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(THERS Rule No. 32 of April 1, 2020)
(B &)

(Purpose)
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Article 1 Matters regarding working hours, holidays, and leave, etc. for contract
employees (hereinafter referred to as “Contract Employees”) working at Tokai National
Higher Education and Research System (hereinafter referred to as “THERS”) under the
provisions of Article 35 of the Tokai National Higher Education and Research System
Contract Employee Work Rules (THERS Rules No. 3 of 2020; hereinafter referred to as
the “Contract Employee Work Rules”) shall be governed by these Rules, in addition to



the provisions of the Labor Standards Act (Act No. 49 of 1947; hereinafter referred to as
the “Labor Standards Act”), other relevant legislation, and the Contract Employee Work
Rules.

(MR OBEHFH)
(Responsibilities of the Chancellor)
F2k MR, BFEERE, KA, KRIRFIZE T 2FEHE LT OIS 2> TiX, HiEEL
R (LT THME] 2w, ) ONEREEICRET 2L L bI10, ZREE OMEX
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Article 2 When administering matters related to working hours, holidays, and leave, etc.,
the Chancellor must give due consideration to the smooth operations of Tokai National
Higher Education and Research System (hereinafter referred to as “THERS”), and strive
to secure appropriate working conditions for Contract Employees by considering their
health and welfare.

(T 7 ) 5 s F))
(Prescribed Working Hours)
F 3% HENMBOBEBRFMIX, 1 HN720 7R 4 54, 1HEM%7-Y 3 8K 4 54
E L, MRERFRE A OEERRIICOWTIE, ROEBY T 5,
Article 3 (1) The working hours for Contract Employees shall be seven hours and 45
minutes per day, and 38 hours and 45 minutes per week. The starting and finishing times
shall be as follows:
— MRERFM FRI8EF3 04
(i) starting time: 8:30 am; and
TORCERFH PR SHEFL 5y
(ii) finishing time: 5:15 pm.

2 HIEOBEC D 5T, BEES K FEERE OF
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(2) Notwithstanding the provisions of the preceding paragraph, the working hours for a

RRZEFICHET DR (502
IRFERF B O KR A T T2 R
BRI, YKL T2

Contract Employee who has received approval for childcare-track part-time work under
the provisions of Article 27, paragraph (3) of the Tokai National Higher Education and
Research System Employee Childcare Leave Rules (THERS Rule No. 36 of 2020)
(hereinafter referred to as a “Childcare-Track Part-Time Contract Employee”) shall be
determined by the Chancellor according to the details of the work for which the Contract

Employee was approved.
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(3) Notwithstanding the provisions of paragraph (1), the Chancellor may, pursuant to
provisions separately prescribed, order a Contract Employee who falls under any of the
following items to work staggered working hours (meaning work with the assigned
working hours for which the starting and finishing times prescribed in paragraph (1) are
set for a predetermined specific time; hereinafter the same):

— EBEE ECBOTRICLEETO2HY BB H 556

(i) if there is sufficient reason it is particularly necessary for business operations; or

= BREERZRICET S VI o FERICI S RHENEEEZR LHEZLAICE VT,
EGOIEFIREENIXENECRNERDLNDILAE

(ii) if the Contract Employee applies to work staggered working hours due to any of the
following reasons and it is determined that it will not adversely affect normal business
operations:

A INER (BBEEHE PR OATHERE K ORI PR o2 g, LTRC, ) it
FHTO - R E LR AR B O F RARES T B3 2 SRR IR A (45 Fin 2 485 B A% A
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(a) to provide childcare to a child (meaning a child specified in Article 2 of the Detailed
Rules on the Handling of the Tokai National Higher Education and Research System
Employee Childcare Leave Rules (THERS Detailed Rule No. 18 of 2020); hereinafter the
same) who has not yet begun elementary school (including junior division of compulsory
education school and elementary school division of special needs school; hereinafter the
same);
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(b) to go to pick up or drop off a child in elementary school at a facility providing after-

school daycare services as defined in Article 6-2-2, paragraph (4) of the Child Welfare



Act (Act No. 164 of 1947) or providing after-school sound child upbringing services as
defined in Article 6-3, paragraph (2) of that Act, a location providing assistance listed in
the items of paragraph (14) of the same Article in family support center services as
defined in that paragraph, a facility providing support such as temporary daytime
supervision as part of community life support services as defined in Article 77 of the Act
on Comprehensive Support for Daily and Social Life of Persons with Disabilities (Act
No. 123 of 2005), or a location conducting after-school learning or other activities
implemented as educational support activities through a collaboration between a school,
family, and local community subsidized by the Ministry of Education, Culture, Sports,
Science and Technology (limited to children using those services); or
N BAEREICH DR FE OUEE R AHREIRE O MR ESFICET 28R (G
HFEEHMERRE 3 7)) F2HRICHET DL 2B LIChbe ) W #EL2LE LT 2R
BOXMRERZ WD, LTHELT, ) O, IEFEEOEHREDOMIR, STREE NI H#
Y= RADRMEZT LT DICHERFHORITZ OMMRRIEI L ERMFEZAT O 5HE
(c) to care for a covered family member requiring care (meaning a covered family
member requiring full-time care for a period of two weeks or longer as provided for in
Article 2 of the Tokai National Higher Education and Research System Employee Family
Care Leave Rules (THERS Rule No. 37 of 2020); hereinafter the same), accompany a
covered family member to a hospital, etc., carry out necessary procedures to enroll a
covered family member in care services, or provide other necessary assistance to a
covered family member.

(PR T BREFH])
(Break Times)
a4k BB OIRBRFFEIL, FHROKNLFRIFETL T2,
Article 4 (1) The break time for Contract Employees shall be from 12:00 pm to 1:00 pm.
2L, (2B0RME EENH L RO LN DGEG1E, REFREHZNNCEHVIES Z L83 d
Do
However, break time may be reassigned if deemed necessary for business reasons.

2 HHEOBREIC»»OLT, FRERMEBERNBEIZOWTIE, 1 HOEHEEMOE
WONAREM S 5L TORIZEWT, YE%BERARMEFONFIZESE, KEKHE
ENRWNWZ ENTE D,
(2) Notwithstanding the provisions of the preceding paragraph, break time does not have
to be provided to a Childcare-Track Part-Time Contract Employee on workdays where the
employee’s daily working hours are no more than four hours and 55 minutes, depending

on the details of that childcare-track part-time work.



3 HHEMENFIIKLELRBDLI5E81F, HL1EHOBEZK»DLT, HikE 3HEF 25D
RS 2 2 7B E OKRBRE-IL, 4505LT25Z 808 TED,
(3) Notwithstanding the provisions of paragraph (1), break time may be set at 45 minutes
for Contract Employees working staggered working hours under paragraph (3), item (ii)
of the preceding Article if deemed particularly necessary by the Chancellor.

4 FIEOHEEIC L VKRB Z 4 50 & LEED, B 1 3 FKICHET D PITE 895 R H
LS D & DL ailE, 15 5 QIR Z FE BB e LASk o 855 s i o i v I i
<HbDET 5,
(4) If an employee whose break time is 45 minutes pursuant to the provisions of the
preceding paragraph is ordered to work outside prescribed working hours as provided for
in Article 13, a break of 15 minutes shall be inserted into the hours worked outside
prescribed working hours.

(Fril DTZREIC X 0 8B4 2 KTk B o B85 R i o EIHR 0 &)
(Assignment of Working Hours for Contract Employees Working Special Work Formats)
B4 HMHOEE LOFEMICEIVA2 FOMEICT LD HWEKIE O 85 kR H & OIRH
FFEIC DWW TIE, BIRBLICHIT L2803 2,
Article 5 For Contract Employees to whom the provisions of the preceding two Articles
are difficult to apply due to the operational circumstances of THERS, working hours and
break times shall be as listed in Appended Table 1.

(FRAT 2042 5 D #5978 i)
(Discretionary Work System for Designated Professors, Etc.)
65k FHEHESR, FHEMHEER, AN, FEBVE, MIEEAROWIEE (R4) (BT

RHEZEIRE) Lo, ) OO bEL L THIRICIEET 2FH O OEIT O FEB K O
BF DR IO W T, FREHEICKR DS BHFEEREOHEIIZNRDI DO LT D,
Article 6 Matters regarding the methods for executing responsibilities and the allocation
of working hours for Designated Professors, Designated Associate Professors, Designated
Lecturers, Designated Assistant Professors, Researchers, and Researchers (Students)
(hereinafter referred to as “Designated Professors, Etc.”) who are primarily engaged in
research shall be left to the discretion of those Designated Professors, Etc. pursuant to a
labor-management agreement.

(e B R 2 % 27 350 AT J 5 e = B OV ol 8 R IR 2 5 A J& s e = 23 H8 8 37 2 2RIk B 0 855
ISAED)
(Working Hours of Contract Employees Specified by the Gifu University Hospital

Director or the Nagoya University Hospital Director)
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Article 7 Contract Employees who fall under either of the following items shall work
hours under an irregular work hours system with four-week units adopted starting March
21, 2004, with eight weekly holidays every four weeks and with prescribed working hours
averaging no more than 38 hours and 45 minutes each week:
— I BRI R R BRI S T 2 RAVIREA O 9 Bl B B R R e A e E
Tk
(i) Contract Employees working at Gifu University Hospital who have been specified by
the Director of Gifu University Hospital;
= AR RPEEFE B OF SIS T 5RO E D 5 b4l R KR S E R
Wt RN IRET 2H
(ii) Contract Employees working at the Department of Nursing at Nagoya University
Hospital who have been specified by the Director of Nagoya University Hospital.
CEEANED
(Weekly Holidays)
F8& WHBEOWMIKR (BFERFHEZFI VRO LRWVWAEZ WS, LFRELE, ) I%, AEH
LOtREHRET S,
Article 8 (1) Contract Employees’ weekly holidays (meaning days on which working
hours will not be assigned; hereinafter the same) shall be Saturday and Sunday.
kB, FREIEFEILSRITEDDHIEERAIL, BERET D,
The statutory holiday prescribed by Article 35 of the Labor Standards Act shall be
Sunday.
2 HIEOREC»0OLT, EEOEE EOFMEICL D ATEOHEEIZ LV #HOWROEA
OEARBIZONTIE, BIZED D,
(2) Notwithstanding the provisions of the preceding paragraph, weekly holidays shall be
separately prescribed for Contract Employees for whom it is difficult to apply the
provisions of the preceding paragraph due to THERS’s operational circumstances.
(AR B D)
(Substitution of Weekly Holidays)
FOS HHMERIL, MEROHEICIVEKRE EINTZAICEHEZMT 2LEND L5551
X, HEGEMT LA (LT TEEmMSTH] Evwo, ) OBRTIFA—EOHMNICH D
PERFHEAFIVIRONZE (LIF TEER) Wi, ) KA & LT, YEZHBERIZH
DVIROGN TV BBz BB mn HICEIRD Z & TE %,



Article 9 (1) If it is necessary to order work on a day designated as a weekly holiday
pursuant to the provisions of the preceding Article, the Chancellor may designate from
the same one-week period as the day to which working hours are to be assigned
(hereinafter referred to as an “Ordered Workday”) a day on which working hours had
been assigned (hereinafter referred to as “Workday”) to be a substitute weekly holiday,
and assign the working hours that were originally assigned to that Workday to the
Ordered Workday.
2 RLEZZVEHICIVATHEICE Y B WEEIE, RSN 5E & 0K B 582 B4
L5 EWE DR A B O A B OHEMNT, SBBEmTAAERER &35 2 HWMATO R
LA4BMBEORETOHMHMNICHL2EBFRZEAKBIORBL L, UEHFERICH VRO
TWEEBRHREZHEMTHICHVIRLS Z LN TE D,
(2) If it is difficult to comply with the provisions of the preceding paragraph due to
unavoidable circumstances, the Chancellor may, within the number of days of holiday
work permitted under any labor-management agreements regarding overtime work and
holiday work, designate as a substitute weekly holiday a Workday within two weeks
before to four weeks after that Ordered Workday, and reassign the working hours on the
Workday to the Ordered Workday.

(PR H)
(Holidays)
F10% ZEMMEOKRAIE, ROLBY ETD,
Article 10 (1) Holidays for Contract Employees shall be as follows:
— HEROWHICEAT kA (Efm2 3FIEREE 17 8%5) ITHET LKA
(i) National holidays established by the Act on National Holidays (Act No. 178 of 1948);
and
= OFERFS (1 2HA29HMMGEFELIHAZHETOH, AIFICZEET 2R ZER, )
(ii) Year-end and New Year’s holidays (from December 29 to January 3 of the following
year, excluding holidays falling under the preceding item).

2 FIEHICHETZ2HIL, FimEbnFEL2RE, EROBFERMICEWVWTHEE TS
TEERELR,
(2) Employees shall not be required to work on the days specified in the preceding
paragraph, even during regular working hours, excluding persons otherwise ordered.

(kB DRAIRH)
(Substitute Holidays)
11k HERIE, MRICHETL2ERBICESORA L, BE2mT240ERNDLGE
(ZiE, SRR BEANS, KRB 2o2 8 (UF MUkRT &wvwoH, ) & LT, HE%IkA



ZEEA LT 2 8HEMBOHETOMBENICB W TEBEE2MGT 2K H & F— 085 A
HORON TWOIEFEAZIEET D2 LN TE D,
Article 11 (1) If it is necessary for business reasons to order work on a holiday specified
in the previous Article, the Chancellor may, prior to the holiday, designate as a day to
substitute for that holiday (hereinafter referred to as “Substitute Holiday”) a Workday
within eight weeks after that holiday to which the same working hours are assigned as the
holiday on which work is ordered.

2 EMWMEIL, 9BLrHEONTZARHOLYBRMEZEE LHEEE, Ik & LT
RESNTERIE, B8 T2 2ELRN,
(2) If a Contract Employee works all of the working hours on a holiday on which work
was ordered, that employee shall not be required to work on the day designated as a
Substitute Holiday.

(85 %5 Bt LAS D 885 )

(Work Outside the Workplace)
125 BOEEIL, ¥BoME LLERHD LEEDONDLGEITIE, BE OGS
TN TEHE T LI LamEbND I ENndH D,
Article 12 (1) Contract Employees may be ordered to work at a location away from their
usual workplace if deemed necessary for business reasons.

2 RMBMEVBAIEOBE ZzmEONTLEICBNT, YEEFOHBERMEZEE LN
WeEEE, BIVIRONTZEHERFMEZHHE L-bD LhrRT,
(2) If a Contract Employee is ordered to work under the provisions of the preceding
paragraph and it is difficult to calculate the hours worked, the Contract Employee shall
be deemed to have worked the hours assigned.
2L, BB EBA CHETLILERD HGEICIE, YSEBOFITICNELIND
R 2 8B Lb oL BT,
However, if the Contract Employee is required to work in excess of the regular working
hours, the Contract Employee shall be deemed to have worked the hours necessary to
perform that work.

(Pt 2 455 155 [ LS O 8455 )
(Work Outside Prescribed Working Hours)
H1 35 EMEMEIX, RTEBRVEFIZLIVEFOHE ELERNS L LERDOOLNLDLY
AE, BEEE TERAE LS IIRBICEBEEMELNDL Z 0D 5,
Article 13 (1) Contract Employees may be ordered to work overtime or on weekly

holidays or holidays if deemed necessary for unavoidable business reasons.
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Hfi AR LG G0 9B E oBEEERMICOVTIE, 1 HIC2 4FRHED 14

IZ1 5 ORI Z B ARV E I LR TIIER SR,

(2) If a Contract Employee who is raising a child under elementary school or caring for a

family member requests a reduction in overtime hours, the Chancellor must ensure that

the employee’s overtime hours not exceed 24 hours in one month and 150 hours in one

year.

3 MR, MRPIHEZ 1 FLRE L2WENBRENFE R LSS, H1HO

HE I SOTER B L IFIRBICEBEEZmURnbD L35,

(3) If requested by a Contract Employee who is pregnant or who gave birth within one

year prior, the Chancellor shall not order the Contract Employee to work overtime or on a

weekly holiday or holiday as referred to in paragraph (1).

4 BHERIT, 3MIWERVWFEET L, XIIFREONT#ELZIT IO ROMBELER LS

A, H1HOBEEE UTERAE L IR BIZEBZG L2V LD LT 5,

(4) If requested by a Contract Employee who is raising a child under three years of age or

caring for a family member, the Chancellor shall not order the Contract Employee to

work overtime or on a weekly holiday or holiday as referred to in paragraph (1).

5 MR, BFRERMESBEROBE I L, B UIREOLERS LZ5EIZBD

T, B SOX AR A3 L <I3IR BIZEE 2 U722 T AT 3ER OB E 1238 L RS E

THEROONDEXZIZRY, ThEMTDHIENTED,

(5) If it is temporarily or urgently necessary, the Chancellor may order a Childcare-Track

Part-Time Contract Employee to work overtime or on a weekly holiday or holiday only if

it is deemed that not ordering the work would significantly impede business operations.
(REE )

(Late-Night Work)

145 BHNBEIZ, ¥BEOHG LULERND DL EFDOLNALIHGEICIE, K (Fk10

BRI B RFE T) ICHBLZMELNDI I ENH D,

Article 14 (1) Contract Employees may be ordered to work late-night hours (between 10

pm and 5 am) if deemed necessary for business reasons.

2 BHERIL, NFERBFEEOFOBRBELE L IIRBEONHEEAT O BB SUTIEIR A
LIZHER 1 FE 2Rl L2VWKBEE 2R R LS 6120, ATEORMICEHE S & T

IRBIRY,

(2) If requested by a Contract Employee who is raising a child under elementary school or

caring for a family member, or who is pregnant or who gave birth within one year prior,

the Chancellor may not make the Contract Employee work during the hours set forth in

the preceding paragraph.



(S FE R 55 D 5 )
(Work During Disasters, etc.)
155 EHMAR KEZOMBTLIZLOTERVERIZL-T, BERICEHETD
VENH DGEIIEL, ZOLEREICEWNT, BREE ITERKRAE LKA ICHE L
MELNDZENH D,
Article 15 If it is temporarily necessary for a Contract Employee to work due to a
disaster or other unavoidable reasons, the Contract Employee may, to the extent
necessary, be ordered to work overtime or on a weekly holiday or holiday.
(5 1H)
(Overnight Duty)
B16% HMERIL ROMEBICHL, @FOEHBREOMWKEND ZERITHB S NIRRT
TOBEEHBZMmT LI LNTE D,
Article 16 (1) The Chancellor may order Contract Employees to perform overnight duties
after being completely released from normal working hour restrictions.
2 MR, FRAEARMEEZOBRE IS LTE, AMEICHET 2EEEE L Yi%E R
HRFHEBERZOBREUN OB M T 22 LN TERWEAICRY, Zhizad bl L)
TE %,
(2) The Chancellor may order a Childcare-Track Part-Time Contract Employee to perform
overnight duties as provided for in the preceding paragraph, only if it is not possible to
order employees other than the Childcare-Track Part-Time Contract Employee to perform
the overnight duties.
(H##)
(Attendance Record)
H1 7R FMMET, BERAEITICHE L, HEHRESICHEEICHE T2 b0 LT
Do
Article 17 Contract Employees shall arrive at work by the starting time and immediately
affix their seals to the attendance record.
L, RUEH/LRVWEFEOD 258121%, BAIKRADZENTE D,
However, if there are extenuating circumstances, Contract Employees may sign instead.
(A FaRIR)
(Annual Paid Leave)
1 8% HRAKKEIL, —OFEE (4A1HEPSEFED3IHI1IAHETENI, LT
L, ) ICBTDRBEL, KOKEFIZHITL2XFICIHEL, YEEFICEDDLHBEE X
2Hb0ET 5,
Article 18 (1) Annual paid leave is leave within a single academic year (meaning from

April 1 to March 31 of the following year; hereinafter the same), and employees shall be



granted the number of days of annual paid leave prescribed in each of the following
items, in accordance with the categories listed in those items:

— HBEEEOFRICBWT, HillEAINTZSEE TOFEEORMAICIST, BIERSH
2IZED D HHE

(i) if the employee was newly hired during that academic year: the number of days
prescribed in Appended Table 2 that corresponds to the month of the academic year that
person was hired;

Z RMEE LS EREEN SN TVWD S EHO R G RE L itk B 58 RIS
U, BIXREIICEDD B (MFEEOREBE RO 8EHLL LHE LZLEITRD, )

(ii) if the employee has been continuously employed since the preceding academic year:
the number of days prescribed in Appended Table 3 that corresponds to the period that
person has been in continuous employment, calculated from the day that person was hired
(limited to cases where the person worked at least 80% of the total workdays of the
preceding academic year).

2 BRARMEEZOBEED >SS 1 EBOEE B 3 H OIS OFRA kIR
X, BIEOBEEIC 220 L T, —OFEET LIL, ROKFIZEIT 2 X325 CHERARKEIR
A G-z 727 i 720,

(2) Notwithstanding the provisions of the preceding paragraph, Childcare-Track Part-
Time Contract Employees who work three days a week must in each academic year be
granted annual paid leave in accordance with the categories listed in each of the
following items:

— YUFEEOFRICBWT, HilCEAINZSGSE TOFEEORMAICIST, BIEREH
41ZED DA

(i) if the employee was hired during that academic year: the number of days prescribed in
Appended Table 4 that corresponds to the month of the academic year that person was
hired;

T ORMFEENGSIEMEEM SN TWDEE EHOANGRER Uik 885 5 H IS
U, BIREBSICEDD BE (WIFEEOREHHE RO 8HILL LHE L72HEICRD, )

(ii) if the employee has been continuously employed since the preceding academic year:
the number of days prescribed in Appended Table 5 that corresponds to the period that
person has been in continuous employment, calculated from the day that person was hired
(limited to cases where the person worked at least 80% of the total workdays of the
preceding academic year).

3 AI2MEO THkkeE# ) &ix, FHAIE LTH—-FERIZBWT, TOREMEEN e
SEFH SN TRV ERD LN GAEOEBE, H1HEO 2B A ] X, KA



DEBEEESTDHLHOTRTEEZNETNNI DL L, HELIZHBOREICY - T,
KIBROFAMIE, ZhzHHLELDOEARLTROYEI LDOET S,
(3) The term “continuous employment” in the preceding two paragraphs means, in
principle, employment at the same workplace in a form that is deemed in generally
accepted terms to have not been interrupted, and the term “total workdays” in paragraph
(1) means the total number of workdays a Contract Employee is required to work. When
calculating the number of worked days, periods of leave shall be included in the worked
days.
4 FWRAMKIERT, ROBEOEITHIZBERICRGESEL b0 LT 5,
(4) Annual paid leave shall be granted for the time requested by the Contract Employee.
2L, WBENRNBE OB ITHIERRIKRIREZIG S E 2 2 ENEBOER 2EEIC
KENET D EROTEHGEITIE, MORFICREGEIEL2ZENnH DL,
However, if it is determined that the timing of leave requested by the Contract Employee
would adversely affect normal business operations, the Chancellor may grant leave for
another time.
5 HIEOHBEIC»»DLOT, F7HEEE3 IFRFE 6 HIESIIIHERHEICLD, FZKM
BOATL2FERABKIBAZEDO > HE5HEZBAXLHSICHONTIE, &N COREFELRE
LTHEZXDZERDH D,
(5) Notwithstanding the provisions of the preceding paragraph, pursuant to a labor-
management agreement provided for in Article 39, paragraph (6) of the Labor Standards
Act, the portion of a Contract Employee's annual paid leave exceeding 5 days may be
granted for a time specified in advance.
6 BAHOBEIZ»r»DLOF, BERIE, B1HXIE2HOHEIZLY X bNIE
KA AR 1 0 B LL LRI E X3 F RERFEBEROBE (LT ZOHIZENT
(MBS &), ) LT, 500 1THEUNIC, YEENOBESOHT 4
RAFGKRIBEED 5> H 5 HICHONWT, MBENZNVBEFOBERZMERL, ToER &%
HLEZET, ®onLORFLEEL TRGSED,
(6) Notwithstanding the provisions of paragraph (4), for Contract Employees or Part-Time
Childcare-Track Contract Employees who are granted at least 10 days of annual paid
leave under paragraph (1) or paragraph (2) (referred to hereinafter within this paragraph
as “Contract Employees, Etc.”), the Chancellor shall, within one year of the day leave is
granted, and after hearing the opinions of the Contract Employee, Etc. and in
consideration of those opinions, grant five days of the total annual paid leave possessed
by that Contract Employee, Etc. for a time specified in advance.
2L, RRBEFENE 4 HXITE S HOBEIL L2 ERARIKEREZ IUG LS E B0
T, YRS LERESE 5 AnDERT 260 ET 5,



However, if the Contract Employee, Etc. has taken annual paid leave under paragraph (4)
or paragraph (5), the number of days of that leave taken shall be deducted from the five
days.

7T O FERAMRKIE (ZOHEOBREICIV#EYEINTZEOER, ) 1, 20 HEZREL
LT, BREEICRIVBSTZENTED,

(7) Annual paid leave (excluding days carried over under the provisions of this
paragraph) may be carried over to the following academic year, up to 20 days.

8 HIHODKEIZ LV MY S NI FERA G IRIRD & 5 KB 7> & KA # IR IR IS D
JRH S & o TG AL, B BSNICERAH/IRRNBRICHE RSO L LTHRY#
2bDET D,

(8) If annual paid leave is requested by a Contract Employee who has carried-over annual
paid leave pursuant to the provisions of the preceding paragraph, the carried-over annual

paid leave shall be deemed to be requested first.

9 HFEWRAKKEREZRSGTHIHAICE, BERIC LERIIZETHRTE 226w, 7=
7L, RXCEERVWERICE ,%%#u@@ﬁﬁé:kﬁf%&m%émﬁ,%fﬁ%

NMZETHLbDET D,
(9) If taking annual paid leave, the Contract Employee must notify the Chancellor in
advance; provided, however, that if it is not possible to provide advance notification due
to extenuating circumstances, the Contract Employee is to submit notification for the
leave promptly afterward.

(e BB
(Special Leave)
F19% HEREIX RKOKFIHITL256I1201F, BOBEBICK L THA 5ITHT 24
MOFEORIKIRE 525D LT 5,
Article 19 (1) In the cases listed in the following items, the Chancellor shall grant
Contract Employees paid special leave for the period prescribed respectively in each
item:
— BB N AEZE (B2 5FEREL1005) ICHET DEEHEDIT), K&
FHH T OB O [E R A K O8I #7 A LR O S OB IR ORI O R EITR D
MEMEZITHET 258 T, BB LRV AR E G0 ool & E LELERD
55
(i) beyond the voting rights provided for in the Public Offices Election Act (Act No. 100
of 1950), if a Contract Employee exercises voting rights, etc. related to national
referendums on Supreme Court judges or elections to recall a member or chairperson of
an ordinary local government assembly, and it is deemed unavoidable for the Contract

Employee to miss work: the period deemed necessary;
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(ii) if a Contract Employee is to appear in a capacity including as a lay judge (saiban-in),
witness, expert witness, or unsworn witness before the Diet, a court, a local public
government assembly, or any other government or public agency, and it is deemed
unavoidable for the Contract Employee to miss work: the period deemed necessary;

= MR, KFE, KKZOMOEFIZIVROWTNNIHLETLIHETOMINGITHE
TOHET, ZRNBEPEBE LRV EPAHYTHLLLLRBOLNDL EE 7T HOHHND
I

(iii) if, due to earthquake, flood, fire, or other disaster, any of the circumstances in the
following items, or an equivalent circumstance, occurs and it is deemed reasonable for
the Contract Employee to miss work: a period of up to seven days:

A4 BRBEBE OB AR WAL L, ITHRELLLE T, YSENBENTOEIBIEEE L
TV, XIT—RRYICREL TV D & &,

(a) if the Contract Employee’s current residence is lost or destroyed and that Contract
Employee is engaged in efforts to restore, etc. the residence or has temporarily
evacuated; or

7 BB KOS ROE &R — O WE BT 5 FH OETRICHERK, BEENEL
CARLTWVWDEAT, YBNMEBUAMIZIZENOOMREEIT) 2N TERNE X,
(b) if the Contract Employee and members of that Contract Employee’s household are
seriously lacking in water or food, etc. necessary for daily life and that Contract
Employee is the only one who is able to secure those goods;

o R, KE, KKZOMmOKFERIZHWT, BE5E LICB T 5 KO GR A B 5
OB LN ERRLEH[RNERBDOONLGE LEEFED LN D

(iv) if it is deemed unavoidable for a Contract Employee to miss work in order to avoid
physical danger when leaving work in the event of an earthquake, flood, fire, or other
disaster: the period deemed necessary;

T Mg, KFE, KKZOMOKENIL@EEEOFHFEICLYHEHT LI ERnELL
HThrtRBOoND5E KLELBO LN D HIM

(v) if commuting is found to be extremely difficult due to an earthquake, flood, fire, or
other disaster or a public transportation disruption: the period deemed necessary;

N CORMEE LRI B o BB e, IRIRSE TR T 2 #ife (0 2 48 B B A AL
H3 05, LT TEBIFRRRE] S vwo, ) BIRE4OBRBEOWMICHEIT 2BEIZRS, )
ML LT72HAE T, ZOMBENEE, RETOMOBBEDOHETITHEVRLELBED LN H1T
FEOLEOEFE LKW ENHEATHLLEROOND & & EFRFHBIRERE 4 O B
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(vi) if a relative (limited to relatives listed in the “Relatives” column of Appended Table
4 of the Tokai National Higher Education and Research System Employee Working Hours
and Leave Rules (THERS Rule No. 30 of 2020; hereinafter referred to as the “Working
Hours Rules™)) of a Contract Employee dies and it is deemed reasonable for the Contract
Employee to miss work for a funeral, mourning, or other events associated with the
relative’s death that are considered necessary: a period up to the number of consecutive
days listed in the “Number of Days” column of Appended Table 4 of the Working Hours
Rules (if the Contract Employee travels to a distant location for the funeral service, the
number of days required for a round-trip shall be added);

t BRBEREFICBIT2RE0OHATE, L5 OEEOMER: & O XX FHEATE O FR
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[ O YR OIS T 2HF) NIZBT28IKA, (kA ROMYAR Z2BR\WT, JFATE LT
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(vii) if it is deemed reasonable for a Contract Employee to miss work for Obon or other
summer events, to maintain or enhance mental and physical health, or to enrich family
life: a period of up to three consecutive days, in principle, excluding weekly holidays,
holidays and substitute holidays, between June and October in a single year (meaning
January 1 to December 31; hereinafter the same) (for Contract Employees working at Gifu
University Hospital or Nagoya University Hospital (hereinafter in this article, referred to
as “University Hospital Contract Employees”) who are listed in the Employee Categories
column of Appended Table 6, the corresponding period listed in the Period column of the
Table);

N RKTE SO B O 5 HET S HFEMED HiR 3 A 2/ 2 £ TIZ, #EA, K
T DMFEIE I ENLEEBD LN DITEEDTDICEHHE LRV ERHEYTHL RO
bivnd & kT 2 5 H O A O W[

(viii) if it is deemed reasonable for a Contract Employee to miss work during the period
from five days before the day of a wedding to three months after that wedding day due to
a wedding ceremony, travel, or other events associated with the wedding that are
considered necessary: a period of up to five consecutive days;

L INFRBFORMICET S ETOF (BEOFE2E8T, ) #EBF T HRNEE (B
W26 ALL Bk L TV D RMIAICIR S, ) 2, ToroF# (ABL, HLIX
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(ix) if it is deemed reasonable for a Contract Employee (limited to Contract Employees
who have been in continuous employment at THERS for at least six months) raising a
child (including a spouse’s child) who has not reached elementary school age to miss
work to care for the child (meaning taking care of an injured or ill child, or having a
child receive a vaccination or undergo a physical examination in order to prevent illness):
a period of up to five days per academic year (if that Contract Employee is raising two or
more children who have not reached elementary school age, a period of up to 10 days);
provided, however, that this shall include taken days of unpaid leave provided for in
paragraph (1), item (iv) of the following Article;

+  EHWME (BMEIC6 AL L EE L CW D RNREICR S, ) 25, EN#EREICH
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(x) if it is deemed reasonable for a Contract Employee (limited to Contract Employees
who have been in continuous employment at THERS for at least six months) to miss work
to care for a covered family member requiring care, accompany a covered family member
to a hospital, etc., carry out necessary procedures to enroll a covered family member in
care services, or provide other necessary assistance to a covered family member: a period
of up to five days per academic year (if there are two or more covered family members
requiring care, a period of up to 10 days); provided, however, that this shall include taken
days of unpaid leave provided for in paragraph (1), item (ix) of the following Article.

2 HMERIT, BRAEFRMBSHEZOBE (MEREZOBREZERS, ) OO bEI&RT 2 H
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(2) Regarding the two days specified by THERS between August 13 and August 16 of a
single year (hereinafter referred to as “THERS Specified Days™), the Chancellor may

require Childcare-Track Part-Time Contract Employees (excluding University Hospital



Contract Employees) who have been granted less than 10 days of annual paid leave
pursuant to the provisions of paragraph (2) of the preceding Article to take two of the
three days of special leave provided for in item (vii) of the preceding paragraph as that
leave, and in principle, that leave shall be taken simultaneously at each workplace.

3 MNED D HKOE 1S 7 5 IHET 2 8RR O BAFIZOWTIE, HEEE 5]
IZED D,
(3) Matters regarding THERS Specified Days and the taking of special leave provided for
in paragraph (1), item (vii) shall be separately prescribed by the Chancellor.

(A R HER )
(Unpaid Leave)
205 HHEERIL ROKSIHIT25E6101E, BRBEIIK L T3S 512817 5 H
MOELORIREZEZ DD LT 5,
Article 20 (1) If any of the following items applies, the Chancellor shall grant a Contract
Employee unpaid leave for the period listed in the corresponding item:
— SHM (BRIEEOHAICH- T, 1 4#E) UNICHET S FETH S ko
KRB LH725E HEORETOR LH-HM
(i) if requested by a female Contract Employee who is due to give birth within eight
weeks (or 14 weeks in the case of a multiple pregnancy): the period requested up to the
day of childbirth;
= ZMEORME S HPE ERE 1 2 EU%RO AN, LFRC, ) LeHaE
FEOHORANL 8EMAEZR®ET A HE TOMME (FEH% 6 B Z&RE L= E0RNEE
WEEEZ R LIS BB TEMASEN 2N ERBOZEF IR HM 2R, )
(ii) if a female Contract Employee has given birth (meaning a delivery 12 weeks or more
after conception; the same applies hereinafter): the period of eight weeks starting from
the day after the day of childbirth (if the female Contract Employee has requested to start
work and six weeks has passed since she gave birth, excluding any periods of work that is
approved by a physician as having no adverse effect on her);
= ABIFICELRWTEZE CHOERNBEDY, TOTORBTOLEDIZLELBDOLND
BRAEZITOHAE 1 HIZ2ZEZNZEN3 0 UANOHM (BHEoRMEEIZH > T,
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FILEVRIBICBIT2EFRERAZHRLEZSLGGIE, 1H2EZNEN3 000D HiZkR
XIFFHERICHR D4R T L OB 278 Lol 7o Wi 28 2 722 W)
(iii) if a Contract Employee raising a child under one year of age engages in
breastfeeding, etc. as necessary to raise the child: periods of up to 30 minutes each, twice

per day (for a male Contract Employee, if the child’s parent other than the Contract



Employee has leave referred to in this item (including equivalent leave) approved for a
day on which the Contract Employee seeks to use the leave referred to in this item, or has
requested time for childcare on the same day pursuant to the provisions of Article 67 of
the Labor Standards Act: a period not exceeding two periods per day of 30 minutes each,
minus the period approved or requested on each occasion);

M INERSEFORMICGET2ETCOF (BRBEOTFE2ET, ) 2BETHEOME (¥
M6 ALL Bk S L CW D RMIA 2R, ) 2, ToroFE# (AL, HLIX
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(iv) if it is deemed reasonable for a Contract Employee (excluding Contract Employees
who have been in continuous employment at THERS for at least six months) who is
raising a child who has not reached elementary school age (including a child of the
Contract Employee’s spouse) to miss work in order to care for the child (meaning taking
care of an injured or ill child, or having a child receive a vaccination or undergo a
physical examination in order to prevent illness): a period up to five days per academic
year (if the Contract Employee is raising two or more children who have not reached
elementary school age, a period of up to 10 days);

T KEORMBENEHAICB T 2 ENE L NERTZOEH LN LRl a5
RNWERDOONLGE BELRD LD IR

(v) if it is deemed unavoidable for a female Contract Employee to miss work due to
extreme difficulties in working during her menstrual period: the period deemed

necessary;

N OB LOAGITHEFOICDIFEET LILENRDY, ZOHHE LRV LR EHER
WERDOONLGE HELED LD B

(vi) if a Contract Employee needs to recuperate from a work-related injury or illness and
it is deemed unavoidable for the employee to miss work: the period deemed necessary;

t AGIIEFROLORETOILENDHY, TOEHHE LRV ERRPDE/RNERD
bhsHa (M2 5icliFs562k<, ) —OFEEIZBWTI1 0 H OHPHN OB H
(vii) if a Contract Employee needs to recuperate from an injury or illness and it is

deemed unavoidable for the employee to miss work (excluding the cases prescribed in the
preceding two items): up to 10 days per academic year;

N BB OO O HER U < 3R L g B A 0 72 8 o KA i 5 H0IE o 4 it A 2 E
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(viii) if a Contract Employee applies to register as a bone marrow donor for a bone
marrow transplant or a peripheral stem cell donor for a peripheral stem cell transplant
with an entity that carries out such registrations, or provides bone marrow for a bone
marrow transplant or peripheral stem cells for a peripheral stem cell transplant to a
person other than a spouse, parent, child, or sibling, and it is deemed unavoidable for the
employee to miss work to undergo examinations, be hospitalized, etc. in association with
that application or donation: the period deemed necessary; or
U KA (A2 6 AUl B EIE L TV A RMIE 2#BRr<, ) 28, Eh#EREICH
DXRBEEDONHE, SFREHEOBBLEDMIB, SREENNE —CZAORMEEZ TS
Te OB IR TR DORATZE O REBEIC L ERMFFE LT O OB LRV LMY T
HHEROOLNDLEGE —OFREICBWTS HOHPBENOHM (ZENEREICH 5 RFE
B2 NELEDBEI0EH > TIE 1 0 H PN O HH)
(ix) if it is deemed reasonable for a Contract Employee (excluding Contract Employees
who have been in continuous employment at THERS for at least six months) to miss work
to care for a covered family member requiring care, accompany a covered family member
to a hospital, etc., carry out necessary procedures to enroll a covered family member in
care services, or provide other necessary assistance to a covered family member: a period
of up to five days per academic year (if there are two or more covered family members
requiring care, a period of up to 10 days).

2 AIEHOBEZI»DOLT, BERRFICEHETL2RMOMEICH > TIE, FEFE 1S

8RN (ZRILEDGGIZH->TIX, 1 4HM) | LdH0I1%, 6 HME (ZREKRD
LBalldbo T, 148M) | LRABEALbOLET D,
(2) Notwithstanding the provisions of the preceding paragraph, for Contract Employees
working at Gifu University, the phrase “eight weeks (or 14 weeks in the case of a
multiple pregnancy)” in item (i) of that paragraph shall be replaced by “six weeks (or 14
weeks in the case of a multiple pregnancy)”.

(J7 By 25 DSbR, Fr B IRAR K OME RS IR IR 0D 56 5k %)
(Exemption from Obligation to Work and Requests for Special Leave and Unpaid Leave)
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Article 21 When requesting special leave or unpaid leave, or submitting notification of
exemption from the obligation to work as provided for in Article 14 of the Tokai National
Higher Education and Research System Designated Employee Work Rules (THERS Rule
No. 2 of 2020) and Article 28 of the Contract Employee Work Rules, a Contract
Employee must submit a request or notification to the Chancellor in advance; provided,
however, that if it is not possible to request or provide that notification in advance for
unavoidable reasons, the Contract Employee shall request or submit notification of the
leave or exemption promptly afterward.

(CHERN)
(Miscellaneous Provisions)
H22% ZORRBIZEDDLODIEN, KBS OBBRFH, KIREICHE LLERFHE
i, ERENED D,
Article 22 In addition to the provisions prescribed in these Rules, other necessary
matters regarding working hours, leaves, etc. for Contract Employees shall be determined
by the Chancellor.
EgEll
Supplementary Provisions

1 ZOHRRIE, SM2FE4H0 1 A6 HITT 5,
(1) These Rules shall come into effect on April 1, 2020.

2 ZOBBORATHNC, ENRFPENEEREBREOFIL - MHEAREFICHT I HRIC
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(2) Staggered working hours requested under the National University Corporation Gifu
University Employee Childcare and Family Care Leave Rules or staggered working hours
approved or requested under the Nagoya University Contract Employee Working Hours
and Leave Rules (Rule No. 52 of 2004; hereinafter referred to as “Nagoya University
Contract Employee Working Hours Rules”) prior to the enactment of these Rules shall be
deemed to be staggered working hours approved or requested under these Rules.

3 ZORBEORATHT O E S KT E N BRI Bk AR (CER 1 6 AEEEHLAIE 6
35, UUF TR RFEMIBERA] Lo, ) X4 R RPN B 85 R
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. ) BT ZIhzZ3lc#<bD LT D,
(3) The number of remaining days of annual paid leave under the National University

Corporation Gifu University Contract Employee Work Rules (Rule No. 63 of 2004;



hereinafter referred to as “Gifu University Contract Employee Work Rules”) or the
Nagoya University Contract Employee Working Hours Rules prior to the enactment of
these Rules shall be retained under these Rules as of the day these Rules come into effect
(hereinafter referred to as “Effective Date™).

4 ZOBRBRORATANC, kBRI B st E LRI IS & i S e R IR IR
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(4) Annual paid leave or special leave for which notification was given or unpaid leave
that was approved under the Gifu University Contract Employee Work Rules, or annual
paid leave for which notification was given or leave other than annual paid leave that was
approved under the Nagoya University Contract Employee Working Hours Rules, prior to
the enactment of these Rules shall be deemed annual paid leave for which notification
was given, or special leave or unpaid leave approved, under these Rules.

5 JaAT HET2 O ENKRFENREERFICH & E R S T2 2KE &K OF AR
W18 25 LRIk B D AR ARG IRIR D Fe I OB L 1L, B 1 8RB 7THOBEIL DL T,
MZED D & ZAITE D,

(5) Notwithstanding the provisions of Article 18, paragraph (7), the first carryover of
annual paid leave for Contract Employees and Childcare-Track Part-Time Contract
Employees working continuously at National University Corporation Gifu University
since before the Effective Date shall be separately prescribed.

6 AT B AT S E LR E AN BRF XAXE N R FEANA TR R EE R S h
TWD KRB Ok S B WIFIT, B1 85K 05% 2 05K F TITHET DMkl B HMIC
BENDLIHLDOET D,

(6) The period of continuous employment of a Contract Employee working continuously

Sl

at National University Corporation Gifu University or Nagoya University since before the
Effective Date shall be deemed to be included in the period of continuous employment
specified in Articles 18 through 20.

MFEF 1 (5 5 RER)

Appended Table 1 (related to Article 5)

ik B D X 5y 755 55 T I ]
Employee categories Working hours Break times
AN S OSSN E e RPAE S ) [ 4= ERTT7 - 30~FFRT1I L - 30
Contract Employees Working at Gifu University |24 : 1 5 ~F#%0 : 30
Nursery 7:30 am — 4:15 11:30 am —
pm 12:30 pm
FRI8 : OO~ F|F#% 0 : 0 0~
%4 .45 %100




8:00 am — 4:45 12:00 pm - 1:00
pm pm
FHI8 ¢ 30~F|F#%0 : 30~
%5 :15 Fth1 030
8:30 am — 5:15 12:30 pm - 1:30
pm pm
FETO : 0 0O~F|Ftk1 : 00~
%5 :45 T2 :00
9:00 am — 5:45 1:00 pm - 2:00
pm pm
FHTO : 1 5~F|F#%1 : 00~
%6 :00 T2 :00
9:15 am — 6:00 1:00 pm - 2:00
pm pm
T A5~ F%1 : 30~
%6 :30 T2 30
9:45 am — 6:30 1:30 pm - 2:30
pm pm
FHI1O : 1 5~|Fk2 : 00~
(7 :00 T3 :00
10:15am — 7:00 (2:00 pm — 3:00
pm pm
B B RFYT T A b v U NRICEH T LM (FRT7 - A5 ~FFAT11 : 45
= %4 :30 ~F#%0 45
Contract Employees Working at Gifu University 7:45 am — 4:30 11:45 am —
Satellite Campus pm 12:45 pm
FHIO : 25~ F|F#% 1 : 00~
%6 :10 FH2:00
9:25 am — 6:10 1:00 pm - 2:00
pm pm
F120 . 45~ |Fth4: 45~
%9 :30 FH#%5 .45
12:45 pm — 9:30 [4:45 pm — 5:45
pm pm
A B OR T MU ER BR BE A SR AT IS B S 9 2 TRk [FRET9 ¢ O O~ F|/F%& 0 : 0 0~
=1 %5 :45 FH1:00
Contract Employees Working at Nagoya University [9:00 am — 5:45 12:00 pm - 1:00
Institute for Space-Earth Environmental Research |pm pm
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Appended Table 2 (related to Article 18, Paragraph (1), Item (i))
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Number
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workdays

per week

1 F[ o
B R
Number
of
workdays
per year

& A

Month of hiring

an |0 |0 |7 |sn |9 toA |tin jiza i |22 s

April August(September|October[November|December{January YIMarch
MayJunel{July




217H(10 (1) (1) Cl) 10H
5H Pl E H a e e | 10H 8 H 7 H 6 H 4 H 3 H 1A
5days [217 days [10 10 days [8 days |7 days 6 days 4 days |3 days |1 day
10 |10 |10 [days
or more |days
days|days|days
AR 3 (1 8545 1B 2 wEMR)
Appended Table 3 (related to Article 18, Paragraph (1), Item (ii))
JEMH O A6 R U 7 ke #) % B
Period of continuous service since the day of hiring
Wos®EA |14/ o 8 ‘1$ 1@%&—’%2_ 2@%&—’%%_ 3@5?{/@%_ 4@?&’{ 551572
¥ % H % UT |2FUTOISEUTO |4FLLTO [5FEUTD B2 D
Number of |Number of [* A A A A A
workdays  |[workdays [Y€3" |More than |More than 2\More than 3|More than 4|More
per week  |per year or |1 year, but years, but |years, but |years, but [than 5
less |less than or|less than or |less than or [less than or |years
equal to 2 |equal to 3 |equal to 4 [equal to 5
years years years years
21 7HU |11 20 H
5H s H 1 2H 14H 16H 1 8H 20
5 days 217 days or (11 12 days 14 days 16 days 18 days davs
more days y
MR 4 (1 8 4% 2K 1 5BfR)
Appended Table 4 (related to Article 18, Paragraph (2), Item (i))
IO | 1M O |E R A
H %% %5 H %2 [Month of hiring
Number [Number 5 le |7
of of 4HH 1 g 8H |9H4 10H [T 1H 12H 1H 2 H 3 H
workdays\workdays|April August|September|October|November[DecemberjJanuary|February|March
per week |per year May JunelJuly
3 H 1210|5815 |5 |5 |6H |5H 4 A 4 2 H 2 H 1A 1H
3days |7»5H 16 1[5 H [ |@ [5days |5 days 4 days |4 days 2 days 2 days |1 day 1 day
sHxcMdaysfs 5 |5
From days|days|days
121 days
to 168
days
MIFEH 5 (1 8 4% 2 HHE 2 5 BIfR)
Appended Table 5 (related to Article 18, Paragraph (2), Item (ii))
WOETH | 1TEROZ [EH OB AEE L7 ki 555 1
# 7 H Period of continuous service since the day of hiring
Number of INumber of |y 4= [1 422 |2me [3EaM2 |42 02 544
workdays —workdays ly | |2 ELUFO|SELUTO |4 FLFO |5 ELTO B2 5
P pery 1 EMK 4K 1R 1K 1R
year [More than |More than 2|More than 3|More than 4|More
or 1 year, but |years, but |years, but |years, but |than 5
less |less than orlless than or [less than or |less than or |years
equal to 2 [equal to 3 |equal to 4 |equal to 5
years years years years




3 H 121H722|6H |6H 8 H 9H 10H 11H
3 days 5168H16 6 days 8 days 9 days 10 days 11
* T days days
From 121
days to 168
days

MERF6 (1 95%H 1HE 7 5HR)
Appended Table 6 (related to Article 19, Paragraph (1), Item (vii))

1k 5 0 X 5y %5 T FH]

Employee categories Period

I o 2 B 2 BB S 5 2 2 2 B % CPFROEARL12AE

Employees specified by the Director of the Gifu < ]

University Hospital From May to December in a
single year

AR R IR R I & i e O SEANE IS B B T D
Employees working at the Department of Hospital
Pharmacy, Nagoya University Hospital

AR R E R B IRE O B IS T o
Employees working at the Department of Nursing, Nagoya
University Hospital

il B R R A BRI R R e O R BN B IS BB o

Employees working at the Department of Medical
Technique, Nagoya University Hospital

4l BRI IE SRR RN E T 0
Employees specified by the Director of the Nagoya
University Hospital




