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BEEDOZA
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BHEAZDOSERIEZIOEHF B HEICIE. FEICE>TTFHRLIESL,

1. #HE (P X:32 cmx24 cm (12.5 inX9.5 in)) ZHEHLEE L,

2. HEDRIC. K2NUEM(RSEF—XDENZRET DG £ ALIEE L,
3. EREVFH 7 E. LEEDHBEZZHERENEEL CTLLEE L,

ERREFFCOVT:

REEAZ CTRYUFRAZEIETHICENTELRVH  FFERICCERIRSMEDHDET
UHhU. BRAENTIE BADUIFZBATEFV ). BERICCERREYIFHFZDROLE
&L\ (BFRIEVFSFISUIFEFAFDOEDTI )

BENSDCIHSFeHFTFELTHEDET .

BEEXZE
eI
BAREF

XHlNVI—vay

OERZHE T DMARBROZFZRLL TLIEE0,

@Y CICHEZEDZMDIATOCTHEDE I DT, CEALEFRRAICHE =R L. TEDFinEZ
BBKRIICULTLEE LY,

Dear Mr. Smith,

To have your application documents sent from Nagoya University, please do

as follows:

|. Provide an envelope about 32 cmX24 ¢cm (12.5 inX9.5 in) in size.

2. On the envelope, write your name and the address of the location where
you want the application packet sent.

3. Send us this envelope along with 7 international reply coupons.

About international reply coupons:

Since Nagoya University cannot pay for the postage, you need to provide it,
but if you are outside Japan, you may not be able to buy Japanese stamps.

An international reply coupon is like a stamp.You should be able to buy it at a
post office in most countries.

We look forward to receiving your application.
Sincerely,
Hanako Meidai (Ms.)

Graduate School of Letters
Nagoya University

Variation Example

I. Please indicate the school and department for which you are requesting
documents.

2. The application period has already started, so we would ask that you read
through these documents and complete the required procedures as soon as
possible.

| 4
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BRI ARBRZEIBLIHEDRAETFERLEI T FEREZMABICCRRZDFE B L
RE.BOHESTENET,

1ERE AR D—ARMIE ISR LA T OURLTHEEENAIEE T I D, KDL ERID TSI WVE
LIeH. BREICELEDhELIEELY,
http://www.is.nagoya-u.ac.jp/index.html.en

BEHEAF
BRI
BREF

XHIINV I -3y

OFFERICOVTIF . FEEH (FFH) DHPZTBIRLIEE L,
@HBELERDEDIEWVGE(E, FECURLTIRED SR BEECEHELE I .
OFERIADXNZRET DHEIE. FERFIEZCHBELET DT, ZOETERELLE L,

BEEDOZA

Dear Mr. Smith,
This is Hanako Meidai, international student advisor at the Graduate School of
Information Science (GIS).Thank you very much for your enquiry. We are pleased

to learn that you are interested in the GIS.

General information about the GIS is available here:
http://www.is.nagoya-u.ac.jp/index.html.en

If you have more specific questions, you are always welcome to send me an
e-mail.

Regards,

Hanako Meidai (Ms.)
Graduate School of Information Science
Nagoya University

Variation Example

|. Please refer to each school or department's website for details.

2. If you want to contact professors, please refer to the URL below and contact
them directly.

3. If you would like us to send you the application guidelines, please let us know
and we will explain the procedure.

| 4




BEEDOZA

B (\VILvh) 5383k (webhR)IC

X 9I30E2)

PEPL: Dear Mr. Smith,
BEBAF(CCRRZESHBVEEE. HONESTTNFET, Thank you for your interest in Nagoya University.

KEZDINVTLYsRUOTIZIVHARIETEEDURLICTRAEBWEEIFER T D TTESIRIIEE L,
http://www.nagoya-u.ac.jp/en/about-nu/publication/profile/
http://www.nagoya-u.ac.jp/en/about-nu/publication/guideto/
http://www.nagoya-u.ac.jp/en/about-nu/publication/movie/

Regarding your inquiry, you can get our brochures as PDF files and view the
digital guide from the URLs below.
http://www.nagoya-u.ac.jp/en/about-nu/publication/profile/
http://www.nagoya-u.ac.jp/en/about-nu/publication/guideto/

. . . http://www.nagoya-u.ac.jp/en/about-nu/publication/movie/

CERDHDBEIE ZEFLBEVGDELEE L,

Please have a look at the contents of these links. If you have any further
inquiries, please feel free to contact us.

RHEXE )
EFREEER Sincerely,
EZVNE (s
Hanako Meidai (Ms.)
International Planning Division
Nagoya University
XHINVI—v3ay Variation Example
OIETOEAMATOCTEOFRADT. STEIZE L, I.We ask for your understanding as these documents cannot be mailed.
@BEEARZOZER-MHAB—EICOVTIF FELURLZTSREE L, 2. For the list of Nagoya University's schools and graduate schools, please refer to
OBMRBIDEEFEIF FEEDESD T, the URL below.

3. The contact information for each graduate school is listed below.
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KEZDOREZERAZDFHREICOVTBENED RV EESHDHESTEVE LI,

KEDARERARICOEFTULCF. BRABTIHBEDAZFHEDHDOE T DT, ERHEKZD
F5DOMABOEFBZEMCERSHWVEGDOED £ MEBFERZEAFUTEE L,
http://www.nagoya-u.ac.jp/en/admission/reg-prog/inquiry/

Fle. BB AEDOHPHREIESERLIEE L,
http://www.nagoya-u.ac.jp/en/
http://www.ecis.nagoya-u.ac.jp/en/admission/index.html

BEERZ(CERZEF O CWVEESDDHESITENEUIc. EBRHNSDTERFZEHFHFELTL
EERE

BEHEAF
ERRFERER
BREF

XNV -3y

OIREE TS A REIS BB B D&ERESEIE FECDED T,

OREFEEMFEAZEERMFHET LI UIc. BEEAZDEEICHDDIERIE. 10BEHPITIBEHL
EEE

@— RIS AFETIFFE2RFEEZITO TV,

BEEDOZA

Dear Mr. Smith,

We received your e-mail to Nagoya University in which you requested
information about the application procedure.

Each Graduate School of our university has its own admission procedures.
Therefore, to obtain the necessary information for admission, you should
contact the Student Affairs Section of the School where you wish to be
enrolled.

http://www.nagoya-u.ac.jp/en/admission/reg-prog/inquiry/

You will find this information on Nagoya University's website:
http://www.nagoya-u.ac.jp/en/
http://www.ecis.nagoya-u.ac.jp/en/admission/index.html
Thank you for your interest in Nagoya University.

We look forward to hearing from you.

Sincerely,

Hanako Meidai (Ms.)

International Student Exchange Division
Nagoya University

Variation Example

I. The following offices offer service in English.

2. The application period for admission in the fall of 2012 has ended. Information
about applying for the spring 2013 semester will be posted to the website in
October.

3. As a general rule, Nagoya University accepts applications twice a year.

1"
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HHREDAZFHICBEAITIRLEHEIC

X 9I30F

AZ Rtk
WREDARKICOVTBEVEDEB L EESDHESTENE U,

NERERDRFREEL T AZTBDEHICE. ERBEICERUZEITNEEDFRE L. XNEHZ
RIMBERERICT. EREB N B EAE L H U BEEEZREHRUTCHBDE T  ANBHIES
(&, BIHDLLHEEE (letter@post.jimu.nagoya-u.ac.jp)l[cC—EFHRLIEE LY.

REIEUT RS DRICIF TEEDEENUNETY . RADREXCIFBEFRELUNDESE. 2T
REFCFEFEOBRZMIL TS,

1. #%EXI9,800M

2. REREE (%K 1)

3. BFEE (#%RK2)

4. IBRZDHEDHESE (1RL3I3)

5. BXREDE TS XICHMET RIATIAE (REZEICHICDREFREITOHD)— ER
ETJE—18

6. HESIRE (RRFEICHICAHDRERITOHD)— EAEIE—1EL

7. BEPOREXFEENZIHT 555
FREDRNIEHOFE R Ao FADEKSIAZE (BATDBHHADEFREE 1 FOEEHZE D%
Eh%5B0)  INAGIAZE. HDVEHRALUNDREZZHT DEECHE SNCEIAZEED X
HLFY,

8. BE3M(it45 mmXx#E35 mm 14, #it30 mmXx#30 mm24K)

CBEFTIC.201 151 1 BAZOfcHDERREHRIFE A 18HEF O THOE T . AFEF
OELHEERBEORER. XMULE T BERIERELTHD I EAD EE. 10BAZDIED
DEFE. 7TARITISEFLTBDOET .

BHEMREEVTCAZLTH BIRECAZ T IHICHFBLIREOAZAERICEIET D
BEHHOEIDT. SHERLIES LY

BHERF
MR AR LS
BKREF

BEEDZA

Dear Mr. Smith,

Thank you for your e-mail to Nagoya University in which you requested
information about research student admission.

To be a research student at the Graduate School of Letters, you must pass an
application document screening. The Student Affairs Section of the Graduate
School of Letters provides a list of the required documents in the “Applicant
Guidelines for Research Students.” Prof.Yamada is in charge of sending these
documents, so please contact him if necessary (letter@post.jimu.nagoya-u.ac.jp).

Basically, the following documents will be required. Original documents in a
language other than J?anese or English must be accompanied by a translation
in either Japanese or English.

|. Examination fee of 9,800 yen

2. Research student application form (Form 1)

3. Curriculum vitae (Form 2

4. Letter of recommendation by a professor at your current university (Form 3)

5. Certificate of completion or certificate of prospective completion of graduate
course (document issued by the most recent university attended)-original
and | copy

6. Transcript of grades ﬁdocument issued by the most recent university
attended)-original and | copy

7. Documents attesting your ability to provide for your expenses during your
time as research student.
There is no set format. Documents that may be submitted include a bank
statement (showing an amount sufficient to cover living expenses for six
months and tuition fees for one year), an income statement, or a certificate
indicating that a person other than yourself will provide for your expenses.

8.Three photos (one 45 mm HX35 mm W, and two 30 mm HX30 mm W)

For your reference, the application deadline for the admission in October
2011 is June 18.Your admission letters will be sent following successful
completion of the examination. The date for this is not fixed, but ordinarily,
admission letters are sent by the end of July for October admission.

Please keep in mind that, even if you are admitted to the Graduate School of
Letters as a research student, you will have to pass a separate entrance
examination to enter the doctoral course.

Sincerely,

Hanako Meidai (Ms.)
International Student Section
Graduate School of Letters
Nagoya University
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FWFEAZICEAULCBEVEDEVEE. HDOHESTETVE LI,

LEHEBRKZOZEEENDAZIE. BEGlobal 30 International Program~\DiiEH UL (&
QIILBHNEABRZE | NDRBED2DDHENGHDET,

(MGlobal 30 International Program
S HFEREICDWTIFA TFOURLZCHESEL EE LY,
http://admissions.g30.nagoya-u.ac.jp/en/

@OIMLENEANBZE]

FFINIITBUEABRZE BB (JASSO)ICK>THITOHN S [BABERER(EJU) | 25258
LW IR TIFIEDFE R Ao

HABEZHER(EJU)

COFHBRIC DOV TKDEULWERDNEFIZE(F. JASSOICEZSERLIEE L,

TEL: 03-5520-6111

URL: http://www.jasso.go.jp/ryugaku_e.html

FHEICDOVTIE, 1 2BICRREINS [ BEERFIWENEABZESERIT | ZCSRITIEL,
COERDNEFIZSF. 250gDMZEERE(CHE T HEFREVIFSHESEER. BES
S FrzEkH UcHEZEH U ZHBEBAFFRIEICERICTBRULAH L EE V. e BEA
FHERIUIEEZZHET DI BAREBRESIDNET I DT, THTTHELIEEW,

BERNSDCIHSFeHHFELTHEDET .
BEHEXRF

ERPERER
BRAIEF

BEEDOZA

Dear Mr. Smith,

Thank you for your e-mail to Nagoya University in which you requested
information about enrolling in an undergraduate course.

There are two options for international students at Nagoya University:
I. applying for the Global 30 International Program, and 2. applying as a
privately-financed international student.

I. Global 30 International Program

You will find detailed information on Global 30 programs and admission as
well as instructions on how to apply at the following URL:
http://admissions.g30.nagoya-u.ac.jp/en/

2. Privately-financed international student

The first step is to take the Examination for Japanese University Admission
for International Students (EJU), which is held by the Japan Student Services
Organization (JASSO).

Examination for Japanese University Admission for International Students
(EIV)

For more information about this examination, please contact JASSO directly:
Tel: +81-(0)3-5520-61 1 |

URL: http://www.jasso.go.jp/ryugaku_e.html

For details about admission, please refer to the Application for Privately
Financed International Student booklet, which is published in December. If
you wish to receive this document, please send a letter to the Student
Admission Division, enclosing an international reply coupon in the value of a
250g airmail letter, as well as an envelope with your name, and the address
and postal code you would like it to be sent to, clearly written.

Finally, please be advised that since 2. Privately-financed international students
are required to take the same classes as Japanese students, Japanese language
ability is an important requirement for admission.

We look forward to receiving your application.
Sincerely,
Hanako Meidai (Ms.)

International Student Exchange Division
Nagoya University

15
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AR R I 3OS HEIC

X I30F

A=Ak Dear Mr. Smith,

BHBAF OAFRICEI BB WADHFICBHNEDELLILE. HODESTETNET, Thank you for your e-mail regarding graduate education and research fields at
Nagoya University.

TECURLICT. REBXZDHEDHAREROERLZEIRFK T DIENTEXI D TTHEED

<FEELY,

http://kenpro.mynu.jp:800 1/scripts/websearch/index.htm?lang=en

CEEODEHDFICEOHENR DN GG TORED R T DFERDHFFBIHNC

FHEFREZBRVEDELEE L,

The following URL links to a database of Nagoya University researchers,
where you can look up researchers' areas of study and contact information:
http://kenpro.mynu.jp:800 | /scripts/websearch/index.htm?lang=en

If you find a researcher whose interests match your own, please contact his

FBULBRELWLELE T , . . s N
or her department’s educational affairs division and inquire about contact
procedures.
P Sincerely,
EFRPEIR
2K EF
Hanako Meidai (Ms.)
International Student Exchange Division
Nagoya University
BT —2a> Variation Example
OFREDS ARRECEZEDORFEFHIFSETVEE Ao FECURLTBESBHAND L. ZHDH I. Unfortunately, this graduate school is not currently engaged in the research area
%;FQICBEEL\AD’G<T—““§L\ ’ o = e you have indicated. Please try searching again at the URL below and contact a
= e _ ) school that matches your research interests.
QHAEDEFFED R DODSIEN OIZEE TDHAEHFE T 2FERDBFFZERNCTERELEE . . .
L), 2. If you did not find the contact information for a professor, please contact the

Education and Student Affairs Section of that professor's school.

|4 4
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RIBRBFICRIIIBOSHhEICHITIOE

BHBRZ(CERZR O CVEE. HDNESITETNET,

IWEBDTIRBEFTOT S LDNRELDD(F. BHERZEEAMBIRBEZMIEL T L 2BH
THZEHERS- KZICHB VTR AEUSZEIEUCL\DIERE (FEERUAZERE) DH TY . LATD
URLICT . ERDAZDIMEEFZTOJ S LACRERED EH CHEEREE L,
http://www.ecis.nagoya-u.ac.jp/en/nupace/what/partner-inst.ntmi

ATOTS LNDIGEEZHRLELFEDIHEE. SRR T SR RHEE- AZOERRICEEVEG
bEL{rEEL,

KOHATBEROVELISEF. GEBARERBEF TOIS5 L(NUPACE)D YA MOTSHR
<IEELY,
http://www.ecis.nagoya-u.ac.jp/en/nupace/

BENSDIHSFeHFTFELTEDET .
BEHEAF

ERRFEIRER
BREF

XHIINVIT—3y
DIBLROERDIR. USRI DBRDROCON T, FBARCBELE DB EE ., J

@ILFICRU T DRMZE L KHER I DL IICLTLEE LY,

BEEDOZA

Dear Mr. Smith,
Thank you for your e-mail and your interest in Nagoya University.

Our exchange program only accepts students who are enrolled in full-time
undergraduate or graduate degree programs at overseas universities that
have concluded an academic exchange agreement with Nagoya University.
Please check whether you are eligible to apply at the website below.
http://www.ecis.nagoya-u.ac.jp/en/nupace/what/partner-inst.html

If you wish to apply for the program, please contact the International Office
of your institution.

For more information, please refer to the website of the Nagoya University
Program for Academic Exchange (NUPACE).
http://www.ecis.nagoya-u.ac.jp/en/nupace/

We look forward to receiving your application.

Sincerely,

Hanako Meidai (Ms.)

International Student Exchange Division
Nagoya University

Variation Example

|. Please contact your school regarding tuition fees and credit regulations.
2. Please read the conditions for admission carefully.

19
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AZ Rtk

REEARFEZE(CRATIRVEGDEZVEESDHESITENE L.

FOEAMICHARRERZE LV CIEENEABZEREINSGDIT T CORZEE.H
FEBR (XHBEZE) D AR TESINHEABZEZRIET DIDDEDTY . SWFHHMF
flchh 215 EEDBAKEED UL FHERBEICTAFLTEE L,

FlAKZICR AZR-BERRRZRZITCVIZE  BIITBUEABARZEIEKE
(JASSO) Wit g 2 [IWBNEANBZEFBRRHE | ZREUCV2Z2E S ERFPER
HFEDRM T DRFEZEZIELCLDRED VX ITH. CNSOFIEE IREBZPDFEZ N
RICLIEBDHIFEAETT,

565 REEARDRM T 2RZFZFHHRONTVDD T EBE. INSEFZ S Z ErICTEEE
TAZEICHBRENTVDTENZVDHERIKTT .

FOfth, IATITBCEA B AR ETIERIE(JASSO) AR TEIBREDIHDEZE(CHD
DERARBREIREUTVEIT D TTSEBLIEEL,
http://www.jasso.go.jp/study_j/scholarships.html

EERDBEROBERICIITIFENTT,

REEAF

ERPERER
BREF

BEEDOZA

Dear Mr. Smith,

Thank you for your e-mail to Nagoya University in which you requested
information about scholarships.

First, the Japanese Government Scholarship can be applied to before coming
to Japan. It is provided by the Japanese Ministry of Education
(Monbukagakusho, or MEXT) to support international students who wish to
study in Japan. Information about applying is available through your local
Japanese embassy or consulate.

At Nagoya University, some students receive financial support in the form of
admission and tuition fee exemptions, the Honors Scholarship for Privately
Financed International Students from the Japan Student Services Organization
(JASSO), and scholarships from local government bodies and private
organizations. However, these forms of support are usually reserved for
students who are already enrolled in a school in Japan. In addition, as the
number of scholarships from private organizations is limited, most
applications are restricted to students in a degree program.

JASSO's information center offers useful information about scholarships for
international students studying in Japan:
http://www.jasso.go.jp/study_j/scholarships_e.html

| hope you will find this information helpful.

Sincerely,

Hanako Meidai (Ms.)
International Student Exchange Division
Nagoya University
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http://www.nagoya-u.ac.jp/en/global-info/contact-us/edu-affairs-division/
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Dear Mr. Smith,

We have received your e-mail to Nagoya University in which you requested
information about the selection process for the Japanese Government
Scholarship.

Unfortunately, the University cannot provide scholarship selection results.
Information regarding the scholarship can be obtained from the embassy or
consulate general of Japan in your country.

Applicants for the scholarship must first pass a preliminary selection
examination conducted at the Japanese embassy or consulate in their country.
If you have already passed this examination and obtained the corresponding
certificate issued by your Japanese embassy or consulate, please use the
following URL to find contact information for Nagoya University teachers and
get in touch with them directly:

http://kenpro.mynu.jp:800 | /scripts/websearch/index.htm?lang=en

Contact information for the student affairs office of each school or graduate
school can be found at the URL below:
http://www.nagoya-u.ac.jp/en/global-info/contact-us/edu-affairs-division/

Sincerely,

Hanako Meidai (Ms.)
Graduate School of Information Science
Nagoya University

Variation Example

Students are also recommended for a government scholarship (Monbukagakusho
scholarship) after entering Nagoya University. For details, please refer to the URL
below.
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RERFCOVLTBELWEDEVEESDOHESTEVEX LI,

BERE BEECHBA (1R B T > TCUVEREEF T . EANEEEEICDVLTIE, &2
URLZECSERLIEE L,
http://www.nagoya-u.ac.jp/en/admission/adm-request/tuition/

HEEICDOV TR AZUCHSRAIDFFRE(E AZDBESZFHATEX T . TDR(F. CBS
TRPEETCIIEBES (EB) ZR I UENHDFTIH. TDHEETH. REFEFHKEIAH
T1/1AB=%icb35,000MH1550,000MHEETY . KIc. EFEIFEBEDS A TRAYAILICH
KDOFTH.30,000HEEEZBHRICUTLEEV . BEICDWLW T DMK IERIG. FECDURL
[CHDHARTwI (p.15)ICTTHEERLEE LY,
http://www.nagoya-u.ac.jp/en/pdf/guidebook_intl_stu2009-10.pdf?20100708
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OEFERIR-VEZEEZICOVTIF, FERURLZSRUTLIEE L,

OAZRICHBLFESEFHREPABEEOBERENBHINMF. [NETFEENDAIRTY
7 JIF FEEURLKDAFAIRET Y . BH. CERIEE L,

BEEDZA

Dear Mr. Smith,

We have received your e-mail to Nagoya University in which you requested
information about tuition fees and other matters.

Regarding monthly tuition fee information, we are only able to provide
documents showing the tuition fee per 6-month semester.

For detailed information about the fee, please refer to the URL below.
http://www.nagoya-u.ac.jp/en/admission/adm-request/tuition/

Regarding accommodations, you can use university dormitories for the first
six months after admission. After that, you will need to find your own public
or private housing. Monthly rent and utility fees (gas, electricity and water)
are usually between 35,000 and 50,000 yen.As for living expenses, these
depend on your lifestyle, but you should plan to spend about 30,000 yen a
month. For more information about housing, please consult the guidebook
(p-15) at the following URL:
http://www.nagoya-u.ac.jp/en/pdf/guidebook_intl_stu2009-10.pdf?20100708

Sincerely,
Hanako Meidai (Ms.)

International Student Exchange Division
Nagoya University

Variation Example

I. Refer to the URL below for details about the different exemptions and
scholarships.

2. The Guidebook for International Students explains the procedures you must follow
after arriving and gives tips on living in Japan.You can download it at the URL
below.
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BEEDZA

Dear Mr. Smith,

| am pleased to inform you that you have been accepted as a research student
at Nagoya University. Your Letter of Acceptance will be posted separately.

The Graduate School will process your application for a Certificate of
Eligibility, which you must present to obtain a college student visa. Please send
the following documents to the Graduate School Section by February 15.

*Completed application form for Certificate of Eligibility
*Two identical photos (40mm H X30mm W)
* Copy of your passport

We will send you the Certificate of Eligibility as soon as it is issued. You
should then bring it with your passport and the enclosed Letter of
Acceptance to your local Japanese embassy or consulate to apply for your
college student visa. Some embassies may request documents in addition to
those listed above, so please check ahead of time.

Your Certificate of Eligibility will be returned to you with your passport when
you pick up your visa.You must present your Certificate of Eligibility at
immigration when entering Japan, so do not forget to carry it with you.

Regards,
Hanako Meidai (Ms.)
Office of the Graduate School of Environmental Studies

Nagoya University

Variation Example

I. Make sure that the photocopy of your passport photo is clear and follows the
guidelines.

2. When your Certificate of Eligibility arrives, make a photocopy of it just in case.
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BEEDOZA

Dear Mr. Smith,

This is Hanako Meidai at the Office of Graduate School of Environmental
Studies, Nagoya University.

First of all, congratulations on passing the screening process for the Special
Doctoral Course at our graduate school.

To forward the procedure for Japanese Government Scholarship, I'd like you
to prepare a few documents and send them to me at address below by no
later than Friday, February 26.

Hanako Meidai
Office of the Graduate School of Environmental Studies, Nagoya University
Furo-cho, Chikusa-ku, Nagoya, 464-8601, Japan

The documents you need to prepare are:

* Application form | (two-sided printing)

* Application form 2

* A letter of recommendation (written by the Dean at your school or a
person of equal standing, and addressed to the president of
Nagoya University)

* A brief summary of your academic dissertation (a few pages)

* A list of academic achievement at your university (e.g. GPA (Grade Point
Average), specific ranking at school)

If you have any questions, just let me know.

Thank you in advance for your cooperation, and I'll be waiting for your
documents.

Yours sincerely,

Hanako Meidai (Ms.)
Office of the Graduate School of Environmental Studies, Nagoya University V
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BEEDOZA

Dear Mr. Smith,

This is Hanako Meidai from the Nagoya University Graduate School of
Letters International Student Section.

Your entry to Nagoya University was officially approved at a faculty meeting
last week.

A letter of admission will be posted with your Certificate of Eligibility at the
end of June.

The attached file is the application form for international student
accommodations. Would you please fill it out and send it to me! Also,
students are assigned "single" type rooms on a general basis, but if you need
accommodations for your spouse or family to live with you, could you please
let me know immediately?

Nagoya University has five dormitories for newly-arriving foreign students:
the Foreign Students House, International Residence Higashiyama, Itaka-cho
Residence, International Ohmeikan House, and the newly completed
International Residence Yamate. You will be allocated to one of these
dormitories at the beginning of September. However, if the number of
newly-arriving foreign students is particularly high, you may be allocated to a
residential facility other than the ones above.

Residents of the Foreign Students House, International Residence
Higashiyama, and Itaka-cho Residence are requested to use the bedding rental
service for the first month after their arrival. The bedding consists of a
mattress and sheet, a blanket, a covered eiderdown, a pillow, and a pillowcase.
The rental charge is 1,650 yen per month for a single room and 1,760 yen for
couple and family rooms.

Please don't hesitate to contact me if you have any questions.
Regards,

Hanako Meidai (Ms.)

International Student Section

Graduate School of Letters
Nagoya University
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BFEDRALEIEER

MABZEDESF To all new international students,
&?ﬁl:ﬁﬁ?é%ﬁﬁl&EEUtb—CS{%iﬁ'ﬁﬁﬁmf‘%@%ﬁ'\*ﬁﬁ%ﬂ_‘ﬁniim'@\F—él’ﬁﬁ%ﬁ%? On a general basis, information about scholarships is posted on the bulletin
B FBTIRER DR IICLTLIEE L, board on the first floor of the Integrated Research Building for Humanities

and Social Sciences. Please consult this board if you are interested in applying

Fe BEE BB TEN L, HORFEITNE T DETDREROEEET. DS for scholarships.

ENDIHEFTEFVNCEICTEELIEEL,

Students may not receive more than one scholarship at a time. Also, in some

AN CRALERDBHDDHZEE. SCREFREBFEIBIS ICBBLGHhELIEE L, .
cases, students are not allowed to apply for more than one scholarship at a

, time.
SCREFSR
BEEEs . N . .
If you have any questions, please inquire at the International Student Section.
EZVNE (s
Hanako Meidai (Ms.)
International Student Section
Arts & Social Sciences
Nagoya University
XHlINIT—-o3> OVariation Example
~N ~N
OREMRZBELERICOVTRZF I T A, Mt ZmTLTIIZE L, I. Documents will not be accepted after the submission deadline. Take extreme
@FIEE. 4, 1 0BICICHENETUET . BENEDT ZRPD 1 HBFIEIFIBTYE L <HERY care to meet the deadline.
BRIICLTLIEEL, 2. Applications are usually conducted mainly in April and October. Check the
ORZEICIEETDUMENDDED(H5) LORETDUEDEVBD (155)DHDEITDT. notice board carefully about a month before these period.
BROBICTMERUTIZE L. 3. There are two kinds of scholarships: loans, which must be repaid, and grants,
which require no repayment.Verify the type of scholarship before applying.
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FHELEOBUYLY

To the students who applied for the honors scholarship (Gakushu Shoreihi):

The International Student Section has received notice that your application
for the honors scholarship (Gakushu Shoreihi) has been successfully
approved.

To receive the monthly stipend, you will be required to confirm your
presence by signing at the office once a month. See the attached file
("GAKUSHU SHOREIHI Scholarship") for the scholarship confirmation
signature schedule.

There are two signing periods every month.You should make every effort to
sign by the first deadline. The second deadline should be regarded as a
safeguard for exceptional circumstances only. (If you are going to be absent
for travel or research and cannot sign by the first period, please notify me
ahead of time.)

Thank you for your cooperation.

Sincerely yours,

Hanako Meidai (Ms.)
International Student Section
Graduate School of Letters
Nagoya University

Variation Example

I. The counter is open on weekdays from 8:30 a.m. to 5:00 p.m. and closed on
weekends and holidays.

2. Stipend deposit will be delayed if your signature is not received. Pay careful
attention to signature deadlines.

3. Regarding the honors scholarship (Gakushu Shoreihi), | regret to inform you that

your application was not accepted.

35



BEENE

_E EEOIL.\EZ,J-:/\‘:L_)IJGD @’fﬁ

NERFERZERIEEDESE

201 1HE4B8HhS 1 FREDXERFERZEZIEDODEEERHDAT I 1—)LZERG T
71 )L ("Scholarship Schedule") DEBOHBEDULET,

FRIDERDEVRD. U A VIFTESREIFER 1 BEDEERESIA TSR IICLTIEE L,
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FHELEOBUYLY

Dear Japanese Government Scholarship Students:

| am writing to inform you of the schedule for signing for your MEXT
Scholarship in April 201 1.The monthly dates for signing and receiving your
scholarship stipend are in the attached file "Scholarship Schedule."

Except in exceptional circumstances, you should make every effort to sign by
the first deadline. If you fail to meet both deadlines in a month, the stipend for
that month will not be deposited regardless of the circumstances. No
exceptions will be made.

In addition, MEXT has announced changes to the amount of the monthly
scholarship stipends. (See the attached file "Changes in the amounts of
Scholarship".) These changes affect all Japanese Government Scholarship
Students regardless of their starting year.

Thank you for your cooperation.
Sincerely yours,

Hanako Meidai (Ms.)
International Student Section

Graduate School of Letters
Nagoya University

Variation Example

I. The monthly stipend amount is subject to change in the future.

2. If you know that you will miss the first signature period, for example because
you are leaving on a trip or for fieldwork, please notify the office beforehand.

3. If the payment day passes without a deposit being made into your account,
please contact the Education and Student Affairs Section.
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To the Japanese Government Scholarship Students who are going home in
September:

This is Hanako Meidai at the International Student Section. | hope you are all
doing well.

Regarding your scholarship signature for the month of September, | would
remind you to come and sign by the first deadline (I 1:00 a.m. on September 3).

This is important, as if you miss the first deadline (and sign by the second
deadline, 11:00 a.m. on September 28), you will need to keep your bank
account open for the scholarship to be deposited in October. So, make sure
not to miss the first deadline.

U

By the way, the details of your Travel Expenses have not been announced yet,

but | will let you know as soon as they are.
Thank you for your cooperation.

Best wishes,

Hanako Meidai (Ms.)

International Student Section

Graduate School of Letters
Nagoya University

Variation Example

I. You should be contacted around the end of August about travel expenses for
returning to your home country.

2. If you have any questions about other procedures concerning your return
home, please ask at the Education and Student Affairs Section.
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Dear Mr. Smith,
Hello, this is Hanako Meidai at the International Student Section.

We have not been able to deposit of your scholarship into your account for
the month of April. We do not know the cause of the problem yet, but we
think there may be an error in your bank information. Did you change your
name or something else on your bank account recently?

In any case, we will need you to bring your bank book to the office tomorrow
morning. If you can bring it tomorrow morning, your scholarship of April will
be deposited within this month. However, if you bring it any later, the
scholarship will only be deposited next month. So if at all possible, please
make sure to come to the office with your bank book tomorrow morning.

Thank you for your cooperation.
Sincerely,

Hanako Meidai (Ms.)
International Student Section

Graduate School of Letters
Nagoya University

Variation Example

I. If you have a personal stamp (inkan) please bring it.

2. When you read this e-mail, please inform the Education and Student Affairs
Section about your availability.
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Dear Mr. Smith,

This is Hanako Meidai at the International Student Section. | am writing about
your travel expenses from Japan in September 201 I.

Please fill out the attached file (Form A) and send it back to me by e-mail no

later than Friday, July 24.

I. Read the attached "Process of Application for Travel Expenses from Japan"
carefully and fill out the form.

2. Make sure to select departure dates that come after the completion ceremonies
(September 25).

3.Travel expenses cannot be requested in cases where scholarship recipients
will remain in Japan beyond the scholarship period, for example to work
for a company or for any other reason. Even if you intend to return to your
country briefly before continuing to live in Japan, as long as your address
remains in Japan, you are not allowed to apply for travel expenses.

After sending me Form A by e-mail, please come to see me at the office no
later than Tuesday, July 28, as | will need your signature on the documents. If
you have to cancel travel expenses for some reason, just let me know by
e-mail and come to the office to sign the documents.

If you have any questions, please send me an e-mail. Thank you in advance for
your cooperation.

Sincerely yours,

Hanako Meidai (Ms.)
International Student Section
Graduate School of Letters
Nagoya University
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A=Ak Dear Mr. Smith,

BHRAFNERARBFEBIOBZATETEHULET, This is Hanako Meidai from the International Student Section at the

Nagoya University Graduate School of Letters.
DU, BRIF20 1 1 FEERFMORRHEREMEDORGEICRASINE L. COTE

[C&D. 10AD=21—Y=SYF DEMFDZESNET | am happy to notify you that you have been selected to receive the

International Academic Exchange Scholarship for Overseas Study Program

=z 0 = — N R T c=hE ,.ﬁ; 1 z ) i i i i
BRNEEZET DICHIED SMIT7 A IV ESBRO L FHECE> TS 201 1. You will be provided with travel expense to New Zealand in October.

WEELE:
Pl d the attached fil d foll th d t ive th
1. TR EDRTE N RESOENE (SR, AERESORNE. EEHEOHES sase read the attathed e and Toflow the procedures to receive the
=) R scholarship.

2. BN BZHREEZIREERI0HLAICIEH .
You will need to:

B BOELES. BEEICBEREEL, £BUBELNELET. I. Submit a ticket receipt (including your travel itinerary and the cost of the
round trip ticket as well as miscellaneous expenses such as airport tax)
issued by the travel agency.

2. Submit the Report on Overseas Study Program within 30 days of returning

LZEEA to Japan.
MR AR LIRS
2K BF Don't hesitate to contact me if you have any questions. Congratulations, and

thank you in advance for your cooperation.
Sincerely yours,
Hanako Meidai (Ms.)

International Student Section
Graduate School of Letters

Nagoya University
34 AU e e Variation Example
BRIENS5. 201 1 FEERAMIRRMBRRZmMEORAERED LEOILZBHSEL Unfortunately, we are sorry to inform you that you were not granted an Interna-
T EHREEDHBFASICIEHEN TN EZBRURAFT . tional Academic Exchange Scholarship for Overseas Study Program in 2011.The

result will not affect your chances if you apply next year.

4 4

44 45




SRR HRmIBCEE S $:E18

FHELEOBUYLY

TA—F VT TIRIVNEAL

[TATREZ|ICDVTTERERULED,

BRABHULCVLIEEWCTWSITARSEEID I+ — VYD EESINFI U LWL I+ —T v
[FMIT7AIVDBEOTY . REDSETESD TA+—IYNESFENLEEL,

REIDIMEEDREFHVIOE12H22H(CK) 17:00TT . FXRAIRDI8H . BEKIDFHVIOH
BLIEoTVEITDTTERLEE L,

FLWI 7=y zERAUHRE TICHREZBZIRHUTLIEE DK I, Clip LD LB RELILY

eLEY,
T RREMEZRERS
BKREF

XFlINVT—3y

OFERFIMOAIRIZ 128298~ 1A3HETTY,

@OZFARPOREON HEFRIF8:30~12:00. 13:00~17:00&E>THHERI DT, TERL
ZEL,

OFREEDREHBREL(F. G SIRDIAHFDENDFERAEEDTT DT, T TERLEE L,

46

Dear Teaching Assistants,

| am writing about the monthly TA work reports.

We are introducing a new form for your monthly TA work reports.The new
form is attached. Please be sure to use this form for your next report.

The deadline for the next reports is 5:00 p.m., Tuesday, December 22.This is
earlier than usual because of the yearend holidays.

Please be sure to use the new report form and to submit them on time.
Thank you for your cooperation.

Best regards,

Hanako Meidai (Ms.)
International Students Section
Graduate School of Engineering

Variation Example

I. We will be closed for the year-end holidays from December 29 to January 3.

2. Please take note that during the winter break, office hours will be from 8:30 a.m.
to 12:00 p.m., and from 1:00 p.m. to 5:00 p.m.

3. If the report is submitted after the deadline, your payment deposit may be
delayed.
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77 JU)\A FEHEDEHE

(B85 EaNET IS5

AZ Rtk

[BZ2 | BEBERADRBOSNIEVEBERED T BRENZEEZ OO EREZ/HOICDH
[E7IVINA NEHE T HEEF. BRICERN BB DFF A ZRIFEIFTNEWVIFEE Ao COFFA
ZRIFFICT IVINA NeUTED FFa S NcEEZB A TP )\ Mg D ENTDR/RICIEDE
T IBEICK DT EHIREDHREDEDE T DT+ EBULTLEELY,

BZECT VA D FAISNDEEE. 1 BE28REUNTY . L. K RIREEZE. 155!
MRFEF 1ERE 1 4REURTY . 5. REIAE (BEEARE. 2E2RE. FERE) BEH(E 1
HB8RELAD T JLINA hET D ENTEXT,

<HFEFH>
BRIEENFTI BRI, RAIE L TKRZZBUCTITVE T . SFE-HARFOEIHNRDE
R U TLIEE W\ B2 ESRERN A2E. R EAEEER/RNHFRRZTVE T,

(1) BRESVEEETAI RS
FRHRIE. FEER-HRRIFDEHENCHDET
(2) HEASFAZEDEL

VA NI THTEDDIFTIESHDEFE o BHEMRPCEENDHBIRZDBVSE(E. K
ZlFHRFIRRZLE R Ao

EURERNIEABEREERTO Y VA MIFFTETNEE Ao

BAESVEEFT AR E(F. R I AR R TRO SN TV BB DEEANTY . 7EEHAR
EEHMULIBGF BRI EEFF A OBHREDUETY,

ARZHRDT VA NMETEE B Ao

BREBAZE T TARA, F1— 5 —FHRIEER/N S 5 ZHRE. RAIEUTERESAHRA
BRO7 VINA NMEEFFRILTWVE B Ao

P b TRV NIFEWNTT,
KDL BENLELET .

BEEES
BREF

FHELEOBUYLY

Dear Mr. Smith,

International students who wish to work on a part-time basis are required to
apply for permission to participate in activities that are not included in their
visa status. International students who work without a work permit, and
those who fail to follow the regulations pertaining to the permit, will be fined,
and in some cases, deported.

The maximum hours of work a student can undertake, where permission has
been granted, are limited to 28 hours a week. However, special auditing
students and special research students cannot work more than 14 hours a
week. During long vacations, all students with permits may work a maximum
of 8 hours a day.

<Procedures for Obtaining Permission to Work>

Students apply for work permits through their school. In principle, students

who wish to obtain a work permit should submit the following documents to

the office of their schools. The International Student Exchange Division will,
twice a month, submit the documents to the Nagoya Immigration Bureau on
the students' behalf.

(1) The form entitled “Application for Permission to Engage in Activity other
than that Permitted under the Status of Residence Previously Granted.”
*Available at the office of your school.

(2) A copy of the applicant's alien registration card

- Permission to work is not granted automatically upon application. In the
event that a student's academic record or class attendance proves
academically unsatisfactory, a student will not be issued with a permit.

- Working at adult entertainment businesses or related industries is prohibited.

- The period of work permit is limited to the period of the applicant's student
residence permit.When students extend their residence status, they need to
apply for a new work permit.

- International students cannot work during an absence or leave from school.

- Nagoya University does not allow international students to work during the
first 3 months after their arrival, except under special circumstances (TA,
RA, tutor, etc.).

Hanako Meidai (Ms.)
International Student Section y




FHELEOBUYLY

F4DOIFOHL

PEPL; Dear Mr. Smith,

FREHL CVZIEV R P RICBRDBERDIED DIt Fhe b o LN TEFRAT We were not able to process the Notice of Leave of Absence you submitted
Ufco TOR15B8ZFTICEOICHELD £, BRZZLTCVEEX T LOBELLELE T,

recently because it did not have your signature. Please come to our office by
October 15 to sign the form.

BEEXF
= LAt N
EFRIFR Kind regards,
EZYNE (2
Hanako Meidai (Ms.)
Graduate School of Medicine
Nagoya University
XNV IT—-3y Variation Example
OEEEROBERCERMERLCVT LN HDF T OA0HF CICEIEM BRERRE AL ZF; I. We need to verify an element of your course registration urgently. Please come
SO L BFPEHRTTHRULTIEE L, to the Education and Student Affairs section with your "Course check table"
@EEIDED DIl FEEEEH DT ENTEF A TUR ENEECHSO L. 108 158% (Rishu kamoku kakunin hyo) and student ID by September 30.
CICEFEITHEULLIEE L, 2. We were not able to complete the procedure as we did not have your personal
@%H. BESN T ES ST DRENEEE U, CEBRIRRICEHEE THRLLE stamp (inkan) on the document. Please come to the office with your stamp by
20, October [5.
3. We have received the result of your scholarship application. Please come to the
office as soon as possible.
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FHELEOBUYLY

FHIIEDAERE

PEPL; Dear Mr. Smith,

B PREZBEICTSTFHVCEWCADEHAIREEFD I LD TTERLE T,

%4 hb"Industrial Impact on Bio-diversity" | am writing to let you know that the book you requested from the Central
ID: 5237983 Library are now available.
Title: Industrial Impact on Bio-diversity
CORERMBICEHTHIDAODTVSILH. EHHEEARHS 1H:E/E. 7R 108X TELDET, ID: 5237983
BN EDHICHHULIEE LY,

Please pick it up as soon as possible. This book is in demand so the loan time
is limited to one week.You must return it by one week from today: July 10.

BEHEARFHRRHEE
CIES
EZYNE (s
Best regards,
Hanako Meidai (Ms.)
Librarian
Central Library of Nagoya University
XHINVI—v3ay Variation Example
~ ~
ORHOBICIFEADUEELDETT DT U FTHETE L, I. Make sure to bring your student ID as it is required for borrowing.
@7R10BF TILSBLLZIEBBEWESIE, FRIDFNCESIH, TERL TS, 2. Please make sure to come by July 10, otherwise your reservation will be
@SEL CFHWIEVWEALNCE. 4FE CTEHNEEETY . canceled.
3. At this time, you may borrow four books in addition to the one you have
reserved.
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FHELEOBUYLY

REFIRIREPER DIERERD

PEPL; Dear Mr. Smith,
SEi%. FRER D& OTIREMRIRRERICON T RIEFSEBE DR BRDFR23FERIHID Following a rigorous review of applications for tuition fee exemptions, you
RERDFEERIRENDEICHEDI LD THHISEBLET . have been granted a 50% exemption of tuition fees for the first semester of

the 201 | academic year.
DUV . 8BA3 1 HE TICT AR IEREIEH CCTHERD DRER (FIH7267,900H D+

133, 950N EMAL Tfe=L, Please pay the amount of 133,950 JPY (50% of full 267,900 JPY tuition fee for
one term) at the Accounting Section, Accounting Division of the School of

SEEL LY e . . . :
FOLSBRNELES Engineering/Graduate School of Engineering by August 31.
BEEAT Sincerel
T TR EER £
EZYNE (s
Hanako Meidai (Ms.)
Accounting Division
School of Engineering/Graduate School of Engineering
Nagoya University
GIWWWI—’JE‘J OVariation Example
~N ~N
OFERIEDS REFRIEIEDE LT, I. Unfortunately, your application was not successful.
@)\Q“'ﬂﬂflﬁ;ﬁflf?bj((&%3‘7EFD*5$§¢EJ&UD§LT:D\\?ﬂﬂiéﬁ%@%ﬁjb\‘abibto SA*H 2. Unfortunately, your application for enrollment fee exemption was not successful.
FCIAFRESZILNTIZZ L, However, you have approved for a postponed payment. Please make your
@5, BFED B O RN R IRHROBERBAD BN CHEDFT DT BB AERT CHEL = enrollment fee payment by September 30.
REDL. BELLIEL. 3. We have received the results of applications for tuition fee exemptions. Please
come to the Education and Student Affairs section with your student ID card.
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fREREZHTIE R D@ A

FHELEOBUYLY

AZ Rtk

DU BRDZZ U FR23FEEMRRIZMERICE I 2BNENMREEIEENSTHE
SICEEXLDOTHHSELE T 58 158X TICTEE TERFBIEFFRICED TR TLTE
TV e ZORRICIEM FRERZHBHR BTSN,

BEEXF
T80 TAMRBIEFR
2K EF

XHlINUIT—-o3y

OEEREZMEIRAZ(ICDUTIE. 58 168 KDEEFRITHIC T AFHERET I,
@FERICDVTORENHDBEF. FREEERCEEDSRELGHOELEE0,
O—EICRITTEDIREIF10METTY,

56

Dear Mr. Smith,

We have received the results of your 201 | Health Checkup from the Health
Administration Office. Please come and pick it up at the Educational Affairs
Division of the School of Engineering/Graduate School of Engineering by May
I5. You will need to show your student ID card.

Hanako Meidai (Ms.)

Educational Affairs Division

School of Engineering/Graduate School of Engineering
Nagoya University

Variation Example

I. Your medical examination certificate will be available for printing from the
certificate printing machine as of May 16.

2. If you have any questions about the results of your health check, please inquire
directly at the Health Administration Office.

3. You can print up to ten certificates at one time.

| 4
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FELOBULY

SEHERZEE DRI

PEVL: Dear Mr. Smith,

2010%8ANS. AZIAERTOBRELE (RERUIFRHRE. FHAE XFHRE WA Starting in August 2010, Nagoya University has implemented the Information
i%)%ﬁ%l:F'l%%ﬁt#:UT{EEﬁffﬁJ%%BEL;’CL%“?O F'T%ﬁﬁt*:')r»fﬁﬂj%l’%gﬁﬁb‘ Security Self-Inspection for all its members (including regular and part-time
.:.1{’.;‘.[_;72;[,\15.:.(a*I'%EEK;/T\—?“’)bJ?@;X—{bUC%EEk:?O)'Iﬁﬁﬁﬁ—I:X?’J\-‘&IS*IJ staff as well as undergraduate, graduate and research students). If you do not
ATEBLBEDDT LFOURLDSOT A 2D b BFRERL TLIeE . take and pass the Information Security Self-Inspection, you will no longer have

MR R L e R el ] access to some features of Nagoya University's information services such as

the NU Portal and NU e-mail. Please login at the following URL and take the

)
rg;;i}j;;?ﬁzkﬁﬁ test without fail:
|B¥RETEWL (=] .
https://ct.nagoya-u.ac.jp/portal
2K T P 80y IP/P
Hanako Meidai (Ms.)
Information and Communications Headquarters
Nagoya University
XNV IT—-v3y Variation Example
OBHEEARZID. /\"Z'D—|<‘l::3L\’C@\Bﬁﬁb\ﬁbﬁlahttp:_\//www-ictS-nagoya- I. If you have any questions about the Nagoya University ID or password, please
u.ac.jp/nuid/index.htmiZ2EBHRO L MBELFFHEZRSTEE L, consult the following webpage http://www.icts.nagoya-u.ac.jp/nuid/index.html,
@2 TCPCOFACEREHFEEITRDESD T, then go through the procedures indicated as necessary.
@OARBFCTICHTZHEBL CLIEEFTT LOBBLILELET, 2. The following computer rooms are available for use on campus.
3. You must complete this online training by September 30.

58 59



BERRZICXT LT A A DB GEZENRD DI

AZ Rtk
BFERIDA—)VICTERERRICH D DIKFENEZRE LI LI,
TiE T IO ZEICH D DIFRISMBANIBIRICH e Dfcth. IRt T BICH o TF T FTAHRADE

HEZEVCREKMENTEVE T DEXL T ZEICEH I EAERZEERICIRIHTDHIEIC
DVLWCEARIDEERH LRI NERDY AV ADDEFAEZHBEDLEE L,

FBULLBEVWLELET,

BEEAF
NEMARREFERS
BREF

XHNVI—vay

OEGEEICDOV T RAEDARZEFD THF LTI DHTERXRLEEL,
@EGEEICDVCE E-mail COFMIFCIFFAX TEM W EIFER T Ho
@RARICHT DEEE FAXTEES B CLEEXT,

60

FRERRRICN I HIE

Dear Mr. Smith,

| received the request for Mr.White's academic record sent by e-mail from
your university.

In order to provide individual information, we need to receive the person's
agreement. Therefore, would you send us Mr.White's Letter of Authorization
with his signature so that we can provide you with the information on his
degree.

Thank you for your cooperation in advance.
Sincerely yours,

Hanako Meidai (Ms.)

International Student Section

Graduate School of Letters
Nagoya University

Variation Example

I. The original document is required for the person's agreement. Could you kindly
send it by post?

2. Could we ask you to send us your Letter of Acceptance as an e-mail attachment
or by fax?

3. We will answer your inquiry by fax.

| 4
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o SRR BEE

PEPL; Dear Mr. Smith,

A IT7 A IS RTA SRDBEERF DFRETHHCCZFRT ERE . PRI The attached documents verify that Mr. White is a graduate of Nagoya

£CY, University and indicate his academic record.
KDL BREVLELET, Regards
(—
ifig’:;%““iﬁé’l Hanako Meidai (Ms.)
%i TE;; T International Student Section
Graduate School of Letters
Nagoya University
ZHINV I -3y Variation Example
I I
OTHERFADIBAZIC DOV TIE. I TICERXDFHEZMD I LT, I. The certificates you asked for have already been sent.
@%EEH%G)EB&?E%E@LZ—@I;\@%@E’q}]?#?*ﬁztﬁﬂﬁ?ﬁd){ﬁﬁ ZEBUIORIEANEZES 2. If you would like us to mail you the certificate, please send us a return envelope
BEEREANEELTLIEE L,

with the sending address written on it and seven international reply coupons.

OBROUGIAEERADRHUICBRR D LBOFT DT SERLEE L. 3. Do not open the sealed certificate enclosed in the envelope you receive, as this

will render the certificate invalid.
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ARSI IIOF

CEEEK

I3V AR EL(F. 2000F10A 1HKD2003FE3A3 1HE T HAEAMFTELLT. B
BRZEFEEFZRIDILDIRFRE (EBF) THHELLE U

BOTOITINE. 733 LR DREEKZRA 7V EiX(CHIF DERIMIRMER IV 5 05 2 A
HRFICOVT DFUNIVTDOANDZZXLDERZENETDEDTUIC, ASAFLIF1HS8
B5RS. B4 OB EEIFL TLVE LT,

ZEBARZETOEED. K. BELEDF. Eb2. £ ZEREL. iREEKFRA 4D L
RRERE(C BT DEEMHFHAERE 5 05 A HHRFOEANERE ZHEUE U, D3
#&IFEMBO Journal®®Nature Cell Biology/s EEL R R METRRINE U,

BEEXF
R
2%
BKREF

XNV -3y

OREDOBHOFILUCI3 ASABTOERINRICE T SEFZEXSI B CLeRER L,

@RENEIRENUIEIRE D FEIT 2 CHRZEDZGF AMI T 71 LD BFEEICTEEAD £ RELTL
ZEW

QFIRAZDEHEAICDOVTIF. CEE TRV EKIELEFDET,

FRERRRICN I HIE

To whom it may concern,

Dr. John Smith was appointed as a Foreign Visiting Research Fellow in my
laboratory (Physiology) in the Department of Medicine, School of Medicine in
Nagoya University from October |,2000 to March 31,2003.

His main project was to elucidate the molecular mechanism of Cystic Fibrosis
conductance Regular-dependent HCO3 transport across secretory epithelia.
He spent 40 hours per week (8 hours per day).

During his stay at Nagoya University, he discovered the fundamental role of
the Cystic Fibrosis Transmembrane conductance Regular in epithelial HCO3
transport, using a variety of sophisticated molecular, biochemical and
physiological techniques. His work has been published in excellent scientific
journals such as EMBO Journal and Nature Cell Biology.

Sincerely yours,
Hanako Meidai
Professor

Graduate School of Medicine
Nagoya University

Variation Example

I. We have sent the documents concerning Dr. John Smith's position as requested.

2. If you would like us to issue an official stamped certificate, please fill out the
attached application form and return it to us.

3. The cost of mailing the certificate will be borne by you.
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shf@D31:2(1)

—AAD (SETRoIIEDRVAE) T35S

PEWL
REEAFERCERREVCHOFRZEZEZL LIFTEDET.

AH. BFRZEELLIFcDE7RICEF =B U NEEZTVBH T . ShifEZEE N IFIC
MAFEDIRAD LD —BIBESNDEZHTFLTHOET,

WEBF FCFr VI RY 7 —PEZOHEHAZHLEL CHOIT Ko AZDEEDE]
BEMCOVT RS DOFEEBBREFEDBETHFECENEEVTT . SEIEZ(COIDDDE TV
LD TEBROBAHEFZR . RFHROENZFZREMDIATT,

LFEEDEIIFREDHZEZEL TV NIE SO D K FEUE T, CEEDDLEFC. BiRE%R
WEREIFNIEEWT T,

BEEXZE
ERREERE
BAREF

XNV IT—3y

ORICEETZDDEHF COEBZERLELTCVE T,
@7~9RADRBICEHREZEREIL CTHDE I D EERDTEHGELIDDTLLID

Dear Mr. Smith:

| am writing to you in my capacity as Director of the International Planning
Division of Nagoya University.

Now, we are planning to visit your campus in July to promote active exchange
between our universities .

| would be very interested in a campus tour and a brief presentation about
Overseas University, as well as an academic meeting to discuss possible
collaboration between our institutions with the participation of the deans of
both parties. Our delegation would consist of three people: the dean of the
School of Engineering, Prof. Kenji Tanaka, the dean of the School of
Agricultural Sciences, Prof. Takashi Tamura, and myself.

It would be greatly appreciated if such a visit and meeting could be arranged.
| look forward to a reply at your earliest convenience.

Sincerely,

Hanako Meidai (Ms.)
Director, International Planning Division
Nagoya University

Variation Example

I. In particular, | hope that we can set up an agreement for exchange in the field of
architecture.

2. | am planning to visit some time between July and September. Is there any time
during this period that would be convenient for you?

| 4
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shf@D1]52(2)

— ANV EIR CTORNEHREET]Z

AZ Rtk

Z2oERAXZEFEEIE. 11 B5HICCZ2—3—J RTINS "InternationalEducation
Exhibition"~OSINZFELTHEDFET . RIGICCEZFDETFHICBERVNTEDCEZZRULHC
LTHEDFRT,

BHUATRETHNIE. COARXVPDRIRICEFZHRL. BREDESTEMAZDZMITHRD
AEEMIC DOV THRE CENLEROTHBOET MFICEERVAEDIRTOIS LAY TIVT
1JU—TOISLAVE—22yTTOTS LAFCOVWTERIEN TENLENTT,

EEDKISFEBRDBZRIFTTUVEIINEDDODc<FLET . ERDCEOZREDICHEZ
WeEIFNIF=EWT T,

A CEBDBHODBE. BULIFENBRNIUNBIFE S ERBFELIHT T TTERLIESE
Lo

BEEXF
ERREEER
2K EF

XHlINUIT—-o3y

OARZDEFR (FAZE B TERERIES) B LUOARREEEBENETIDFTECI .
@FFICMZE T BEEERDEFZHRLELTHEDET,
OFRZDLIREEICDOVTAFICCTHEDDDHHNIX. BIRFBELEITDTHHSELIEE L,

Dear Mr. Smith:

Representatives from Nagoya University will participate in the International
Education Exhibition in New York on November 5, where we look forward to
meeting your institution's representatives.

On this occasion, we would also be interested in visiting your university
either before or after the exhibition to discuss potential academic
cooperation between our two universities with the relevant authorities. Some
of the topics of this discussion might cover are international student/faculty
exchange programs, international dual degree programs, international
internship programs, and others.

It would be greatly appreciated if such a meeting could be arranged.We look
forward to an early reply regarding your disposition to this matter.

Should you have any questions or need additional information, please do not
hesitate to contact us.

Sincerely,

Hanako Meidai (Ms.)
International Planning Division
Nagoya University

Variation Example

I. Nagoya University's vice-president in charge of research and international affairs
as well as members of our office staff are planning to join the delegation.

2. In particular, | hope that we can visit the facilities for aeronautical engineering.

3. If you would like me to bring some of our university's PR brochures, please let
me know.

| 4
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shf@MDF152(3)

— FSIOHRC DWW TRIB TERS

PEWL
BEHEARFEREEROZRKIETFEHRLET,

KECBIFDERFMAHBEEDRM R HE T DI DIRRIEEHD—IRELT. 10A
8. BrEftRZHRE T 2HEEZREICRKET D FECT . CENE BRRUATY—
JVa—VZAHRZFUHETHRREDETHICBEVL., BEHEEDSEDIRRIFHF D OTREM
[COVTERZIRN TENFEZEZTHDET,

SEEIE 108 148IC22—3—2- 035 —CHESNSREICHRE IS FE
TYDT. 1 BHICAZDREZREL TLEITNIEFENTT,

HEICH RS HERZHERSEDREEMICOVTHRBELCVWEEZTHDET . AHICDNT.
BROCEAZEDICHHAVEITNEFENTT,

BEEAF
ERREEER
BRAEF

XHINV -3y

O 13BICTHEDDODEVEE (. PEZAB I HIEHARETIDTHHISELIZE L,
@RFRTTFELCVSEAEEIDXVIN—URANEFMI T 71 ILDEBD T,
OEHEDIAADFICHEEL CL\2AZ T ZMARHERBIROSED-EICEITI 2 FETY .

Dear Mr. Smith:

Greetings from Nagoya University, Japan! My name is Hanako Meidai, an
administrative staff of International Planning Division.

As part of our continuing effort to develop academic cooperation with
renowned research institutions in the United States, | am planning to send a
delegation led by Vice-President Tanaka to the United States in mid-October.
If possible, we would like to arrange a meeting with you and your colleagues,
including Professor Mary Jones, to discuss the possibility of future research
cooperation with your esteemed institution.

As the members of our delegation will be attending a meeting held at the
New York Convention Center on October |4, | would be very grateful if you
would consider meeting with them on October |3.

| look forward to exploring the feasibility of developing a mutually beneficial
relationship between our universities. An early reply regarding your

disposition to this matter would be greatly appreciated.

Sincerely,

Hanako Meidai (Ms.)
International Planning Division
Nagoya University

Variation Example

N
|. Please do let me know if the |3th is not convenient, as we may be able to adjust
our schedule.

2. The enclosed file lists the members of the delegation at the present time.

3. Professor Sato of the Graduate School of Engineering, who is familiar with your
institution's field of research, is planning to join this visit.
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BIFICN T 3RE(1)—LED:EE

AZRER Dear Mr. Smith:

ABCHST 22 5 —RIBIARICBIREVZERL T BODESTZNET . COBRLLES Thank you very much for your kind invitation to the inauguration ceremony
lCBEHUL?TCTCiﬂﬁfﬁfﬁ@Eﬂmriljb%ﬁﬁﬁ(:%%l:ﬁ?(ﬁbijoﬁﬁmggh’—éﬂjﬁ of the ABC Research Center. My colleague Takeshi Tanaka and | feel greatly
SETCLICEFT honored to have been invited on this auspicious occasion and will be very

happy to attend the ceremony.
REEWNH DEMIRDRZEFICITONE T KSRV LE T,

4 We look forward to further developing an active academic cooperation
RHEXF b L
N etween our two universities.
HZMEAE
2K EF .
Sincerely,
Hanako Meidai
Dean, Graduate School of Science
Nagoya University
XHINV I -3y OVariation Example
~N ~N
MOABCHIZE >4 —BE% 1 OBFEL RBICHBBEVEEXL T HOHHESTETVET . I. Thank you for your kind invitation to ABC Research Center's ten-year
@B BADDEGIIT7 A —)VICTHRERTI D MOZRE HEDBEDH TEMHBEL LIFTe< X anniversary celebration.
IV EHSE R TVEER LT, 2. A letter signed by the president of Nagoya University is being sent by air mail.
@IS bDIEREFME AT T2 —)UICDOWVTIE, BIRIESWE XSRS B TV EEE T, This e-mail is just to give a rapid confirmation of attendance.
3. Regarding flight information and other schedule details, you will be contacted
separately by the assistant in charge.
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BIFION T 3:RFE(2)—RIBLRED:ES

AZ Rtk

ABCHrF 2 —RsRTUEICBBREVCEE BBICHERICFEUT T BIIENS. FhIFH B H
HADTHD HETENRT I D EESEIHREIR M UAPRBEMUIBLLCHBESE
CUVEREEXT . 2REDHRBEERZDARELVC. CHEFEEATHRITTEHEDIETUR.

LHOEINZBHOVELE T EEDIC IR FIEEREDRADERD H D EZHRFL TS
bEY,

BEHERF

EFEHE
2K EF

XFIINV I -3y

~
OSEDRT I 1—)VICDONTF BIBR LDEES E TV EET T,
@155 HZE#R. HPBER DR FREZFICOVTIE FECURLZE CEIRIES L,
OFREDSTLFFHRREICSHDDICENTEIBAD . BV Y —(CTCBRAMEFEDY VIRY
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Dear Mr. Smith:

| am greatly honored to have been invited to the inauguration ceremony of
the ABC Research Center. Unfortunately, | will be unable to attend due to a
prior engagement. However, Professors Yuji Tanabe and Tsuyoshi Tanaka of the
School of Medicine have agreed to represent me on this occasion. They will
be happy to accept your invitation on behalf of Nagoya University.

Please accept my best wishes for the success of the event. | look forward to
personally cooperating with your university on other occasions in the future.

Sincerely,

Hanako Meidai (Ms.)
Dean, School of Medicine
Nagoya University

Variation Example

~
|. Professor Tanabe will contact you regarding the schedule.
2. The following URL provides information about the research of Professor Tanabe
and Professor Tanaka.
3. Unfortunately, | will not be able to attend the inauguration ceremony. However, |
will be happy to attend the symposium to be held at the Center in March.
\_ J
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Dear Mr. Smith:

First of all, | would like to extend my sincerest congratulations and best
wishes for Professor Mary Brown's appointment as the new Dean of the
Faculty of Economics at Overseas University. Nagoya University treasures its
partnership with your prestigious institution, and | look forward to working
with Professor Brown to develop our close relationship still further.

Unfortunately, | am afraid that Dean Higashiyama of the Graduate School of
Economics is not able to attend the congregation, and it is difficult to send
another representative from our institution due to scheduling conflicts. VWWe
do regret missing this opportunity to see Professor Brown. We hope it will
be possible to set up an occasion to meet and discuss the possibility of
cooperation between our universities in the near future.

Thank you very much for your kind invitation to the congregation. | wish
Professor Brown much success in her new appointment.

Sincerely,

Hanako Meidai (Ms.)
Director, International Planning Division
Nagoya University

Variation Example

I. Allow me to offer my warmest congratulations for Professor Mary Brown's
appointment as Dean of the Faculty of Economics of Overseas University.

2. Thank you very much for your kind invitation to the dedication ceremony for
the International Economics Center of Overseas University.

3. Please convey to former dean John White my gratitude for the support your

university has shown Nagoya University to this day.
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Dear Mr. Smith:

| was very glad to have the opportunity of meeting you during my recent visit
to the United States, and | would like to express my sincere thanks for your
friendly hospitality. Your spirit of understanding and the importance you
attach to cooperation between Overseas University and Nagoya University
are a source of deep gratification and encouragement to me.

May | take this opportunity to thank you for the close cooperation we have
enjoyed with you in the past and to express my hope that you will continue

to favor us with your generous support.

Sincerely,

Hanako Meidai (Ms.)
International Planning Division
Nagoya University

Variation Example

Thank you very much for your kind arrangements and for sharing your valuable
time with me during my visit to Oversease University.

| 4
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Dear Mr. Smith:

Thank you very much for your kindness in sparing some of your valuable time
for us during our stay in New York.

It was indeed a rewarding and enjoyable meeting, and the discussions we had
with you were very informative. | believe that cooperation activities between
us, such as joint research, workshops and student exchange, will bring about
mutually beneficial results.

| hope the partnership between our two universities will be further
strengthened as you and your successor continue to favor us with your
generous support.

As | mentioned during the meeting, | would like to cordially invite you to stop
by our university upon your visit to Osaka University in July. | look forward to
the pleasure of seeing you again in Nagoya.

Kindly convey my appreciation to everyone on your staff.

Sincerely,

Hanako Meidai (Ms.)
International Planning Division
Nagoya University

Variation Example

Thank you for the hospitality extended during my recent visit to Overseas
University.

| 4
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Dear Mr. Smith:

| would like to thank you for your hospitality in welcoming our staff to
Overseas University. | heard from our staff that their visit was most
rewarding, and that your considerate planning made it all the more

informative and enjoyable.

Thank you once more for your generous cooperation.We look forward to

continuing to develop the fruitful relationship between our universities.

Sincerely,

Hanako Meidai (Ms.)
Director, International Planning Division
Nagoya University

OVariation Example

I. It was very kind of you to take time for lunch with our staff during their recent
visit to Overseas University.

2. Thank you for kindly making the arrangements for our visit.

3. We had a wonderful time and found the discussion very productive.

4. | was very impressed by your school's performance and the work being done by
you and your colleagues.

5. We believe this will add a new dimension to our already strong ties.

6. In closing, | would like to ask you to convey my appreciation to everyone on
your staff.

7. Thank you once again for your generous cooperation.
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Dear Dr. Smith:

It is my pleasure to formally invite you to Nagoya University as a Visiting
Professor for the period June 7, 2011 through September 4, 2011. The
position is extended to you for the purpose of conducting research on
"Constitutionalism in Cambodia" in collaboration with Professor Taro Meidai
of the Nagoya University Center for Asian Legal Exchange.

This appointment entitles you to a monthly remuneration of ¥500,000.You
will also be reimbursed for round-trip economy-class airfare from your
country of residence to Nagoya in two installments, one half being paid upon
your arrival in Japan and the other upon your final return to your country of
residence. As a Visiting Professor, a furnished apartment located on campus
will be available to you at a reasonable monthly rent for the duration of your
stay.

To facilitate the issuance of your Japanese visa with a "Professor" status of
residence, please present this official letter of invitation at the Japanese
embassy or consulate when submitting your visa application.

| would like to take this opportunity to welcome you to Nagoya University
and to wish you every success during your visit. Please do not hesitate to
contact our office if you require any further information.

Yours sincerely,

Hanako Meidai
President of Nagoya University
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A=A fEL Dear Dr. Smith:
BRREBEDLET DT, SELLCBRTEE V., BRRICERS N CL ORI HEE We are pleased to attach a copy of your letter of invitation from Nagoya
TlRFL FETORERBETHASH. FIBFTICAB LRI T I 2UEDHDET University. Please note that the time period on your letter of invitation

indicates your period of employment at the University. This will differ from
the duration of your stay in Japan, as you are required to enter Japan and
finalize your contract before the start of your employment period.

Fe 2 T BURRICHE VSV EIREREDHREFDEF B ADTTERLZE L,

R ERREAE RN FR. AHFIC OV CTOHRIE MIERZ TSRS,

In addition, we would like to remind you that return airfare to your home
country can only be paid by the University if you leave Japan after your
contract has expired. Please take this into consideration when planning your

ADCRRL RGOS, SEBFLBRVNGHELZE L,

gEEA return.
EEIFR IR » i : :
2K TEF Additional attached documents contain information about the Certificate of
Eligibility and the income tax convention.
Please do not hesitate to contact us if you have any questions.
Sincerely,
Hanako Meidai (Ms.)
International Planning Division
Nagoya University
GIWIVUI—’JEI‘J OVariation Example
~N ~N
OFFTORRAMBEICOVTREN DB EIF ABHFHROEFETOHLEDLE LT, I. If you have any questions about your employment period at Nagoya University,
OAEBDZEFEECOVT. HIR— M AEHIES E B R RICTERL T B LD KB UL BE please contact Mr.Tanaka at the Personnel Affairs and Labor Section.
WWzLET, 2. If you need any kind of support regarding the various post-arrival procedures,
@B FHBFENICH D DIIRZERZ (T D DI ZE T I5E D5 Dcs. RERICFHRELTES please contact us ahead of time.
WET SSBRNLZLET 3. In addition, it takes some time to issue the attestation required for tax
conventions, so we ask that you please request it as soon as possible.
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A=AEE Dear Dr. Smith,

ﬂlil)\ﬁﬁn%(&*ﬂzﬁkl@?%twlu BEDBARE CRHEBN-EE-HECaoc B 2 Foreign researchers need to obtain a visa corresponding to their purpose, activities
BI2BENHOIT . AZ CTEEMDOIRRICHES [EEERIERAE ("BiR &) | DR and length of stay in Japan at a Japanese embassy or consulate in their own country

f__l"@__:zlj'\9*@Aﬁﬁjm%[u§ﬁ%btb\afjo before coming to Japan.We will prepare and send you a document called a

"Certificate of Eligibility (Status of Residence: Professor)" which you must submit

BHAEDAEEER CHEEERSEIAEDRMHRFEZ T Dlehlc MIDERFEDHBEAER when applying for your visa.

FH(1-248) [CEEAD L. EE (A0 mmx#E30 mm) E—HEI[CREBEDLIEELY,

In order for us to obtain this Certificate of Eligibility at an immigration office in

Japan, we need you to fill out the attached application form ("For applicant", parts |
and 2, nos. 1-24) and send us the completed form along with your photo (40 mm 5

H<30 mmW) as soon as possible.

CRIFZBEHTENBEEICIE CRIKD 7 OEBERMRERE CRiKHE B8 BAE(CE
DE T ZORRICIE. BFFEZUNCETENDCRIEZAICOVWCTUU T DIEIER D AELED
FIDTTHEHTZE o

(1) )KRR—kDIE— . . . .
() FRIEE e If you are being accompanied by your spouse and/or children, you will also need to

PR obtain a "Certificate of Eligibility (Status of Residence: Dependent) for each family
(3) BE(§40 mmx#&30 mm) member. Please fill out an application form for each family member, and send us the
following additional materials:

(1) A copy of the passport of each accompanying family member

A TNSOUABEFEANCREADYETT D N UEESA P MFHROE | SO ;
| BREOBER P LTA— VTR TV CE BT TT . T2 REDSE | ) S{prIEE SR 59 S

| 18 AEAEE (BA) Y BEDFT DTTERL AL, : Child: birth certificate of each child
...... e (3) A photo (40 mm HX30 mm W) of each accompanying family member

RHEXE e,
EFREEER . *These materials can be scanned and sent to us by e-mail. However, Chinese
BREF | citizens accompanied by their families must send us a certified original !

. version of their marriage certificate and/or children's birth certificates by mail. '

Sincerely,

Hanako Meidai (Ms.)
International Planning Division
Nagoya University
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HAE AR B DZA CREhEDZAZST)

Dear Dr. Smith,

An income tax convention is a treaty concluded between your country of
residence and Japan to prevent the double taxation of income.We will
process an income tax convention application at your request if a tax
convention exists between your country and Japan. If the tax rate in your
own country is higher than in Japan, it is probably better for you not to apply
for the tax convention.

Residents of the United States, the United Kingdom, France and :
. Australia must submit a certificate of residence (known as “Residency
. Certification” in the U.S.) issued in their own country to the Japanese
. authorities. As it usually takes two or three months for this document
| to be issued, we encourage you to apply as soon as possible.

Sincerely,

Hanako Meidai (Ms.)
International Planning Division
Nagoya University

Variation Example

I. Information about procedures for obtaining a certificate of residence is provided
at the following URL.

2. If you decide to apply for a tax convention, please inform us by May |.
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Dear Dr. Smith,

Please find enclosed your certificate of eligibility. You are required to present
this document when applying for your visa at your Japanese embassy or
consulate.

Upon your arrival in Japan, we ask that you make sure to keep your airfare
receipt and air ticket stub as well as any receipts for travel from the airport

inside Japan, as you must present these to be reimbursed for travel expenses.

Sincerely,

Hanako Meidai (Ms.)
International Planning Division
Nagoya University

Variation Example

I. Please go through the procedures for obtaining a visa on your own.

2. You need to receive your key to the accommodation facilities, so please come
to the International Planning Division as soon as possible after your arrival.

3. Please make sure to keep all your travel receipts at hand. It will be difficult to
process your travel expenses if any receipts are lost.
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Dear Mr. Smith,
Invitation to the Seventh Steering Committee (STC) Meeting

As announced previously, we will hold the seventh STC Meeting according to the
schedule below.

STC

Date: October 29 - 30,201 |

Time: 1:30 p.m. - 5:00 p.m. (29th), 9:00 a.m. - 12:00 p.m. (30th)

Venue: Conference Hall of the Integrated Research Building (Arts and Social
Sciences) 7F, Nagoya University

The Chair of the STC cordially requests member institutions to have as
representatives at the STC meeting your institution's vice-presidents in charge of
international relations, communicators and other related officials.

Following the STC Meeting, the General Secretariat would like to take this
opportunity to hold a symposium according to the schedule below.The symposium
will be open to the public. The details will be sent to you later.

SYMPOSIUM
Date: October 30,201 |
Time: 2:00 p.m. - 5:15 p.m.
Venue: Lecture Hall, Noyori Materials Science Laboratory 2F, Nagoya University
Symposium Title: Double Degree Programs: Prospects and Strategic Perspectives
Keynote Speaker: Professor Taro Kato (Higashinihon University)
Roundtable Discussion: Prospects and Issues for Double Degree Programs between
Members
Speakers: Professor David Johnson (Oversea University)
Other Speakers TBA

We are sorry to rush you, but if at all possible, we would like to request that you
return the invitation and questionnaire by August 31.Thank you very much.
Responses can be faxed to +81-52-789-2045 or e-mailed in an attachment file to
office@nagoya-u.ac.jp

We are very much looking forward to seeing you here in Nagoya.

Sincerely yours,

Hanako Meidai (Ms.)
Nagoya University

ENCL. Reply Form, Questionnaire, Tentative STC Agenda V
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Dear Professor John Smith,
Invitation to the Symposium

We will hold a special symposium entitled Double Degree Programs: Prospects
and Strategic Perspectives according to the schedule below.The keynote lecture
will be given by Professor Taro Kato.We would like all members to join us for
this important event.This symposium will be open to the public.

SYMPOSIUM

Date: October 30, 2009

Time:2:00 pm - 5:15 pm

Venue: Lecture Hall, Noyori Materials Science Laboratory 2F, Nagoya University
Symposium Title: Double Degree Programs: Prospects and Strategic Perspectives
Keynote Speaker: Professor Taro Kato (Higashinihon University)

Roundtable Discussion: Prospects and Issues for Double Degree Programs
between Members

Speakers: Professor David Johnson (Oversea University)
Other Speakers TBA

We are sorry to rush you, but if at all possible, we would like to request that
you return the invitation and questionnaire by August 31.Thank you very
much. Responses can be faxed to +81-52-789-2045 or emailed in an attachment
file to office@nagoya-u.ac.jp

We are very much looking forward to seeing you here in Nagoya.
Sincerely yours,
Hanako Meidai (Ms.)

Nagoya University

ENCL. Reply Form, Questionnaire, Tentative STC Agenda

Variation Example

If there is any person who cannot attend the symposium but would like to receive
the documents that will be distributed at the event, please let us know.
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Greetings from the General Secretariat!

We are happy to send you the invitation to the Seventh Steering Committee
(STC) Meeting this coming October. Please check the attached files. We will
also send the original invitation by EMS.

In preparation for the STC meeting, we would like you to respond to the
enclosed reply forms and questionnaire.We are sorry to rush you, but if at all
possible, we would like to request that you return the invitation and
questionnaire by August 31.

Thank you very much.

Sincerely yours,

Hanako Meidai (Ms.)
Nagoya University

Variation Example

|. The letter of invitation should reach all invitees within one or two weeks.

2. If your letter has not arrived by August |5, we ask that you please contact the
person in charge (Ms. Hanako Meidai).

3. If you must cancel, please let us know as soon as this is confirmed.

| 4
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PEPL: Dear Mr. Smith,
FBD5H26HIC.NAFSAICT . A—I\—Y—KRZCKDRYNT—I=—5 4T (BARE) hH Greetings from the General Secretariat!

EENETTFRICOTXL I AL T 7 IV ZETELEE L,

B } B We are pleased to send you an invitation from Oversea University to the
NAFSAICT. BEVNTEDDZELH L THDET . networking breakfast on May 26 at the NAFSA. Please find details in the
attached file.

ZHEXRF
=S We are greatly looking forward to meeting you at the NAFSA!
Sincerely yours,
Hanako Meidai (Ms.)
Nagoya University
XFINVIT—-v3y Variation Example
018 BRAIBFIEFERS G CVREL T EFNEEEACOV TR EHSEBLLET, |. Breakfast will be billed separately.We will contact you later with the exact amount.
@HHBRAZIEVCEKHBEIRFTETVEE A, 2. Breakfast will be provided.
@BMA =IOV TR 771 I TTRERZE L. 3. The participants are listed in the attached file.
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FK22012F3RA78IC. ZEEAZE. XEBHFEDRIET. [ERSAHERR | ZXHETD
TEERDFE U,

DEXRUL TR EXZOEHESE FBERFERRTOI S LIES) DRIZRZ. ) (R)LEzY
Vav@IR7I7ICBIFIDARZERADIBESRICOVNTIDIRURAREUTTHE WS
NEEVTT . ZREEIE. 1502 FELCHED. ZDET A AAYYIVICADT T FED
ZSROBEHDOFERE. AZOERATLELET,

BICEEHERZ B (UNESCO) ™. 7 I 7 DV OO D—RAZDZREDH L ICBEZ
I THEOET . EAZORREICHTEIVELZEICKD. CORFEDKD—EBFRESLL
BOICEDEHFLUTHBDET,

BHEBHTRED L REBRBVCLEITNEENTT,

BEEXZE
ERREEER
2K EF

XFNVIT—-3y

OAEICERUCOFHRESF S FZTYIR—FESBTUVEEE T,
@FEZCHEVEVWSEICE ERFRPRZRBEXR S TV EEXT,

102

Dear Mr. Smith,

On March 7,2012, Nagoya University will be holding the "Conference for the
Promotion of International Exchange" with support from the Ministry of
Education, Culture, Sports, Science and Technology.

We would appreciate it if you could recommend any of your vice presidents in
charge of academic affairs (or in charge of international student exchange
programs) as panelists for Panel Session Il, "Strategies to Promote Inter-University
Exchanges in East Asia." The presentation would be about |5 minutes long and
would be followed by a discussion. Of course, we would be delighted to organize
the flights and make hotel arrangements at our expense.

We have already invited executives from UNESCO and several prestigious
universities in Asia. We are convinced that the presence of a director from
your institution would add value to this conference.

Would you let us know if you can give us a favorable answer as soon as
possible?

Sincerely,

Hanako Meidai (Ms.)
International Planning Division
Nagoya University

Variation Example

I. University staff will provide support regarding immigration procedures.

2. If you kindly agree to give this lecture, we will send an official Letter of Invitation
in the mail.

| 4
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PEPL; Dear Mr. Smith,

WOBBHZECESTHEDFT, Greetings from Nagoya University! | hope this finds you well.

201 1557 HIMETPEOSMNOTHIFOUIT, SR CLcieER LIz RO | am writing about your invitation to the conference which will be held on

A=V, 3555(:Bﬁ0b:c330§§-°'I'gmlbig-b“ﬁgéﬁﬁ?‘@i‘Hj%érdjﬂ%l“b May 7,201 1. | believe the message below was sent to you on March 5. May |

BEEVIEIEFEATLLIDY ask that you kindly check it again and send the reply form back as soon as
possible?

BILLWLWET AT DL LBLKBRELLELET
With apologies for rushing you.

RHEXE
EZVNE (8 )
Sincerely yours,
Hanako Meidai (Ms.)
Nagoya University
XNV IT—-3y Variation Example
OREERDSHRICET DRIEZEWVEVWTLENKSTY, I. I am afraid we have not yet received your response.
@IEBNSDA—IHBNTVENEDEFEDBOELIS, CEMITE L. 2. If my initial mail did not reach you, please accept my apologies.
ORERFAXTEA =L THRLE B A 3. We can receive your answer by fax or e-mail.
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BIETTLLID 10D Y3V VEDOEZREEHMEICOVT. LWKDOHhBEELIELWT EDGD.,
CEESE CVEEE U,

FF . IIVVIKDITSA AT I a—IUICDVWTBHSEVERIFNEENWTY . ZEBETH
WRICHHDET,

Fle.JavVIKDZREEFRERDORTIVDOFHNZECHECLES. IHOLET YAy
RETHHBIRIIUWIBERIZFHNEIETVREREFT . EB. XNV IREHEES
HEXZEIEXBY—EZANSHDET . ZDRTILDOURLIE.
http://www.mielpargue.jp/ngy/eng.htmIi(X)L/NILIRERE) TY . BlElF 1B
10,602 (FH2) . SR FBE 1,000HHHDFE T,

HHETRT IV EFHUEEIDRBLONE BERERERE-REZDCHEZHHNSELE
&L

A CEBENTEVELIES. BHIS BV NIEEWNT T,

BEEXZE
ERREEER
2K EF

p 4 VAU b= B

DEBMR DBl FDIBLDEN [REBAR] DT — N> T, S — MEE TR TLE
EEFEY,

QHRBI[FRMTHBHELIAHFDTRETT .

QOFBRZCHEDZGIE. ZOEBHSELEE L,

2 s DB

Dear Mr. Smith,

Greetings from Nagoya University! We hope this message finds you well. We
would like to ask you a couple of things regarding Mr. Johnson's visit to
Nagoya in October.

First, could you please let us know Mr. Johnson's flight schedule to Nagoya?
We will pick him up at the airport.

Second, would you like us to book Mr. Johnson's accommodation while he
stays in Nagoya? We would suggest the Mielparque-Nagoya Hotel, as this is
where first day's reception will be held. A transportation service is also
provided between this hotel and Nagoya University. The URL of the hotel
(Mielparque-Nagoya) is http://www.mielparque.jp/ngy/eng.html. The fee is
10,602 yen per night (tax included). Breakfast costs an additional 1,000 yen. If
you would like us to book Mr. Johnson's room, please let us know whether he
prefers a smoking or non-smoking room.

If you have questions, please feel free to ask.
Sincerely yours,
Hanako Meidai (Ms.)

International Planning Division
Nagoya University

Variation Example

I. At your arrival, the person in charge of greeting you will be waiting near the
gate and holding a "Nagoya University" sign.

2. You can also order breakfast on site.

3. Please let us know if you wish to order breakfast.
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—RE0D13H. MZEFFZHFDOIREMKA

PEPL; Dear Mr. Smith,
BILRTLLID V3aVVVED 10RDEGEHREICEL. NW<ODBRLILIELI LB, Greetings from Nagoya University! We hope this message finds you well. We
CEfES B CUVIeEEF LIS, would like to ask you a couple of things regarding Mr. Johnson's visit to

Nagoya in October.
T VaVVIRICHRERZEOHIBRNEHD TULIESHBHSELIEE L,
} ‘ First, could you please let us know if he has any special food requirements?
R MBS DHEFZRELTCHBVTVEKKDIVIVYV VRICBIBAWVLETNEENTT,

4 * A= = :l\ ~ g, q 3 ]
e e Second, we would like to ask that he make sure to keep the stubs of his flight

tickets, as they will be needed later for account processing.
BNADET . BB BRICTEE N EEET &35, £BUBENLELET . ! y W untp ne

Your prompt answer will be much appreciated.

BEEAS ,
Sk T Sincerely yours,
Hanako Meidai (Ms.)
Nagoya University
XFNVIT—vay Variation Example
OBICBRICOVTTHEEDBEVEED. ZOEBHSELIEENEENTT, I. Even if you have no special meal requests, please let us know.
@IRTIVCOFBICOVTH CHEEHNTEVE LIS ZDEHELKEE L, 2. If you have any requests concerning the hotel breakfast, please let us know.

|4 4
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B ER-CVEFOIELKFR (1)

A=Ak Dear Mr. Smith,

BT TLLID Greetings from Nagoya University! We hope this finds you well.

20124 3R7HICHREFTEDERZAHEERRIC. Va2V VBERZ) (RUARD—AELTH
MR TEDCEZNRICEBNEK T EffilCdpTeD. I3V VEIR DR Z BEDWEIFE T T
L&ID 2D/ VTV YNBH T DT ECTY . SREM FTEDERPHEREICAWLD/\T—
RAVRDT7A)IHHODFIUES, 1 BERTE CICHEDLIEE L,

Regarding the Conference for the Promotion of International Exchange which
will be held on March 7,2012, we are very glad to have Prof. David Johnson as
one of the panelists. In preparation for the conference, would you please send
us Professor Johnson's CV? We would like to put it in the brochure.As for his
presentation, if he has some handouts or a PowerPoint presentation, would

CEEDEHHTUES. BHSEBVEITNEEWNTT, .
you please send them to us a week in advance!?

ESZRBUKBBEWVERLULEIFET,
If you have questions, please feel free to contact us.
BEHERF )
2k T Sincerely yours,
Hanako Meidai (Ms.)
Nagoya University
XHlINIT—-3y Variation Example
OBSEE(S BF T —F THEDEE L, . Please send us a brief biography as an electronic document.
@=73DOPCHMACISHIGL TLEL), BAFEPDF CHIRDIEE SR OBV LET . 2. Please send the documents as PDF or other PC-compatible files, as our computers

are not Mac-compatible.

|4 4
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AZ R

FAEOECHETEDERSIHEER BN DBFHZHBRIFTVVEE HICHDHESITENE
Y. BRDFEEREZ . —AARBREUHCLTHOET,

SMEDCORRZEARICHAL. AE—N—DHLDERZECIEFETEDLIIC. B
CREFBEOHEZ/HUIC/\VIVYNZERTIDTECTT . CDfcth. EROFEDEHHE
BRESLHUCBREHEZDXDVEEVWEEFLUE T,

HREOHS £ HMEIF200FBLATHER L TWEK KOBRBLIWELE T, KTc, BIEREENRI
DERFHTENFT T DT. 5/ 16HETICHEDVEIFNIEEWNTT,

IWEBDBFLNTEDIENTEVFUES. BHISELEE L,

BEHEAF
2R EF

XHINNV -3y

OBIEFREFCIFAFRFE CERHIEE DL IBBONVELET,
@BARFEDHZG(F. 400~500FIZE CIERULTLIEE L,
@T—RIT7A IV TTERBUVEIFTNFENTT,

El PR D FfE

Dear Mr. Smith,

Thank you very much for accepting our invitation to speak at the Conference
for the Promotion of International Exchange which is being held in Nagoya
next month.We know everyone is looking forward to your lecture with keen
anticipation.

To insure maximum benefit for those who attend and a proper appreciation
of every speaker’s intentions, the conference provides a pamphlet which
contains summaries of all the lectures being given. For this reason, we would
like to ask that you provide a brief synopsis of what you will be covering in
your talk. This should include such things as your objective(s) and salient
points.

Due to space limitations you are requested to keep your summary within 200
words.We are asking all lecturers to submit their drafts to us by May 16 to

allow time for translation and printing.

Please let us know if there is any way in which we can assist you from this
end.

Sincerely yours,

Hanako Meidai (Ms.)
Nagoya University

Variation Example

|. Please provide your abstract in English or Japanese.
2. If in Japanese, your text should be around 400-500 characters.
3. We would appreciate it if you would use a Word file format.
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A= Dear Mr. Smith:

SH. BREAF CHESNCEARERTZ —5 LAICCBNMVEEE. HDHESTTNELI. | would like to thank you for your participation in the Fourth International
BROTSMCLD, T4 —3 LFRRMIHEDOFEUIL EVFER BUAZ TERVNTERY Forum at Nagoya University this summer.Your Participation helped to make
KOBEOTHDHET,

the forum a great success. We hope to have the opportunity to welcome you

to our University again in the future.
RELGHS, ERODBRECEEZBHOLTHBOEIT,

Our best wishes for your health and happiness.

BLEAS Sincerely yours
B TEF ’
Hanako Meidai (Ms.)
Nagoya University
XNV IT—-v3y Variation Example
OBbREBILET, I. Thank you very much.
QBEZDETHICBIEUBIALEE L, 2. Please give my regards to everyone at the university.

OREDOE, HF CHEFEDIF—SLTERNTETODERLHLTEDHT. 3. | look forward to seeing you again at the forum your university is planning to

host next summer.

|4 4
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AZRER Dear Mr. Smith:

SRRV C LS U BRSSO RHEERRICCEMVITIEE . 7 Y P BADOAFERICBEL TR In the name of Nagoya University, | would like to express my heartfelt thanks

BB CRRZWIEVWZLCOEFRLC REBAFZARL COKLOEHLRL LI . B for your presence and invaluable participation in the exchange of opinions
- = A3 s AR ==1 b = po N7 — . . Q o o .

DERANECKEDBNS T REZMINRICIEA DL CEFLIT, about inter-university exchanges in the Asian region that took place on the

occasion of the Conference for the Promotion of International Exchange.

OEFLTIF REBERAHTE CVEEETOT, CERVEFNEENTT  SEEDE Your efforts and support were key in the success of the conference.

ZOHE -MFAEEH U, TG, CBZEHD T T K OILDUSBRVEBEL LEFET .

You will find a report on the conference enclosed for your perusal. | hope

2EEXF . . . . . .
oE that Nagoya University will again be honored with your cooperation and
- uidance in future education and research endeavors.
e 2
Yours most sincerely,
Hanako Meidai
President
Nagoya University
XHNVIT—vay OVariation Example
~ ~
OREEOENETZCHEDEEE. PESBHESHSEIEE L, . If you need more copies of the conference report, please let us know how many
@REZICOVT. CERDTEVXUIES IBHF TTERLEE L, we should send.
OMEEICHL. BELRIRRIEDGZERITDFECT . DXL CF . 5HA16BF TICT—R/ly 2. If you have any questions about the conference report, please contact the person
IZEVEITNEENTT, in charge.
3. We are planning to set up an extra session for exchanging opinions on the
conference report. If you have any feedback, could you let us know by May 16?
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2010568 158[FDX—)VZZIFID T Ulc. X2 LDEMRBEMISICRALZRNT
LIEEofeTEICRHMUTHDET .

HICIENH COHE - MAE- PEUBECEDZSRHELEDIETUED T BRHNSDA
— L7 TZER- TEMARBHCEES B CUVEEE X UTc, BfFTRIA THRET L. R BfERZ CiEilg
WeLET . SUIESKBREZVEEITNIEENTT,

KDL BREVLELETD,
RHEXF

EFREER
BAREF

GIW]I(‘UI—’JE‘J

~
OTFRRBORMITRBER SEHE L APERLET,
@IFMABHEHKRD . BERESERIE CLEKGEEDBTETVEIT DTS TELEE L,
GEFFE Tl 6 B23HREDREICBVVTERDSDITEZICOVNTRETT LD ETURD
T HOIMLBIEZEVCEFNEEWNTT,
\_ J

P A e B R

Dear Mr. Smith,

Thank you very much for your e-mail of June 15.We greatly appreciate your
interest in establishing an academic exchange agreement with our university.

Since you expressed particular interest in fostering exchanges between
teachers, researchers and students in the field of engineering, we have
forwarded your e-mail to our School of Engineering/Graduate School of
Engineering. They will examine your proposal and contact you with a
response at a later date. As this may take some time, we thank you in
advance for your patience.

Sincerely,
Hanako Meidai (Ms.)

International Planning Division
Nagoya University

Variation Example

I. The person in charge of negotiation for academic conventions at the Graduate
School of Engineering is Taro Tanaka.

2. You may also be contacted directly by the person in charge at the Graduate
School of Engineering.

3. We would like to ask you to wait a little longer, as your proposal is scheduled to
be examined at a meeting of the Graduate School on June 23.
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7R1BRHIDOERINSDA—IVEFERLEUC M REEAZEREERR BATEFE
LI T . AZEDTFRICETHCELEIC OV THEZALELET,

AZEBIIBREBET D EICTRDZEVIEE . HONESITENE T hEB L EIRZR
[FRZDEMITHRD—AZERTODEVCEEICER THIEEZTHDET,

Uh\U. BEEBAENEMTRBEZERMIE T DICH o TF . FFEVICEADD S D2HBERRD
FICBVWTIERRDRFRZEH LIFTWVEDELTIREDE B Ao

BB BEFNRHMITDIHEDEDE S PERSIAICHIFDRT Vv ILICOVTIFFUSGIF
THOEITH . NG DZREEDIFEAETVIRIR T TRRZIEDSHAZD AN RZER LS
BATLBFHUWVWEEDEDZZIFT B A

BURSOFEAD. LEEDEEZCEBRVCEITNEEVNTT . AZICRDEVW Wl &
([SXHU. e TREABRU EIFE T

BEHEAF
ERREERE
BREF

Dear Mr. Smith,

Thank you for your e-mail dated July |. My name is Hanako Meidai, and |
serve as Director of International Planning Division, Nagoya University. |
would like to answer your request on behalf of the University.

Let me say that we certainly appreciate your interest in establishing a
cooperative relationship with Nagoya University. Indeed, we consider
international relations to be an invaluable part of academic exchange.

However, in order to establish a formal relationship with another university,
we generally go through an initial period of informal exchanges related to
areas of mutual interest in teaching and research.

Although we recognize the quality of the courses offered by Overseas
University and its potential for international exchange, | am afraid that, it may
be difficult to deepen relations between our two universities as we have no
history of exchange at this moment.

We hope you will understand the situation, and we thank you for your
interest in Nagoya University.

Sincerely yours,
Hanako Meidai (Ms.)

Director, International Planning Division
Nagoya University
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AZ Rtk

2011568 158D OFHZZITIMDOEUlc. ERDAZFEEDIRBEICEDERWVNTLE
EOfeTEICEHLTHDET,

KETIE RMBRBE DRFECH D MAREDIFRAERREEH LIF DI EZRIRREL
THOET, F(F ERDERZEHFSDHB/ICERZE > TLEEITNIE, 2B/ HEDD
TLSRRPHBICRDBREAF CEAHEBNT T . EZDMAEBENEL D AR LIREZ
BATLORHFZIEELTCLIEE O THIBIBTY . LEEDKIFIRADKAZERHERICET
SN EA THEMRBEMBEERET S B TVE<AETT,

KEDEANFBRZ > CVIEANL REEAZOMEZE# UL TOT71—)U ] =@
WeLE T e FENDRDICH U ERTHEFLEBA L LIFE T HEVER T SERBWVEIETDT
EZEEUHHLTHBOET,

BEEXF
ERREEER
2K EF

XHINNV -3y

OREEARZOBEICDOVCIE AFEHPTAFERETI . FeURLZTESIREE L.

@BAABBIC/IVTLVYREER L THEOE T DT X2 CHRLEDZE(E ZE DR BRI CDH
WEDELEEL,

OFRZDEWICDVTCEEDEDVDZEFLELET .

P A e B R

Dear Mr. Smith:

Thank you for your letter of June 15, 2011.We appreciate your interest in
establishing a cooperative relationship with our university.

In order to establish a formal relationship with Nagoya University, we
generally require an initial period of informal exchanges between our two
universities before the conclusion of an official academic exchange agreement
between Nagoya University and your University. We suggest that you begin
by identifying one or two departments for initial cooperation. From those
departments you may obtain details about the research and education
currently being conducted. It will be most convenient if individual researcher
at your University can identify areas of common interest for cooperation and
collaboration with researchers from Nagoya University. After such informal
exchanges, we will be glad to consider a more official agreement.

We have enclosed a copy of our university’s informational pamphlet "Profile"
to give you more basic information. Thank you again for your interest in our

university. We look forward to hearing from you again in the near future.

Sincerely yours,

Hanako Meidai (Ms.)
International Planning Division
Nagoya University

Variation Example

I. Information about Nagoya University can be obtained from the official university
website. Please consult the following URL.

2. The different schools each produce information pamphlets. If you would like the
pamphlet of a particular school to be sent to you, please contact that school.

3. We enclose a DVD providing general information about our university.

|4
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SRSESRIBEDRTIR)

—JHHFICBBZANTENX T B5S

AS Atk Dear Mr. Smith:
[F ==Y —KRZERBBRFEOFERRICE T DRE | ZBHNLE T . ERIDERDIR Please find enclosed two sets of the "Agreement for Student Exchange
D@D BAAREDEBZANC LT, 1BEREL CVEIEINEENTT, Program between Overseas University and Nagoya University." As previously

arranged, please have them signed by the appropriate authority and send one

SEDREMEERIC. TAFOHAERD— BRI BTEEBELTBOFT., il s Bl s

DR BN R I i I SR VR Bl e Ll We are looking forward to further developing the cooperative relationship

\ P s . .. .
WRLETES between our two universities through this agreement.
Thank you very much for your valuable assistance in this matter.
BHEXRF Y Y Y
EFRER S I
incerely,
BKEF b
Hanako Meidai (Ms.)
International Planning Division
Nagoya University
GIWWWI—’JE‘J OVariation Example
N N
OBEEDEERE. ZOCHA—IVICTRBE NI TEELEITNIEENTT, I. When the agreement reaches you, please send us an e-mail confirming that you
@REDIRICIFEMA8EIE 5% (Registered Maild) TEBHXEWEEEFT T RKOBRBELILELET, received it.
OFROEBRDEH . BHEVELAIICIBEEDEULZA—ILTHBEDVEEIFNIFENTT, 2. When sending the agreement back to us, please use registered mail or another

mail tracking system.

3. After the agreement has been signed by the university president, and before
sending it back to us, please email us a scanned version.

124 125



FHZERIREDRTIRE)

—JHHFICBBZANTENX T B5S

AZ Rtk

FT—N\—Y—KRZ2ELHERZORE BABRENVZERRRES) Z2BEH VLI T &
FTOEBERZFHZEUCVCIEE FANEDICREAR 1 87Z25EL TLEE L,

MAZDHAERDEREINDEZRUHCLTVET,

BEHEAF
EFREER
BREF

XNV -3y

S&. FITFTITMARZRDITRANERICEDLZRFHFLTCNET,
@BD—MEFDdiEGEF. FRCHBHMSBELET,

126

P A e B R

Dear Mr. Smith,

| am pleased to enclose two sets of the MOU (general collaboration &
student exchange) between Overseas University and Nagoya University. |
would be grateful if you could arrange for signing of the attached documents
on your side and return one original set to me at your earliest convenience.

Thank you, and we look forward to future cooperation between our two
universities.

Yours sincerely,

Hanako Meidai (Ms.)
International Planning Division
Nagoya University

Variation Example

I. We hope that exchanges between our universities will continue to grow more
and more active.

2. If you find any errors or inadequacies in the document, please let us know
immediately.

| 4
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SRSESTRIBEDEITIR3)

—HHDSEFSNIHDERZANRXTIHSE

PEVL: Dear Mr. Smith:
BREAMCA =\ =Y —AFELEERAF EOBEZAH N LET D TTHRETLE V. & Please find enclosed the signed exchange agreement between Overseas
2. CB5RBEF TOEAELTRELCVEIEET T KOBMNELET University and Nagoya University. Please retain this copy for your records.

FFREMIC, KOBEFERZERBEIT D EICLOT . ERZIEUDHET D — /- —KZDES
FEABZERR CTEDCLZIERICEUIHCLTHBDET cAHICDOEXLTCIE. CHE-Cii 172
WelEEBHICHDDESTEV R UL,

We very much look forward to continuing to work with you and your
colleagues at Overseas University as we build on our strong relationship in
the future. Thank you for all of your help and cooperation.

RZHBEAE Sincerely yours,

ERREEER
2K EF

Hanako Meidai (Ms.)

International Planning Division
/ Nagoya University

XHINVI—vay Variation Example
N N
S —BOTHNIDEL. FBLBBNVELET, I. We look forward to further cooperation in the future.
ORFE. AFICCREFEDRAICCBRNTEDLERLH L THEDFT, 2. | look forward to meeting you next year at the conference our university is
@FER EME B TUVEEVWEBREIC DV T RETMEN ST VN E LI DT BEZEL COIEIFNIFEN planning.
SEE 3. The document we sent you most recently contains errors, so we would ask you
to please take measures to shred it.
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FEH. ALEDDIRDEBRZ D A ol EE Z28B0CSICTHEDLE U,
http://www.ocs.co.jp/en/index_en.html
BYNSvF T+ IN—1F123456789 T, ERAICWFIFEERICIESFTICELFIETI .

FHICEALEL T BAEBNARAZVCEERB UL THDE T, TR KBULBELILELE
ED

BEEXZE
ERREEER
2K EF

p 4 VAU b= B

OIERTERR BARIEFIDOREICEMIBETULEEEFR LR,
2DIEDITRITT7AILDBD EZ X G SETVEEEFR T,

@BFICEETFELUED. BFHTIHCT—EHLLEE),

P A e B R

Dear Mr. Smith,

Yesterday, | sent two sets of Agreements and Memorandums signed by our
President to you via OCS.

http://www.ocs.co.jp/en/index_en.html

The tracking number is 123456789.The documents will reach you tomorrow
if all goes well.

Thank you again for your valuable assistance in this matter.
Best regards,
Hanako Meidai (Ms.)

International Planning Division
Nagoya University

Variation Example

I. We sent it in the name of "Hanako Meidai, Director, International Planning
Division."

2. As a precaution, we are also sending a copy as an attachment.

3. Please inform us when you receive the document.
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CHICHEIR. ROBRXZEREEREFBEDRAETFEHALE T HABIRDSDA—IVICH
DIeEBD . FRRBEDREICH D DEHFFHRZBILCTHDET,

[ZABTRICHDDIHRE I RO [ZEHRCEHT D RE | ZHAGEICRRUIBDZWord 77 )b
RUPDFI7A )V THREDLE T DT, CEINKEE V) ERDOBEBE TEL T BAENIHD
BICF Iy IZEFEL VT NIEENT T,

FIETSVRFERICOVWTHTESHDRE . BEDVEITNIFEFUEXT

A CHRARFRD B DD TUIES TEFELTEE L KBUKBRELLELET .

BEEXZE

EREERR
BKREF

XHlINIT—-3y

OHAFEICOVNTTERDTENEUIES. BREICHRNRLIEE L,
@BFHCTI N PDFLETICWord 77 JUICTGEMVEEIFNIEENTT,

P A e B R

Dear Mr. Sarkozy,

Greetings from Nagoya University! My name is Hanako Meidai, and | am on
the administrative staff of the International Planning Division. As Dr. Suzuki
mentioned in his last mail, | am in charge of office procedures regarding
MOU:s.

Today, | am sending you the Japanese versions of our "Agreement for
Academic Exchange and Cooperation" and "Student Exchange Agreement," in
both MS word and PDF formats. If you know someone who can read
Japanese, would you please have him/her check them!?

Also, it would be appreciated if you would send us the French version of the
documents as soon as it is ready.

Please do not hesitate to contact me if you have any questions. Thank you for
your help.

Sincerely yours,

Hanako Meidai (Ms.)
International Planning Division
Nagoya University

Variation Example

I. If you have any questions concerning the Japanese parts of the document, please
do not hesitate to ask us.

2. Please send as both a PDF and a Word file.

| 4
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AZ Rtk

ChICBIE,

FEICHRIZKFEL TV ZMRICE T 2HES | MU T2ERRICEITORE] ORIEA
FERZERMIVELET . RBZCHERD L. SR IEDRNGOEULCSHBHALIEE W BRERD
SHERFZEVCEERFE T QICHROEBEREZEFEIDTECI .

KIBEDFHEICH e TIE CRAOVEEEZRHH U THOE T  BHICHEREZVEEITNIEE
WCd,

BEHEXF
EREEER
BREF

XHlINIT—-3y

OREMDEENDIFER16HICIEDFETT .

@EFTEEDHDOELCH. BRICTIEBLEE V) T2 ETENBLVMEEDZDE BB A LEEIFN
(FFENTT,
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Dear Mr. Smith,
Greetings from Nagoya University!

| am enclosing the drafts of our "Agreement for Academic Exchange and
Cooperation" and "Student Exchange Memorandum" from the printing
company.Would you kindly proofread the contents of the two attached files
and send them back to me? Once we receive your response, we will have our
President sign them without delay.

We appreciate your continuous efforts to conclude this agreement.
We look forward to your prompt reply.

Sincerely yours,
Hanako Meidai (Ms.)

International Planning Division
Nagoya University

Variation Example

I. We plan to complete the final version by May 6.

2. If you have any corrections, please inform us immediately. If there are no
corrections, please let us know as well.

| 4
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(B FXITETTBEFDEEBBURLLIFET,)

ST AME. 201 1£8A3 1B 0ZE > CIERR TEMARROERZE T UIRET DT
ELFDFEUIC, CDBZEHBEDL AFRDEER. IBREDCZIE CRIBZHBD I UL EZR
HEBLUEIFET,

BB BEOIFER TFRABRICIFHP—EBBRDBENCLE T AFRHERIFIR-T5X
NIFHRE LYY —RTHEICRREZETI DT WEFRERIDCHEECHIZVEEITN
[FFENTT,

BRUVICEZDRID—BOCHEREZEHHODVCLET . e, SBREBMAZD KD KVER
i< EZFEOTHDET .

(FFIFBBFEEDSERICTHILD DT THRISERAL LIFET )

BEHEAF
TEER- TEMRRE
BREF

XHINVIT—3y

QT FhE. 201 1598 1 B THRRAHBIEDEICIMLZEICED I U,

@#BEDOHP—ERFEFRER T DEBRNEBELED T EHE DS IMEXL—XITITITENTED L
BELTHDET,

Pl 22y — RN DL

Dear Dr. Smith:

My term of office as the Dean of Graduate School and School of Engineering
is coming to an end on August 31,201 1. | would like to take this opportunity
to express my deep appreciation for the valuable support and warm
friendship you have extended to me during my four years in this position.

My successor will be Professor Ichiro Tanaka. He comes to this position with
considerable experience, notably as Director of the Plasma Nanotechnology
Research Center. | trust that you will generously extend your continuing
support and cooperation to him as the next Dean.

| wish you and your institution all the best, and hope that the good relations
between our universities will continue to flourish in the future.

Sincerely,

Hanako Meidai (Dr.)
Dean, Graduate School and School of Engineering
Nagoya University

Variation Example

|. Starting on September I, 2011, | will start in a new position as Assistant to the
President.

2. My successor as Director of the International Affairs Department will be Mr.
Ichiro Tanaka. | have no doubt that his considerable experience in our office will
ensure a smooth transition.
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AZ Rtk

(B FXITETTBEFDEEBBURLLIFET,)

ST AR 201 1£3A3 1 B TREBRAZFIZHR T MAMRKRZRET DI EICED
FUEDT . BATHHSEWLET . LB 48 1BH5 HR—EBHRED TZEpR- TR
ARREUVTHEVELET,

COBZEBEOLEL T AARBOAT HFREBCHULEL T ERKIDBRIDCER-C52iE
ZVWERWeZ EICDEKDRHABL LIFE T HROER S B DRIFR D RIFICEOTH
B DR T IEMEFERL VK EZBROTHOET,

(FFFEEEDNSERZH O THALD DT THREBL LITET )

BEHEAF
TITEE&R TEZMARRR
BREF

p 4 VAU b= B

OB RELARICREEXZZREISFECT .
@ORE#DEZEF FEEDESD T,
QREDHPHSIF. FIRBEEDKREZEE B TUVEETI DT LBLLBRLLELET,

Pl 22y — RN DL

Dear Mr. Smith:

| am writing to inform you that my term as Dean of Graduate School and
School of Engineering will come to an end on March 31, 2011. The
responsibilities of Dean of Graduate School and School of Engineering will be
passed on to my esteemed colleague, Dr. Ichiro Tanaka on April 1,201 1.

| would like to take this opportunity to thank you for your friendship and for
your invaluable support in helping our school expand its ties with institutions
internationally. | trust that during Dr.Tanaka's term, the relationship between
our institutions will continue to flourish to our mutual benefit.

Sincerely,

Hanako Meidai (Dr.)
Dean, Graduate School and School of Engineering
Nagoya University

Variation Example

I. I also plan to retire from Nagoya University when my term as dean comes to an
end.

2. My contact information after retirement is below.
3. My successor, Mr.Tanaka, will contact you to introduce himself.
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AZ Rtk

(B FXITETTBEFDEEBBURLLIFET,)

ST AR . COU201 1F9A 1 BT EERFERSBRICHMEVELE UL SEIE.

AEDFERDREZMEICES L CTEHI D THAIMRLFHRBICENTROHATHEZLER
DTHOEI . IMEDDBEFZEZER T BCHICH . SBREDMEFEZRIDCIEE CHEZHDE T
KOS BATHBEVERLULEFET,

CNETOFRZICHITDSKEICRARL LIFE T LEBIC. SBREDEFZLDRDZLEHIIE
FROHEFRL CVKCEZTRLTHDET .

(FFRBEENSERZELOTCREDTHRE ZRU LIFET )

BEHEAF
EES R
BREF

p 4 [ TAU s b= B
DSEEBDEDOHCTIE-CIREBGDFE T LI AZELBULLBRBELLELET,
@EMEDOHFEHENTEEREDEFERFREZ. SE—BRESBINKRNITSFHETCT,

Pl 22y — RN DL

Dear Mr. Smith:

It is with great pleasure that | write to introduce myself to you as the newly
appointed director of the International Affairs Department. | will assume this
position from September I, 2011 and | am looking forward to undertaking
the various challenges that lie ahead as we take our university to its next
stage of development. | hope | may count on your assistance over the coming
years in helping us reach our goals.

Thank you for the support you have extended to our institution until now,
and | look forward to continuing our fruitful working relationships in the

coming years.

Sincerely,

Hanako Meidai (Ms.)
Director, International Affairs Department
Nagoya University

Variation Example

I. | hope to benefit from your support and guidance as | begin in this position.

2. My predecessor, Mr. <Ichiro> Tanaka, sought to build up a relationship of trust
with your esteemed institution, and | intend to continue pursuing this
development.

| 4
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Pl 22y — RN DL

AZ Rtk

ZODIUIR. CTEICEBFRSRMED SEEZ W EESDDESTENFUc KD BHVER
LLEIFET,

RHEXRZRF ERERBICELDEFLRRZEULTHDET . SEBREDMAZDEFRTZ M
NEFRDFERUD DI EZ DD SEOTHDET

BRUVICEZDFTIIDCHEBZHSHOLCLE T ELBICHEVEER. ERICSEICH DD
BENHNIFENTT,

BEHEAF
EREERE
BREF

p 4 [ TAU s b= B

ORIEOHPHRICHESZ LBULBIEALTEE L,

OHRPHREESIFRELD . HEYVRID LFRECEIFTRELEVLWEED TED I U FHRICD
VTR REFCEVER LS ERBFLEAE THFRLIIEE L,
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Dear Mr. Smith:

Thank you for your courtesy in informing me of your inauguration as
Director of International Affairs Department of Overseas University. | would
like to extend my warmest congratulations to you on this auspicious
occasion.

Overseas University and Nagoya University have long enjoyed a close
relationship, and it is my sincere desire to continue developing an active

academic cooperation between our two institutions.

Please allow me to wish you and your university every success in the years to
come. | look forward to an opportunity to meet you in the near future.

Sincerely,

Hanako Meidai (Ms.)
Director, International Planning Division
Nagoya University

Variation Example

|. Please convey my regards to the former dean, Professor Tanaka.

2. Last year, Professor Tanaka and | started discussing the organization of a joint
symposium. It would be my pleasure to bring you up to date on these plans at
your request.
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PEPL; Dear Mr. Smith,
BZOEBMENEBARBELIEDICHESNIEEVDIEREAETHFELHFEEOTRITRMDE L. B It is with great sorrow that we received the sad news of the sudden and
NEU—5—EU T FBARICERAELV T BRIFBEDABRZFICEOTHERICKENES T untimely passing of your director.We know how much he meant to you and
LIZDISHERTY to your organization, both as a fine leader and as a friend.

DDSHEPHHRLLIET . CRK CRADLG XL DRNRIFOREDIRA TS, Please accept our heartfelt condolences and convey our deepest sympathy to

his family and associates.

il Sincerely yours
EFREEER ’
2K BT
Hanako Meidai (Ms.)
International Planning Division
Nagoya University
ZFINVIT—vay Variation Example
I I
@X:Zﬁ@éﬁﬁ’ilﬂ\dibﬁ?ﬁbﬂﬂLJJ:UL?UO |' May he rest in Peace.
@BRFDHTFDRNELFH BRLLWELET. 2. We sympathize with the deep sadness his colleagues at Overseas University
OFZDFREIDEATHEHEDEDVCLET, must be feeling.

3. Please allow me to convey the president of Nagoya University's heartfelt condolences.
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REBICRFONICRERND

J DIFOHOERE

F—I\—Y—KZEREAL

CDEUDFYKMBICLDERERZECRL. EZBREDHTLDHEST. EEDTNTD
ARDTEEZBROALLITE T REBRFZNRLEROBZHILEATHELEEIC.TD
KOFEVVWHERSEDSESINIUBESNBDEELTHEDET,

ETTHEREEHSN VIR ZSIFDRILSRIEIRDONDIBAD DKIDBREVEH
LLEIFET,

BEEXZE
ERREEER
2K EF

XHIINV I -3y

O—ZBRVMIEEEEDHULRIFENT T IEZLDSBHOLTNET,

@TEBEDIELEFUEFTH, EohBTEBLEN. —ZBREVBRICAIF TTHRM<LIEENE
TR FRVELTHEDET,

ATDIEUDFURMEICKD BTLIEDICHE I ARDEEBZEDIDBIDBLLIFEFTEED
[CHRBZRIFONKUICESRICEATBREVEBRULEITERT,

aMER- R EITH T SIS

Dear Sir or Madam,

We hope that you, your university, and all of Chile are safe and well in the
aftermath of the earthquake. Our heart goes out to all of you there, and we
believe that you and your nation will rise up stronger from this sad event.

No words can lessen the devastation you are experiencing now, but please
know that our thoughts and prayers are with you.

Sincerely,

Hanako Meidai (Ms.)
International Planning Division
Nagoya University

Variation Example

I. We hope and pray for rapid assistance and restoration following this devastating
event.

2. This must be a very disheartening time for you, and we pray that you will get
through it quickly and face the period of reconstruction ahead with hope and
perseverance.

3. The earthquake in Chili was devastating. VWWe pray that the many who died in the
earthquake will rest in peace, and offer our deepest sympathis to those who are
suffering in the aftermath.
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I I N

AZRER Dear Mr. Smith:

BEHEBRZOEN/ Y ITVYNERHES B CLIER LI, Enclosed is a brochure introducing Nagoya University.
BFOFERVBRE(CELEAF DRHREEHT SERICCOMFZSENVIZE TS May we ask that you use it to provide information about our university to
TY,

your students and staff?

BH. COMFRUENMBERIESAZDHPICHIBEHINTHDET .
http://www.nagoya-u.ac.jp/en/guide-for-vistors/prospect.

This brochure and additional information can also be viewed online at:
http://www.nagoya-u.ac.jp/en/guide-for-vistors/prospect.

ESZRBUKBELVELET, . N .
Your cooperation in this matter is highly appreciated.

Yours sincerely,

BEHEXRF
EFREEER
EZVNE (8
Hanako Meidai (Ms.)
International Planning Division
Nagoya University
HNVIT—v3ay Variation Example
OZOMCBABLFERDNTENFHLICD. HEXDLFT DT, SRECHFRLTTE L, I. Please inform me if you would like any other materials, as we will be happy to
@FZDSHDBNERELIFDBOSEERELL VS BEBOLRHZSEMLRITN send them.
[FEVTT, 2. We would like to request promotional brochures and information about your

institution, as we hope to expand our international presence in the future.

|4 4
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B 4L&E LTI ERESZAT

AZ Rtk

FHIEFHEA —/N—V—KZDN\VTVYREBEOWVEE. HOHBESTEVE L. &
OEXRFEZEIE. SRELOEEBRZEFHELTHD. SBREIDERMHTENTLKIE
ZFOTHDET,

IWEBDERD/INY T yheEHWNELET D THRDLEE V) S—FHULEEIFNIEENT
ED

ZHEAY
s

2K EF

XHlINIT—-3y

OFRZDERCOVNCREDEDVDESEF TICEHE B TVIEERTT,
@B CERAKRDLEIDGHDIHGF. BEDVEITNIEENTT,
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JRERE R AR

Dear Mr. Smith:

Thank you very much for your kind letter and the brochure about Overseas
University. Nagoya University School of Law very much appreciates the
cooperation between our institutions, and we look forward to continued
partnership in the future.

Enclosed is a brochure from our school which we hope you will find helpful
and interesting.

Yours sincerely,

Hanako Meidai (Ms.)
School of Law
Nagoya University

Variation Example

I. We enclose a DVD that provides general information about Nagoya University.

2. We would be grateful to receive any similar promotional materials from your
esteemed institution.

| 4
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JRERE R AR

AZ Rtk

BEHNSDTEZLE(CLU. REBRRZD/I Y ITLYNeBEDULET D THEBLLEIEIFTNIEE
W\WCd,

EB. DI TVYNEARZDHPICHEBHEHEINTHDOEFID T MHEICIHUTATDURLICT
CHESRLTIEE LY,
http://www.nagoya-u.ac.jp/en/guide-for-vistors/prospect.

FEF B2 EOBNBRICGERCERHLTCHDET . SBREIOEFRDHEIEZEOTHDE
ED

BEEXF
ERREEER
2K EF

p 4 [ TAU s b= B

OB BER LD SEM WV VWERIEERHBIFMERULED ofcfeh BT TLEEEE U,
@IFORUVEZ DI\ Ty EBED WEEIFTNIEFENT T,
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Dear Mr. Smith:

In response to your kind request, we are pleased to enclose a brochure about
Nagoya University which we hope you will find helpful and interesting.

This brochure and additional information can also be found online at:
http://www.nagoya-u.ac.jp/en/guide-for-vistors/prospect.

Nagoya University very much appreciates the cooperation between our
institutions, and we look forward to continued partnership in the future.

Yours sincerely,

Hanako Meidai (Ms.)
International Planning Division
Nagoya University

Variation Example

I. The return envelope you kindly provided with your request is enclosed as we
did not need to use it.

2. We would be very glad to receive promotional materials from your esteemed
institution in return.
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FEDIKE

(D)—F4100N— I I BIRENH)

FEDIRS (L —2X)

- HUWIURR ZAES BHIEDNHNET SSBHOBRLLIFET .
- ESTRBISHKEESBTULZEL,

- 5507 71 ADES AICRIES ULVHIEDTHNFT K31,
- BIELEATU—(CRIBSUWHENEINE T SSBTHDET
- FEERBESIZ ZEL,

- FHROTHREZHU LIFDEHICRVMIF DI SNE T KIDLDTRNELET .

IGV—F1VTH—FRICHT BHIR
PEPE:

CTEICB2011FEDIU—T AV ITN—REBEODVEE . HOHESTEVER L. SFD
MAZDORFERDEICERT DI EZBEOTVET,

Tl BZDFITFT T DRERZMILTHOET,
BEHEXRE

ERREEER
BRIEF

ZEIDERE

Phrases

- Let me send my sincere wishes to you for a Merry Christmas and a Happy
New Year.

- My warmest greetings for a great holiday!

- All the best to everyone in the office for a wonderful new year!

- We take pleasure in wishing you and Mary a great new year.

- Wishing you the happiest holiday seasons!

- Season's Greetings and Best Wishes for the New Year!

Thank You Letter for Greeting Card
Dear Mr. Smith,

Thank you very much for your warm greetings for 2011, we greatly
appreciate your thoughtfulness in sending a card to us. We hope the amicable
and cordial relations between our universities will be further strengthened
this year.

Additionally, | would like to take this opportunity to wish you and your
university continued prosperity and success in the coming year.

With best regards,
Hanako Meidai (Ms.)

International Planning Division
Nagoya University
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il

B BRI

BRER (MEDEEHL)
BH— RV

Dear 8+ (T 7=U—%—L): | #l)Dear Mr. Smith: / Dear Ms. Brown: &

- BAR(Mr./Ms./Dr.id&) DEIFHDH EL. RFENEVDD—RRIED, TILR—LZZN

THEEWVTIFEL.

- RAIEUCTKREK T, Dear #Ff+##0%&(CTO0OY () %Z RE-FMMATIE. IV (, )ZDIF

50
- BERETVLSIBHEECIFE>THEDFET |(CH=DEEEFIF L. Dear BF+# (T7IU—x—
L) TEDD,
BBEED T4 —XIVIEH
Dear Sir: IEERR (BEEM)
$EFORRZDDHSIEVEHCAHWND
Dear Madam: EHER (B

MEFOREDDHSIEVEICAHWNS

Dear Sir or Madam:

BHEHR(ERID DN SENEE)

(Ladies and) Gentlemen: ek (8%
Dear Mr. Smith: A=k (BEH)
Dear Smith san: PEPL:
MIEFDBEDZHENHIRE UEWVEHCRAWLS
Dear Professor Brown: TS50V H%
Dear Ambassador: REET
Dear Mr.and Mrs. Smith: AZATKE
QFEEEDAI 27 IVISH
ElER &R
Dear John, Jaun
Hello, John, Jaun
Hi, John, a5, I3
558 (XED#EDD)

- BAE LR, FEEEIFERE E DOMILEFR TRESND,

&R ER
Faithfully yours, (Yours faithfully,)

- FIFHEERIFLUTDESBD (T4 IVEDBWIBICIENTUND) 1EH CORD TIFEL),

M ER
BEEEICAREANTULEVGSICALD

Sincerely yours, (Yours sincerely,)

BEEICARZANTTIZEICALS

Truly yours, (Yours Truly,)

HICHIRRISTEL, Bl & T SRR

Very sincerely,

1

Sincerely,

RENRHTILEDND

Best regards,

gasEhDear John, EERABEPRADIZS

With regards,

1

Cordially,

1

EEHLOXE
1. *—)L(FHE. FAX) ZE<BMDSEHT 2.

S”IL—X&E

- ZNIXTORSHICHEDVEWEAX—)UICHT DHERETT .

(P) This is regarding your e-mail of October 5.

(d | am writing in regard to your e-mail of October 5.

2. BIETBRICHFOA Y E—IZERIT D,

- FFROERDSDCEE(THU. RZORMD/ >V ITLyNeBRbLE T,
Regarding your request of yesterday, | would like to send you our latest

brochure.

- FEHREX—=I)VZEBEDWVEESDOHESITEVEUIc. 7H30HDAZ AHIE D TERRAIC

HU. FR2FH S THMFAN REBREIREDET

StELELELRE,

Thank you for your e-mail of yesterday. Regarding Dr. Smith's visit on July
30, we have arranged a meeting with Dr. Nagoya, Graduate School of

Engineering from 2:00 p.m.

3. BFICEKRIT D LZERETIAT,

- k320115128 1 5HICH IO FEFICRESN D T —(CBT 2FEHR=ZFILE

BoTHHFET,

We would like to request more information regarding the upcoming
seminar to be held at your institution on December 15,201 1.

(©) Business Casual 5518
(P Polite 5%
@ Formal ixx1
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A= LiE(ERDXE
- NEBRADRIUCDT . BESETCVEEXT,
| am resending this e-mail, as the system returned it to me undelivered.

- BHHICOERUCIE R I 71 )V ZECHESRLTIEE LY,
Please see the attached file for details.

- W ITFAIVDEREITEE Ao
| was not able to open the attached file.

- 74 )V ENTOIEVD T BELTLEE LY,
Could you resend the e-mail, as there was no file attached?

- REOBMZEMES>TEEH U CLE /DT, FilTE e X —)VIFHZEL TLIEE LY,
Please disregard the previous e-mail, as there was a mistake with the confer-

ence date.

- AT AIVDBEEDKREVD T A—)L7ZE2BICH T THEDLE T,
Due to its large size, this file will be sent in two parts in separate e-mails.

158

S”IL—X&E

SRV DR
- CERBESBHIFLEXULTRURGDFE Ao
(P) | am sorry for the inconvenience.
() Please accept my apologies for any inconvenience this may cause you.

- MRIREBWVES B CUERofcCEZHFEURLLEITFT,
(P) | apologize for any unpleasantness.
@ | sincerely apologize if this caused any unpleasant feelings.

- (FHICOWVT) CEMAZEWCEER#ULTHEDET .
(P) Thank you for your understanding.
(? We appreciate your kind understanding (in this matter).

- AHE[ICRURHOHFEB AT,
(P) Please accept my apology.
(@ | would like to offer my heartfelt apologies.

- EBNBNF U TERITH U DLDBERUHRLLIFE T,
(P) | am very sorry to have caused you so much trouble.
(d You have my sincere apologies for the trouble we have caused you.

- SEDZRICEALTDKDBFEVZBRLLIFET,
(P) | sincerely apologize. Please forgive my mistake.
(@ | would like to offer my sincere apologies for this mistake.

(©) Business Casual 512
(P Polite 5xIR
@ Formal xx1
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BEDENIEZFRUD FEEEEHFEUDER
- BENELIED BURSHODFEE Ao - BICHEREBHNSETIH . HFEED 10F20HO Y ATGMZRIEE TR ZEELLEDOR
(P) | am sorry for taking so long to reply. UTeo
(P) | am sorry | did not write to you sooner. (P) Unfortunately, Dr. Tanaka's visit to Chicago on October 20 had to be
(P) | am very sorry for not having answered (you / your letter) earlier. canceled.
(P) | must apologize for not replying earlier. (@ We regret to inform you that Dr.Tanaka's visit to Chicago on October 20
(P) Please forgive me for replying to your mail so late. will have to be canceled.
(» Forgive me for the delay in replying to your letter.
(? | apologize for the delay in replying to your letter. - BEFIcEDHERDHNREEZEESECVRKIERFTEXIH?
(d | apologize for the lateness of my reply to your letter. (©) Could we change the meeting time?

(? Would it be possible to change the time of my appointment with you!?
- BEIEDSWVETEVWEX—=ILNDBREHHELED . KREBRUERHDFE Ao
(P) | am very sorry that | took so long to answer your last e-mail. - BEIEDIIBEEDRZF v EILUEIINESIELIED R U,
(® Please forgive my delay in answering your e-mail. (©) Our meeting will have to be called off.
@ It has become necessary to cancel our meeting.
- OA10Bf[HFDA=)VICH T DERENESED . KZEFRULRSBOFE Ao

(P) | am sorry | did not answer your Sept. 10 e-mail at once. - PIRA VR XVEDB%Z 18HMS 15HICEELCVEIFEFBATLLDIDY,
(® Please excuse my delay in answering your e-mail of September 10. (©) Would you mind meeting on the |5th instead of the 18th?
(P) Would it be possible to reschedule your/my appointment from the |18th
- BIFTEHR—)V7ZL & ofcmBHI(FHIR TRE T LI, HUERSDFE B Avo to the |5th?
(©) Sorry for my late reply. | was out of town when you emailed me Friday.
() Please forgive the lateness of my reply. | was away on business Friday - VIRAVRXVRDBZ29BICIEMUCVEIFERATLLDIDY,
when your e-mail arrived. (©) Would you mind changing the appointment to the 29th instead?
(@ May | ask if it would be possible to reschedule the appointment for the
- X—=)UISHT DIRENMENKL CHICRULERSDFE Ao 29th?

(P) | am very sorry it took me so long to reply to your e-mail.
@ | sincerely apologize for the delay in replying to your e-mail.

(©) Business Casual 5518
(P Polite 5%
@ Formal ixx1
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BEFICH T D BHD DIR(E
- BA25HO/\—F A —DTHEFHODESTEVNET . BRENSESLTHA LML
BRI BTENTEE R A

(©) Thank you for your invitation. | wish | could go, but unfortunately | have to
work on March 25.

(P) Thank you very much for inviting me to your party on March 25.

Unfortunately, | will not be able to join you as | have business that must be
attended to on that day.

(? Thank you for the kind invitation to your party on March 25. Regretfully, |
must decline as | have unavoidable business scheduled on that day.

- CHRESETCVEEVLDOTI O, ZORRIFEHIDSDET
(P) | certainly wish | could join you, but unfortunately | already have an
engagement that evening.

- BRIEHSFEHNDHDEITDTHETEFT B Ao
(@ | regret that | cannot attend due to a prior engagement.

- BRTIN SEOLEARASZ CARICITOTEDEIDTESIMTEF Ao
(P) | am sorry that | will not be able to join you this coming Saturday as | will
be in Osaka on business.
@ | regret that | will not be able to join you this coming Saturday, as | will be
in Osaka on business.

- CHREFZDRIITEF BULRTTVLE A
(©) Sorry for not being able to accept your invitation.
(? | regret not being able to accept your kind invitation.

- BIICEFVNCEZDDESFRICEOTHOET

(P) | very much regret that | won't be able to go.
() Please accept my sincerest regrets for not being able to join you.
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S”IL—X&E

- O THOEVICREH WV ELET .
(©) Again, | appreciate your thoughtfulness.
(? Again, your thoughtfulness is most appreciated.

Z DD HFEURR
- BIEIcDTI/RZRO>TERU TV EICRIER Ule. ZNICKDEBRBEDELEZHFEV L2
L&,
(d It has come to my attention that | / we misunderstood your instructions. |
sincerely apologize for sending the application late.

- BRIEICIES T REDZINWLWERIL L EICTIhDEL U, BEEVERULEIFFET . I<IC
BILWWTELET,

(P) It has recently come to my attention that we are late in paying our dues.

Please forgive this oversight. Payment will be sent without further delay.

(©) Business Casual 512
(P Polite 5xIR
@ Formal xx1
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- 7R 5AICEFETHRALLELEESD . ERAFE2HFICILDA T RAICTHHFELTHHE
9. HEHEFBLZ 1 KEZFELCHBOET,
(P) As we discussed on the phone, | will expect you in my office at 2:00 p.m.
on Friday, for about | hour.
(? To confirm what was decided during our telephone conversation of July
I5,1 shall expect you in my office at 2:00 p.m. on Friday, for about | hour.

- FFE. BEELI U DESRTI D ERNEIFESND AER(C. WD hERERZE B S D
RICBOET,
(P) | would like to confirm what | said in my call yesterday: on Monday, when
you arrive, | will meet you at Chubu International Airport.

- 4AHS5H[FDX—ILEHDHESITETVNE U, 108 (&) D7 KA VXY NERDEENDED
CETEROVWELEU,
(P) Thank you for your e-mail of April 5.1 have confirmed the cancelation of
your appointment for Friday, April 10.

- SHEFFRIOFETICXILINILIZBHEEN DD DNE T,
(P | will be at the Mielparque Nagoya, by 9:00 a.m. on that day.

- HI5E8DOBIEF—BEEERENE L.
(©) We put off the meeting until next week.
(P) The meeting has been postponed until next week.

- REPKERNSEERICEEICEDE U,
(©) We have moved the meeting forward (back) from Wednesday to Friday
(Friday to Wednesday).
(P) The day of the meeting has been changed from Wednesday to Friday.

VT,

(©) If you need to change the schedule, could you email us before August 5?

(P) To request any changes to the schedule, please email us before August 5.

(@ If you would like to request any changes regarding the schedule we sent,
we would appreciate it if you would inform us by email before August 5.

- BEDLEFERICEL. EEOCEEN BB TLIES8 A5 E CICTEE A2 s
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- BEICOVW TSRV NEENTT,
(©) Can you confirm that this change will work for you?
(P) We would appreciate it if you could confirm your acceptance of this
change.
(® Your confirmation regarding this change would be much appreciated.

- GA15HDORA T UTDEBDSFfcEGR U EZRRBLET
(P) | would like to confirm my agreement in regard to our meeting on May 15
as follows.

- IFB B DEFEDABRZXEICKDIERWNZLET .
(©) This is just to confirm in writing what we said yesterday (last week) in our
phone conversation.
@ This is to confirm in writing the contents of our telephone conversation
yesterday (last week).

- BOMROHIRERDESED. COX—ILZEWVT(FAXZEZE>TOWVET,
(P) | am writing / faxing to confirm the dates for President Hamaguchi's trip.

- HIFTcDHRFEZENCRITRDOE U,
(P) | am writing to confirm that we have received your application.

- CNIISASHD G DM RZBIEEE T HHDTI .
(P) This is to reconfirm our appointment on May 5.

(©) Business Casual 5518
(P Polite 5%
@ Formal 1%
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~Z(WEEZE)BDHESTENET, 1. IEBICT 2IKIERIR (ATREE DTS- FLEDIGFE)
- HIFEDBLDIHOIEDYMDABRIEBELEUIC, HODESTENEK U, HFICHDRINZESZDIET. [HHDEREZIFANTHE5ZBIETIEVWSIHRFFZHEDR
(©) | got your gift today. Thank you so much! That was very thoughtful of you. [CHEELY,
(P) Thank you very much for the thoughtful gift which we received today. <BESNBDINT>
HEFOBRENEMIEHIDIIF TELEVCD AKFAL TV DHEFEDRBERFZNFZEFT LN
- BETEDRMDEFZEBERDVIEEHDONESITETNET, EHREIND,
(@ We acknowledge with many thanks receipt of a copy of your latest book. Do you think you will be able to fill in the following | ~CEBEBLETH?
questionnaire?!
- BIETcERTYTDHFLDT ELEHBTHEUICREBHLTEDFTT . Can you fill in the following questionnaire? ~TEFITH?
@ | thank you and your staff for all the courtesies you have extended to me. Is it possible for you to fill in the following ~ T BT EFTLETLLESH?
questionnaire?!
- BRICTHEVT HRBZR S CLIEE ofc CEICRERHHULTHBDE T, KT T =D IHKFRZEIAE
(P) Thank you very much for having taken the time to meet me at your
university. 2. TERKIERIR (VI MEKiE)
HFCHAIRMZSZITVNDDDND. 1. LDBEHLEEEHRNTVND BFICTELTESA
- BRDWRICERL. SIFcERY Y TDE S KICFSFEZVEEHICHDOHESITENE LI, 23T EVWSEEFRIDHFREEL.
(® | would like to extend my appreciation for all the arrangements you and <BESNBDINT>
your staff made for our trip. BFOIUEDBED LD LEULLIBED EAFD F T IHNNEEEZRUCKNTVDEE. K
BIKFELTLBSIEEDBEEDHZNEDICE L.
~[CRADZEVWEERBWELET, | hope you'll be able to fill in the following questionnaire. | ~ULTWERIFNEEBNET,
- AEOEHEZ 7055 LA(NUPACE)ND CEILVERE L LE T, | wonder if | could ask you to fill in the following | ~ZEBBVTEHNNERNET,
(P) | am delighted to know that you are interested in our NUPACE program. questionnaire.
(® We were delighted to hear of your interest in our NUPACE program. If it's possible, we would appreciate your taking the time | BURIBETUIES. ~W\elEl3HEH
to fill out the questionnaire. OHfeWVTT,
- BEEXRZICRADZEVCIEERHUVELE T, Would you mind filling in the following questionnaire? ~LTVERVWTEBLWTL&SD'?
(P) Thank you for your interest in Nagoya University. We would be grateful if you could fill in the following | HU~ULTWERIFDE FhzBEL
questionnaire. TIFEDLHNTT,

- ARERBEREME T DI EICHU CRKZBF SV EERHHL THBOIT, KT T =D HKFEZ I8E
(? We appreciate your interest in establishing a cooperative relationship with

our university.

(©) Business Casual %18
(P Polite 5=HE
@ Formal ixx1
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3. YIMD DRI T+ TISKHE

EYRRAY—=UTEHZWVWINS T, TEFKERIRE HFMKRICIGCTND I L ZHIR

[CLTWLV,
<BESNDINR>

BFEDOIIZEHBEDT IO LBULIEERD EAFD T T, HAERBINEIZE . 5B KFBRLTLD

TEOBEEDLZNEDICHE L,

5. VI~ BEEEOET ER B

S”IL—X&E

ERELTETEERREO ABFICEH DRI S TV,

<BESNDINT>

BODIIEH LT, ZOENZERICKRIET DUNEDEVNEE BEDIHHIFEFEFL BF

HY ITNESRFETIERISL T NIED ofe &EE,

We would appreciate it if you could fill in the following
questionnaire.

~ULCWeEIF2EMcBELTIEE
D#WTT,

Would you send the completed application form by
Friday?

~ULTHESZXFITH?

Could you kindly fill in the following questionnaire?

~UCVREIFETH?

Could | trouble you to fill in the following questionnaire?

CHEITIH. ~ULTWEEIFDHTUL
&OH?

We'd like to thank you in advance for sending the
application form by Friday.

~LCWWeEIFBZ LT THEL
ZBRULEIFET,

Please send the completed application form by Friday.

ESEF~ULTLIEEL,

May | ask you that you fill in the following questionnaire?

~FBDELEOSBELLTHLALLTL
£OH?

It would be appreciated if you would send the
application form by Friday.

BIFfIT~UTLVEIEINEENTT,

Will you fill in the following questionnaire!

We must ask that the application form be sent by Friday.

~LTNEITH?

KT T =D HKIEZ I8 E

4. HYIEPREFFGEDEEDKE EOH DK
LBELLRBEDAEFICEZ D EEN G THREEDIIHL THS DRI NIEESEL MG

alcfED,
<BEBETNDIRT>

B3 DEIPIIUNMEL EBBFERUTHTIDPASH DR DRESNTNDES,

~UTHSSLIBBNLELTIFE
bE A

We need to get the handout by Friday.

~FTIC-TDUENDDET

NEBFEICHU. REEEHEF CluXo & KB

6. EENmT

HFH DR ZEZ RO TULEVERIR, [FF 100%BFZithBHEVIFHRTEL,

<BESNDINR>

BADHEFLDBVILGICVT, BRICIEFEFICIETR I DEFDH DL (FoEDERLIEV

EE TERRFZETHRKEICHRFD MU TNV EE,

Would you let us know when you send the handout? We
need it by Friday.

WD I BHSEWVLEIFEE
AD?~FTICHETT,

We expect you to send the application form by Friday.

BIFEICEF~UTUVEFDEERST
WE,

Sorry for the rush, but we need you to send the

BIELVECERTRURSDIFEA

We need you to send the application form immediately.

SITIC. BHEEIC~LTHESINE
h&HbET,

We require that you send the application form by Friday.

S ~TBHIEZEKRLET .

handout by Friday. H. ~FTICHEFEIT-LTWRh
FLTREDFEE A

Thank you for your prompt attention in sending the | ~FC(CREICTBDESITEEL

handout by Friday. ElIFNIE=ENTY,

You must send the application form by Friday.

BIFfF~FTICUEIFNIEEDF
Bho

May we remind you that you promised to send the
handout by Friday?

~FTIT-FDESDFITHBRIRLE
RWel LZBESRSETWRET
FEANH?

The application form is to be sent by Friday.

~[EENEINLIED T Ao

Send it by Friday.

~FTIT-LIFELY

Unfortunately, we won't be able to accept it unless the
handout is sent by Friday.

RRIEDS~FK T~ ENIFELERDZ
NERIFANSNEE Ao

BRSO HERORHKIEET 5T LR

KEZECHU, FFEEZHEE TICED K IHKFR
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Dear Mr. Smith,

Due to family circumstances, | will not be able to come to the office during
the week starting July 1.

My colleague Taro Nagoya will fill in for me during my absence. | will be able
to read and answer e-mail, and so please don’t hesitate to write to me if
needed.

Please accept my apologies for any inconvenience this may cause.

Hanako Meidai (Ms.)
International Planning Division
Nagoya University

A=Ak
KEDHIBICKD. FF7H1BNS—BERRZW LI EEEDE U
IDAREDE L EERDOZEHERBHRIBZREHT T  A—IVIEHEBTEX I DT LEH DN

[FTEHELIEE V) CRBEB NI LT T CEZDKRDBFEVHLLIFET,

BEHERF
EREEER
BKEF

S”IL—X&E

EAT~LIET,

- BA10BN)RICEESNDIN—T T4V ITERDREREDCDDIBENDTIHBHFEEN

THRIFLET,

(d | am pleased to accept your invitation to participate in the program at the
dinner meeting of graduate marketing students on VWednesday evening,
June 10.

~ZHDELLBVET,

- BRI REENESNDIEZHDELSENET,

(©) I am happy to hear you are coming to Nagoya.
(P) | was delighted to learn from your letter that you are coming to Nagoya.

- BRFEOXZOFHUWEZERRTOT S LHIERICEATVDEDZEELLBNET,

(P) | was delighted to learn from your mail that the newly developed student
exchange program at your university is progressing well.

~TEDILEZELLBVET,

- BRI EEAFERICBRNTEDLZELLEO TVET,

(©) lt will be great to see you during your trip in Japan.
(P) It will be my pleasure to see you when you are in Japan.

~TBHFETT,

- F4A6R(A) S4B 14BN ECTZa—3A—IZFHBIDFECY .

(©) | plan to visit New York from Monday, April 6 to Tuesday, April 14.
(d | am currently scheduled to visit New York from Monday, April 6 through
Tuesday, April 14.

~ZHHSBVIELET,

- REIDZFEEZER(F. 201 0F6A5H (K) FE2HICAZ TRESNDILZHHMSEBLIEL

F9o
(® We are pleased to inform you that the next Steering Committee meeting
will be held at our university at 2:00 p.m. on Thursday, June 5,2010.

(©) Business Casual 5518
(P Polite 5%
@ Formal 1xx1
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~|zﬁabtb‘§?o
- AIEIDOX— )L THIFIehRRESNOREDREICE T DEREDIF. RLDHDFE R A - HEOERFEDORREZSHMSELIEE,
(® The arrangements you suggested in your recent mail concerning our next (© Could you let us know the schedule for your stay in Japan?
meeting appear to be quite satisfactory. (P) We would like to know your schedule for your stay in Japan.
(@ We would appreciate it if you would inform us of the planned schedule
~EB0LET . for your stay in Japan.
- BEHBREANBHEUICESNDEDTE BDLELE T,
(©) We are glad that you can come and we are looking forward to welcoming - BBEDORFDFEREBHALIEE N,
you at Nagoya University. (P) Please let me know the academic year at your university.
(P) We are pleased that we will be able to welcome you to Nagoya University.
(® The news that you are coming to Nagoya University was received with ~ZRHEHLET
great pleasure. - N\=FT 4 —THRIEZFRZRHWNLE T,
(©) Here are a few souvenir photos of us at the party.
~(FIRIEE) Eoo NERHELFTT (P) Enclosed are some commemorative photos taken at the party.
- LS5 D5R8 168 T DBF %z CORREICDOVNTHA KDFUWTERIRICE
EEETUVERER LR, - BADERBEDTOTS LAFZBHWELE T,
(P) We have forwarded your letter of May 16 to Professor Chikusa, who is (P) The draft program of our annual meeting is enclosed.
better informed as to this matter. (? Please find enclosed the draft program of our annual meeting.
~ENSESTULLS<RRT D>, ~ZAALET
- BEROB DS — I\ —I—KENBAREINTIRODDTULSIH - David Austelli&H B2 DIHAZECHEAFE CHDEZIALET .
(P) We would suggest that you write to Overseas University, which has a @ This is to certify that Dr. David Austell will be working in my laboratory.
Department of Music.
(P) May | suggest that you write to Overseas University, which has a - BiZEREEY DIRICIF. EHOEFEZ CHALIEE WV TNIE SIFTEHRZCKEREELTE
Department of Music? FIDELZEIRAITDHDTT,
(P) Please use the enclosed documents when you apply for your visa as they
~ZPRALIEELY, certify your upcoming position as a graduate student at our University.
- B4DTOIIIMNITEOHBEHOHESH BHISELEE L,
(©) Could you let us know if you are interested in our project? - HRIEORESNCEEDBEBVEVC EZEAT 1.
 We would appreciate it if you would inform us of whether or not you are LT OFHRZ T <TESTLEE L,
12 interested in our project. (P) In order to properly certify your paper work, we request you to send the
following information as soon as possible.
(©) Business Casual %518
(P) Polite 53X
@ Formal w1
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~ZULTWEEFTNEFENTT,
- BRICBVTHLICEOTUVEREIINIEENTT,
(©) It would be great to meet you at the university if you have the time.
( We would be grateful if you could take the time to meet us at your
university.

- BPHCHBRBZVEEIFNFENTT,
(©) It would be great to have an answer from you soon.
(P) | would appreciate it if you could give us an answer soon.

- CEBRIIELBREZVEITNFENTT,
(P) | would appreciate it if you could reply as soon as possible
(® | would greatly appreciate receiving an answer at your earliest convenience.

- ERTEDCEBF TURISKRTVEREIFET & REBIHDE T,
(P) If you could arrange to have someone meet us at the airport, it would be
greatly appreciated.

~ZHULHICLTHEDET,
- BODCHRBZWVCEITDIEZRHFUTHBOET
(©) Looking forward to hearing from you.
(P) We look forward to hearing from you soon.
(? We look forward to your prompt reply.
(? We look forward to hearing from you at your earliest convenience.

- BITSBHICBRNTEDEZELHLTVET,
(©) Looking forward to meeting you soon.
(P) | look forward to meeting you soon.

(@ We look forward to a continued friendly and productive relationship

- MARZDSEDEDZ VLV RIFREFROMGZHIGFLTCBDET,
between our universities.
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SERIEL~ULTLEE L,
- HRIANTEDZEDHORUIES., SEEBIFEHBL TLEE L,
(©) Feel free to let us know if we can help you in any way.
(P) Please feel free to contact us again if we can be of any further assistance
to you.

- CNICEAUL TR BN G DEUIES. CERIFERBLTIEE LY,
(P) If you have any questions regarding this (matter / event / the above),
please feel free to / do not hesitate to contact me.

- CNICEALTEID BN GO E LS. TEERELSSFRLIEE L,
(©) Feel free to ask me any questions you might have.
(P) Please do not hesitate to ask me any questions you may have about this.

- (A—Eb— ERHY. I\ TLYNEE) TEAICESE,
(©) Help yourself to some coffee / drinks / a pamphlet.
(P) Please feel free to help yourself to coffee / drinks / a pamphlet.

-2 /0]
- ARSI DRZEEFEFORT IV BREIROBAZEEVCLE T BRAILEIERE
V&9,
(P) We will pay for your hotel room as well as breakfast and dinner during
your stay in Nagoya. However, lunch will be at your own expense.

- B4 EHIFcDOV R ZEEEADEFEREZZILNET,
(P) We will take care of the expenses for a round trip ticket between London
and Nagoya.
(@ Nagoya University will assume the costs of your return air fare between
London and Nagoya.

(©) Business Casual %%
(P Polite 5%
@ Formal 1%
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FIHRDARARA )

FHROXIALI
A VARV RURFBHRDKE-RFEHEREZ-BAREZDEFFZEL
BEEEABDDDSEVESE ' Dear Sir or Madam:"Tol, {EA Tl AR -ZE#ET (T
B CBEEIE"'Dear Ladies and Gentlemen:"&9%.Mr./ Ms./ Mrs./ MissD&ED
WIZRWSNED DD SELESIF. John Smith / Jane SmithDXSICHFFZEDIF
FLTEDIEL,

AIHE DS EICHELHCICREZRIT EEE 1TEITFD. 5B, 7ILTOYT- R ALK
070vT- A5/ )V Tl BFEEDE 1TRIFA VT VMFTIF) UIEL.

f&&"Sincerely yours,"Best wishes,"Very truly yours,"&& . RYIDFEDH KX F CA
$Hdo

ERBREZEAND,
EHADZRETA T B,
B EEYH G DEEF. BLDORITEncl." (EXHOBAF Encls.”) £ E<,

BEUFHRODBELZENUCCEZRITEHD . BRDEB D EIDFIC2TAR—=AZ AN ETFIC
"cc"EEL,

OtE=70vT-R51IL
B EEHOERZEEAHRLDAICK HO>TVE . FINSITS T VT UNEXNFHER)TDHR
F1)bo

@7JOvI- 2541
T=TJ0OvI-RIA)IDEINS TS T%A T/ RUIELER,

@7)W7OvI-R5A )b
B AVOARPRUVRA AN, . BRECECEERMZ CTELRIAIVTCT A VT UNTDF
BHEIFDIeh. ZRENTND.

TA—I Vb (FH-FAXEF)

LAR—A\vK (1)

+LIT70vH- A %A )

£ R K

NAGOYA UNIVERSITY

CFuro-cho, Chikusa-ku, Nagoya 464-8601 JAPAN “phone / +81-52-7XX-XXXX 0fax / +81-52-7XX-XXXX Chttp://www.nagoya-u.ac.jp/en/

July 1,2010

Mr. John Smith
International Office
Overseas University
123 Main Street

New York, NY 10000
USA

Dear Mr. Smith:
Thank you very much for your kind letter and the brochure about Overseas University. Nagoya
University very much appreciates the cooperation between our institutions, and we look forward to

continued partnership in the future.

Enclosed is a brochure from Nagoya University which we hope you will find helpful and interesting.

Sincerely yours,

Hanako Meidai (Ms.)
International Planning Division

Nagoya University

Encls. "Nagoya University Profile 2009-2010". "Factbook 2009-2010"

cc: Mr. Taro Nagoya, International Student Exchange Division
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LAR—A\vK (2)
® Sovs-za400

414 B K

NAGOYA UNIVERSITY

CFuro-cho, Chikusa-ku, Nagoya 464-8601 JAPAN phone / +81-52-7XX-XXXX “fax / +81-52-7XX-XXXX Chttp://www.nagoya-u.ac.jp/en/

July 1,2010

Mr. John Smith
International Office
Overseas University
123 Main Street

New York, NY 10000
USA

Dear Mr. Smith:
Thank you very much for your kind letter and the brochure about Overseas University. Nagoya
University very much appreciates the cooperation between our institutions, and we look forward to

continued partnership in the future.

Enclosed is a brochure from Nagoya University which we hope you will find helpful and interesting.

Sincerely yours,

Hanako Meidai (Ms.)
International Planning Division

Nagoya University

Encls. "Nagoya University Profile 2009-2010". "Factbook 2009-2010"

cc: Mr. Taro Nagoya, International Student Exchange Division

. T4 —Ivh (FEHFAXZ)
LAR—AvK(3)

®) o)oovs-z48100

414 R K

NAGOYA UNIVERSITY

CFuro-cho, Chikusa-ku, Nagoya 464-8601 JAPAN “phone / +81-52-7XX-XXXX 0fax / +81-52-7XX-XXXX Chttp://www.nagoya-u.ac.jp/en/

July 1,2010

Mr. John Smith
International Office
Overseas University
123 Main Street

New York, NY 10000
USA

Dear Mr. Smith:
Thank you very much for your kind letter and the brochure about Overseas University. Nagoya
University very much appreciates the cooperation between our institutions, and we look forward to

continued partnership in the future.

Enclosed is a brochure from Nagoya University which we hope you will find helpful and interesting.

Sincerely yours,

Hanako Meidai (Ms.)
International Planning Division

Nagoya University

Encls. "Nagoya University Profile 2009-2010". "Factbook 2009-2010"

cc: Mr. Taro Nagoya, International Student Exchange Division
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FAX Letter

Furo-cho, Chikusa-ku, Nagoya 464-8601 JAPAN
TEL: +81-52-XXX-XXXX Nagoya University
FAX: +81-52-XXX-XXXX

Furo-cho, Chikusa-ku, Nagoya 464-8601 JAPAN
TEL: +81-52-XXX-XXXX Nagoya University
FAX: +81-52-XXX-XXXX

FAX FAX

TO: ABC kTl LtETYavFRU | FROM: | ZXIEF TO: Reception Desk, ABC Hotel FROM: | Hanako Meidai (Ms.)
FAX: +1-234-567-8902 PAGES: | I8} (COZEERZEZD) FAX: +1-234-567-8902 PAGES: | | page(s) including this sheet
TEL: +1-234-567-8901 DATE: |20105F78 1H TEL: +1-234-567-8901 DATE: | July I, 2010
SUBJECT: | SRIUAEBINDIES SUBJECT: | Fax message for Mr. Taro Higashiyama
THRMER Note:
N - s - - To wh it :
BFHCTIN. 7A15AN5TESITEHL TV SRUAEBIC T OFAXX v £—Y7% o whom [t may concem
BELLIEEL, Please transmit this fax message to Mr. Taro Higashiyama, who is staying at your
...................................................... establishment from July 15.
EIEs e | am sorry to bother you during your trip, but you have received an urgent call

fi Prof S f Tokyo Uni ity.
THERBNADF TN, TREAS (RIS S BRI GO EARBEER rom Frofessor Sato of Tokyo University
*ENEDTETLEDT. CREVEREIFETTL &5 &3 U< BELLEL
=7,

Could you please contact him?

LEfEs] AL {REEIE (TEL +81-3-X000-XXXX) [Contact Information]

Professor Sato, Tokyo University

BK eF Tel: +81-3-XXXX-XXXX

Hanako Meidai (Ms.)
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