chief




IR
Security Services Captain

= 9 R BT R 2
Medical Technical Staff

=B (H#)

Medical Personnel (Full-Time)

R il

Pharmacists

Rl A B =
\Vice Director of Pharmacy &
Pharmaceuticals

PEE A1) 3= AT
Lead Pharmacist

R Al il

Pharmacist

2 HUH R B
Radiological
Technologists

(72 T B R B =
Head Radiological Technologist

il 2 R T A AR i e

FH
Vice Head Radiological Technologist

AT B2 U R
Lead Radiological Technologist

72 I TSCSe o B B
Radiological Technologist

REEHMAE KREEHER
Vice Director of Dietary Management,
Office Manager of Dietary Management
Division

Clinical Laboratory
Technologists

CEEE S =n
Registered Dietitians | {4 5%+
Lead Registered Dietitian
CEEE S m
Registered Dietitian
I
Dietitian
DR ik A B Al &
G 1 K 2 BT Head Clinical Laboratory Technologist

I i DR A il =
\Vice Head Clinical Laboratory
Technologist




BN VR il

Lead Clinical Laboratory Technologist

PR o A Xl
Clinical Laboratory Technologist
iy 2B A A 3 il
Medical Laboratory Technologist
AR R A L
0 g v - Lead Physical Therapist
Physical Therapists B i 1 -
Physical Therapist
\ LA
(B -Srmm Lead Occupational Therapist
Occupational —
Therapists (B3 Frm
Occupational Therapist
AW R T
Rl T+ Lead Dental Technologist
Dental Technologists R T
Dental Technologist
AT o B A
Rl 4 A Lead Dental Hygienist
Dental Hygienists b B 4 2 1

Dental Hygienist

GIR Tt
Clinical Engineering
Technologists

R Tt R
Head Clinical Engineering Technologist

AT B IR Lo+
Lead Clinical Engineering Technologist

R T+
Clinical Engineering Technologist

3 RE FI R 1=
Orthoptists

T A RE A 1
Lead Orthoptist

L BE Il L
Orthoptist




o FEE AT L
ELiL Y Lead Speech-Language-Hearing Therapist
Speech-Language-

Hearing Therapists =+

Speech-Language-Hearing Therapist

E HHIER

Director of Nursing

BlESE SR
Vice Director of Nursing

o RE AN R
FHEE Head Nurse

Nursing Staff ey i 2

Vice Head Nurse

ERERT BhPERT  PRERAD
Nurse, Midwife, Public Health Nurse

e RE R
Associate Nurse
HE A P % 2
Education Associates [Education Associate
k=
Notes

1 B x ORRFEMICAR DM OWONE (EAL2S TAE~) 1E, BEZRTb0 LT 25,

(1) The job titles listed under “Job Category” shall be listed by rank in descending order.
2 HERE, fsRidiriE, MERBEE (LT HERBES] &), ) 09
H, K, B —REOCKREOHBAIT, FHEAMRRICRET 2U9EBEOTET 5
RIFFBMOLHORITH T D bD LT 5,

(2) Within the categories of administrative staff, facilities technical staff, and library
staff (hereinafter referred to as “Administrative Staff, etc.”), the job titles of Director and
Assistant Director shall be listed following the name of the employee’s department or
administration department as prescribed in the Administration Organization Rules.
2L, EBETLESIE, TO—FEEAKT D,

However, if any portions overlap, the doubled portion shall be omitted.

BIR) WBEE, B - EYRUEREE R

Ex) General Affairs Department Director; School of Medicine / Graduate School of

Medicine Administration Department Assistant Director
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(3) Within the category of Administrative Staff, etc., the job titles of Manager and
Deputy Manager shall be listed following the name of the employee’s division or office
as prescribed in the Administration Organization Rules.

=L, EETLHHOIE, FO—-FEEKT D,

However, if any portions overlap, the doubled portion shall be omitted.

BlR) WMBRE, NFEREEMLE

Ex) General Affairs Division Manager; Personnel Affairs Division Deputy Manager
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(4) Within the category of Administrative Staff, the job titles of Manager and Deputy
Manager (of administration departments) shall be listed following the name of the
employee’s administration department as prescribed in the Administration Organization
Rules.

2L, EETLHSIE, TO—HEAKL, FHEBOLEY, THBEH) 3EKT 5,
However, if any portions overlap, the doubled portion shall be omitted, and
“Administration Department” shall be omitted from the name of the administration
department.
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i e

Ex) School of Science / Graduate School of Science / Graduate School of Mathematics
Manager; School of Agricultural Sciences / Graduate School of Bioagricultural Sciences
Deputy Manager

5 HFHERWMEFDOY L, RELAOCEMSE (NFEEBERMNZER, ) OMAIEL, LKA O
TR 26 DALFFDORITHIT DD ET D,

(5) Within the category of Administration Staff, etc., the job titles of Section Head and
Leader (except in the Personnel Division) shall be listed following the name of the
employee’s section as prescribed in the Administration Organization Rules.

2L, EETLHSIE, TO—HEAKT 5,

However, if any portions overlap, the doubled portion shall be omitted.

BIR) B E, ERATEE

Ex) General Affairs Section Head; Laws & Regulations Section Leader
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Appended Form 1 (related to Article 3)

Notice of Conditions of Employment (for staff members)
Date: [Year]  [Month] [Day]

Name:
Address: Furo-cho, Chikusa-ku, Nagoya, Aichi, Japan
Name of Workplace: ~ Tokai National Higher Education and Research System
Employer: Tokai National University System Chancellor (seal)
. * Indefinite
Contract Period - Specified ( i )
* Possibility of Renewal: Yes / No
Place of Work Tokai National University System, Department, Division
Work Duties
. . 1. Work Starting Time, Finishing Time, etc.:
Starting and Finishing - |/ qp) ins timg( ¢ ), Finishing time ()
Times, Breaks, Shift . ; . .
Changes (please circle the (2) Irregular Wo.rkmg hours system, etc.: under theT one-year 1rr§gu1.ar working hour§ .
N system or shift work system, working hours will be a combination of the following:
appropriate item from (1)

to (4)), and Overtime
Work

Starting time ( ); Finishing time ( ) (Days: )
E Starting time ( ); Finishing time ( ) (Days: )
Starting time ( ); Finishing time ( ) (Days: )

(3) Work discretion system: baseline starting time (

discretion of the employee.

(4) Flextime system: Starting and finishing times are left to the employee’s discretion.
(However, flextime starting time is from ( Jio( : )
finishing timeisfrom( : )to( : );
core time is from ( Jto( : ))

*For details, see Articles  through  of the Employee Working Hours Rules.

2. Break time: 60 minutes

3. Possibility of Overtime Work: Yes / No

); finishing time ( ), at the

Holidays
(Please circle the
appropriate item from (1)

to (3))

(1) Regular days off: Saturdays, Sundays, national holidays, and year-end holidays
(December 29-January 3)
(2) Irregular days off:  days per week / month, other ( )
(3) One-year irregular working hours system:  days/ year
*For details, see Articles ~_and _ ofthe Employee Working Hours Rules.

Leave of Absence

1. Annual paid leave ~ *For details, see Article  of the Working Hours Rules.
2. Other types of leave: sick leave, special leave
*For details, see Articles and of the Working Hours Rules.

1. Base pay: Personnel Base Pay Scale (1), pay grade  ,increment
*For details, see Article  of the Pay Rules.
2. Allowance amounts and calculation methods
*For details, see Articles ~ through ~ and  through  of'the Pay Rules.
3. Wage increase rate for overtime work, etc.
(a) Overtime work: legal overtime (25%)
(b) Holiday work: legal holiday (35%); holiday other than legal holiday (35%)
(c) Late night work (25%)
4. Salary cut-off date: last day of each month (for base salary), last day of each month (for

Pay allowances)
5. Salary payment date: 17th of each month (for base salary), 17th of each month (for
allowances)
*For details, see Article , Paragraph  of the Work Rules.
6. Deductions from payment of wage based on labor-management agreement: Yes
7. *Raises: Yes (for details on timing, see Article  of the Pay Rules.)
8. Half-yearly bonus, etc.: Yes (for details on timing, see Article , Paragraph  of
the Work Rules; for details on amount, etc., see Articles  through ~ ofthe Pay
Rules.)
9. Retirement/resignation/severance allowance: Yes (for details on timing, amount, etc.,
see the Retirement/Resignation/Severance Allowance Rules)
Retirement/Resignation/ 1. Does the mandatory retirement age system apply: Yes (retirement occurs on the first
Severance March 31 after the employee turns XX years of age)

2. Voluntary resignation procedures: Submit notice of resignation 14 days in advance or,
if possible, 30 days in advance.
3. Dismissal causes and procedures
*For details, see Articles through

and through of the Work Rules.




Other

* Health insurance (National Public Officers Mutual Aid Association); public pension

(employee pension insurance)

* Do workers’ compensation insurance and employment insurance apply: Yes
+ Other matters: governed by the Nagoya University Employee Work Rules.
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Appended Form 2 (related to Article 5)

Tokai National Higher Education and Research System

Notice of Personnel Change

(Name)

(Current Position)

(Change Details)

Year

Month Day

Tokai National Higher Education and Research System, Chancellor

A4
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Appended Form "Change Details" Field Example

1. If employing
(1) If employing as a University Professor

Name Current Position

Change Details
Gifu University
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Professor of the Gifu University Education and Research Institute
Will be paid under Educational Personnel Base Pay Scale 1, Grade 5, Pay Increment X
Will be delegated as a Professor of the Gifu University Graduate School of XX

Nagoya University

Will be employed to the National University Corporation Tokai National Higher
Education and Research System

Will be appointed as a Professor of the Nagoya University Graduate School of XX
Will be paid under Educational Personnel Base Pay Scale 1, Grade 5, Pay Increment X
(Is to concurrently serve as a Professor of the Nagoya University School of XX)

Note: () is only to be filled in if the employee will start concurrently serving as a faculty of the
School on the same day as employment.

(2) If employing as a Section Head

Name Current Position

Change Details
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as the Section Head of XX Division, XX Department, XX University
Will be paid under Clerical Base Pay Scale 1, Grade X, Pay Increment X

(3) If employing as an Affiliated School Teacher

Name Current Position

Change Details
Gifu University
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Teacher of the Gifu University Education and Research Institute
Will be paid under Educational Personnel Base Pay Scale 2, Grade 2, Pay Increment X
Will be delegated as a Teacher of the Gifu University Faculty of Education Affiliated
Elementary and Junior High Schools
Faculty of Education Affiliated Compulsory School System (Elementary - Junior High)
Nagoya University
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Teacher of the Nagoya University Affiliated Lower Secondary
School
Will be paid under Educational Personnel Base Pay Scale 2, Grade 2, Pay Increment X
(Is to concurrently serve as a Teacher of the Nagoya University Affiliated Upper




Secondary School)

Note: () is only to be filled in if the employee will start concurrently serving as a Teacher of the
Affiliated Upper Secondary School on the same day as employment.

2. If employing with a fixed-term
(1) If employing as a Professor with a fixed-term

Name Current Position

Change Details
Gifu University

In accordance with Article 2 (i) of the Tokai National Higher Education and Research
System Rules on the Terms of Appointment of Employees:
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Professor of the Gifu University Education and Research
Institute
Will be paid under Educational Personnel Base Pay Scale 1, Grade 5, Pay Increment X
The term will be until MM/DD/YYYY
Will be delegated as a Professor of the Gifu University Graduate School of XX

Nagoya University
In accordance with Article 2 (i) of the Tokai National Higher Education and Research
System Rules on the Terms of Appointment of Employees:
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Professor of the XX Course, XX Department, Graduate School
of XX, Nagoya University
Will be paid under Educational Personnel Base Pay Scale 1, Grade 5, Pay Increment X
The term will be until MM/DD/YYYY




(2) If employing as a Designated Professor of the Industry-university Cooperation Research Course
or Industry-university Cooperation Research Division

Name Current Position

Change Details
Gifu University
In accordance with Article 2 (xiii) of the Tokai National Higher Education and Research
System Rules on the Terms of Appointment of Employees:
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Designated Professor of the Gifu University Education and
Research Institute
(Will be paid a standard annual salary of XX)
The term will be until MM/DD/YYYY
Will be delegated as a Designated Professor of the Gifu University Graduate School of
XX

Nagoya University
In accordance with Article 2 (ix) of the Tokai National Higher Education and Research
System Rules on the Terms of Appointment of Employees:
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Designated Professor of the Nagoya University Graduate School
of XX
(Will be paid a standard annual salary of XX)
The term will be until MM/DD/YYYY
Note: The standard annual salary amount is not filled in for employees on loan from other
institutions

(3) If conducting any other fixed-term employment

Name Current Position

Change Details
In accordance with Article 2 (*) of the Tokai National Higher Education and Research
System Rules on the Terms of Appointment of Employees:
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as Administrative Staff of XX Division, XX Department, XX
University
Will be paid under Clerical Base Pay Scale 1, Grade X, Pay Increment X
The term will be until MM/DD/YYYY

Note: Fill in the applicable provision in *.




(4) If employing as a Designated Professor under the Cross-Appointment System

Name Current Position

Change Details
Gifu University

In accordance with the Tokai National Higher Education and Research System Rules
on the Cross-Appointment System
Employed to the National University Corporation Tokai National Higher Education
and Research System
Will be appointed as a Designated Professor of the Gifu University Education and
Research Institute
The term will be until MM/DD/YYYY
Will be delegated as a Designated Professor of the Gifu University Graduate School of
XX

Nagoya University
In accordance with the Tokai National Higher Education and Research System Rules
on the Cross-Appointment System
Employed to the National University Corporation Tokai National Higher Education
and Research System
Will be appointed as a Designated Professor of the Nagoya University Graduate
School of XX
The term will be until MM/DD/YYYY

3. If an employee is promoted
(1) If the employee is promoted from an Associated Professor to a Professor

Current Position
Associated Professor of the Gifu University Education and
Research Institute/
Name Associated Professor of the Nagoya University Graduate
School of XX
Educational Personnel Base Pay Scale 1, Grade 4
Change Details
Gifu University
Will be promoted to a Professor of the Gifu University Education and Research
Institute

Will be paid under Educational Personnel Base Pay Scale 1, Grade 5, Pay Increment X
Will be delegated as a Professor of the Gifu University Graduate School of XX

Will be dismissed as an Associate Professor of the Gifu University Graduate School of
XX

Nagoya University
Will be promoted to a Professor of the Nagoya University Graduate School of XX
Will be paid under Educational Personnel Base Pay Scale 1, Grade 5, Pay Increment X
Note: The salary issuance will not be issued if there is no change in Grade or Pay Increment

(2) If the employee will be promoted from a Section Head to a Deputy Manager

Current Position
Section Head of XX Division, XX Department, XX University
Clerical Base Pay Scale 1, Grade 3

Name



Change Details
Will be promoted to a Deputy Manager of the XX University School of XX/Graduate
School of XX
Will be paid under Clerical Base Pay Scale 1, Grade 4, Pay Increment X

(3) If the employee is promoted due to obtaining a license

Current Position

Associate Nurse, Department of Nursing of the XX University
Name Hospital
Medical Personnel Base Pay Scale 2, Grade 1

Change Details
Will be promoted to a Nurse of the Department of Nursing, the XX University Hospital
Will be paid under Medical Personnel Base Pay Scale 2, Grade 2, Pay Increment X

(4) If the employee is promoted from a no term-limit Lecturer to a fixed-term Associate Professor

Current Position
Lecturer of the Gifu University Education & Research Institute/
Name Lecturer of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 3
Change Details
Gifu University
Will be promoted to an Associate Professor of the Gifu University Education and
Research Institute

Will be paid under Educational Personnel Base Pay Scale 1, Grade 4, Pay Increment X
Will become a fixed-term employee in accordance with Article 2 (i) of the Tokai
National Higher Education and Research System Rules on the Terms of Appointment of
Employees

The term will be until MM/DD/YYYY

Will be delegated as an Associate Professor of the Gifu University Graduate School of
XX

Will be dismissed as a Lecturer of the Gifu University Graduate School of XX

Nagoya University
Will be promoted to an Associate Professor of the XX Course, XX Department,
Graduate School of XX Nagoya University
Will be paid under Educational Personnel Base Pay Scale 1, Grade 4, Pay Increment X
Will become a fixed-term employee in accordance with Article 2 (i) of the Tokai
National Higher Education and Research System Rules on the Terms of Appointment of
Employees

The term will be until MM/DD/YYYY




(5) If the employee is promoted from a fixed-term Lecturer to a no term-limit Associate Professor
Current Position
Lecturer of the Gifu University Education and Research
Institute/
Name Lecturer of XX Course, XX Department, the Nagoya
University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 3

Change Details
Gifu University
Will be promoted to an Associate Professor of the Gifu University Education and
Research Institute
Will be paid under Educational Personnel Base Pay Scale 1, Grade 4, Pay Increment X
Will become an employee with no fixed-term limit
Will be delegated as an Associated Professor of the Gifu University Graduate School
of XX
Will be dismissed as a Lecturer of the Gifu University Graduate School of XX

Nagoya University
Will be promoted to an Associate Professor of the Nagoya University Graduate School
of XX,
Will be paid under Educational Personnel Base Pay Scale 1, Grade 4, Pay Increment X
Will become an employee with no fixed-term limit

4. If an employee is being reassigned
(1) If an employee is being reassigned to a different School
Current Position

Associate Professor of the Gifu University Education and
Name Research Institute/
Associate Professor of the Nagoya University XX Center
Educational Personnel Base Pay Scale 1, Grade 4

Change Details
Gifu University
Will be Delegated as an Associate Professor of the Gifu University XX Center

Will be dismissed as an Associate Professor of the Gifu University Graduate School of
XX

Nagoya University
Will be reassigned as an Associate Professor of the Nagoya University Graduate School
of XX

(2) If the reassignment takes place between universities
Current Position
Professor of the Gifu University Education & Research
Name Institute/
Professor of the Nagoya University XX Center
Educational Personnel Base Pay Scale 1, Grade 5




Change Details
Gifu University
Will be reassigned as a Professor of the Nagoya University Graduate School of XX
Will be dismissed as a Professor of the Gifu University Graduate School of XX
Nagoya University
Will be reassigned as a Professor of the Gifu University Education and Research Institute
Will be Delegated as a Professor of the Gifu University Graduate School of XX

(3) If an employee is reassigned from a Specialist to a Deputy Manager

Current Position
Name Specialist at XX Division, XX Department, XX University
Clerical Base Pay Scale 1, Grade 4

Change Details
Will be reassigned as a Deputy Manager at XX Division, XX Department, XX University

(4) If the employee changes to a different job category (Example: If the employee changes from a
Facilities Technical Staff Member to an Administrative Staff Member)

Current Position

Facilities Technical Staff at XX Division, Facilities Control
Name Department, XX University
Clerical Base Pay Scale 1, Grade 2

Change Details
Will be reassigned as an Administrative Staff Member at XX Division, Facilities Control
Department, XX University

5. If an employee is demoted
If a Professor is being demoted to an Associate Professor
Current Position

Professor of the Gifu University Education & Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5

Change Details
Gifu University

Will be demoted to an Associate Professor of the Gifu University Education & Research
Institute
Will be paid under Educational Personnel Base Pay Scale 1, Grade 4, Pay Increment X
Will be Delegated as an Associate Professor of the Gifu University Graduate School of
XX
Will be dismissed as a Professor of the Gifu University Graduate School of XX

Nagoya University
Will be demoted to an Associate Professor of the Nagoya University Graduate School of
XX
Will be paid under Educational Personnel Base Pay Scale 1, Grade 4, Pay Increment X




6. If the employment of a fixed-term employee is being renewed

Current Position
Professor of the Gifu University Education & Research
Institute/

Name Professor of XX Course, XX Department, the Nagoya
University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5
Change Details

The term of employment will be renewed
The term will be until MM/DD/YYYY

7. If the employee is assigned to a concurrent post
(1) If the employee is to concurrently serve as an Advisor to the President/Presidential Advisor

Current Position
Professor of the Gifu University Education & Research

Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5
Change Details
Gifu University

Will concurrently serve as an Advisor to the President at Gifu University
The term will be until MM/DD/YYYY

Nagoya University
Will concurrently serve as a Presidential Advisor at Nagoya University
The term will be until MM/DD/YYYY

(2) If the employee is to concurrently serve as a department director, etc.

Current Position
Professor of the Gifu University Education & Research

Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5
Change Details

Will concurrently serve as the Dean of the XX University Graduate School of XX
The term will be until MM/DD/YYYY

(Note) The following positions are applicable: Dean of Graduate Schools, Dean of Schools, Head of

Inter-Departmental Education and Research Centers, etc., Principal of Affiliated Lower

Secondary/Upper Secondary Schools, Vice-Dean of Graduate Schools, Head of Affiliated Facilities

of Graduate Schools, Head of Administration Support Organizations, Director of Departments
(Graduate School), Director of Departments (School), etc.
* The Gifu University Principal is a full-time position (not to be served concurrently).

(3) If the employee is to concurrently serve as a Councilor of the Education and Research Council or

an Administrative Council Member (internal member)

Name

Current Position
Professor of the Gifu University Education & Research
Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5




Change Details
Will concurrently serve as a Councilor of the XX University Education and Research

Council
The term will be until MM/DD/YYYY

(Note) If the concurrent position is an Administrative Council Member, "a Councilor of the XX
University Education and Research Council" in the Change Details shall be "an Administrative
Council member of National University Corporation Tokai National Higher Education and Research
System"

8. If the concurrent post is cancelled or concluded
(1) If the concurrent post is cancelled
Current Position

Professor of the Gifu University Education & Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5

Change Details
The concurrent post of XX of XX University is to be cancelled

(2) If the concurrent post concludes due to the job being abolished
Current Position

Professor of the Gifu University Education & Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5

Change Detail
The concurrent post of XX of XX University is to be concluded

9. If an employee is assigned a job title

Current Position
Name Director of XX Department of XX University
Clerical Base Pay Scale 1, Grade X

Change Details
Will be Delegated as an Acting Director for Manager of the School of XX/Graduate
School of XX, XX University

10. If an employee's job title is dismissed

Current Position
Name Director of XX Department, XX University
Clerical Base Pay Scale 1, Grade X

Change Details
Will be dismissed as an Acting Director for Manager of the School of XX/Graduate
School of XX, XX University




11. If the employee is placed on administrative leave
(1) If the employee is placed on administrative leave

Current Position
Associate Professor of the Gifu University Education &
Research Institute/
Associate Professor of the Nagoya University Graduate School
of XX
Educational Personnel Base Pay Scale 1, Grade 4

Name

Change Details
Is to be placed on administrative leave in accordance with Article 15, Paragraph (1), Item
(*) of the Tokai National Higher Education and Research System Employee Work Rules
The period of administrative leave will be until MM/DD/YYYY
(In accordance with Article 45, Paragraph *, of the Tokai National Higher Education and
Research System Employee Pay Rules, the employee shall be paid X/100 of their salary
during their period of administrative leave until MM/DD/YYYY)

Note:
1. Fill in the applicable provision in *.
2. () to be filled in only for the salary payee

(2) If the employee is placed on administrative leave due to cross appointment

Current Position
Associate Professor of the Gifu University Education &
Research Institute/
Associate Professor of the Nagoya University Graduate School
of XX
Educational Personnel Base Pay Scale 1, Grade 4

Name

Change Details
Is to be placed on administrative leave in accordance with Article 3, Paragraph (6) of the
Tokai National Higher Education and Research System Rules on the Cross-Appointment
System
The period of administrative leave will be until MM/DD/YYYY
(In accordance with Article 45, Paragraph *, Tokai National Higher Education and
Research System Employee Pay Rules, the employee shall be paid X/100 of their salary
during their period of administrative leave until MM/DD/YYYY)

Note: () to be filled in only for the salary payee

12. If the period of administrative leave is renewed

Current Position
Section Head of XX Division, XX Department, XX
Name ..
University
Clerical Base Pay Scale 1, Grade 3
Change Details

The period of administrative leave will be renewed until MM/DD/YYYY

(In accordance with Article 45, Paragraph *, of the Tokai National Higher Education and
Research System Employee Pay Rules, the employee shall be paid X/100 of their salary
during their period of administrative leave until MM/DD/YYYY)

Note:
1. Fill in the applicable provision in *.
2. () to be filled in only for the salary payee



13. If an employee is returning to work
(1) If the employee is to return to work due to the reason of administrative leave disappearing during
the administrative leave period

Current Position
Name Section Head of XX Division, XX Department, XX University
Clerical Base Pay Scale 1, Grade 3

Change Details
The employee is to return to work

(2) If the employee has returned to work due to the expiration of the administrative leave period

Current Position
Name Section Head of XX Division, XX Department, XX University
Clerical Base Pay Scale 1, Grade 3

Change Details
The employee has returned to work
(The employee will be reassigned to XX Division, XX Department, XX University)

Note: () to be filled in only if the employee is to be reassigned to a different department upon
returning to work.

14. If an employee is seconded
(1) If an employee is seconded

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade 2

Name

Change Details
Will be reassigned as an Administrative Staff attached to the Personnel Division,
General Affairs Department, Tokai National Higher Education and Research System
Is to be seconded to National University Corporation XX University
The period of the secondment will be until MM/DD/YYYY

(2) If an employee is seconded by Cross-Appointment
Current Position

Professor of the Gifu University Education & Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5

Change Details
Is to be seconded to XX in accordance with the Tokai National Higher Education and
Research System Rules on the Cross-Appointment System
The period of the secondment will be until MM/DD/YYYY




(3) If an employee is promoted during their secondment period

Current Position
Administrative Staff attached to the Personnel Division,
General Affairs Department, Tokai National Higher Education
and Research System
Clerical Base Pay Scale 1, Grade 2

Name

Change Details
Will be promoted to a Leader attached to the Personnel Division, General Affairs
Department, Tokai National Higher Education and Research System

(4) If the secondment period is extended

Current Position
Deputy Manager attached to the Personnel Division, General
Affairs Department, Tokai National Higher Education and

Name

Research System

Clerical Base Pay Scale 1, Grade 4
Change Details

The period of secondment is to be extended to MM/DD/YYYY

(5) If the secondment period is shortened and the secondment ends

Current Position
Deputy Manager attached to the Personnel Division, General
Affairs Department, Tokai National Higher Education and
Research System
Clerical Base Pay Scale 1, Grade 4

Name

Change Details
The secondment ends
Will be reassigned as Deputy Manager of the XX Division, XX Department, XX
University

(6) If the secondment ends due to the expiration of the secondment period

Current Position
Deputy Manager attached to the Personnel Division, General
Affairs Department Tokai National Higher Education and
Research System
Clerical Base Pay Scale 1, Grade 4

Name

Change Details
The secondment ended
Will be reassigned as a Deputy Manager of the XX Division, XX Department, XX
University




(7) If a seconded employee is accepted from another institution

Name Current Position

Change Details
Will be employed to the National University Corporation Tokai National Higher
Education and Research System
Will be appointed as a Section Head of XX Division, XX Department, XX University
The period will be until MM/DD/YYYY

(8) If the acceptance period of a seconded employee from another institution is extended

Current Position
Section Head, XX Division, XX Department, XX University
Clerical Base Pay Scale 1, Grade 3

Name

Change Details
Employment is to be renewed
The period will be until MM/DD/YYYY

(9) If the acceptance period of a seconded employee from another institution ends prematurely

Current Position
Section Head, XX Division, XX Department, XX University
Clerical Base Pay Scale 1, Grade 3

Name

Change Details
The employee has retired as of MM/DD/YYYY

10) If the acceptance period of a seconded employee from another institution expires

~

Current Position
Section Head, XX Division, XX Department, XX University
Clerical Base Pay Scale 1, Grade 3

Name

Change Details
Retired as of MM/DD/YYY'Y due to expiration of their term

15. If the employee is dismissed ordinarily

Current Position
Administrative Staff, XX Division, XX Department, XX
Name University
Clerical Base Pay Scale 1, Grade 2

Change Details
Will be dismissed in accordance with Article 20, Paragraph 1, Item (*) of the Tokai
National Higher Education and Research System Employee Work Rules

Note: Fill in the applicable provision in *.



16. If the employee is retiring
(1) If the retirement is due to reasons other than mandatory retirement or expiration of their term of
office

Current Position
Associate Professor of the Gifu University Education &
Research Institute/
Name Associate Professor of the Nagoya University Graduate School
of XX
Educational Personnel Base Pay Scale 1, Grade 4

Change Details
Retired as of MM/DD/YYYY

(2) If the retirement is due to mandatory retirement

Current Position
Professor of the Gifu University Education & Research
Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade 5

Name

Change Details
Retired as of MM/DD/YYYY due to reaching his or her mandatory retirement age in
accordance with Article 18, Paragraph 1 of the Tokai National Higher Education and
Research System Employee Work Rules

(3) If a fixed-term employee retires due to the expiration of their term of office

Current Position
Nurse, Department of Nursing, XX University Hospital
Medical Personnel Base Pay Scale 2, Grade 2

Name

Change Details
Retired as of MM/DD/YYY'Y due to the expiration of their term of office

17. If an employee is rehired in accordance with Article 19 of the Employee Work Rules
(1) If the employee is rehired

Name Current Position

Change Details
Will be employed to the National University Corporation Tokai National Higher
Education and Research System (Rehired)
Will be appointed as an Administrative Staff of XX Division, XX Department, XX
University
Will be paid under Clerical Base Pay Scale (1), Grade X
The term will be until MM/DD/YYYY




(2) When renewing the term of reemployment

Current Position
Administrative Staff, XX Division, XX Department, XX
Name .
University
Clerical Base Pay Scale 1, Grade X
Change Details
The term of reemployment will be renewed until MM/DD/YYYY

(3) If the employee retires due to the expiration of their term of reemployment

Current Position
Administrative Staff, XX Division, XX Department, XX
Name . .
University
Clerical Base Pay Scale 1, Grade X
Change Details
Retired as of MM/DD/YYYY in accordance with Article 10, Paragraph 1, Item (i) of the
Tokai National Higher Education and Research System Rehired Employees Work Rules

18. If an employee takes childcare leave

(1) If an application for childcare leave is made

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The period of childcare leave will be from MM/DD/YYYY to MM/DD/YYYY

(2) If an application is made to extend the period of childcare leave
Current Position
Administrative Staff, XX Division, XX Department, XX
Name o
University
Clerical Base Pay Scale 1, Grade X
Change Details

The period of childcare leave will be extended until MM/DD/YYYY

(3) If the employee returns to work

Current Position
Administrative Staff, XX Division, XX Department, XX
Name . .
University
Clerical Base Pay Scale 1, Grade X
Change Details
Has returned to work as of MM/DD/YYYY




(4) If an employee on childcare leave applies for childcare leave for a different child than the one for
whom said childcare leave was made
Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
Will return to work as of MM/DD/YYYY
(Maternity leave before and after birth will be obtained between this period)
The period of childcare leave will be from MM/DD/YYYY to MM/DD/YYYY

Note: The current childcare leave will be revoked, and therefore the employee returns to work. A
maternity leave for the new child will be obtained, followed by obtaining a new childcare leave.

19. If the employee performs childcare-track part-time work

(1) If an application is made for childcare-track part-time work

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The period of childcare-track part-time work will be from MM/DD/YYYY to
MM/DD/YYYY

(2) If an application is made to extend the period of childcare-track part-time work

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The period of childcare-track part-time work (XX Hours, XX minutes per week) will be
extended until MM/DD/YYYY

(3) If childcare-track part-time work ends (is revoked)

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
Childcare-track part-time work (work for XX hours, XX minutes per week) ended as of
MM/DD/YYYY




(4) If the period of childcare-track part-time work expires

Current Position
Administrative Staff, XX Division, XX Department, XX
Name o
University
Clerical Base Pay Scale 1, Grade X
Change Details
The period of childcare-track part-time work expired as of MM/DD/YYYY

(5) If the details of childcare-track part-time work is changed

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
Childcare-track part-time work (work for XX hours, XX minutes per week) ended as of
MM/DD/YYYY
The period of childcare-track part-time work (work for XX hours, XX minutes per week)
will be from MM/DD/YYYY to MM/DD/YYYY

20. If an employee goes on spouse accompaniment leave

(1) If an application is made for spouse accompaniment leave

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The period of spouse accompaniment leave will be from MM/DD/YYYY to
MM/DD/YYYY

(2) If an application is made to extend the period of spouse accompaniment leave

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The period of spouse accompaniment leave will be extended until MM/DD/YYYY

(3) If the employee returns to work (excluding cases of (5))

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
Has returned to work as of MM/DD/YYYY




(4) If the spouse accompaniment leave becomes invalid

Current Position
Administrative Staff, XX Division, XX Department, XX
Name . .
University
Clerical Base Pay Scale 1, Grade X
Change Details
Spouse accompaniment leave ended as of MM/DD/YYYY

(5) If the spouse accompaniment leave is revoked (excluding cases of (6))

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The spouse accompaniment leave is revoked
Has returned to work as of MM/DD/YYYY

(6) If the spouse accompaniment leave is revoked (limited to cases where the employee will not
return to work following the revocation in question)
Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The spouse accompaniment leave is revoked

21. If the employee goes on family care leave
(1) If an application is made for family care leave
Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The period of family care leave will be from MM/DD/YYYY to MM/DD/YYYY

(2) If an application is made to extend the period of family care leave

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
The period of family care leave will be extended until MM/DD/YYYY




(3) If the family care leave ends and the employee returns to work
Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
Has returned to work as of MM/DD/YYYY

(4) If the family care leave ends early and the employee returns to work

Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
Is to return to work as of MM/DD/YYYY

22. If a notice is made for retirement allowance
(1) If an employee is paid retirement allowance

Name Former Position

Change Details
The employee is will be paid a retirement allowance of XX yen
(Article *, Tokai National Higher Education and Research System Employee
Retirement/Resignation/Severance Allowance Rules)

Note: Fill in the applicable provision in *.

(2) If an employee is not paid retirement allowance

Name Former Position

Change Details
No retirement allowance will be paid
(Article *, Tokai National Higher Education and Research System Employee
Retirement/Resignation/Severance Allowance Rules)

Note: Fill in the applicable provision in *.

23. If an employee is promoted (no change in job title)

Current Position
Administrative Staff, XX Division, XX Department, XX
Name o
University
Clerical Base Pay Scale 1, Grade 1
Change Details
Will be promoted to Clerical Base Pay Scale 1, Grade 2
Will be paid under Pay Increment X




24. If an employee is demoted (no change in job title)

Current Position
Section Head, XX Division, Department of XX, XX
Name i .
University
Clerical Base Pay Scale 1, Grade 3
Change Details
Will be demoted to Clerical Base Pay Scale 1, Grade 2
Will be paid under Pay Increment X

25. If an employee is granted a raise
(1) If an employee is granted a pay raise on January 1 of each year in accordance with work
performance.

Name Current Position

Change Details
Will be paid under Pay Increment X (Raise "Category *")

Note: Fill in * with the symbol for the raise category in accordance with Article 30 of the Tokai
National Higher Education and Research System Employees Base Pay Detailed Rules.

(2) If an employee is granted a raise for training, commendations, etc.

Current Position
Name Section Head, XX Division, Department of XX, XX University
Clerical Base Pay Scale 1, Grade 3

Change Details
Will be paid under Pay Increment X (Article 32, item (*), Tokai National Higher Education
and Research System Employees Base Pay Detailed Rules)

Note: Fill in the applicable provision in *.

(3) If an employee is granted a raise under special circumstances

Current Position
Name Section Head, XX Division, Department of XX, XX University
Clerical Base Pay Scale 1, Grade 3

Change Details
Will be paid under Pay Increment X (Article 33, Tokai National Higher Education and
Research System Employees Base Pay Detailed Rules)

(4) If the annual salary of the annual salary system is revised

Current Position
Designated Professor of the Gifu University Education and
Name Research Institute/
Designated Professor of the Nagoya University Graduate
School of XX

Change Details
Will be paid under standard annual salary/basic annual salary, Pay Increment X




26. When acquiring higher qualifications, etc. (no change in job title)

Current Position
Administrative Staff, XX Division, XX Department, XX
Name o
University
Clerical Base Pay Scale 1, Grade X
Change Details
Will be paid under Pay Increment X (Article 35, Tokai National Higher Education and
Research System Employees Base Pay Detailed Rules)

27. If adjustments, etc. to base pay are made when an employee returns to work, etc.

Current Position
Administrative Staff, XX Division, XX Department, XX
Name o
University
Clerical Base Pay Scale 1, Grade X
Change Details
Will be paid under Pay Increment X (Article 36, Item (*), Tokai National Higher Education
and Research System Employees Base Pay Detailed Rules)

Note: Fill in the applicable provision in *.

28. In cases when there has been a mistake in deciding the base pay of an employee and a revision is
to be made in respect to future base pay
Current Position
Administrative Staff, XX Division, XX Department, XX
University
Clerical Base Pay Scale 1, Grade X

Name

Change Details
Will be paid under (Clerical Base Pay Scale 1, Grade X) Pay Increment X (Article 37,
Tokai National Higher Education and Research System Employees Base Pay Detailed
Rules)

Note: If there is no revision in job grade, it is not to be indicated

29. In cases when there has been a mistake in deciding the base pay of an employee and it is to be
revoked

Current Position
Administrative Staff, XX Division, XX Department, XX
Name . .
University
Clerical Base Pay Scale 1, Grade X
Change Details

Appointment (**) issuing payment under (Clerical Base Pay Scale 1, Grade X) Pay
Increment X will be revoked

Note 1: If there is no revocation of job grade, it is not to be indicated.
2: Indicate the appointment details of the raise, etc. in **.



30. If the base pay of an employee already decided by due procedures is to be changed
Current Position

Name Administrative Staff, XX Division, XX Department, XX
University

Clerical Base Pay Scale 1, Grade X

Change Details
Appointment (**) issuing payment under (Clerical Base Pay Scale 1, Grade X) Pay
Increment X will be revised to Appointment (**) issuing payment under (Clerical Base
Pay Scale 1, Grade X) Pay Increment X.

Note 1: If there is no change in job grade, it is not to be indicated.
2: Indicate the appointment details of the raise, etc. in **.

31. If Specially Designated Personnel Base Pay Scale becomes applicable to an employee
Current Position

Professor of the Gifu University Education and Research
Name Institute
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade X

Change Details
Will be appointed as Specially Designated Personnel
Will be paid under Pay Increment X

32. If Educational Personnel Base Pay Scale 1 becomes applicable for a professor whom the Specially
Designated Personnel Base Pay Scale is applicable for
Current Position

Professor of the Gifu University Education and Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Specially Designated Personnel

Change Details
Will be paid under Educational Personnel Base Pay Scale 1, Grade X, Pay Increment X

33. If a notice is made about graduate school duties or supervision of graduate school students
(1) If graduate school duties are assigned
Current Position

Professor of the Gifu University Education and Research
Name Institute
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade X

Change Details
Will be assigned to duties in XX University Graduate School of XX




(2) If the employee is dismissed from graduate school duties

Current Position

Professor of the Gifu University Education and Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade X

Change Details
Will be dismissed from duties in XX University Graduate School of XX

(3) If supervision of students in the graduate school is assigned

Current Position
Assistant Professor of the Gifu University Education and
Research Institute/
Assistant Professor of the Nagoya University Graduate School
of XX
Educational Personnel Base Pay Scale 1, Grade 2

Name

Change Details
Will be assigned to supervise students in XX University Graduate School of XX

(4) If the employee is dismissed from supervision of students in the graduate school

Current Position
Assistant Professor of the Gifu University Education and
Research Institute
Assistant Professor of the Nagoya University Graduate School
of XX
Educational Personnel Base Pay Scale 1, Grade 2

Name

Change Details
Will be dismissed from supervision of students in XX University Graduate School of XX

34. If notifications for base pay adjustment amounts are made
(1) If base pay adjustment amounts are paid

Current Position
Name Nurse, Department of Nursing, XX University Hospital
Medical Personnel Base Pay Scale 2, Grade 2

Change Details
Base pay adjustment amount by an adjustment number of X will be paid

(2) If base pay adjustment amounts of a different adjustment number are paid

Current Position

Professor of the Gifu University Education and Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade X

Change Details
The adjustment number of base pay adjustment amounts is changed from X to X




(3) If base pay adjustment amounts will no longer be paid

Current Position
Administrative Staff, XX Division, XX Department, XX
Name . .
University
Clerical Base Pay Scale 1, Grade 2
Change Details
Base pay adjustment amounts will no longer be paid

(4) If base pay adjustment amounts are paid to an employee who is assigned to graduate school duties
Current Position

Professor of the Gifu University Education and Research
Name Institute/
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade X

Change Details
Base pay adjustment by an adjustment number of X for graduate school duties in the XX
University Graduate School of XX will be paid

(5) If base pay adjustment amounts will no longer be paid without dismissal from graduate school
duties

Current Position

Professor of the Gifu University Education and Research
Name Institute
Professor of the Nagoya University Graduate School of XX
Educational Personnel Base Pay Scale 1, Grade X

Change Details
Base pay adjustment amounts for graduate school duties in the XX University Graduate
School of XX will not be paid

(6) If base pay adjustment amounts are paid to an employee who is assigned to supervise students in
a graduate school

Current Position
Assistant Professor of the Gifu University Education and
Research Institute/
Assistant Professor of the Nagoya University Graduate School
of XX
Educational Personnel Base Pay Scale 1, Grade 2

Name

Change Details
Base pay adjustment by an adjustment number of 1 for supervising students in the XX
University Graduate School of XX is paid

(7) If base pay adjustment amounts will no longer be paid without dismissal from supervising
students in a graduate school

Current Position
Assistant Professor of the Gifu University Education and
Research Institute/
Assistant Professor of the Nagoya University Graduate School
of XX
Educational Personnel Base Pay Scale 1, Grade 2

Name

Change Details
Base pay adjustment amounts for supervising students in the XX University Graduate
School of XX will not be paid
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