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Tokai National Higher Education and Research System Short-Time Regular Employee Working Hours and Leave
Rules
(FR244 7 1 BRI 3 175)
(THERS Rule No. 31 of April 1, 2020)
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Revision
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THERS Rule No. 190 of March 24, 2021
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(Purpose)
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Article 1 Matters related to working hours, holidays, and leave, etc. for Tokai National Higher Education and
Research System short-time regular employees (hereinafter referred to as “Short-Time Regular Employees™)
referred to in Article 39 of the Tokai National Higher Education and Research System Employee Work Rules
(THERS Rule No. 1 of 2020; hereinafter referred to as the “Employee Work Rules”) shall be governed by these
Rules, in addition to the provisions of the Labor Standards Act (Act No. 49 of 1947; hereinafter referred to as the
“Labor Standards Act”), other relevant laws, and the Employee Work Rules.
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(Responsibilities of the Chancellor)
H25 BRI, BERR, KRB, IRREICET 2 FHEOEmMITY - TiE, HBESZRHEE (U
T B L o,) OMIERERICEET 2 & & HIT, MBI IERE OfFE & etz EE T 5
Z &Ik, GRS IR B O R AR ORI DRI T b,
Article 2 When performing administrative functions related to the working hours, holidays, and leave, etc. of Short-
Time Regular Employees, the Chancellor must give due consideration to the smooth operation of Tokai National
Higher Education and Research System (hereinafter referred to as “THERS”) and consider the health and welfare
of Short-Time Regular Employees in order to ensure appropriate working conditions for Short-Time Regular
Employees.

(AT E B #5 s H])
(Prescribed Working Hours)
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Article 3 (1) Working hours for Short-Time Regular Employees shall be 31 hours, 23 hours and 15 minutes, or 15
hours and 30 minutes per week, excluding break time.
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(2) Working hours for one day shall be 7 hours and 45 minutes.
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(Break Times)
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Article 4 (1) The Chancellor must provide a break time of 60 minutes during the working hours of each working
day.
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(2) If deemed to be necessary for work reasons, after a labor-management agreement is concluded, break times may
be changed in accordance with the provisions of that agreement.
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(3) Notwithstanding the provisions of Paragraph (1), if deemed particularly necessary by the Chancellor, break time
may be set at 45 minutes for Short-Time Regular Employees working staggered working hours as referred to in
Paragraph (2), Item (ii) of the following article.
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(4) If a Short-Time Regular Employee assigned a break time of 45 minutes pursuant to the preceding paragraph is
ordered to work outside prescribed working hours as provided for in Article 15 of the Tokai National Higher

Education and Research System Employee Working Hours and Leave Rules (THERS Rule No. 30 of 2020;



hereinafter referred to as the “Employee Working Hours Rules”) as applied mutatis mutandis pursuant to the
provisions of Article 15, a break of 15 minutes is to be inserted into the hours worked outside prescribed working
hours.
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(5) Notwithstanding the provisions of Paragraph (1), regarding the work specified in Article 14 Paragraph (2) of the
Employee Working Hours Rules which is applied mutatis mutandis in accordance with the provisions of Article 15,
Short-Time Regular Employees ordered to work half-day or by the hour may take additional break time.

(B OFIR Y 55)
(Assigning Working Hours)
H5 5 MBI ERE OEFFRH], A3 - KEERZ R OIRERH OBR 0 1%, RICH|IT2 B0 &
T2,
Article 5 (1) Working hours, start and finish times, and break times for Short-Time Regular Employees shall be
assigned as follows:
—  AEREZ] FRISHE3 047
(i) Start time: 8:30 AM
T OMGERFZ] PR 5HF1 54
(i1) Finish time: 5:15 PM
= IRRERFRE] PR O s DR 1R
(iii) Break time: 12:00 PM to 1:00 PM
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(2) Notwithstanding the provisions of Paragraph (1), the Chancellor may, pursuant to provisions separately
prescribed, order Short-Time Regular Employees who fall under any of the following items to work staggered
working hours (meaning work with allocated working hours for which the start and finish times prescribed in
Paragraph (1) are set for a predetermined specific time; hereinafter the same):
—  EFEE LIZBWTRHIKNE L T MY RBE N D 556
(1) if there is sufficient reason it is particularly necessary for business operations; or
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(i1) if the Short-Time Regular Employee applies to work staggered working hours due to any of the following
reasons and it is deemed not to adversely affect normal operations:
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(a) to provide childcare to a child (meaning a child specified in Article 2 of the Tokai National Higher Education
and Research System Detailed Rules on the Handling of the Employee Childcare Leave Rules (THERS Detailed



Rule No. 18 0f 2020)) who has not yet begun elementary school (including junior division of compulsory education
school and elementary school division of special needs school; hereinafter the same);
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(b) to go to pick up or drop off a child in elementary school at a facility providing after-school daycare services as
defined in Article 6-2-2, Paragraph (4) of the Child Welfare Act (Act No. 164 of 1947) or providing after-school
sound child upbringing services as defined in Article 6-3, Paragraph (2) of that Act, or a location providing
assistance listed in the items of Paragraph (14) of that Article in family support center services as defined in that
paragraph, a facility providing support such as temporary daytime supervision as part of community life support
services as defined in Article 77 of the Act on the Comprehensive Support for the Daily and Social Life of Persons
with Disabilities (Act No. 123 of 2005), or a location conducting after-school learning or other activities
implemented as educational support activities through collaboration between schools, families, and communities
subsidized by the Ministry of Education, Culture, Sports, Science and Technology (limited to children using those
services); or
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(c) to provide care to a covered family member requiring care (referring to a covered family member requiring full-
time care for a period of two weeks or longer as provided for in Article 2 of the Tokai National Higher Education
and Research System Family Care Leave Rules (THERS Rule No. 37 of 2020; hereinafter referred to as “Family
Care Leave Rules”); hereinafter the same), accompany a covered family member to the hospital, etc., carry out
necessary procedures to enroll the covered family member in care services, or provide other necessary care to a
covered family member.
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(3) Notwithstanding the provisions of Paragraph (1), regarding the work specified in Article 14 Paragraph (2) of the
Employee Working Hours Rules which is applied mutatis mutandis in accordance with the provisions of Article 15,
Short-Time Regular Employees ordered to work half-day or by the hour and take additional break time shall have

their start and finish times specified in advance.

(HAET5 B



(Discretionary Work System)
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Article 6 (1) If a Short-Time Regular Employee’s main work activities are research-based, after a labor-
management agreement is concluded, decisions regarding that Short-Time Regular Employee’s methods for
executing responsibilities and work time allocations shall be left to the discretion of that Short-Time Regular
Employee, in accordance with the provisions of that agreement.
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(2) Notwithstanding the provisions of the preceding paragraph, Short-Time Regular Employees referred to in the
preceding paragraph shall not be eligible for the discretionary work system if any of the following items becomes
applicable, for the duration specified in each item:
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(i) if sick leave has been approved for a consecutive period of more than 30 days (including weekly holidays and
holidays): the duration of that sick leave
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(i1) if leave is granted as provided for in Article 15, Paragraph (1), Item (i) or (ii) of the Employee Work Rules: the
duration of that leave
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(ii1) if work restrictions are imposed on an employee after a medical examination as provided for in Article 27 of
the Gifu University Employee Safety and Health Management Rules (Rule No. 19 of 2007): the duration of those
work restrictions
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(iv) if work restrictions are imposed due to subsequent measures as provided for in Article 4 of the Nagoya
University Detailed Rules on Measures After Employee Medical Examinations, Etc. (Detailed Rule No. 29 of
2005): the duration of those work restrictions
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(v) if an employee is eligible for partial childcare leave as provided for in Article 18, Paragraph (1) of the Tokai
National Higher Education and Research System Employee Childcare Leave Rules (THERS Rule No. 36 0f 2020)
or childcare part-time hours as provided for in Article 25, Paragraph (1) of those Rules, or partial family care leave
as provided for in Article 12, Paragraph (1) of the Family Care Leave Rules: the duration those provisions are

applicable



(AERH)
(Weekly Holidays)
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Article 7 (1) Weekly holidays (meaning days on which working hours are not assigned; hereinafter the same) for
Short-Time Regular Employees shall be Saturday and Sunday.
¥, SIHIEH 3 SRITED HIEERAIL, HEEH LT 5,
The statutory holiday provided for in Article 35 of the Labor Standards Act shall be Sunday.
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(2) In addition to the weekly holidays provided for in the preceding paragraph, additional weekly holidays shall be
assigned during the five-day period from Monday to Friday in accordance with the number of days worked per
week.

(ER B OHR7F)
(Substitution of Weekly Holidays)
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Article 8 (1) If it is deemed necessary for work purposes to order work on a weekly holiday provided for in the
preceding article, the Chancellor may designate from the same week as the day to which working hours are to be
assigned (hereinafter referred to as an “Ordered Workday”’) a day on which working hours were allocated
(hereinafter referred to as a “Workday”) to be a substitute holiday, and assign the working hours that were
originally assigned on that Workday to the Ordered Workday.
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(2) If it is difficult to comply with the provisions of the preceding paragraph due to unavoidable circumstances, the
Chancellor may, within the number of days of holiday work permitted under any labor-management agreements
regarding overtime work and holiday work, designate a Workday as a substitute weekly holiday within two weeks
before to four weeks after that Ordered Workday, and reassign the working hours on the Workday to the Ordered
Workday.

(R H)
(Holidays)
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Article 9 Short-Time Regular Employees shall not be required to work on the following days, even during regular



working hours, unless specifically ordered to work:
— EROMBICET 264 (W2 SHEEARFE1 7 8%) ITHET HIKA
(1) National holidays set forth in the Act on National Holidays (Act No. 178 of 1948); and
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(i) Year-end and New Year holidays (from December 29 to January 3 the following year; excludes any holidays
provided for in the preceding item).

(IRHDORIKRH)
(Substitute Holidays)
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Article 10 (1) If it is deemed necessary for work purposes to order work on a holiday prescribed in the preceding
article, the Chancellor may, prior to that holiday, designate as a day to substitute for that holiday (hereinafter
referred to as a “Substitute Holiday””) a Workday (excluding holidays) that falls within eight weeks after that
holiday and has the same assigned working hours as that holiday.
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(2) If a Short-Time Regular Employee works all working hours on a holiday that work was ordered, that person is
not required to work on the day designated as a Substitute Holiday.

(RIR D FEAR)
(Types of Leave)
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Article 11 Types of paid leave for Short-Time Regular Employees shall include annual paid leave, sick leave, and
special leave.

(A FaTRIR)
(Annual Paid Leave)
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Article 12 (1) Annual paid leave refers to leave for a single year (January 1 to December 31; hereinafter the same).
The number of days of annual paid leave in a single year shall be the number of days prescribed in each of the
following items, in accordance with the Short-Time Regular Employee category listed in each item:
— Wy, 35 NON 4 ST D ER BB ERE LIS O BRI E B ERE £ 0B O 1EEOE)
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(i) Short-Time Regular Employees other than those set forth in Items (ii), (iii), and (iv): the number of days
prescribed in Attached Table 1 that corresponds with the number of days worked per week;
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(ii) Short-Time Regular Employees newly hired during that year: the number of days prescribed in Attached Table 2
that corresponds with that person’s length of employment and the number of days worked per week that year
(hereinafter referred to under this Article as “Basic Number of Days”);
= HEEICBWT, ERABFEFLRSTE T, NFLZMICE Y 5 & & MBI ERE & o7z
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(iii) Persons who, following working as national public servants, etc. became Short-Time Regular Employees for
the purpose of personnel exchange that year: the number of days obtained by deducting the number of days of leave
equivalent to the annual paid leave and the number of days of annual paid leave used by the day preceding the day
on which that person was appointed as a Short-Time Regular Employee (if this number includes a fraction of one
day, the number of days rounded up to the nearest full day; the same shall apply in the following item) from the
Basic Number of Days corresponding to that person's length of employment in the case that the person is deemed to
have newly become a Short-Time Regular Employee as of the day the person became a national public servant (if
that number of days is less than the Basic Number of Days, the Basic Number of Days);
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(iv) Persons who were national public servants, etc. in the year prior to that year and newly became Short-Time
Regular Employees during that year, or persons who were Short-Time Regular Employees in the year prior to that
year, became national public servants, etc. during that year, and subsequently once again became Short-Time
Regular Employees: taking into consideration the length of employment as a national public servant, etc. and the
number of remaining days of leave equivalent to the annual paid leave during that period of employment, etc., the
number of days obtained by deducting the number of days of leave equivalent to the annual paid leave and the
number of days of annual paid leave used by the day preceding the day on which that person became a Short-Time
Regular Employee from the number of days obtained by adding 20 days to the number of remaining days of leave
equivalent to the annual paid leave and the number of remaining days of annual paid leave during the year before
that year (if this number includes a fraction of one day, the number of days rounded down to the nearest full day; if
that number of days exceeds 20 days, then 20 days) (if that number of days is less than the Basic Number of Days,
the Basic Number of Days).
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(2) The provisions of paragraph (1), Items (iii) and (iv) shall not apply to THERS Short-Time Regular Employees
who have been dispatched to THERS under the provisions of the Act on Dispatchment of Judges, Public
Prosecutors, and Other National Public Officers Engaged in Regular Services to Law Schools (Act No. 40 of 2003).
3 HI1IHEKROE 2HICHET 5 bODIED, FRAMBIKIROM G B L E R FHT, MR
ED D,
(3) In addition to what is provided for in Paragraphs (1) and (2), necessary matters related to the number of days of
annual paid leave to be granted shall be determined by the Chancellor.

(FERAFEIRIR DD B L)
(Carryover of Annual Paid Leave)
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Article 13 Annual paid leave (excluding days carried over pursuant to the provisions of this Article) may be carried
over to the following year, up to a maximum of 16 days.

(FERA FaVRIR O i )
(Notification of Annual Paid Leave)
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Article 14 (1) Annual paid leave shall be granted at the time requested in the Short-Time Regular Employee’s
notification. However, if it is deemed that the timing of a Short-Time Regular Employee’s request for leave would
interfere with normal work operations, the Chancellor may have the employee take leave at another time.
2 AEHOHEIC» OO, FHGER 3 94K 6 HIZHE S i EIC X D, SERFMEE ERE O
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(2) Notwithstanding the provisions of the preceding paragraph, the portion of each Short-Term Regular Employee’s
annual paid leave exceeding 5 days may, pursuant to a labor-management agreement as referred to in Article 39,
Paragraph (6) of the Labor Standards Act, be granted for a time specified in advance.
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(3) Notwithstanding the provisions of Paragraph (1), for Short-Term Regular Employees who are granted at least 10
days of annual paid leave under Article 12, the Chancellor shall, after hearing the opinions of the Short-Term
Regular Employee and in consideration of those opinions, specify a time in advance to have the Short-Term
Regular Employee take five days of the total annual paid leave possessed by that Short-Term Regular Employee

within one year of the date that leave is granted.
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However, if the Short-Time Regular Employee has taken annual paid leave under Paragraph (1) or Paragraph (2),
the number of days of that leave taken shall be deducted from those five days.

(=)
(Application Mutatis Mutandis)
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Article 15 The following provisions of the Employee Working Hours Rules shall apply mutatis mutandis to Short-
Time Regular Employees: Article 14 (Work Outside the Workplace); Article 15 (Work Outside Prescribed Working
Hours); Article 16 (Late-Night Work); Article 17 (Work During Times of Disaster); Article 19 (Attendance
Records); Article 24 (Sick Leave); and Article 25 (Special Leave).

(HERN)
(Miscellaneous Provisions)
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Article 16 In addition to what is provided for in these Rules, other necessary matters regarding the working hours
and leave, etc. of Short-Time Regular Employees shall be prescribed by the Chancellor.
el
Supplementary Provisions
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(1) These Rules shall come into effect as of April 1, 2020.
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B L BT,
(2) Staggered working hours requested under the National University Corporation Gifu University Employee
Childcare and Family Care Leave Rules (Rule No. 16 of 2007) or staggered working hours permitted or requested
under the Nagoya University Short-Term Regular Employee Working Hours and Leave Rules (Rule No. 51 of
2004; hereinafter referred to as “Short-Term Regular Employee Working Hours Rules”) prior to the enactment of
these Rules shall be deemed to be staggered working hours permitted or requested under these Rules.
3 Z ORI REAT AT 0> KR R B0 5 IE R B BB e DR AR 12D A RIRIR O 7% RIS SV T, JiifT H
IZB W T ZOBRRICESFERARBIKRE LTIhZ2s Sk bD LT 5,
(3) Any remaining days of annual leave held under the Short-Term Regular Employee Working Hours Rules prior
to the enactment of these Rules shall be retained as annual paid leave under these Rules as of the day these Rules

come into effect.
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(4) Annual paid leave for which notification was given under, or sick leave or special leave approved under, the
Short-Term Regular Employee Working Hours Rules prior to the enactment of these Rules shall be deemed to be
annual paid leave for which notification was given under, or sick leave or special leave approved under, these
Rules.

BEEN (RN 34E3 A 2 4 HHERIEE 1 9 05)

Supplementary Provisions (THERS Rule No. 190 of March 24, 2021)

1 ZoOHREE, SM344 0 1 HolifTd 5,

(1) These Rules shall come into effect as of April 1, 2021.

2 ZOHROKATAURO B 2 ETEBMAE & 5% 1 5 ROMEIC LV HEMT L AGEE LR
R R O BB ], KRBT 2 RBRO —HARET 28R (G2 FEMERESE 18 9%) ITX
% BCIE % O HGEIE LR AT B O B, IRIREICRE 288 (LI T 2 oIz W T TR B
REIRRR ) L0 9,) B 1 AFGE 2HEALOHEIC L H2EEEHBEORGELITE 5 &3 2 ke 85 Ehk
B, M THANCBW TS, 1 5 RICE Y HEMT 2B BB BRI BIREH 1 4 558 2 HARSLOBE D
BN L Y, UEHFEEITO LN TE D,

(2) Regarding the work from home specified in Article 14, Paragraph (2) of the revised Employee Working Hours
Rules (hereinafter referred to as “New Employee Working Hours Rules” in this paragraph) which is applied mutatis
mutandis in accordance with Article 15, following the Rules to Partially Revise the Employee Working Hours
Rules (THERS Rule No. 189 of 2020), starting on or after the enactment of these Rules, Short-Time Regular
Employees who apply to work from home may apply prior to the enactment of these Rules, according to the
example provided in the main clause of Article 14, Paragraph (2) of the New Employee Working Hours Rules
which is applied mutatis mutandis in accordance with the provisions of Article 15.

BIFE 1 (BB 1 2 555 1 G 15 B6R)

Attached Table 1 (related to Article 12, Paragraph (1), Item (1))

5 55 F 5
Days

granted

4 H 16H

4 days 16 days
1 I8 O #h% B

Number of days worked per week

3H 12H
3 days 12 days




2H
2 days

8 H
8 days

AEF 2 (551 2 4055 1 2 5RAfR)
Attached Table 2 (related to Article 12, Paragraph (1), Item (ii))

1HZ@EA|2 HZ@BA|3HEZ 8|4 HZEBX|5H%ZHEZX
2HICET|IBHICET|4 HICET|S HICET|6 HIZET
) LZFEFTOHBLZETCOHBLETCOHSLETCOH D ETOH
" 1 AICET
TER 1 R [] [] [] [] []
L E oM
Length of " Greater than 1|Greater than 2 [ Greater than 3 |Greater than 4|Greater than 5
H
employment month,  but|months, but{months, but|months, but{months, but
Up to 1 month
less than or|less than or|less than or|less than or|less than or
equal to 2|equal to 3|equal to 4|equal to S|equal to 6
months months months months months
4 H 1H 3H 4 H 5H 7 H 8 H
4 days 1 day 3 days 4 days 5 days 7 days 8 days
1 o
A
Number of| 3 H 1H 2 H 3H 4 H S H 6 H
days 3 days 1 day 2 days 3 days 4 days 5 days 6 days
worked
per week
2 H 1H 1H 2 H 3 H 3 H 4 H
2 days 1 day 1 day 2 days 3 days 3 days 4 days
6 HEZBA|7THZHEBX|8AZEBX|9AZ@EA|1 0HZE
THICET|8AIWET|IOAICET|TI OHICEXT1IAKLL1IAZE
L2FTCOMLETOMDETCOMTLETOET D E TR 1AFERNM
) [l ] ] i O H1H] O 1]
TENBA
Greater than 6 |Greater than 7|Greater than 8| Greater than 9|Greater than|Greater than
Length of employment
months, but{months, but{months, but{months, but{10 months,{11  months,
less than or|less than or|less than or|less than or|but less than|but less than 1
equal to 7|equal to 8lequal to 9|equal to 10|or equal to 11|year
months months months months months




1 3 [H o
s H K
Number of
days

worked

per week

4 H 9H 11H 12H 13H 15H 16H
4 days 9 days 11 days 12 days 13 days 15 days 16 days
3 H 7H 8 H 9H 10H 11H 12H
3 days 7 days 8 days 9 days 10 days 11 days 12 days
2H 5H 5H 6 H 7H 7H 8 H

2 days 5 days 5 days 6 days 7 days 7 days 8 days




