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Detailed Rules on the Handling of the Tokai National Higher Education and Research
System Part-Time Employee Working Hours and Leave Rules
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(THERS Detailed Rule No. 15 of April 1, 2020)
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(Purpose)
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Article 1 These Detailed Rules prescribe the handling of the Tokai National Higher
Education and Research System Part-Time Employee Working Hours and Leave Rules
(THERS Rule No. 33 of 2020; hereinafter referred to as the “Part-Time Employee
Working Hours Rules”).
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(Non-Application of the Irregular Work Hours System)
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Article 2 (1) If any of the following items applies to a part-time employee (hereinafter

o

referred to as a “Part-Time Employee”) working under the irregular work hours system
provided for in Article 6 of the Part-Time Employee Working Hours Rules, the irregular
work hours system shall not apply for the duration of the period set forth in each
respective item:
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(i) If work restrictions are imposed on an employee after medical examinations as
provided for in Article 27 of the Gifu University Employee Safety and Health
Management Rules (Rule No. 19 of 2007; hereinafter referred to as the “Gifu University
Safety and Health Management Rules™): the period of time those work restrictions are in
place
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(ii) If work restrictions are imposed on an employee due to subsequent measures as
provided for in Article 4 of the Nagoya University Detailed Rules on Measures After
Medical Examinations, Etc. for Employees (Detailed Rule No. 29 of 2005; hereinafter
referred to as “Nagoya University Detailed Rules on Subsequent Measures”): the period
of time those work restrictions are in place
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(iii) if an employee is subject to partial childcare leave under Article 18, paragraph (1) of
the Tokai National Higher Education and Research System Childcare Leave Rules
(THERS Rule No. 36 of 2020; hereinafter referred to as the “Childcare Leave Rules”) or
partial family care leave under Article 12, paragraph (1) of the Tokai National Higher
Education and Research System Family Care Leave Rules (THERS Rule No. 37 of 2020;
hereinafter referred to as the “Family Care Leave Rules”): the period of time those

provisions are applicable
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(2) If any of the following items applies to a designated employee (part-time) working
under the irregular work hours system as provided for in Article 6 of the Part-Time
Employee Working Hours Rules as applied mutatis mutandis, the irregular work hours
system shall not apply for the duration of the period set forth in each respective item:
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(i) If an employee goes on leave under Article 8, paragraph (1), item (i) or (ii) of the
Tokai National Higher Education and Research System Designated Employee Work Rules
(THERS Rule No. 2 of 2020; hereinafter referred to as “Designated Employee Work
Rules”): the period of time the employee is on leave
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(ii) If an employee is granted unpaid leave under Article 21, paragraph (2) of the
Designated Employee Work Rules for over 30 straight days (including weekly days off
and holidays): the period of time the employee is on unpaid leave
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(iii) If work restrictions are imposed on an employee after medical examinations as
provided for in Article 27 of the Gifu University Health & Safety Management Rules: the
period of time those work restrictions are in place
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(iv) If work restrictions are imposed on an employee due to subsequent measures as
provided for in Article 4 of the Nagoya University Detailed Rules on Subsequent
Measures: the period of time those work restrictions are in place
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(v) If an employee is subject to partial childcare leave under Article 18, paragraph (1) of
the Childcare Leave Rules or partial family care leave under Article 12, paragraph (1) of
the Family Care Leave Rules: the period of time those provisions are applicable
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(Weekly Holidays Due to Operational Circumstances)
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Article 3 (1) If it is difficult to apply the provisions of Article 7, paragraph (1) of the
Part-Time Employee Working Hours Rules due to THERS’s operational circumstances as
described in paragraph (2) of the same article, weekly holidays for Part-Time Employees
shall be decided by the Chancellor as necessary.
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(Procedures for the Substitution of Weekly Holidays and Designation of Substitute
Holidays)
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Article 4 (1) Substitution of weekly holidays and designation of substitute holidays
referred to in Articles 8 and 10 of the Part-Time Employee Working Hours Rules shall be
conducted via the Weekly Holiday Substitution/Substitute Holiday Designation Log
Book, etc., and those substitutions and designations shall accord with the employee’s
wishes whenever possible.
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(2) The “same one-week period” referred to in Article 8, paragraph (1) of the Part-Time
Employee Working Hours Rules shall mean Sunday to Saturday.
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(Carryover of Annual Paid Leave)
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Article 5 When annual paid leave is carried over under Article 17, paragraph (6) of the
Part-Time Employee Working Hours Rules, fractions of less than one day shall be carried
over.
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(Notification of Annual Paid Leave)
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Article 6 The notification of annual paid leave referred to in Article 17, paragraph (8) of
the Part-Time Employee Working Hours Rules shall be conducted via the Contract
Employee/Part-Time Employee Leave Log Book (Annual Paid Leave).
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(Annual Paid Leave Units)
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Article 7 (1) Annual paid leave shall be counted in units of days or half-days; provided,
however, that annual paid leave may be granted in one-hour units when deemed
particularly necessary, and when annual paid leave granted in one-hour units is converted
into days, the number of hours normally worked per day by the Part-Time Employee to
whom the annual paid leave was granted shall be equivalent to one day (in the case that
there are any units of less than one hour, such units shall be rounded up).
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(2) When a Part-Time Employee does not work any working hours on a given day, this
shall be treated as one day of leave, irrespective of the number of hours of work.
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(3) Annual paid leave granted in half-day units may be used when, during working hours
assigned in a single work session, a Part-Time Employee either does not work any
working hours before a break or does not work any working hours after a break.
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(Matters Regarding Unpaid Leave)
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Article 8 (1) The term “illness” in Article 19, paragraph (1), items (vii) and (viii) of the
Part-Time Employee Working Hours Rules shall include a markedly high temperature,
etc. resulting from a vaccination injection or inoculation, and the term “recuperation” in
the same items shall include rehabilitation to return to a full role in society after
recovering from injury or illness.
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(Special Leave and Unpaid Leave Units)
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Article 9 (1) Special leave and unpaid leave may be counted in units of one day, one hour

or one minute as necessary.
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(2) When special leave or unpaid leave granted in one-hour units is converted into days,
the number of hours normally worked per day by the Part-Time Employee to whom the
annual paid leave was granted shall be equivalent to one day (in the case that there are
any units of less than one minute, such units shall be rounded down).
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(3) When all of the working hours on a given day are not worked, this shall be treated as
one day of leave, irrespective of the number of hours of work.
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(4) Notwithstanding the provisions of paragraph (1), leave referred to in Article 18,
paragraph (1), items (iii), (vi), (vii), and (viii) of the Part-Time Employee Working Hours
Rules shall be counted in units of one day, and leave referred to in items (ix) and (x) of
the same paragraph and Article 19, paragraph (1), items (iv) and (ix) shall be counted in
units of one day or one hour.
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(5) Notwithstanding the provisions of the previous paragraph, if an employee wishes to
use all remaining days of leave counted in units of one day or one hour, if those
remaining days include fractions of less than one hour, those remaining days of leave may
all be used.
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(Exemption from Obligation to Work and Requests for Special Leave and Unpaid Leave)
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Article 10 (1) Notifications of exemptions from the obligation to work and applications
for special leave and unpaid leave under Article 20 of the Part-Time Employee Working
Hours Rules shall be conducted via the Contract Employee/Part-Time Employee Leave
Log Book (Special Leave/Unpaid Leave).
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Supplementary Provision
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These Detailed Rules shall come into effect from April 1, 2020.



