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Tokai National Higher Education and Research System Rules on Exceptions to Employee Work

Rules for Employees Working at Overseas Offices

(TR 2447 1 HEERES 2 2 75)

(THERS Rule No. 22 of April 1, 2020)
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(Purpose)
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Article 1 These Rules set out necessary matters in relation to the exceptions to the Tokai National

Higher Education and Research System Employee Work Rules (THERS Rule No. 1 of 2020;

hereinafter referred to as the “Employee Work Rules”), Tokai National Higher Education and

Research System Designated Employee Work Rules (THERS Rule No. 2 of 2020; hereinafter



referred to as the “Designated Employee Work Rules”), Tokai National Higher Education and
Research System Contract Employee Work Rules (THERS Rule No. 3 of 2020; hereinafter referred
to as the “Contract Employee Work Rules”), Tokai National Higher Education and Research System
Part-time Employee Work Rules (THERS Rule No. 4 of 2020; hereinafter referred to as the “Part-
Time Employee Work Rules”), other relevant rules and the Tokai National Higher Education and
Research System Travel Allowance Rules (THERS Rule No. 63 of 2020; hereinafter referred to as
the “Travel Allowance Rules”) for faculty and staff members (hereinafter referred to as “Overseas
Employees™) working at overseas offices (hereinafter referred to as “Overseas Offices”) as set out
under Article 4 of the Nagoya University Overseas Offices Authorization Rules (Rule No. 98 of
2013; hereinafter referred to as the “Overseas Office Rules”).

(E %
(Definitions)
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Article 2 (1) As used under these Rules, “Overseas Employee” shall mean a person who has been
ordered to work at an overseas office, or equivalent person.
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(2) As used under these Rules, “Country of Work™ shall mean the country of the overseas office
where the Overseas Employee has been ordered to work.

(F RAHOHH)
(Scope of Expenses Borne)
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Article 3 (1) The National University Corporation Tokai National Higher Education and Research
System (hereinafter referred to as “THERS”) shall only bear expenses for matters provided for under
these Rules when it has been stipulated at THERS that such expenses shall be borne by THERS.
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(2) In the case that an Overseas Employee wishes to be accompanied by his or her family overseas,
the expenses of the accompanying family members shall not be borne by THERS.
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(New Posting and Return Travel Expenses)
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Article 4 The payment of travel expenses in relation to new posting and return travel for Overseas

Employees shall be in accordance with the Travel Allowance Rules.
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(Transfer of Pay)
F5 4 BEMOEIMLEEIBE ISR T D6 51E, BEERAE, REMERZESA], 2
FOMk Bk R K O S — R Bt ZERANCE D 530K BT, B X 0 e el Tk
eTLHbDETD,
Article 5 (1) The pay by THERS to Overseas Employees shall be made via bank transfer by THERS
in a transferrable currency on the payment date stipulated in the Employee Work Rules, etc.,
Designated Employee Work Rules, Contract Employee Work Rules or Part-time Employee Work
Rules.
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(2) THERS guarantees that the amount of pay shall be an equivalent amount to the amount that
would have been paid in Japanese currency.
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Article 6 In the case that taxes such as incomes taxes and compulsory social insurance premiums
(hereinafter referred to collectively as “Income Taxes, etc.”) are charged in the Country of Work in
respect to the pay and/or travel expenses paid by THERS to Overseas Employees and any other
expenses borne by THERS under these Rules, THERS may, as necessary, bear the expense of said
Income Taxes, etc. after subtracting the amount of incomes taxes that would have been paid had the
Overseas Employee remained working in Japan, as calculated in consideration of the tax situation in
Japan and other factors.
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(Working Hours and Break Times)
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Article 7 The working hours and break times of Overseas Employees shall be decided upon by the
Head of the Overseas Office or the Head of Department who applied for authorization of the
Overseas Office under Article 6 of the Overseas Office Rules, in accordance with the laws and
regulations and customs of the Country of Work, and working hours, starting and finishing times and
break times at THERS, irrespective of the provisions of Articles 3 through 6 and Article 8 of the
Tokai National Higher Education and Research System Employee Working Hours and Leave Rules
(THERS Rule No. 30 of 2020; hereinafter referred to as “the Employee Working Hours Rules”),
Article 15, Paragraph (1) and Article 16, Paragraph (1) of the Designated Employee Work Rules and
Articles 3 and 4 of the Tokai National Higher Education and Research System Contract Employee
Working Hours and Leave Rules (THERS Rule No. 32 of 2020; hereinafter referred to as the
“Contract Employee Working Hours Rules”).

CNEE)
(Holidays)
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Article 8 As a general rule, weekly days off work and holidays for Overseas Employees (hereinafter
referred to as “Holidays”) shall be as follows, irrespective of the provisions of Articles 10 and 12 of
the Employee Working Hours Rules, Articles 18 and 19 of the Designated Employee Work Rules,
Articles 8 and 10 of the Contract Employee Working Hours Rules and Articles 7 and 9 of the Tokai
National Higher Education and Research System Part-time Employee Working Hours and Leave
Rules (THERS Rule No. 33 of 2020; hereinafter referred to as the “Part- time Employee Working
Hours and Leave Rules”):
— HEERMKOLTRER,
(i) Sundays and Saturdays.
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Provided, however, that in the case that other days are stipulated as holidays in the Country of Work
instead of Saturday and/or Sunday, Holidays shall be granted on the day(s) in question instead,;
Z EHEOESIIEEIC L HHA
(i1) National holidays in accordance with the laws and regulations or customs of the Country of
Work;
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(iii) Any additional Holidays stipulated by the Head of the Overseas Office or the Head of the
Department who applied for authorization of the Overseas Office under Article 6 of the Overseas
Office Rules, in the case that the total number of Holidays provided for under the preceding two
items is smaller than the number of Holidays as stipulated under the provisions of Articles 10 and 12
of the Employee Working Hours Rules, Articles 18 and 19 of the Designated Employee Work Rules,
Articles 8 and 10 of the Contract Employee Working Hours Rules and Articles 7 and 9 of the Part-
time Employee Working Hours and Leave Rules, up to a maximum of the shortfall in Holidays; and
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(iv) In addition to the Holidays provided for under the preceding three items, any days on which the
Head of the Overseas Office or the Head of the Department who applied for authorization of the
Overseas Office under Article 6 of the Overseas Office Rules deems it to be exceptionally difficult
for an Overseas Employee to attend work for reasons such as access to the Overseas Office being
prohibited by local customs in the Country of Work.

(BB HEIRAER)
(Relocation Leave)
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Article 9 (1) When a posting at an Overseas Office requires relocation of residence (excluding
relocation within the same city), an Overseas Employee may acquire relocation leave for the
purposes of making preparations prior to and after relocating to work at the new Overseas Office.
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(2) The period of relocation leave shall be a maximum of 5 days, and shall be taken no longer than
15 days prior to the planned date for relocation of residence or 30 days after the actual date of
relocation of residence.
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(3) Relocation leave may be taken consecutively, or divided into single days of leave.
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(4) Relocation leave shall be treated as special leave, irrespective of the provisions of Article 25,
Paragraph (1) of the Employee Working Hours Rules, Article 19, Paragraph (1) of the Contract
Employee Working Hours Rules and Article 18, Paragraph (1) of the Part-time Employee Working
Hours Rules (including where the provisions are applied with the necessary changes pursuant to the
provisions of Article 21, Paragraph (1) of the Designated Employee Work Rules).
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(Leave from Overseas Work)
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Article 10 (1) In consideration of the psychological burden, etc. of differences in lifestyles, social
environment, climate and culture, the Chancellor may grant, as a general rule, up to a maximum of
four consecutive calendar days of leave for every year (from January 1 to December 31), excluding
Holidays and substitute holidays, for the purposes of rest and recuperation (hereinafter referred to as
“Leave from Overseas Work™).
2L, WMLEENGE D O b, (EBEOE RN OMESNEE 26 U b7z A2 B R U 7ok
BEENHS AR S 1 ARSI 72 22 W DWW T, A 7Ry,
Provided, however, that this shall not apply to Overseas Employees who are citizens of the Country
of Work, or whose period of continuous service from the day on which the order to work overseas
was given is less than one year.
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(2) A maximum of four days may be added to the above Leave from Overseas Work as days required
to travel from and back to the Country of Work.
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(3) Leave from Overseas Work shall be treated as special leave, irrespective of the provisions of
Article 25, Paragraph (1) of the Employee Working Hours Rules, Article 19, Paragraph (1) of the
Contract Employee Working Hours Rules and Article 18, Paragraph (1) of the Part-time Employee
Working Hours Rules (including where the provisions are applied with the necessary changes
pursuant to the provisions of Article 21, Paragraph (1) of the Designated Employee Work Rules), and

shall be handled in one-day units.
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(Disciplinary Action)

115 WSMLEEBE O1TADS, MEMERNE 4 5 RITHET DEEFHRIZEYE L,
TREmERRIE 4 6 £H1HE 3 ZNLE L5 5 E COMBNSEITE Y & T 556, HiE
RiE, HBSMLEEBE 2 ARNFESEL D LT 5,
Article 11 (1) Where the behavior of an Overseas Employee falls under any of the grounds for
disciplinary action as set out under the provisions of Article 45 of the Employee Work Rules, and
any of the disciplinary actions described under Article 46, Paragraph (1), Items (iii) through (v) of
the Employee Work Rules are to be taken, the Chancellor shall require the return to Japan of the
Overseas Employee.
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(2) Where the Overseas Employee who has returned to Japan under the provisions of the preceding
paragraph is to return to the overseas country in which he/she worked prior to receiving the
disciplinary action, the airfare shall be borne by THERS, irrespective of the provisions of Article 4,
Paragraph (3) of the Travel Allowance Rules.
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(3) As a general rule, the amount of the airfare as set out in the preceding paragraph shall be the
airfare in accordance with the provisions of Article 35, Paragraph (1), Item (i), (c) or Item (ii), (b) of
the Travel Allowance Rules and the amount of any additional expenses incurred to arrange the air
tickets as set out under the provisions of Article 27, Paragraphs (1), (3) and (4) of the Tokai National
Higher Education and Research System Detailed Travel Allowance Rules (THERS Detailed Rule
No. 57 of 2020).
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(Medical Examinations)
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Article 12 (1) The Chancellor must ensure that regular medical examinations are carried out in
respect to Overseas Employees in accordance with the provisions of Article 29 of the Nagoya
University Safety and Health Management Rules (Rule No. 80 of 2004).
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(2) The Chancellor must ensure that a medical examination is carried out in advance in respect to
Overseas Employees who are to be dispatched to an Overseas Office for a period of six months or
greater, in accordance with the provisions of Article 45-2, Paragraph (1) of the Industrial Safety and
Health Regulations (Ordinance of the Ministry of Labor No. 32 of 1972).
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(3) When an Overseas Employee who has worked at an Overseas Office for six months or longer is
posted to Japan, the Chancellor must ensure that the Overseas Employee undergoes a medical
examination in accordance with the provisions of Article 45-2, Paragraph (2) of the Industrial Safety
and Health Regulations.
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(4) Overseas Employees must undergo the medical examinations described in the preceding three
paragraphs.
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In such cases, the cost of taking medical examinations shall be borne by THERS.
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(5) When an Overseas Employee intends to undergo during his or her temporary return to Japan a

N

medical examination as provided for under Paragraph (1) at a medical institution with which THERS
has entered into an agreement, he or she must apply for the desired date to undergo the medical
examination using the prescribed form at least two months prior to the planned date of the medical
examination.
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(6) In the case that it would be difficult for an Overseas Employee to undergo a medical examination
as provided for under Paragraphs (1) through (3) in Japan, he or she may undergo a medical
examination at a medical institution in the Country of Work.
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(7) In the case that an Overseas Employee has received another medical examination and it is
deemed that the screening results of said medical examination can be used, the Chancellor may deem
that a medical examination as provided for under Paragraphs (1) and (2) has been received by means

of the screening in question.
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(8) In the case that further medical investigation is required based on the results of a medical
examination described under Paragraphs (1) through (3), the cost of such further investigations shall
be borne by the Overseas Employee.

(7 BiHEAE)
(Vaccinations)
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Article 13 In the case that an Overseas Employee wishes to receive a vaccination(s), the cost of such
vaccination(s) shall be borne by THERS.

(BEFNZ DD D PRI SE)
(Medical Insurance)
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Article 14 (1) As a general rule, an Overseas Employee must be covered by the public or private
health insurance generally taken out by nationals of the Country of Work, or health insurance in a
country in which he or she resided prior to being hired, or overseas travel insurance specified by
THERS.
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(2) As a general rule, an Overseas Employee shall take out special cover for workers' accident
compensation insurance.
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(3) The cost of taking out insurance under the preceding two paragraphs shall be borne by THERS.
(HER)
(Miscellaneous Provisions)
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Article 15 Any matters not provided for under these Rules or other rules of THERS in respect to
employment and other matters relating to Overseas Employees shall be decided upon by the
Chancellor as necessary.

(Z OBRRIC LV HE N E OfE)
(Measures in the case that these Rules are difficult to adhere to)
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Article 16 Where it is not possible to adhere to these Rules due to exceptional circumstances, or the
Chancellor deems it to be inappropriate to adhere to these Rules, special handling may be adopted.
B Il

Supplementary Provisions
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(1) These Rules shall come into force as of April 1, 2020.
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) 2) In respect of Overseas Employees who already worked in the Country of Work prior to these
Rules coming into force, “from the day on which the order to work overseas was given” under
Article 10, Paragraph (1) shall be read as “from the day on which the order to work overseas was

given by Nagoya University”.



