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Chapter 1 General Provisions
(B =)
(Purpose)
1% BUBENFHEETRE LR (B 2 F MR 15, DUT TIREREERRT) L v
Do) 2R 1 HOBUEITHES S HBENL R (LUF THEE ) v o,) ITEM S 2 ZFAE O
LSRRI, TRl (LIF TRA &vwo,) oEowd L ZAHICED,
Article 1 All matters relating to the work of the Contract Employees employed by the Tokai National Higher
Education and Research System (hereinafter referred to as “THERS”) under the provisions of Article 2, Paragraph
(1) of the Tokai National Higher Education and Research System Employee Work Rules (THERS Rule No. 1 of
2020; hereinafter referred to as the “Employee Work Rules”) shall be as set forth in these Work Rules (hereinafter
referred to as “these Rules”).
(E#%
(Definitions)
F2dk ZoHAIT TEME] &3, 1HEEOEERRK2 3 8K 4 547, 1 H OEFSRFRHIAN 7 FfH]
45455, o, HMEAZED TEMSNDIE CREESRAHEERE OEHICBET 28k (Ff 24
JEFEREIAREEE 4 3 75) B 2 RICHUET DA, BEERAIE 1 9 RIHET 2 HEMNBE, =8
EE), SMEAFEBEKRDG 3 0BEZRE, H8LOHEICE S X MM ~Disi s LKA %
aie,) &I,
Article 2 As used in these Rules, “Contract Employees” shall mean employees employed under fixed-term
employment contracts and working for thirty-eight hours and forty-five minutes per week and seven hours and
forty-five minutes per day (including employees whose employment has been converted to indefinite-term
contracts in accordance with the provisions of Article 8 hereof and excluding employees defined in Article 2 of the
Tokai National Higher Education and Research System Rules on the Terms of Appointment of Employees (THERS
Rule No. 43 0f 2020), Rehired Employees defined in Article 19 of the Employee Work Rules, Medical Personnel
(Interns), Foreign Visiting Faculty Members and G30 Faculty Members).
(FERRDZAT)
(Delegation of Authority)
H35% HEMRIE, ZoOBANCEDLHERO Mz F UL MOMBICELET DI ENTE S,
Article 3 The Chancellor may delegate part of his/her authority set forth herein to Trustees or other employees.
(S & OBfR)
(Relevant Laws and Regulations)
FHak ZOBANZEDORWERIZOWTIE, FriifnEk (Hf2 2FE#-% 4 95, LT 955
E1 LW D,) ZOMBIRIES K ORHREDED D & ZAHI2L D,
Article 4 All matters not provided for herein shall be as set forth in the Labor Standards Act (Act No. 49 of 1947;
hereinafter referred to as the “Labor Standards Act”) and other relevant laws and regulations and rules.
(EESFIZAT)

(Compliance)



54 K OBNMEL, TNENONYE THMEICZOHAIZET L, ZOETIIEDRITIER
SYANAR
Article 5 THERS and Contract Employees must play their respective part to earnestly comply with these Rules and
endeavor to carry them out.
Hom AH
Chapter 2 Personnel

()
(Hiring)
F6 S BB OHRMIL, EBITLD,
Article 6 (1) Contract Employees shall be selected through employment screening.
2 FRMBEORMICELTIE, RALE S EFT280MAEICHL, S50, ROFHAZTLR L
XFE CUT r@stEmE] Lvwo,) 2285260875,
(2) When hiring a Contract Employee, THERS shall provide in advance the employee to be hired with a document
(hereinafter referred to as the “Notice of Employment Conditions”) stating the following matters:
—  EEAOHIICET 5 FH (YK O O%E T %I T 5 YRR L EHOFELE
te,)
(i) Matters regarding the term of the employment contract (including whether or not the contract may be renewed at
the expiration of the term);
BN 1 IO IS AON == WA SN E Sl pvA R
(i1) Matters regarding the place of work and the work to be performed;
= REROREORZ, PrEdrBiR iz 82 278 OA %, KRR QNS b &R B9 5 18
(ii1) Matters regarding the starting and finishing times, whether there will be work in excess of prescribed working
hours, break times, and shift changes;
o RBEICEET 5 H
(iv) Matters regarding holidays;
T ARIRICBI % 9IH
(v) Matters regarding leaves;
N ARSI 5 HIE
(vi) Matters regarding pay; and
£ BBICBT 59 (BEOFHREET,)
(vii) Matters regarding resignation/retirement (including grounds for dismissal).

(e HI39 )
(Employment Term)
TR RAMBBORMMMIL, S5HFELBALVWED LTS, L, HRAEFE1IAXRE1IHIEDD
ZRIBR OIRE Z 2 720 H D LT 5,
Article 7 (1) The term of employment of a Contract Employee shall not exceed five years; provided, however, that
such term shall not exceed the maximum term of a contract set forth in Article 14, Paragraph (1) of the Labor

Standards Act.



2 ZRBBORMHIMIL, LBEISCTERTLILENTELb0E L, FHOREIIRICHT D &
BOLETD,

(2) The employment term of a Contract Employee may be renewed as necessary, within the limits specified below:
— HEWMETnY s NEFFEODITEMN SN DHBEWARRITHE T 200ME L m =
7 NENKTT5ETOMM (—HONEE MBS MR bETRET S 1 042 LR
LT YT Y =y NEPK T T D E CoOMMEET,)

(1) A Contract Employee employed under the Educational Personnel Base Pay Scale for any educational and
research project or the like: the period until completion of such project or the like (including, for projects
established using a series of (externally funded) research grants in combination, the period until the project is
completed, up to a maximum of ten years);

= HEUADOBENR T v Y = NEBEDOTOICEA SN OEMRE ST e ey NENKT
THETOHM, 72720, HBYORMBBOAND 54 (ERPULELEOL5LEITIE1 04F) &8
ZRNHDET D,

(i1) A Contract Employee employed for work for any educational and research project or the like other than those
set forth in the preceding item: the period until completion of such project or the like; provided, however, that such
period shall not exceed five years (or ten years if the Chancellor deems necessary) from the first day of the original
employment;

= T2 HUSAORKIE  HYIOREMBRMEO H D 54

(ii1) A Contract Employee other than those prescribed in the preceding two items: five years from the first day of
original employment.

3 HIEES 3 SORBUEIC»DL Y, H1 1RKE 2HATITHET SRMMED 5 5, BRI FHZL
LR LHE ORI, HUORMBRBOAND 5ELTDEMBMOREZBX TEHTLZ L
NTE D,

(3) Notwithstanding the provisions of Item (iii) of the preceding paragraph, a term of employment of a Contract
Employee recognized by the Chancellor to be especially necessary among those set forth in each of the items of
Article 11, Paragraph (2) hereof may be renewed beyond the prescribed maximum period of five years from the
commencing date of such original employment.

4 BEEICBWTHIFOED D H SRR Z i L T BN LG S k& ZKIRA L R T2 H IR D
RTH ORI O T H ORI, Uiz MR EHR L CnicE & Lo (Brsify - A
N— g VRIHOTEMAICEE T 28 (PR 2 OFERE 6 35, LUF TRHRA /7 ~NEM(EIE] &v
9.) H15KD2H 1HE 1 53UIH 2 FITEE T DRMMA Lo o T OV T, I ERE S
LENIRFIAEFZ L TV A HIRICK T 2 A2 R<,) 2BAT 5,

(4) The maximum period of renewal of a term of employment as set forth in the preceding paragraph for a person
who has signed a fixed-term employment contract with THERS and becomes a Contract Employee after such fixed
term, shall include the period of employment when such person was signed as an employee under such an
employment contract (for a person becoming a Contract Employee falling under Article 15-2, Paragraph (1), Item
(i) or (ii) of the Act for the Promotion of Science, Technology and Innovation (Act No. 63 of 2008; hereinafter

referred to as “Science, Technology and Innovation Promotion Act”), a term of employment during a period



enrolled in a national university established by THERS shall be excluded).
ZOHEAITRNT, BHANKT LIZH L Z2OROEMAOH A & OFIHEREICEN ST (L
T ZEAME] o) 26 AU Ld2581E, Mz AWiMaTO AR IZ0mE L2z,
In such case, when a period of non-employment by THERS is not less than six months between the last day of the
previous employment and the first day of the next employment (hereinafter referred to as the “Blank Period”), the
period of employment before such Blank Period shall not be included.
5 HIEOHEZ O LT, ZZAME 6 A AR T, iz AMEFTOREHHE (T2 Lo HHE
W LH%ET, FIEAUCAREOBREICL Y, SiZEHEIMAROEMYIMICBE S 20 D2
<o) D1 0HLFOHZAITHWTIE, BIEOEAD 22 B FRTOE A B O X328 C iz B o 22 5
WM 2 7= 3556 R Y, MEk2E A HIRHRT O IR A L,
(5) Notwithstanding the provisions of the preceding paragraph, when a Blank Period is less than six months and a
period of employment immediately before such Blank Period (excluding the period of such employment that shall
not be included in the period of next employment pursuant to the provisions of this paragraph and the preceding
paragraph, in the case when two or more periods of employment are involved) is not more than ten months, the
period of employment immediately before such Blank Period shall not be included only when it falls under the
Blank Period shown on the right column of the Appended Table hereof that corresponds to the classification of the
term of employment before the Blank Period shown on the left column of such table.
6 HERIT, EARK YUIORMABRGORNHER L T 1ELBL TIRREE L T 2OHEITERD b
DIZIRY, HOPCOBHERZ T LRV EIRSNTHD b DER<, $1 0RE 2HIZEBWTH
Co) 2R LW aicid, D e bEERABIRON T+2H03 0 HATX TS, TOEZ A%
FHIMEENS T L 2T UL 57220,
(6) When the Chancellor intends not to renew the employment contract of a Contract Employee (limited to
employment contracts for employees who have worked continuously for more than one year from the commencing
date of the original employment, and excluding contracts that explicitly state in advance that such contracts will not
be renewed; the same shall apply to Article 10, Paragraph (2) hereof), the Chancellor shall notify such employee of
such an intention in advance no later than thirty days before the expiration date of such employment.
(EEHIZH I~ DELH)
(Conversion to Indefinite-Term Contract)
F8 & IRRZFEICEBWTEB T 2HOMED, IR 2R OED D H 5K (LT Z D%k
IZFBWT TEWIZRK) &vo,) Z 2[RIPLEAR L, AEZRAOOMM A @A LWIE @R OF
A1 9OMRIEMREEE 1 2 8%) W1 8RE2HOBEIC LV AEALLRWHIMZRS, (BIT D% A
[l & D.)) D354 (BHRA / ~IEMEAIESE 1 550 28 1 HE 1 5 UIH 2 B4 T 58131 0
o (BRENRE T 2 EN R FITET L T 2 HIRIC T 220 28R <)) 282 25613, WO
EDDIRNGIEERA (LT TEHEK) ) v o,) ORFEORIALEZ T2 Z LIk, BUIKEHE L TV
%A Wi SR AN T35 B 0¥ A6 B\ 5,
Article 8 (1) When a Contract Employee working at Gifu University has signed a fixed-term employment contract
(hereinafter referred to as the “Fixed-Term Contract” in this article) twice or more with THERS and the total of

terms of such two or more Fixed-Term Contracts (excluding the period not to be included in accordance with the



provisions of Article 18, Paragraph (2) of the Labor Contract Act (Act No. 128 of 2007) (hereinafter referred to as
the “Total Period of Employment”) ) exceeds five years (or ten years for a person falling under Article 15-2,
Paragraph (1), Item (i) or (ii) of the Science, Technology and Innovation Promotion Act (excluding the term of
contract during the period enrolled in a national university established by THERS)), a Fixed-Term Contract which
is valid and effective at that time shall be converted to an indefinite-term work contract (hereinafter referred to as
the “Indefinite-Term Contract”) on the day immediately following the expiration date of such Fixed-Term Contract
by requesting to sign such Indefinite-Term Contract.

2 ROFZIHT 5HIT, UEAFICEDDLHM, FPEOEHR OO RIALZTDH I LRTE
TRV

(2) A person falling under any of the following items may not request to sign an Indefinite-Term Contract set forth
in the preceding paragraph during the period set forth in the respective items:

—  HMEEERE2A T oA BEN T EE ISR o R AR CEAL2 6 FFIEHEE 1 3 TS, IREIC
BT MR L ),) F2REIHF 1 FICEYT 58 HMHMELLEL T LEBET T E
TOHM CLHHIMA 1 0FEL B2 HBEICH->TE, 1 04F)

(i) A person falling under Article 2, Paragraph (3), Item (i) of the Act on Special Measures Concerning Fixed-Term
Employees with Expert Knowledge and Skills (Act No. 137 of 2014; referred to as the “Special Measures Act” in
the following item): During the period until the completion of the work requiring the expert knowledge, etc. (or ten
years if such period exceeds ten years).

TORHREE 2B 3T 2 HICE T B 1 1R L HICED D ik JE IR ICE L7z B LR O
3H3 1A% EHOTEMAIN TS HIM

(i1) A person falling under Article 2, Paragraph (3), Item (ii) of the Special Measures Act: During the period of
continuous employment after March 31 immediately following the date when he/she reaches the maximum
employment age set forth in Article 11, Paragraph (1) hereof.

3 TRIE N 1 HOBHTLK OfiHE O AR 1T 9 561, BUTHERE L T2 A B O 5 75
THT2HDO30HATETIS, HITEDLEFEICLY B LIAERTNITR B2,

(3) When a Contract Employee intends to request signing an Indefinite-Term Contract set forth in Paragraph (1)
above, he/she shall submit a written request to be prescribed separately no later than thirty days before the
expiration date of a Fixed-Term Contract which is valid and effective at that time.

4 FEHERIE, BTHOBREIC LD HIALZZE LTcya, SRRKBEICR L, BIIE® 5 EHH & 2+
TLHLDET D,

(4) When the Chancellor accepts such a request made in accordance with the provisions of the preceding paragraph,
he/she shall issue such Contract Employee a written notice to be prescribed separately.

5 IEHIBICERHAE OB O ISIEE, BUTK L TV D A IR0 750 CGRRMIM % bk
<o) L—&L, FIZROBELRE, HANZEDD L ZAIZLD,

(5) Work conditions of a Contract Employee after conversion to an Indefinite-Term Contract shall be the same as
those provided for in a Fixed-Term Contract which is valid and effective at that time (except the term of the

contract) and shall be in accordance with the provisions of these Rules except those of the preceding article.

(il iE462)



(Reassignment)
FOgK FMWBAIL EFELOWAICIVEEREZMELND Z LD D,
Article 9 A Contract Employee may be reassigned due to work-related circumstances.

(J& 1k & DFRH D7)
(Disclosure of Grounds for Termination of Employment)
F10K BTRECHOLEIIBWT, MERIY, RNBENENROEZ T LI & &3 HHH
(COWTREEFZRER Lo & &3, B Zhz i+ 5,
Article 10 (1) In the case set forth in Article 7, Paragraph (6) hereof, when a Contract Employee requests a written
certificate stating the grounds for the decision to not renew his/her employment contract, the Chancellor shall issue
such certificate without delay.
2 EARKPEFRINRPTEEITENT, BERIE, ERARKNPER SN T ENEH L2
Do BB OWTREAE 2GR Lo & &1L, Bk 2he M7 5,
(2) In the case of the non-renewal of an employment contract, when a person for whom an employment contract
has not been renewed requests a written certificate stating the grounds for non-renewal, the Chancellor shall issue
such certificate without delay.

(R & T R A fim)
(Maximum Employment Age)
F1 154 ERBEORMICY > TE, Y%EKREDNM 6 5ilE L H U ORO 3 3 1 H
ZHEZATEMLZWED LT 2,
Article 11 (1) When employing a Contract Employee, THERS shall not employ him/her for a period after March 31
immediately following the date on which he/she reaches sixty-five years of age.
2 HIEOHEC PO LT, WIZEIT2H1E, fEICHET 228X TEMNTL2ZENRTEDHD
15,
(2) Notwithstanding the provisions of the preceding paragraph, the following persons may be employed after the
date set forth in the preceding paragraph:
— IRVAVPEANCHETTUND EROONDHE, FHIH TEEIE L3 HEEZ A5 Lo b
L8 XITEBUFIT DT 208 E & 2 15 LI REEE T, o, BEMEROCETICHT 5E0E
RefATHEHDI L, BERPBHELEDIE
(i) Persons recognized by the Chancellor to be necessary among those recognized to possess excellent management
capabilities, especially excellent engineers, or those recognized to possess especially excellent skills, or leading
researchers, etc. having acquired external funds for several years as well as possessing significant willingness to
devote themselves to education, research and work;
Z ZTOMBSHERDRHILE LT
(i1) Other persons recognized by the Chancellor to be especially necessary.

(IEH#%)
(Resignation)
125 BHBENROBZOWNTNNTEEYE LIEHGEICIE, BRI IV ENE & LTognak

-

Do



Article 12 (1) When a Contract Employee falls under any of the following items, the Contract Employee shall leave
office and lose his or her Contract Employee status:

—  JERMIMESW T LA
(1) When the employment term has expired;

— HOHEEIC XL IEBE RO H S E
(i1)) When the employee tenders his or her resignation for personal reasons;
= 8 ROMEDWN AT TR A D o AR I E LTSRS
(iii)) When a Contract Employee to whom the provisions of Article 8 hereof are applied reaches the maximum
employment age; or
W T L-%e
(iv) When the employee has died.

(H CH AT K D Bmk T

(Procedures for Resignation for Personal Reasons)

H135% HMMAT BCOMEBIZEIVEBRLES 42L&, BEETETLIADOL 4 AT (7]
REZRBRYV 3 0 HAT) FETIZ, HMERICRBEZZE L2 ERbeu,

Article 13 (1) When a Contract Employee intends to resign for a personal reason, he/she shall submit a letter of
resignation to the Chancellor no later than fourteen days before the intended termination date (thirty days in
advance whenever possible).

2 HREIE, BRI E S, BT 5 0 X TOMIE, TERDIREIZIESE LR IT TR 67220,
(2) Even after submitting a letter of resignation, a Contract Employee must continue to engage in his/her duties
until the day of termination of employment.

H3E  An5E
Chapter 3 Pay, etc.

(& G- FEf)

(Types of Pay)

H1 A%k WRRIKETLEAMRP AR L 250BE (LIT THREHIEHAZZOBE] £V o.) OfF
G, BEAfR, EEFY, @EFY, FRSBFY, 5 FUYE, BaEEFY, KHFY, §E
F, BnHFY, BRFLURCEHBFY LT D,

Article 14 (1) The pay for Contract Employees whose base pay is calculated as a daily wage as set forth in Article

15 hereof (hereinafter referred to as “Daily Wage Contract Employees”) shall consist of base pay, housing
allowance, commuting allowance, special duties allowance, special area work allowance, etc., overtime allowance,
night shift allowance, overnight duty allowance, cold region allowance, half-yearly bonus and diligence allowance.
2 RRITBUET DEAFNFE L2250 E (LIT HREERIEHRORE ] £ ),) DfaE,
ARG, @EFY, BRHBEFALRCEEFY LT 5,

(2) The pay for Contract Employees whose base pay is calculated as an annual salary as set forth in Article 15
hereof (hereinafter referred to as “Annual Salary Contract Employees™) shall consist of base pay, commuting

allowance, overtime allowance, and night shift allowance.

(FEAH)



(Base Pay)
H155% WHMBOIEAKIL, RHEXIIEELT D,
Article 15 (1) The base pay for a Contract Employee shall be calculated as either a daily wage or an annual salary.
2 TRIEB O B A SUTFE OB E T EICE LGB R R OWTIE, BNTE D 2 HEE LR A HER
KRS, ~— M2 A 2EBRE, BB, EA (WHEE) KOIFFEEMEOKEIZET 2R (hf2
MR 5 8 5) 1Tk D,
(2) All matters required for the calculation method of daily wages or annual salaries of Contract Employees shall be
governed by the separately prescribed Tokai National Higher Education and Research System Pay Rules for
Contract Employees, Part-Time Employees, Medical Personnel (including Interns), Part-Time Lecturers, etc.
(THERS Rule No. 58 of 2020).

(EfEFH)
(Housing Allowance)
165 (EEFUE, HNSED D RIMEE R EEAIREAG SRR (5 2 FREERERE 5 45, U
T ERESHE] &\WvWoo) B1 7ROPEICHEL THHET 5,
Article 16 A housing allowance shall be paid in accordance with the provisions of Article 17 of the separately
prescribed Tokai National Higher Education and Research System Employee Pay Rules (THERS Rule No. 54 of
2020; hereinafter referred to as the "Employee Pay Rules") as laid out separately.

(EEFY)
(Commuting Allowance)
F1 7SR BEEFUE, BEGGHES 1 8KOBEITHEL THmT 5,
Article 17 A commuting allowance shall be paid in accordance with the provisions of Article 18 of the Employee
Pay Rules.

(FrR 5 +49)
(Special Duties Allowance)
H1 85 BB F UL, MERGRES 2 0 ROHEITHE L TSHT 5,
Article 18 A special duties allowance shall be paid in accordance with the provisions of Article 20 of the Employee
Pay Rules.

(Rt %5 F 24 %)
(Special Area Work Allowance, etc.)
H1 95 FRMETFUEIL, BERGRERE2 1R/EAVE 2 2RX0BEICHE L T3 2,
Article 19 A special area work allowance, etc. shall be paid in accordance with the provisions of Articles 21 and 22
of the Employee Pay Rules.

(H@EE T, KHFIROEETFY)
(Overtime Allowance, Night Shift Allowance and Overnight Duty Allowance)
#5205  HiahlEHROBREOBIEBEEFY, KEFUROMEETFYIE, BEMRGHRRET 2 34, &5
2 BRMUHE 2 7TROBUEIZHEL THaT 2,
Article 20 (1) An overtime allowance, a night shift allowance and an overnight duty allowance to be paid to a Daily

Wage Contract Employee shall be paid in accordance with the provisions of Articles 23, 25 and 27 of the Employee



Pay Rules.
2 Ha G AT B O BB EE T4 R O T2 IR 5 1TIFRYS 72 0 o5, ARMOEEZED b
Nz 1 H OGRS (T4 547) TBRLUTHELEZ MRS L TR LEBLE T2,
(2) The hourly rate for overtime allowance and night shift allowance for Daily Wage Contract Employees shall be
calculated based on the amount obtained by dividing the daily wage by the prescribed number of working hours per
day (seven hours and forty-five minutes).
3 IR KBTIV TENE 3 2 AR A B O R EhH T Y KO T 41T, BREK S HRESE 2
BRMUE 2 5 ROBEICHE L THRT D,
(3) An overtime allowance and a night shift allowance to be paid to an Annual Salary Contract Employee working
at Gifu University shall be paid in accordance with the provisions of Articles 23 and 25 of the Employee Pay Rules.
4 HAEERIIIRWTEE T 2 A5 NS B O iE E5 T4 L OEE T 418, SOEE LR
WA BRI E R A G RRE CERL THEEREFR 1 145, DT Al BERFEERRE A
R Lvd,) B1ORMKTH 1 2ROMEIHE L THHRT %,
(4) An overtime allowance and a night shift allowance to be paid to an Annual Salary Contract Employee working
at Nagoya University shall be paid in accordance with the provisions of Articles 10 and 12 of the Tokai National
Higher Education and Research System Nagoya University Pay Rules for Employees Covered Under Annual
Salary System (Rule No. 114 of 2005; hereinafter referred to as the “Nagoya University Annual Salary Employee
Pay Rules”).

(FEmHITFY)
(Cold Region Allowance)
21k FmMFHIE, BEAAGARSE 3 3 ROMEIHE L THIGT D,
Article 21 A cold region allowance shall be paid in accordance with the provisions of Article 33 of the Employee
Pay Rules.

(IR TF4 K O F24)
(Half-Yearly Bonuses and Diligence Allowance)
#5225 HIRFYROHMHF NI, BEHGHRES 3 4KXL0% 3 5 RZOMEITHEL THHT 5,
Article 22 A half-yearly bonus and a diligence allowance shall be paid in accordance with the provisions of Articles
34 and 35 of the Employee Pay Rules.

(#6850 3HR)
(Methods of Payment)
#2 3% HFMEOKEIE, TORMABET, ERIIHI bOLT 5,
Article 23 (1) The pay for Contract Employees shall be made in cash, directly and in full.
22, ERHEICESE, BB OKEN BYERT RE SN H 25 E121%, TORKMEIZSHL
NERREOSFNOZ OB EERL T3HLA D bD & T 5,
Provided, however, that when there is an amount to be deducted from a Contract Employee’s pay pursuant to laws
and regulations, the payment shall be made after the amount has been deducted from the pay for the Contract
Employee.
2 TRBE RG5O T —HIZ o E H EOHE XIITE~ORIAL 2 B LHTZSE1I2E, £0)



BIZK ST ) TN TE D,
(2) When a Contract Employee has requested payment of some or all of his or her pay to be made by bank transfer
to the Contract Employee’s checking or savings account, the payment may be made by bank transfer.

(a5 D3HEH)
(Pay Dates)
F2 4% BB OKEIL, BHA17HIIHET 5,
Article 24 (1) The pay for Contract Employees shall be made on the 17th of the month following the month to
which the pay pertains.
7220, kA (ZOHIZENT, H 1 7H%Z ISaH] LvWo,) NHEHICHZS & IS H
DOHi%2 BT, ZEHP LRSS & IS HORTHEIZ, SAENHER T, 2o, IKBICYH5
& ZITE R OB HICHGT D,
Provided, however, that when a payment date (in this paragraph, the 17th of each month shall be referred to as the
“Payment Date”) falls on a Sunday, the payment shall be made two days before the Payment Date; when a Payment
Date falls on a Saturday, the payment shall be made one day before the Payment Date; and when a Payment Date
falls on a Monday that is also a holiday, the payment shall be made on the day after the Payment Date.
2 WIRFUKROCEHBFMUIE, 6 H30AKT12H10H (ZOHIIBNT, 3R £0),) (2
B3 i A
(2) The half-yearly bonuses and diligence allowances shall be paid on June 30 and December 10 (in this paragraph
referred to as the “Payment Date”).
72120, AN HMERICY - & X IESGa O~ BIZ, 3G H A EMERIZY 75 & 13356 B O
ERNST =g A
Provided, however, that when a Payment Date falls on a Sunday, the payment shall be made two days before the
Payment Date; and when a Payment Date falls on a Saturday, the payment shall be made on the day before the
Payment Date.

(& 5D i)
(Pay Period)
H25% MEOFEMEIL, SHAORADOHHENORAETLET D,
Article 25 The pay calculation period shall be from the first day to the last day of the month preceding the payment

month.
GEFET Y4 DA

(Nonpayment of Retirement/Resignation/Severance Allowance)
H2 65 HMERAICIE, BRFEYEIHE LRV,
Article 26 No retirement/resignation/severance allowance shall be paid to any Contract Employee.
FaE R
Chapter 4 Code of Conduct
(726 75 Je U E 25
(Work Obligations and Good Faith Obligations)
H2 7 HHRAR, EERELOLFEORETR - maaTY, BE LOBREZHEL, WENORIEIC

1|



w2 (T 5 & &b, WEDORRF OMEFHIEZORITIER B0,
Article 27 A Contract Employee must strive to observe all instructions and orders given by the Chancellor and
his/her superiors, be aware of his/her responsibility for work, fulfill his/her duties sincerely and fairly and maintain
order at THERS.

(T 825 50 BRI
(Periods of Exemption from Work Obligations)
284 AR, ROZFEFEOWTNOLOHBICOWTI, HE#EGEZmREND,
Article 28 Contract Employees shall be exempted from their work obligations during periods falling under any of
the following items:
— EEEEREINL 7 U m— 3 VTSN E AR ST I
(1) Periods when participation in recreational activities during working hours has been approved;
Z EBRFEIPNICHEE SUNI SN D 2 & KGR S AT I
(i1) Periods when participation in union negotiations during working hours has been approved;
= JEROREIZRT 2B LOHFELREE M OFPBOMEREFICET 51EE (UUT 1%L £v),)
F 1 2ROHEITHAE, HBRHINICIMER S SUIRZE 22T 2 2 & 2K S i
(iii) Periods when receiving health guidance or medical examinations during working hours has been approved
pursuant to the provisions of Article 12 of the Act on Securing, etc. of Equal Opportunity and Treatment between
Men and Women in Employment (hereinafter referred to as the “Equal Opportunity Act”);
M BEEE 1 3ROMEICESE, WEREMN, KRESUIMEIC LD EIE L2 & 27K S v B
(iv) Periods when a Contract Employee is permitted not to be working for the purposes of flexible commuting
times, taking a break, or taking a supplementary diet under the provisions of Article 13 of the Equal Opportunity
Act;
T BBRFEINICR AR ERZEZ 2T 2 2 & 2K S v i
(v) Periods when a Contract Employee is permitted to take a comprehensive medical examination implemented
during his/her working hours; and
N ZOMBERERIC X RRNCENE L 2 L 2 kR8 S v B
(vi) Other periods when the Chancellor otherwise approves of an employee’s absence.
955 E B)BSHER], IKH, (RIRSE
Chapter 5 Working Hours, Holidays, Leave, etc.

(EhE5FH])
(Working Hours)
H2 95 HABBOESE L, KBEHAZRE, 1 RY720 74 547, 1HEFSZY 3 8HKFH
45538, MERFERUREERRMICOWTIE, ROLEBY LT 5,
Article 29 Contract Employees’ working hours shall be seven hours and forty-five minutes per day and thirty-eight
hours and forty-five minutes per week, excluding break times. The starting and finishing times shall be as follows:
— RN FRTSEE3 047
(i) Starting time: 8:30 am
T ORRCERF[] PR 5HF1 54



(ii) Finishing time: 5:15 pm

(PRFHIER])
(Break Times)
305 KB OKRERRIL, FHROMNOTFRIKETLT D,
Article 30 The break time for Contract Employees shall be from 12 pm to 1 pm.
2L, EBOHG ELER S D LB L5EE, KR ZRICHIVIRD Z L3 5,
Provided, however, that the break time may be reassigned when it is deemed as operationally required.

(Re B DIEREIZ I 0 59~ 2 BRI B D B s i) D FIHR V) 55)
(Assignment of Working Hours to Contract Employees who Work under Special Arrangements)
F3 1% HEOEE LoRFICLY, 872 ROBEI L0 BEWIRIN S o B F5 R &k ORI RIIZ S
WL, HEEENL R A SRR B O BB e, IRIRSEICBI 2R (D 2 SRR B 55 3 2 5,
LIF TSR BB R L ),) IS, BT LIZED, FERMMEMmEICLY Zha@
MY D
Article 31 The working hours and break time of Contract Employees for whom it is difficult to follow the
provisions of the preceding two articles due to operational situations at THERS shall be prescribed for each
employee in accordance with the Tokai National Higher Education and Research System Contract Employee
Working Hours and Leave Rules (THERS Rule No. 32 of 2020; hereinafter referred to as the “Contract Employee
Working Hours Rules”) and notified to such employees with a Notice of Employment Conditions.

(AR H)
(Weekly Holidays)
H3 2% HRMBEOBIKAIL, AERROLRER LTS, 2k, JAAER 3 5 RICED HIEERH I
HiEH &3 2,
Article 32 Weekly holidays for Contract Employees shall be Saturdays and Sundays. The statutory holidays set
forth in Article 35 of the Labor Standards Act shall be Sundays.

(R H)
(Holidays)
335 HHMBEOKRBEIE, ROLEY) LT 5,
Article 33 (1) The holidays for Contract Employees shall be as follows:
— EROABICET 2R (W2 3FERFE 1 7 8%) ITHET HIKA
(i) The holidays provided for in the Act on National Holidays (Act No. 178 of 1948); and
ZOFERFM (12A29R003FE1H3HETOH, AIEIZEET HIKHE ZFR<,)
(i1) The Year-end and New Year holidays (from December 29 through January 3 of the following year; excluding
holidays falling under the preceding item).
2 HPEICHET 2 BT, FICEFemEoncE2Rs, EHOBBRRICBONTOEE T L%
ZLR,
(2) Contract Employees are not required to work even during the regular working hours on the days set forth in the

preceding paragraph except those specially ordered to work on such days.

(PRI DFEER)



(Types of Leave)
3 4% WRBMBEOREIL, FERAKIRE, Rl OCERGIRR & 5,
Article 34 Types of leave for Contract Employees shall be annual paid leave, special leave and unpaid leave.
(B % (B 5 B 72 9EIH)
(Necessary Matters Regarding Working Hours)
H35% H2IFNOLAIRETIIEDD bODITH, EREE OBBIEH, KB, KBZEIZOWTH
TRHFIE, KB BB R MRRIC L D,
Article 35 In addition to what is prescribed in Articles 29 through 34, necessary matters regarding the working
hours, holidays, leave, etc. of Contract Employees shall be governed by the Contract Employees Working Hours
Rules.
(B JEIRZEE)
(Childcare Leave)
H365% FMBEOBFRIREFEICONTIE, BITED D REEN K FAHRERE OB IRIREFICET 5
Bt (2 FEIIEH 3 6 5) 12X %,
Article 36 Childcare leave, etc. for Contract Employees shall be governed by the separately prescribed Tokai
National Higher Education and Research System Employee Childcare Leave Rules (THERS Rule No. 36 of 2020).
(IriIk3EE)
(Family Care Leave)
%3 7% HABEONMEIREFEICOWTIE, BNTED D HEE N KPR E O MR EEFICBET 5
Bl (2 FEIEH 3 7 5) 12X %,
Article 37 Family care leave, etc. for Contract Employees shall be governed by the separately prescribed e Tokai
National Higher Education and Research System Employee Family Care Leave Rules (THERS Rule No. 37 of
2020).
%65 MR
Chapter 6 Miscellaneous Provisions
(hk Bt BRI D HER])
(Application of Employee Work Rules with Necessary Changes)
3 8% MEMERUNOS G, H205% (AE), H2 15 MERIR), H2 2% METE), #
2 3% CBEEOTRS), #5245 CRBGEAFEAXOMERLHGEAE), 2 84 (HEHH), H2 9
& BEOME), H3 0%k (NI AAY MIETLHIE), H3 15% GEELRTCHBOBIR), 23 2
& Cnigprfeite), #4 3% WHE), H4 45 (RE), H4 5% (B, H$4 6% EGROFEE - W
), H4ATHR IIEF), F485% (HEME), H495% HBHEE), H5 0% (ZafEEH),
H5 1% (REMmAHE), H5 25 (Ref/LICHET2ETHE), H5 35% (IEHEZW), H5 45
(BEEEEIL), 5 554 (RaEfAICET5FH), HB56% (MK, 5 758 (RE), H595% (G
BLOSEME), #6 0% (@Ehm EiE) KROH6 15& (KEMEICETLHE) oBEE, 2K
TkEIZHEH 5,
Article 38 The provisions set forth in Article 20 (Dismissal), Article 21 (Restriction on Dismissal), Article 22 (Prior
Notice of Dismissal), Article 23 (Obligations after Resignation), Article 24 (Certificate of Resignation/Retirement



and Certificate of Grounds for Dismissal), Article 28 (Rules to be Observed), Article 29 (Employee Ethics), Article
30 (Measures against Harassment), Article 31 (Restriction on Additional Occupations and Positions), Article 32
(Intellectual Property Rights), Article 43 (Training), Article 44 (Commendation), Article 45 (Disciplinary Action),
Article 46 (Types and Details of Disciplinary Action), Article 47 (Admonishment), Article 48 (Compensation for
Damages), Article 49 (Duty of Cooperation), Article 50 (Safety and Health Management), Article 51 (Safety and
Health Education), Article 52 (Safety and Health Compliance), Article 53 (Medical Examination), Article 54
(Prohibition of Work), Article 55 (Safety and Health Matters), Article 56 (Business Trip), Article 57 (Travel
Allowance), Article 59 (Work-Related Accident Compensation), Article 60 (Commuting Accidents) and Article 61
(Accident Compensation Matters) of the Employee Work Rules shall be applied mutatis mutandis to Contract
Employees.

72720, #3145 GRERVIHROEIR) OMEMIZOWTIE, HEFBHIOBEHABEICRL D LT
Do

Provided, however, that Article 31 (Restriction on Additional Occupations and Positions) thereof shall be applied
mutatis mutandis only to those working under the discretionary labor system.

el

Supplementary Provisions

1 ZoHANE, Ff244 0 1 BolifTd %,

(1) These Rules shall come into effect on April 1, 2020.

2 BEEORNZOBBUCENL R AE N R RFEORKME (1AM OBB R 3 0 KN O F % [k
<o) Th-o TENKRFENERRFEOR SR CER L 6 FERAIZE 6 375) H7HROD25H 1
HOIE O 2 521 728 M OTERMBIEOW T35 244 0 1 HUBR THLEIZH > TE, BN H
FMBAEZ N SNRWIRY, BEDORSLO BIZBWT, BBORE L2 bD &7 5,

(2) A person who is a Contract Employee of National University Corporation Gifu University at the time of the
establishment of THERS (excluding those working for not more than thirty hours per week) to whom the
provisions of Article 7-2, Paragraph (1) of the National University Corporation Gifu University Contract Employee
Work Rules (Rule No. 63 of 2004) apply or whose term of employment expires on or after April 1, 2020 shall each
become a Contract Employee of THERS on the day of the establishment thereof unless given alternative Notice of
Employment Conditions.

3 ZOBAIORATANICIWT, BRRZEIA HERFOREMIE (BIHOE DS % MBI T,
FHe2 544 01 AL A Z@AMHOE & 32 bDICRS, LT EAROBHHR &
Y.) AT LHEMN, ZORAOEMNEZZT5Z L ERD5E50H 7 ROBEDOHEATONTIE, e
AT I 2 B IC 31T DI & A7 LT, RIKOBELZHETT 26D LT D, OLEITBN
T, FSEHEAEY BEPRET HENKRT] EHDDOIE, TRRERFXIIAHTREKRT) LHAERZD
bo LT o,

(3) When a person employed under a term of employment at Gifu University or Nagoya University before these
Rules come into force (limited to fixed terms of employment, the first day of which being April 1, 2013 or any later
date; hereinafter referred to as the “Term of Employment before Integration”) becomes subject to these Rules, the

provisions of Article 7 hereof shall be applied by deeming such Term of Employment before Integration to be the



that at THERS. In such case, “a national university established by THERS” set forth in Paragraph (4) of such article
shall be read as “Gifu University or Nagoya University”.

4 ZOBAORATANCIE W T, ERRACEIT 2MAMOBAMEZ AT 2H IOV TOH 8 FKH 1
HOBEDBEANZOWTIL, [FIEHS LT 5] LoD NERRFROHEHEICKT 5] &F
Do

(4) Regarding the application of the provisions of Article 8, Paragraph (1) hereof to a person with a Term of
Employment before Integration at Gifu University before these Rules come into force, “with THERS” in such
paragraph shall be read as “with Gifu University or THERS”.

BRI (BFn 3456 A 1 6 HEEMEEIAIZ 2 5)

Supplementary Provision (THERS Rule No. 2 of June 16, 2021)
ZOBBANE, BFM346 H 16 AbHETT 5,

These Rules shall come into effect as of June 16, 2021.

Al (5 7 25 5 HEALR)

Appended Table (relating to Article 7, Paragraph (5))

272 [ AT o e A

Period of Employment before Blank Period

22 1 31H]

Blank Period

2HUT

Not more than 2 months

122ALE
Not less than 1 month

2 AB~4AUT

More than 2 months but not more than 4 months

2L
Not less than 2 months

AN~ 6 AT

More than 4 months but not more than 6 months

3mHUL
Not less than 3 months

6 M HE~8 AL

More than 6 months but not more than 8 months

4 ALLE

Not less than 4 months

8MHE~1 0/HLLT

More than 8§ months but not more than 10 months

5 HUL

Not less than 5 months



