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(Purpose)
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Article 1 Matters regarding working hours, holidays, and leave, etc. for Tokai National Higher
Education and Research System part-time employees (hereinafter referred to as “Part-Time
Employees™) under the provisions of Article 33 of the Tokai National Higher Education and
Research System Part-Time Employee Work Rules (THERS Rule No. 4 of 2020; hereinafter
referred to as the “Part-Time Employee Work Rules”) shall be governed by these Rules, in
addition to the provisions of the Labor Standards Act (Act No. 49 of 1947; hereinafter referred
to as the “Labor Standards Act”), other relevant legislation, and the Part-Time Employee Work

Rules .



(RO EBE)
(Responsibilities of the Chancellor)
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Article 2 When administering matters related to working hours, holidays, and leave, etc., the
Chancellor must give due consideration to the smooth operations of Tokai National Higher
Education and Research System (hereinafter referred to as “THERS”), and strive to secure
appropriate working conditions for Part-Time Employees by considering their health and
welfare.
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(Prescribed Working Hours)
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Article 3 The working hours for Part-Time Employees shall be seven hours and 45 minutes or
less per day, and shall not exceed 30 hours per week.
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Article 4 (1) The break time for Part-Time Employees working more than six hours per day shall
be 60 minutes allocated during daily working hours.
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However, break time shall be 45 minutes for Part-Time Employees for whom the Chancellor
deems it particularly necessary.
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(2) If an employee whose break time is 45 minutes pursuant to the provisions of the preceding
paragraph is ordered to work outside prescribed working hours as provided for in Article 12 and
the total prescribed working hours and working hours other than prescribed working hours are
seven hours and 45 minutes or longer, a break of 15 minutes shall be inserted into the hours
worked outside prescribed working hours.
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(Assignment of Working Hours)
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Article 5 (1) Working hours, starting and finishing times, and break times for Part-Time
Employees shall be assigned for each Part-Time Employee pursuant to these Rules and notified
by a notice of employment condition.
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(2) The assignment under the preceding paragraph may be reassigned if deemed necessary for
business reasons.
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(Working Hours for Part-Time Employees Specified by University Hospital Directors)
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Article 6 Part-Time Employees working at the Department of Nursing, University Hospitals who
have been specified by the University Hospital Directors shall work hours under an irregular
work hours system with four-week units adopted starting March 21, 2004, with eight weekly
holidays every four weeks and with prescribed working hours averaging no more than 30 hours
each week:
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Article 7 (1) Part-Time Employees’ weekly holidays (meaning days on which working hours will
not be assigned; hereinafter the same) shall be Saturday and Sunday.
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The statutory holiday prescribed by Article 35 of the Labor Standards Act shall be Sunday.
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(2) Notwithstanding the provisions of the preceding paragraph, weekly holidays shall be
separately prescribed for Part-Time Employees for whom it is difficult to apply the provisions
of the preceding paragraph due to THERS’s operational circumstances.
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(Substitution of Weekly Holidays)
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Article 8 (1) If it is necessary to order work on a day designated as a weekly holiday pursuant to
the provisions of the preceding Article, the Chancellor may designate from the same one-week
period as the day to which working hours are to be assigned (hereinafter referred to as an
“Ordered Workday”) a day on which working hours had been assigned (hereinafter referred to as
“Workday”) to be a substitute weekly holiday, and assign the working hours that were originally
assigned to that Workday to the Ordered Workday.
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(2) If it is difficult to comply with the provisions of the preceding paragraph due to unavoidable
circumstances, the Chancellor may, within the number of days of holiday work permitted under
any labor-management agreements regarding overtime work and holiday work, designate as a
substitute weekly holiday a Workday within two weeks before to four weeks after that Ordered
Workday, and reassign the working hours on the Workday to the Ordered Workday.
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(Holidays)
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Article 9 (1) Holidays for Part-Time Employees shall be as follows:
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(i) National holidays established by the Act on National Holidays (Act No. 178 of 1948); and
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(ii) Year-end and New Year’s holidays (from December 29 to January 3 of the following year,
excluding holidays falling under the preceding item).
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(2) Part-Time Employees may be ordered to work on a holiday specified in the previous
paragraph if deemed necessary for business reasons.
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(Substitute Holidays)
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Article 10 (1) If it is necessary for business reasons to order work on a holiday specified in the
previous Article, the Chancellor may, prior to the holiday, designate as a day to substitute for
that holiday (hereinafter referred to as “Substitute Holiday”) a Workday within eight weeks
after that holiday to which the same working hours are assigned as the holiday on which work is
ordered.
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(2) Part-Time Employees shall not be required to work on the day designated as a Substitute
Holiday.
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(Work Outside the Workplace)
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Article 11 (1) Part-Time Employees may be ordered to work at a location away from their usual
workplace if deemed necessary for business reasons.
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(2) If a Part-Time Employee is ordered to work under the provisions of the preceding paragraph
and it is difficult to calculate the hours worked, the Part-Time Employee shall be deemed to
have worked the hours assigned.
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However, if the Part-Time Employee is required to work in excess of the regular working hours,
the Part-Time Employee shall be deemed to have worked the hours necessary to perform that
work.
(FIT 2 455 155 [ LA S O 8455 )
(Work Outside Prescribed Working Hours)
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Article 12 (1) Part-Time Employees may be ordered to work overtime or on weekly holidays or
holidays if deemed necessary for unavoidable business reasons.
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(2) If a Part-Time Employee who is raising a child under elementary school (meaning a child
specified in Article 2 of the Detailed Rules on the Handling of the Tokai National Higher
Education and Research System Employee Childcare Leave Rules (THERS Detailed Rule No. 18



of 2020); hereinafter the same) or caring for a family member requests a reduction in overtime
hours, the Chancellor must ensure that the employee’s overtime hours not exceed 24 hours in
one month and 150 hours in one year.
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(3) If requested by a Part-Time Employee who is pregnant or who gave birth within one year
prior, the Chancellor shall not order the Part-Time Employee to work overtime or on a weekly
holiday or holiday as referred to in paragraph (1).
4 BEHERIT, 3MICMZRVWTFEEEFTL, XIIFEONELITO N— MNEERFER LSS
X, B1HOBWHE ITEKRBE LIIRABICHEEZM U0 LT 5,
(4) If requested by a Part-Time Employee who is raising a child under three years of age or
caring for a family member, the Chancellor shall not order the Part-Time Employee to work
overtime or on a weekly holiday or holiday as referred to in paragraph (1).
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Article 13 (1) Part-Time Employees may be ordered to work late-night hours (between 10 pm
and 5 am) if deemed necessary for business reasons.
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(2) If requested by a Part-Time Employee who is raising a child under elementary school or
caring for a family member, or who is pregnant or who gave birth within one year prior, the
Chancellor may not make the Part-Time Employee work during the hours set forth in the
preceding paragraph.
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(Work During Disasters, Etc.)
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Article 14 If it is temporarily necessary for a Part-Time Employee to work due to a disaster or
other unavoidable reasons, the Part-Time Employee may, to the extent necessary, be ordered to
work overtime or on a weekly holiday or holiday.

(T 1H)
(Overnight Duty)
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Article 15 The Chancellor may order Part-Time Employees to perform overnight duties after
being completely released from normal working hour restrictions.
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(Attendance Record)
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Article 16 Part-Time Employees shall arrive at work by the starting time and immediately affix
their seals to the attendance record.
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However, if there are extenuating circumstances, Part-Time Employees may sign instead.
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(Annual Paid Leave)
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Article 17 (1) Annual paid leave is leave within a single academic year (meaning from April 1
to March 31 of the following year; hereinafter the same), and employees shall be granted the
number of days of annual paid leave prescribed in each of the following items, in accordance
with the categories listed in those items.
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However, this shall not apply to Part-Time Employees hired for a term of three months or less
and whose employment is not renewed:
— FICEREINESSE TOFREOCRERMAST, MEFE1ICED DS B
(i) if the employee was newly hired: the number of days prescribed in Appended Table 1 that
corresponds to the month of the academic year that person was hired;
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(ii) if the employee has been continuously employed since the preceding academic year: the
number of days prescribed in Appended Table 2 that corresponds to the period that person has
been in continuous employment, calculated from the day that person was hired (limited to cases
where the person worked at least 80% of the total workdays of the preceding academic year).
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(2) The term “continuous employment” in the preceding paragraph means, in principle,
employment at the same department in a form that is deemed in generally accepted terms to have
not been interrupted, and the term “total workdays” means the total number of workdays a Part-
Time Employee is required to work. When calculating the number of worked days, periods of
leave shall be included in the worked days.
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(3) Annual paid leave shall be granted for the time requested by the Part-Time Employee.
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However, if it is determined that the timing of leave requested by the Part-Time Employee
would adversely affect normal business operations, the Chancellor may grant leave for another
time.
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(4) Notwithstanding the provisions of the preceding paragraph, pursuant to a labor-management
agreement provided for in Article 39, paragraph (6) of the Labor Standards Act, the portion of a
Part-Time Employee's annual paid leave exceeding 5 days may be granted for a time specified in
advance.
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(5) Notwithstanding the provisions of paragraph (3), for Part-Time Employees who are granted
at least 10 days of annual paid leave under paragraph (1), the Chancellor shall, within one year
of the day leave is granted, and after hearing the opinions of the Part-Time Employee and in
consideration of those opinions, grant five days of the total annual paid leave possessed by that
Part-Time Employee for a time specified in advance.
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However, if the Part-Time Employee has taken annual paid leave under paragraph (3) or
paragraph (4), the number of days of that leave taken shall be deducted from the five days.
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(6) Annual paid leave (excluding days carried over under the provisions of this paragraph) may
be carried over to the following academic year, up to 20 days.

7 HIEHOBREIZ XV B SN ERABIRIRD & 53— FERE 2 b ERA R IRIR OGO
JH S o > T2 a 1L, B B SN ERAHBRIRNLRICHE RSO L LTIRYIHES b
DETD,
(7) If annual paid leave is requested by a Part-Time Employee who has carried-over annual paid
leave pursuant to the provisions of the preceding paragraph, the carried-over annual paid leave
shall be deemed to be requested first.
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(8) If taking annual paid leave, the Part-Time Employee must notify the Chancellor in advance;
provided, however, that if it is not possible to provide advance notification due to extenuating
circumstances, the Part-Time Employee is to submit notification for the leave promptly
afterward.
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(Special Leave)
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Article 18 (1) In the cases listed in the following items, the Chancellor shall grant Part-Time
Employees paid special leave for the period prescribed respectively in each item:
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(i) beyond the voting rights provided for in the Public Offices Election Act (Act No. 100 of
1950), if a Part-Time Employee exercises voting rights, etc. related to national referendums on
Supreme Court judges or elections to recall a member or chairperson of an ordinary local
government assembly, and it is deemed unavoidable for the Part-Time Employee to miss work:
the period deemed necessary;
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(ii) if a Part-Time Employee is to appear in a capacity including as a lay judge (saiban-in),
witness, expert witness, or unsworn witness before the Diet, a court, a local public government
assembly, or any other government or public agency, and it is deemed unavoidable for the Part-

Time Employee to miss work: the period deemed necessary;
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(iii) if, due to earthquake, flood, fire, or other disaster, any of the circumstances in the
following items, or an equivalent circumstance, occurs and it is deemed reasonable for the Part-
Time Employee to miss work: a period of up to seven days:
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(a) if the Part-Time Employee’s current residence is lost or destroyed and that Part-Time
Employee is engaged in efforts to restore, etc. the residence or has temporarily evacuated; or
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(b) if the Part-Time Employee and members of that Part-Time Employee’s household are
seriously lacking in water or food, etc. necessary for daily life and that Part-Time Employee is
the only one who is able to secure those goods;
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(iv) if it is deemed unavoidable for a Part-Time Employee to miss work in order to avoid
physical danger when leaving work in the event of an earthquake, flood, fire, or other disaster:
the period deemed necessary;
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(v) if commuting is found to be extremely difficult due to an earthquake, flood, fire, or other
disaster or a public transportation disruption: the period deemed necessary;
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(vi) if a relative (limited to relatives listed in the “Relatives” column of Appended Table 4 of
the Tokai National Higher Education and Research System Employee Working Hours and Leave
Rules (THERS Rule No. 30 of 2020; hereinafter referred to as the “Employee Working Hours
Rules”)) of a Part-Time Employee dies and it is deemed reasonable for the Part-Time Employee
to miss work for a funeral, mourning, or other events associated with the relative’s death that
are considered necessary: a period up to the number of consecutive days listed in the “Number

of Days” column of Appended Table 4 of the Employee Working Hours Rules (if the Part-Time



Employee travels to a distant location for the funeral service, the number of days required for a
round-trip shall be added);
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(vii) if it is deemed reasonable for a Part-Time Employee to miss work for Obon or other
summer events to maintain or enhance mental and physical health or to enrich family life: for
Part-Time Employees listed in (a) to (c) below, a period of, in principle, consecutive days up to
those prescribed in (a) to (c) excluding holidays and substitute holidays, between June and
October in a single year (meaning January 1 to December 31; hereinafter the same) (for Part-
Time Employees working at Gifu University Hospital or Nagoya University Hospital
(hereinafter in this article, referred to as “University Hospital Part-Time Employees”) who are
listed in the Employee Categories column of Appended Table 3, the corresponding period listed
in the Period column of the Table):
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(a) Part-Time Employees who work five days a week: three days;
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(b) Part-Time Employees who work two to four days a week: two days; and
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(c) Part-Time Employees who work one day a week: one day;
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(viii) if it is deemed reasonable for a Part-Time Employee to miss work during the period from
five days before the day of a wedding to three months after that wedding day due to a wedding
ceremony, travel, or other events associated with the wedding that are considered necessary: a
period of up to five consecutive days;
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(ix) if it is deemed reasonable for a Part-Time Employee (limited to Part-Time Employees who
have been in continuous employment at THERS for at least six months and whose prescribed
number of workdays per week is three days or more) raising a child (including a spouse’s child)
who has not reached elementary school age to miss work to care for the child (meaning taking
care of an injured or ill child, or having a child receive a vaccination or undergo a physical
examination in order to prevent illness): a period of up to five days per academic year (if that
Part-Time Employee is raising two or more children who have not reached elementary school
age, a period of up to 10 days); provided, however, that this shall include taken days of unpaid
leave provided for in paragraph (1), item (iv) of the following Article;
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(x) if it is deemed reasonable for a Part-Time Employee (limited to Part-Time Employees who
have been in continuous employment at THERS for at least six months and whose prescribed
number of workdays per week is three days or more) to miss work to care for a covered family
member requiring care, accompany a covered family member to a hospital, etc., carry out
necessary procedures to enroll a covered family member in care services, or provide other
necessary assistance to a covered family member: a period of up to five days per academic year
(if there are two or more covered family members requiring care, a period of up to 10 days);
provided, however, that this shall include taken days of unpaid leave provided for in paragraph
(1), item (ix) of the following Article.
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(2) Regarding the two days specified by THERS between August 13 and August 16 of a single
year (or the one day; hereinafter referred to as “THERS Specified Days”), the Chancellor may
require Part-Time Employees (excluding University Hospital Part-Time Employees) who have
been granted less than 10 days of annual paid leave pursuant to the provisions of paragraph (1)
of the preceding Article to take two days of the leave if the Part-Time Employee falls under

item (vii) (b) of the preceding paragraph and one day of the leave if the Part-Time Employee



falls under item (vii) (c) as that leave, and in principle, that leave shall be taken simultaneously
at each workplace.
3 HEHENEDDLHMOE 1HE 7 5ICHRET 2 RIRIROEBGIZ SN TIE, BEENINIE
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(3) Matters regarding THERS Specified Days and the taking of special leave provided for in
paragraph (1), item (vii) shall be separately prescribed by the Chancellor.
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(4) The period of special leave in a single year provided for in paragraph (1) item (ix) and item
(x) shall include the following numbers of days:
— WI1H9 G WEH1HE4 FIIHRET D EAIRREZ S Lz B
(a) Paragraph (1) item (ix): the number of taken days of unpaid leave provided for in paragraph
(1) item (iv) of the following article; and
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(b) Paragraph (1) item (x): the number of taken days of unpaid leave provided for in paragraph
(1) item (ix) of the following article.
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Article 19 (1) If any of the following items applies, the Chancellor shall grant a Part-Time
Employee unpaid leave for the period listed in the corresponding item:
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(i) if requested by a female Part-Time Employee who is due to give birth within eight weeks (or
14 weeks in the case of a multiple pregnancy): the period requested up to the day of childbirth;
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DOHOFRNG SHM AR 5 H £ TOMM (FEH% 6 I8 M &2 #kwm L7z LMo N — ka2 5k
¥AEH UHTGGICBWTIERMAER R0 LB O EB I < M Z R )
(ii) if a female Part-Time Employee has given birth (meaning a delivery 12 weeks or more after
conception; the same applies hereinafter): the period of eight weeks starting from the day after
the day of childbirth (if the female Part-Time Employee has requested to start work and six
weeks has passed since she gave birth, excluding any periods of work that is approved by a
physician as having no adverse effect on her);
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(iii) if a Part-Time Employee raising a child under one year of age engages in breastfeeding, etc.
as necessary to raise the child: periods of up to 30 minutes each, twice per day (for a male Part-
Time Employee, if the child’s parent other than the Part-Time Employee has leave referred to in
this item (including equivalent leave) approved for a day on which the Part-Time Employee
seeks to use the leave referred to in this item, or has requested time for childcare on the same
day pursuant to the provisions of Article 67 of the Labor Standards Act: a period not exceeding
two periods per day of 30 minutes each, minus the period approved or requested on each
occasion);
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(iv) if it is deemed reasonable for a Part-Time Employee (excluding Part-Time Employees who
have been in continuous employment at THERS for at least six months and whose prescribed
number of workdays per week is three days or more) who is raising a child who has not reached
elementary school age (including a child of the Part-Time Employee’s spouse) to miss work in
order to care for the child (meaning taking care of an injured or ill child, or having a child
receive a vaccination or undergo a physical examination in order to prevent illness): a period up
to five days per academic year (if the Part-Time Employee is raising two or more children who
have not reached elementary school age, a period of up to 10 days);
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(v) if it is deemed unavoidable for a female Part-Time Employee to miss work due to extreme
difficulties in working during her menstrual period: the period deemed necessary;
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(vi) if a Part-Time Employee needs to recuperate from a work-related injury or illness and it is
deemed unavoidable for the employee to miss work: the period deemed necessary;

t AGEXITEFROLDRETDILERNDH Y, TOEE LN ERRDER/RRNVERD LN
%6 (Fi2 5B/ 256 %4KkR<, ) —OFEICBWVWTL 0 H QA OB M



(vii) if a Part-Time Employee needs to recuperate from an injury or illness and it is deemed
unavoidable for the employee to miss work (excluding the cases prescribed in the preceding two
items): up to 10 days per academic year,;
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(viii) if a Part-Time Employee applies to register as a bone marrow donor for a bone marrow
transplant or a peripheral stem cell donor for a peripheral stem cell transplant with an entity that
carries out such registrations, or provides bone marrow for a bone marrow transplant or
peripheral stem cells for a peripheral stem cell transplant to a person other than a spouse,
parent, child, or sibling, and it is deemed unavoidable for the employee to miss work to undergo
examinations, be hospitalized, etc. in association with that application or donation: the period
deemed necessary; or
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(ix) if it is deemed reasonable for a Part-Time Employee (excluding Part-Time Employees who
have been in continuous employment at THERS for at least six months and whose prescribed
number of workdays per week is three days or more) to miss work to care for a covered family
member requiring care (meaning a covered family member requiring full-time care for a period
of two weeks or longer as provided for in Article 2 of the Tokai National Higher Education and
Research System Employee Family Care Leave Rules (THERS Rule No. 37 of 2020); hereinafter
the same), accompany a covered family member to a hospital, etc., carry out necessary
procedures to enroll a covered family member in care services, or provide other necessary
assistance to a covered family member: a period of up to five days per academic year (if there
are two or more covered family members requiring care, a period of up to 10 days).
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(2) Notwithstanding the provisions of the preceding paragraph, for Part-Time Employees

working at Gifu University, the phrase “eight weeks (or 14 weeks in the case of a multiple



pregnancy)” in item (i) of that paragraph shall be replaced by “six weeks (or 14 weeks in the
case of a multiple pregnancy)”.
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(Exemption from Obligation to Work and Requests for Special Leave and Unpaid Leave)
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Article 20 When requesting special leave or unpaid leave, or submitting notification of
exemption from the obligation to work as provided for in Article 14 of the Tokai National
Higher Education and Research System Designated Employee Work Rules (THERS Rule No. 2
of 2020) and Article 25 of the Part-Time Employee Work Rules, a Part-Time Employee must
submit a request or notification to the Chancellor in advance; provided, however, that if it is not
possible to request or provide that notification in advance for unavoidable reasons, the Part-
Time Employee shall request or submit notification of the leave or exemption promptly
afterward.
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(Miscellaneous Provisions)
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Article 21 In addition to the provisions prescribed in these Rules, other necessary matters
regarding working hours, leaves, etc. for Part-Time Employees shall be determined by the
Chancellor.
bR A
Supplementary Provisions
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(1) These Rules shall come into effect on April 1, 2020.
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(2) Staggered working hours requested under the National University Corporation Gifu
University Employee Childcare and Family Care Leave Rules (Rule No. 16 of 2007) or
staggered working hours approved or requested under the Nagoya University Part-Time
Employee Working Hours Rules prior to the enactment of these Rules shall be deemed to be

staggered working hours approved or requested under these Rules.
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(3) The number of remaining days of annual paid leave under the National University
Corporation Gifu University Part-Time Employee Work Rules (Rule No. 64 of 2004; hereinafter
referred to as “Gifu University Part-Time Employee Work Rules™) or the Nagoya University
Part-Time Employee Working Hours and Leave Rules (Rule No. 53 of 2004, hereinafter referred
to as “Nagoya University Part-Time Employee Working Hours Rules”) prior to the enactment of
these Rules shall be retained under these Rules as of the day these Rules come into effect
(hereinafter referred to as “Effective Date”).
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(4) Annual paid leave or special leave for which notification was given or unpaid leave that was
approved under the Gifu University Part-Time Employee Work Rules, or annual paid leave for
which notification was given or leave other than annual paid leave that was approved under the
Nagoya University Part-Time Employee Working Hours Rules, prior to the enactment of these
Rules shall be deemed annual paid leave approved, or special leave or unpaid leave approved,
under these Rules.
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(5) Notwithstanding the provisions of Article 17, paragraph (6), the first carryover of annual
paid leave for Part-Time Employees working continuously at National University Corporation
Gifu University since before the Effective Date shall be separately prescribed.
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(6) The period of continuous employment of a Part-Time Employee working continuously at
National University Corporation Gifu University or Nagoya University since before the
Effective Date shall be deemed to be included in the period of continuous employment specified
in Articles 17 through 19.
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Appended Table 1 (related to Article 17, Paragraph (1), Item (i))
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*Including cases where the number of workdays per week is 4 days or less and the number of

working hours per week is 29 hours or more.
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Appended Table 2 (related to Article 17, Paragraph (1), Item (ii))
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*Including cases where the number of workdays per week is 4 days or less and the number of

working hours per week is 29 hours or more.
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Appended Table 3 (related to Article 18, Paragraph (1), Item (vii))
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Employees specified by the Director of the
Gifu University Hospital
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Employees working at the Department of
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Employees specified by the Director of the
Nagoya University Hospital




